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COLLEGE CALENDAR 1959- 1961 * 

Summer Session 1959 

I 9 5 9 FmsT TERM 

June 2. Tuesday, 1 P.M. Enterinir July 13-14. Monday-Tuesday. Final 
freshman assemble, ClOl. 2-5 P.M. examinations. 
Begin registration. 

June 3. Wednesday. Registration. July 14. Tuesday. First term ~nds. 

SECOND TERM 

July 14. Tuesday. Second 
gins. 

term be- Aug. 19-20. Wednesday-Thursday. 

July 15. Wednesday, 8 A.M. Entering 
freshmen assemble, ClOl. Registra­
tion. 

Final examinations. 
Aug. 22. Saturday. Commencement. 

Second term ends. 

1959 
Long Session 1959-1 960 

FALL SEMESTER 

Sept. 11. Friday, 10 A.M. General 
faculty meeting; 2 P.M. School 
faculty meeting. 

Sept. 14. Monday. Fall semester be­
gins. 8 A.M. All entering freshmen 
assemble on Administration Build­
ing Green. 

Sept. 14-16. Monday-Wednesday. 
Freshmen counseling. 

Sept. 16-19. Wednesday-Saturday. 
Registration. 

Sept. 21. Monday, 8 A.M. Classes 
begin. 

1960 
Jan. 4. Monday, 8 A.M. Classes re­

sumed. 
Jan. 16-23. Saturday-Saturday. Fi-

Sept. 30. Wednesday, 10-12 A.M. 
Student Convocation. Classes dis­
missed. Selection of class officers. 

Nov. 7. Saturday, 5 P .M. Mid-se­
mester reports due. 

Nov. 25. Wednesday, 10 P.M. Clas­
ses dismissed for Thanksgiving hol­
idays. 

Nov. 30. -Monday, 8 A.M. Classes 
resumed. 

Dec. 19. Saturday, 12 Noon. Classes 
dismissed for Christmas holidays. 

nal examinations. 
Jan. 23. Saturday. Fall semester 

ends. 

1960 SPRING S EMESTJqR 

Jan. 26. Tuesday, 8 A.M. Spring se­
mester begins. Entering freshmen 
assemble, ClOl. 

Jan. 28-30. Thursday-Saturday. 
Registration. 

Feb. 1. Monday, 8 A.M. Classes be­
gin. 

Mar. 16. Wednesday, 5 P.M. Mid-se­
mester reports due. 

' Bubjeot to cllaq., 

Apr. 14. Thursday, 10 P.M. Classes 
dismissed for Easter holidays. 

Apr. 19. Tuesday, 8 A.M. Classes re­
swned. 

May 18-25. Wednesday-Wednesday. 
Final examinations. 

May 29. Sunday. Baccalaureate ser­
mon. 

May 30. Monday. Commencement. 
Spring semester ends. 
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Summer Session 1960 

1960 FmST TERM 

May 31. Tuesday, 1 P .M. Entering 
freshmen assemble, ClOl. 

May 31 - June 1. Tuesday-Wednes­
day. Registration. 

June 2. Thursday. Classes begin. 

July 4. Monday. American Inde­
pendence Day. College holiday. 

July 11-12. Monday-Tuesday. Final 
examinations. 

July 12. Tuesday. First terms ends. 

SECOND TERM 

July 12. Tuesday. Second term be­
gins. 

July 13. Wednesday, 8 A.M. Entering 
freshmen assemble, ClOl. Registra­
tion. 

July 14. Thursday. Classes begin. 
Aug. 17-18. Wednesday-Thursday. 

Final examinations. 
Aug. 20. Saturday, 7:15 P .M. Com­

mencement. Second term ends. 

1960 

Long Session 1960-1961 

FALL SEMESTER 

Sept. 9. Friday. 10 A.M. General 
faculty meeting. 2 P.M. School fac­
ulty meeting. 

Sept. 12. Monday. Fall semester be­
gins. 8 A.M. All entering freshmen 
assemble on Administration Build­
ing Green. 

Sept. 12-14. Monday-Wednesday. 
Freshman counseling. 

Sept. 14-17. Wednesday-Saturday. 
Registration. 

Sept. 19. Monday, 8 A.M. Classes 
begin. 

