





o $AVE MONEY

PAPER

Buy in large quantities, preferably from a wholesale
house. Get the cheapest grade of paper which repro-
duces clearly and cleanly on the type of reproduction
equipment you use.

REPRODUCTION

If you have access to a do-it-yourself mimeograph,
multilith, ditto or similar simple reproducing machine,
fine. But be sure the finished product is readable. To
put out a fuzzy product in the interest of saving money
is a false economy; if people cannot or will not read
it, you have wasted the money you did save. Better to
put out fewer and better editions.

If you use the do-it-yourself method, be sure whoever
““does it herself’” knows what she is doing! Don’t
neglect details like proper inking and setting the
proper pressure point.

When you can’t get a good, clean, neat-looking product
via the do-it-yourself method, look up *‘printers’’ in
the yellow pages. Read the ads which usually accom-
pany these pages, and find printers who do offset,

multilith, Xerox, Itek and duplicating. Avoid those
who do only letter-press printing, as this is much
more expensive.

Go and talk to two or three such firms, if you have
that many in your town. You may be surprised at how
inexpensively they will do your work for you, particu-
larly if you type it yourself and only have it photo-
graphed and run off commercially. They also will
probably have for sale sets of letters and cartoons
which you can paste on yowr typed page to make it
look livelier.

If you use this method, the printer will usually supply
the paper, but he may permit you to bring your own. If
not, ask him to show you several samples of paper
with the printing on it, and choose the least expensive,
best-looking kind.

MAILING

Most Leagues paste address labels right on the back of
the bulletin, thus avoiding the cost of envelopes and
the time required to stuff them. Inquire about bulk-
mailing rates at your Post Office. (The nonprofit
organization’s ‘‘educational rate’’ is not available to
the League, however.)

SOME TYPICAL PRICES

Place
Huntington, N. Y.
Nashville, Tenn.
Havertown, Pa.
Macomb, I1.

San Diego, Calif.

St. Louis Park, Minn,

West Palm Beach, Fla.

Type of Repro.
Photo Off'set
Multilith
Mimeo

Mimeo

Photo Offset
Photo Offset

Mimeo

Cost
$16.00 for 300
$16.50 for 400
$ 9.00 for 200
$10.00 for 100
$68.00 for 600
850.00 for 275

$24.00 for 150










GET YOUR FACTS RIGHT!

ONE OF
THE
PRIMARY
DUTIES
OF THE
EDITOR
OF
ANYTHING
IS TO
CHECK OUT
AND ASSURE
THE
ACCURACY
OF WHAT
IS
BEING

PRINTED!

The president or some-
one she designates who
is thoroughly familiar
with all League affairs
_must check the bulletin
over before it is run
off. It might be well to
ask someone else to
check it for typos,
spelling and grammar.
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DON’T TAKE IT FOR GRANTED THAT:

Someone’s name is spelled right. Check it against your master list of members. If the
name is not that of a member, check the phone book, the city directory or card index
of leading local citizens all good editors keep. If necessary, telephone people and
ask them how they spell their names!

Every date is right! Check them all. A contributor can easily type 11 when she means
12, or absent-mindedly type Monday when she means Tuesday, or look at the wrong
calendar and type Monday the 11th when there is no such date that month! If you sus-
pect a date is wrong, follow your woman’s intuition and double check with the person

arranging the event. Same is true of times.

An address is correct or your readers know where a place is. If a contributor gives
you an item about a meeting at the George Washington School, give the street address
unless it’s the only school in town. Same is true of other meeting places.

SOME HELPFUL REFERENCE WORKS
Local League Handbook National Office $1.00
How to Plan and Publish

A Mimeograph Newspaper A. B. Dick Co.
5700 W. Touhy

Chicago, I11. 60648 Free
Bulletin Editor’s Guide LWV of New Jersey
400 Bloomfield Ave.
Montelair, N. J. 07042 3 .50
Associated Press Traffic Dept.
Stylebook Associated Press

50 Rockefeller Plaza
New York, New York 10020 $1.00

DON’T FORGET POSTERITY!

Remember that all bulletins are of lasting value. Ten or 20 years from now, someone
in the state or national office may want to look up the history of one of your League’s
important events, as it took place step by step. Keep stories alive until the final
conclusion. It is frustrating to read the exciting accounts of the forthcoming bond
issue in the October, November and December editions, and then not have subsequent
editions ever mention how it came out!