1961 
Jan. 3. Tuesday, 8 A.M. Classes re­

sumed. 
Jan. 14-21. Saturday-Saturday. Fi-

Sept. 28. Wednesday. 10-12 A.M. 
Student Convocation. Classes dis­
missed. Selection of class officers. 

Nov. 7. Monday, 5 P .M. Mid-semes· 
ter reports due. 

Nov. 23. Wednesday, 10 P.M. Class­
es dismissed for Thanksgiving holi­
days. 

Nov. 28. Monday, 8 A.M. Classes re­
sumed. 

Dec. 20. Tuesday, 10 P.M. Classes· 
dismissed for Christmas holidays. 

nal examinations. 
Jan. 21. Saturday. Fall semester 

ends. 

1961 SPRING SEMESTER 

Jan. 24. Tuesday, 8 A.M. Spring se­
mester begins. Entering freshmen 
assemble, ClOl. 

Jan. 26-28. Thursday-Saturday. 
Registration. 

Jan. 30. .Monday, 8 A.M. Classes be­
gin. 

Mar. 20. Monday, 5 P.M. Mid-se­
. mester reports due. 

Mar. 30 Thursday, 10 P.M. Classes 
dismissed for Easter holidays. 

Apr. 4. Tuesday, 8 A.M. Classes re· 
sumed. 

May 17-24. Wednesday-Wednesday. 
Final examinations. 

May 28. Sunday. Baccalaureate ser· 
mon. · 

May 29. Monday. Commencement. 
Spring semester ends. 
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HOW TO USE THIS BULLETIN 

The Bulletin of the School of Busi­
ness Administration should be used 
in conjunction with the most recent 
General Information Bulletin of 
Texas Technological College. Each 
student is held responsible for famil­
iarizing himself with the content of 
both his School bulletin a nd the Gen­
eral Information Bulletin of the year 
he enters the College. 

Detailed information is given in 
this bulletin on the School of Busi­
ness Administration. Reference is 
made also to general College regu­
lations and many other topics: i.e., 
advanced standing, schola rships, gen­
eral degree requirements. These are 
detailed in the General Information 
Bulletin, to which ready and frequent 
reference is needed by the business 
administration student. 



INSTRUCTIONAL SCHOOLS AND 
DEPARTMENTS 

Agriculture 
AgrtcU!tural Economics 
Agricultural Education 
Agricultural Engineering 
Agronomy 
Animal H usbandry 
Dairy- Industry 
Horticultu re and Park 

Ma nagement 

Arts and Sciences 
Biblical Llterat\l'l'e 
Bt'ology 
Chemistry 
Education and Philosophy 
English 
Foreign Languages 
Geology 
Government 
Health, Physical Education, 

and Recreation for Men 
Health, Physical Education , 

and Recreation for Women 
History and Anthropology 
Journalism 
Mathematics 
Music 
Physics 
Psychology 
Sociology 
Speech 

Business Administration 
Accounting 
Business E ducation and 

Secretarial Admlnlst.-atlon 
E conomics and Finance 
Management 
M'.a,.ketln g 

Engineering 
Archttecl~ and Allted A.rt.8 
C h enUcal JC'nato..ri.n& 
C\vll En«\D. .. rta.c 

Elect.11eal Engineering 
Industrial Engineering and 

Engineering Dr awing 
Mechanical Engineering 
Petroleum Engineering 
Textile Engineering 

Home Economics 
Applied A:rta 
Clothing and T extiles 
Food and Nutrition 
Home and Family Life 
Home Economics Education 

Graduate School 
Degrees offered: 

Master of Arts 
Master of Business 

Adtnlnl!Jttatlon 
Master of Education 
Master of Science 
Mast er of Science In Agriculture 
Master of Science In Chemical 

Engineering · 
Master of Science In Civil 

Engineering 
Master of Science In 

Electrical Engineering 
Master of Science In Mechanical 

Engineering 
Master of Science In 

Home Economics 
Doctor of Education 
Doctor of Philosoph y 

Reserve Officers Training 
Corps 

Air Force 
ll:rmy 

Extension 
Corre•pondenee Coun .. 
1Cxtenelon ci ...... 

MAJOR AREAS OF STUDY 

Agriculture 
Agricultu ral Economics 
AgrlcU!tural Education 
Agricultural Engineering 
Agricultural science 
Animal Induetry 
Crops 
Dairy Husbandry 
Dairy Industry 
E ntomology 
Horticulture 
Park Management 
Poultry Husband ry 
Range Management 
Solis 

Arts and Sciences 
Anthropology 
Art 
Bact eriology 
Biology 
Bot any 
Chemis try 
Elementary Education 
English 
F rench 
Geology 
German 

· Government 
Health and Physical Education 
History 
Journalism 
Mathematica 
Music 
Music Education 
Pbllosophy 
Physics 
Plano 
Pre-Law 
Pre-Medical 
Psychology 
Public School Music 
Recreation 
Science 
Secondary Ed ucatlon 
Social Science 
Soctoloo 
Spa.ntab 

Speech 
Speech Correction 
Voice 
Zoology 

Business Administration 
Accounting 
Advertising 
Business Education 
Economics 
Finance. 
Industrial Ma nagement 
International Trade 
Marketing 
Office Management 
Personnel Management 
Pre-Law 
Public Administration 
Retailing 
Secretarial Administration 
Traffic Management 

Engjneering 
Advertising Art and Deolgn 
Architecture, Constnlctlon or Design 
Chemical Engineering 
Civil Engineering 
Electrical Engineering 
Engineering Physics 
Industrial Engtneertng 
Mechanical Engineering 
Petroleum Engineering 
Textile Engineering 

Home Economics 
Applied Arts 
Clothing· and Textiles 
Food a n d Nutrition 
General Home Economic• 
HDme Economics Education 
Home and Family Life 

Interdepartmental 
BUfoaual- SecretartaJ 
L&Un. .A.Jnerfc&.o. Area 8tudJw 
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ABOUT THE COLLEGE 

HISTORY: Founded 1923 by 38th 
Texas Legislature, as a state - sup­
ported coeducational college. First 
students enrolled, Sept. 30, 1925. 
Original student body, 1,043; now 
over 9,000. College plant valued at 
$1,424,000 after one year's operation; 
by end of 1958, value estimated at 
$29 million. 

LOCATION: Within corporate lim­
its of Lubbock, a city of approxi­
mately 148,725 - medical, cultural, 
industrial, and agricultural center for 
the South Plains area. Elevation 
3,256 feet. 

SCHOOLS: Agriculture, Arts and 
Sciences, Business Administration, 
Engineering, Home Economics, and 
Graduate. 

BUILDINGS: More than 50 per­
manent type buildings, including four 
new men's dormitories. Under con­
struction - classroom and office 
building, new textile engineering 
building. 

ACREAGE: Main campus contains 
2,008 acres; 1,600 used as an experi­
mental farm. College also operates 
5,800 - acre PanTech Farm near 
Amarillo. 



Dean George G. Heather 
School of Business Administration 
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ABOUT THE SCHOOL 
The School of Business Adminis­

tration was established officially in 
1942, although offerings in business 
and economic subjects had been 
available to students, under the ad­
ministration of the School of Arts 
and Sciences, since the establishment 
of the College. 

Instruction in the School is or­
ganized under five departments: Ac­
counting, Business Education and 
Secretarial Administration, Econom­
ics and Finance, ·Management, and 
Marketing. 

The School has a normal semester 
enrollment of about seventeen hun­
dred students, of whom usually less 
than one hundred are graduate stu­
dents. 

The School of Business Administra­
tion holds full membership in the 
American Association of Collegiate 
Schools of Business. Also it is a 
member of the Natio,nal Association 
of Business-Teacher Training Insti­
tutions. 

OBJECTIVES OF THE SCHOOL 

The objectives of the School of 
Business Administration may be 
classified under three headings 
education, research, and service. 

Professional training for those pre­
paring to enter business or govern­
ment in positions of responsibility 
is the primary · objective. The final 
product of the School, the graduate, 
needs the capacity for understanding 
the environment in which he oper­
ates as well as the ability to adjust 
to the changes that are continually 
occurring. It is believed that this 
~ay be accomplished through study 
m general education, business funda­
mentals, and the advanced courses 
of professional preparation. 

General education of the student 
is designed to cultivate those quali­
ties that produce a person aware of 
his place and obligation in society. It 
furnishes a frame of reference -
the society - by which he may later 
orient his professional preparation. 

Study in business fundamentals 
seeks to provide a core of knowledge 
in basic business subjects designed to 
familiarize the individual with the 
general structure of the business 
world and to give him historical per­
spective. It is intended also that the 
~tudent reach an understanding of 

the basic tools of business, and that 
he acquire ability to analyze prob­
lems. 

The professional preparation of the 
student is intended to train him for 
a position of responsibility in busi­
ness, government, or education. It 
is designed to inspire him toward 
high standards of scholarship and 
leadership, to develop in him the 
ability to think clearly and logically 
in the perspective of his profession, 
and to produce high ideals of moral­
ity and social r~sponsibility. 

The School of Business Adminis­
tration may provide valuable prep­
aration to students in other schools 
as well. Consequently, courses in 
economics, business fundamentals, 
and professional courses are avail­
able to students majoring in other 
schools in the College. 

The faculty of the School of Busi­
ness Administration recognizes, as a 
second objective, the importance of 
encouraging r esearch to further the 
development of business and industry 
in West Texas, the Southwest, and the 
United States. Not only may this ex­
pand the frontiers of knowledge, but 
it adds also to the preparation and 
the quality of the faculty. In addi­
tio11, a research climate fosters in 
the student an appreciation for re-
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search and what might be terme4 a 
"research attitude." 

Service to the public is the third 
objective of the School. The faculty 
assumes a responsibility to dissemi-

nate the knowledge it has acquired. 
At times faculty members may be in 
a position to provide professional 
aid in the solution of specific prob­
lems. 

OPPORTUNITIES FOR WOMEN IN BUSINESS, 
GOVERNMENT, AND EDUCATION 

Opportunities for women in busi­
ness fields are broadening and in­
creasing. Probably the greatest wom­
en's opportunities still lie in the busi­
ness education and secretarial admin­
istration majors. Iri recent years 
women who have graduated with 
majors in accounti'ng generally have 
found ready employment. Merchan­
dising has long provided major em­
ployment for women, with more and 
more women recently moving into 
managerial levels. Women are being 

employed increasingly in credit man­
agement positions and in personnel 
work. Almost every advertising agen­
cy and advertising department has 
one or more women in responsible 
and creative activities. 

Certainly .there is at least limited 
opportunity for a woman in any field 
for which she prepares, and the op­
portunity increases rapidly as her 
strength of purpose increases for a 
particular field of preparation. 
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UNDERGRADUATE STUDY* 

. Accounting 
Study in the Department of Ac­

counting is so arranged as to em­
phasize (1>, preparation for the <?er­
tified Public Accountant examma­
tion and public accounting practice, 
(2) background for government serv­
ice in administrative or regulatory 
agencies, (3) foundations for work 
in the area of managerial accounting 
and controllership, or ( 4) ground­
work for . teaching and research at 
college or university levels. The De­
partment of Accounting also offers 
course work that will benefit stu­
dents (1) who expect to enter busi­
ness for them5elves or to work for 
others in managerial positions which 
will require an understanding of ac­
counting for most efficient perform­
ance of their functions; (2) who ex­
pect tq enter other professions, such 
as law, engi'neering, pharmacy, and 
medicine; or (3) who are interested 
primarily in the personal usefulness 
of the subject or its cultural aspects. 

Accounting is a means of obtain­
ing information to aid in making pol­
icy decisions and in setting up ·plans 
for the successful conduct of busi­
ness; it serves to maintain the sys­
tem of internal check and control, 
so as to reduce the need for super­
vision, and to minimize errors, fraud, 
and waste; and it plays a part in 
setting and enforcing standards of 
performance, so as to improve effi­
ciency and coordinate and integrate 
business activities. 

The student should develop a com­
mand of accounting procedures; he 
should learn to relate the logical 
side of accounting theory to practi­
cal and conventional limitations; he 
should achieve an understanding of 
the different purposes to be served by 
accounting statements; and he should 
have practice in handling data with 
consideration for the use to be made 
of them. He should have opportunity 
to sharpen his powers of evaluation 
and analysis by working with com-

plicated situations, and he should 
make progress in building the com­
petence needed to judge difficult 
questions. These requirements apply 
not only to the work of the independ­
ent public accountant but also to the 
area of administration in which ac­
counting plays an important role. 

The growing complexity of busi­
ness, of revenue systems, and of all 
forms of social organizationS, make 
increasingly greater demands on the 
accounting profession. It is, there­
fore, recommended that the student 
looking to public accounting practice 
plan to continue for at least one year 
of graduate study to round out his 
professional background. 

Adve·rtising 
The advertising program is de­

signed for students who plan an ·ad­
vertising career in newspaper, radio, 
television, or other advertising media; 
in an advertising agency; or in the 
advertising department of a manu­
facturer or marketing firm. Such 
specialized courses as copy, layout, 
production of advertising, and adver­
tising internship provide an oppor­
tunity to achieve a degree of pro­
fessional competence before gradua­
tion. 

Busin·ess Education 
The goal of this program is to pre­

pare competent business teachers. 
The course of study seeks to fulfill 
these important objectives: give stu­
dents a broad background in liberal 
arts so they, as future teachers, will 
recognize how their specialized field 
fits into the pattern of life their 
students will be experiencing; give a 
fundamental knowledge of the var­
ious business subjects they will be 
called upon to teach or to relate to. 
the subjects they are teaching; de­
velop a proficiency in the technical 

' For departments In the School ot Business Administration, see Page 10 of this bulletin. 
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business skills they will be teaching; 
give a philosophy of education, a 
knowledge of how the human mind 
operates in the learning process, and 
training in the specific methods 
needed to teach the various sub­
jects they will be called upon to 
teach. 

The business education program 
will also provide a good background 
for the person who is interested in 
administrative duties in a school. 

Texas Teacher Certification Laws 

Under the new teacher certifica­
tion laws of Texas which became ef­
fective Sept. 1, 1955, there are two 
general types of teaching certificates: 
the permanent provisional and the 
permanent professional. The perma­
nent provisional certificate is based 
on a bachelor's degree and prescribed 
work constituting a State-approved 
certification program. The profes­
sional certificate is based on a pro­
visional certificate, three years' 
teaching experience, and a minimwn 
of an approved fifth year of grad­
uate college work beyond the bache­
lor's degree. In many instances, but 
not in all, this graduate course work 
can coincide with master's degree re­
quirements. 

Under the new laws, teaching cer­
tificates are issued only to a person 
holding a bachelor's degree. Emer­
gency teaching permits can be ob­
tained for non-degree persons, but 
such permits are obtained only 
through the superintendent of the 
local school system which employs 
the non-degree person. These -per­
mits are valid only for the remainder 
of the scholastic year in which they 
are issued and only in the school 
system through which the applica­
tion for the permit was made. 

At Texas Technological College, 
prospective teachers apply for teach­
ing certificates through the Director 
of Teacher Certification. Certificates 
are issued by the Texas Education 
Agency upon receiving from the Di­
rector of Teacher Certification at 
Texas Technological College: (1) ver­
ification that the student has com-

pleted a program approved for that 
college (completion of the prescribed 
business education program at Texas 
Tech qualifies the graduate for the 
Texas Permanent Provisional Certif­
icate and permits the person to 
teach business subjects in Texas 
high schools); (2) recommendation 
from the college that · the applicant 
possesses personal attributes indica­
tive of a successful teacher. 

Economics 

The major in economics has been 
designed to allow the student to ac­
complish one or a combination of 
three objectives: 

General preparation for entering 
the business world in various types of 
activity, excluding the highly spe­
cialized fields. Considerable flexibility 
is provided in the courses and op­
tions available. 

Specialized preparation as a pro­
fessional economist. This preparation 
is designed to produce qualified econ­
omists to fill the numerous positions 
available in business firms, banks, 
trust companies, insurance compan­
ies, government agencies, founda­
tions, and in public school and col· 
lege teaching. 

Cultural training in the founda­
tions of our economic institutions, 
ideas, and policies. In this period of 
world crisis, when the very existence 
of our economic system is being cha!· 
lenged, a thorough grounding in 
fundamental economic concepts is es­
sential for the person who would 
either assume positions of respon­
sibility in the business world or in 
public office, or for one who would 
wish only to meet his full responsi­
bility as an informed and intelligent 
citizen. 

Finance 

The curriculum is designed to ac· 
quaint the student with the institu­
tions of finance and to give him a 
knowledge of their nature and prob-



Jems, as well as a familiarity with 
the tools and instruments necessary 
to their successful functioning. The 
general objective of the department 
is to teach the fundamentals of fi­
nance that are useful in both per­
sonal and business life. The profes­
sional objective is to prepare the 
student for the financial manage­
ment of his own business and for 
the numerous opportunities existing 
in financial organizations and in fi­
nancial departments of various busi­
ness organizations. 

Since banking, investments, insur­
ance, and real estate are some of the 
areas covered by the department, the 
student may, with the proper selec­
tion of electives, prepare for any 
one of a number of careers. In fi­
nance he may wish to qualify him­
self to manage funds for the various 
financial institutions, to sell corpo­
rate securities, to advise investors, or 
to go into one of the numerous fields 
of banking. 

In insurance he may prepare him­
self for saleswork as an agent, agen­
cy manager, broker, field supervisor, 
or special agent. If he likes insurance 
work but does not wish to sell, he 
may choose to be a claim adjustor, 
payroll auditor, policy checker, or 
home office underwriter. 

In the real estate field he may 
choose to be a broker, developer, or 
manager of property, or he may wish 
to combine real estate and insurance. 

Once the student has completed his 
work toward a degree in finance he 
will find that with a little review 
he will be able to pass examinations 
for the Chartered Life Underwriter's 
Certificate, the Chartered Property 
& Casualty Underwriter's Certificate, 
and state examinations for real es­
tate and insurance solicitors' and 
agents' licenses. 

Industrial Management 
Business in general has three ma­

jor aspects, the financing of business 
activities, the creation of goods and 
services, and the sale or distribu­
tion of these products. Industrial 
management is concerned with the 
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planning, organizing, supervising, and 
con trolling of the second of these 
aspects, i.e., the "creative activity." 

The program of study in industrial 
management is designed to give a 
broad and deep background in the 
principles involved in the manage­
ment of industrial enterprises, not 
only to those students who plan to 
seek employment with established 
concerns but also to those who fu­
tend to manage their own businesses. 

The curriculum in industrial man­
agement includes specific courses in 
the Department of Management and 
in other related areas to acquaint 
the student with the basic problems 
of organization and control common 
to most fields of business. The stu­
dent becomes familiar with the fac­
tors that determine plant or busi­
ness location, selection and layout of 
production facilities, selection and 
utilization of men and materials, and 
production planning and control. The 
case and problem method of instruc­
tion is used extensively throughout 
the program, and the development of 
analytical skills and decision-making 
ability is emphasized. 

International Trade 
The program prepares the stu­

dent for a career in various phases 
of the export-import business either 
at home or abroad, or for service in 
the several governmental depart­
ments concerned with such activities. 

Marketing 
Marl<eting includes all activities 

which take place between the time 
a good is produced and the time it is 
bought by the final user. The field 
of marketing embraces a wide va­
riety of activities such as sales man­
agement , retailing, wholesaling, in­
dustrial marketing, and advertising. 

One out of every four employed 
persons today is engaged in some 
phase of marketing. To meet this 
rapidly expanding need for business 
leadership, t he marketing programs 
stress : (1) a solid base of marketing 
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principles; (2) development of ana­
lytical and decision-making ability; 
and (3) ability to communicate ideas 
and to convince others of their value. 
This background and training is es­
sential to students i'n their develop­
ment and advancement to executive 
positions in retailing, wholesaling, or 
mar keting by manufacturers. 

The marketing program is designed 
for students who are interested in 
the general field of selling and sales 
management, retailing, wholesaling, 
advertising, industrial marketing, and 
marketing by manufacturers. Stu­
dents may specialize through ap­
proved electives. 

Office Management 
The office of a business is the 

centel' of its sytem of communica­
tions, and the depository of its files 
and records. With the rapidly mount­
ing volume of office work now .being 
done, and the rapid increase in the 
number of office workers required 
to do it, effective office management 
and supervision is needed. There is 
an ever-growing group of executives 
who believe that the mangement·and 
supervision of an office is quite as 
important as the management of a 
factory or other industrial enter­
prise. . 

There is a broadening demand for 
professional skill in office manage-· 
ment, and students who elect to con­
centrate in this field will find oppor­
tunities for such careers as office 
managers, · executive assistants, or 
even office management consultants. 
Any young man or young woman 
entering business need have no hesi­
tancy in preparfog for the position 
of office manager, for that position 
has proved a stepping stone to 
greater responsibilities for many of 
our present executives. 

The sequence of courses required 
for the program in office manage­
ment is designed to develop a knowl­
edge of the layout, equipment, cleri­
cal servic&s, and procedures charac­
teristic . of. modern offices. Emphasis 
is given to correspondence control, 
accounting, records management, 

methods analysis, and simplification 
of office procedures. Furthermore, 
general organization and manage­
ment, personnel practices, employee 
supervision, and principles of human 
relations are included in the program. 

Personnel Management 
and Industrial Relations 

Successful business operation de­
pends on harmonious cooperation be­
tween employer and employees. The 
selection, training, and compensation 
of personnel and the development of 
man-power resources is one of the 
most difficult tasks of the modern 
manager. Therefore, the fields of per­
sonnel 'administration and ·industrial 
relations, which have to do with the 
direction and coordination of human 
efforts, are of increasing importance 
not only for large industry but for 
all employers, including small busi­
ness, educational institutions, and 
government. 

Personnel workers are especially 
needed in the large _business to deal 
with important questions of labor 
policy and complicated person'nel pro­
cedures which demand the attention 
of highly trained specialists. The 
small business owner or manager has 
also come to recognize the value of 
a fundamental understanding of per~ 
sonnel management concepts and em· 
ployer-employee relationships. Per­
sonnel managers and their assistants 
have steadily acquired higher status 
as labor costs, labor relations, and 
the problems of employee morale and 
motivation have become more im· 
portant concerns of management. 

The program in the fields of per· 
sonnel management and industrial 
relations provides courses in person· 
nel selection, training, wage and sal· 
ary administration, employee benefit 
plans, human relations and industrial 
psychology, personnel research, and 
union relationships. Special attention 
is given to collective bargaining and 
labor law. 'l'he student of personnel 
should have the proper social tern· 
perament, in addition to his technical 
training. 



Pre-Law 
In general, schools of law do not 

presci:ibe admission requirements in 
terms of specific courses; the schools 
of law do expect students of intellec­
tual maturity. 

Some schools of law admit only 
persons who hold baccalaureate de­
grees; however, most schools admit 
students who have completed only 
three years of college study, although 
a high percentage of students ad­
mitted to those schools already hold 
degrees. 

The traditional undergraduate 
preparation for the study of law is 
the pure liberal arts program. It is 
from that tradition that in Texas 
Technological College the Head of 
the Department of Government in 
the School of Arts and Sciences is 
the official College adviser for pre­
law students. 

During the past fifteen or twenty 
years, though, there has developed 
the strong realization that a knowl­
edge. of economics and business is 
highly desirable as a foundation for 
the study of law. In such programs 
emphasis is placed on the analysis 
of our economic organization, the set­
ting in which the law functions. For 
greatest potential value from his 
business background, the student is 
urged to complete one of the four­
year programs leading to the Bache­
lor of Business Administration De­
gree, each of which will provide val­
uable background information for the 
attorney. The choice of exact pro­
gram should take into consideration 
the general field of law in which 
practice is anticipated. 

For the student who expects to be 
admitted to a school of law after 
o.nlY three years of college prepara­
ti.on, a combination program is pro­
vided which · will permit the student 
to receive the Bachelor of Business 
Administration degree from this Col­
lege upon gradua ti'on from an ap­
proved three-year school of law. To 
be ·eligible for this degree, the stu­
dent first must have completed the 
Pre-Law program set forth in this 
Bulletin. Then upon certification of 

UNDERGRADUATE STUDY 19 

graduation from the school of law 
the student may apply for the Bache~ 
lor of Business Administration De­
greP from this College. 

Public Administration 
To the taxpayer it has become 

painfully obvious that the scope and 
therefore the cost of government 
have increased vastly during the last 
few decades. Today government is 
conceded to be the "largest business 
enterprise" in the country. Formerly 
decisions concerning the direction of 
our economy were made mainly by 
business interests. Today these de­
cisions are being made or are being 
strongly influenced by governmental 
agencies. 

All levels of government are turn­
ing to the colleges to provide scien­
tifically trained personnel for the 
management of public affairs. The 
efficiency of the operation of the 
country's "largest business enter­
prise" and the success of govern­
ment's economic' decision - making 
rest mainly on the quality of that 
personnel's business and economic 
preparation. The public administra­
tor's sympathy with private enter­
prise is necessary in a system of pri­
vate capitalism. 

Throughout the United States and 
in Texas particularly the position of 
city manager has created a rapidly 
expanding demand for trained public 
admfnistrative personnel. Here, prob­
ably moreso than at any other gov­
ernmental level, the public adminis­
trator is concerned with business­
type decisions rather than with the 
general theories of government. 

Preparation for the field of admin­
istration encompasses certain knowl­
edge and attitudes regardless of the 
activity in which the application is 
made. The "administrative specialist" 
such as the accountant, the econo­
mist, and the office manager is 
equally as proficient in governmental 
administration as in the administra­
tion of private business. Therefore 
the proposed "administrative spe­
cialist" in government, such as the 
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accountant, will find that the cur­
riculum suggested for the accounting 
major with perhaps slight modifica­
tion upon the recommendation of the 
major adviser will prepare him well 
for public service. 

However, the "administrative gen­
eralist," such as the city manager, 
needs a breadth of background which 
can be provided only in a special 
combination of courses. Therefore the 
School has designed carefully the 
public administration curriculum. 
The !'"Ogram provides preparation as 
variea :is accountfng, economics, law, 
taxation, purchasii1g, personnel, city 
planning, and public relations. Grad­
uates are ·finding increasing employ­
ment opportunities in city manage­
ment, purchasing, budgeting, person­
nel, research, accounting and audit­
ing, and various other governmental 
activities. Pay schedules are gener­
ally comparable to those of private 
business. 

The public administration graduate 
is urged especially to consider con­
tinufng his study through the mas­
ter's degree in a graduate school of 
public administration. 

Retailing 
The retailing program is designed 

for students who plan to operate 
stores of their own, to become buyers 
or merchandisers, or to engage in 
some other phase of retailing. This 
program offers a considerable spe­
cialization in techniques of perform­
ing retailing functions within the 
store. 

Secretarial Administration 
Professional secretarial training is 

the purpose of instruction in this 
area. As business becomes more com­
plex, the businessman looks to the 
execut ive secretary for assistance in 
carrying out his work. This secretary 
needs to be well grounded in the re­
cording, computing, and communicat­
ing functions of business. T.here are 
many opportunities for both young 

men and young women in this field 
if in addition to their job-entry skills 
they have a sufficiently broad back­
ground. The course of study in sec­
retarial administration is designed 
to prepare students to assume execu­
tive responsibility. 

For the Bilingual (Spanish, or 
French and English) Secretarial 
Program, see the Bulletin of the 
S~hool of Arts and Sciences. 

A two-year stenographic curricu­
lum is provided for those who are 
certain that they will not complete 
the four-year secretarial program. 
In this program, job-entry skills are 
stressed. 

Traffic Management 
Transportation is a vital segment 

of the nation's economy. Our rail· 
roads, motor transport companies, 
airlines, pipelines, inland waterways, 
and ocean steamship line.> require 
thousands of college graduates each 
year as skilled personnel and for fu· 
ture managerial needs. Moreover, 
most substantial non-transportation 
enterprises have traffic departments 
which guide the business in choice 
of transportation agencies, routing 
of traffic in raw materials or prod· 
ucts, and estimating of trimsporta· 

· tion costs. Numerous governmental 
agencies charged with the responsi· 
bilities of promoting or regulating 
transport facilities, rates, and serv· 
ices also offer careers to specialists 
in this field. 

Students who elect to emphasize 
the field of transportation and traf· 
fie management are required to mas· 
ter the economic principles of trans· 
portation, the policy considerations 
which guide business managers in 
their choice and use of transports· 
tion services, and the fundamentals 
of transportation and traffic man· 
agement principles and practices. 
Special attention will be given to the 
development and application of var· 
ious transportation rates and to the 
interpretation of traffic plans and 
transportation laws and regulations. 
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GRADUATE STUDY 
As preparation for entering busi­

ness, governmental, or educational 
employment, the college baccalaur­
eate degree today probably is of little 
more significance than the high 
school diploma was 25 years ago. 
Never has a generation of young 
people had to compete with others 
so highly trained. Business and eco­
nomic structures have become so 
complex that management's ability is 
hard-pressed to coordinate the i'l­
tense specializations into a function­
ing whole. 

The School of Business Administra­
tion, through the facility of the 
Graduate School, offers programs 
leading to the Master of Business Ad­
ministration Degree in all depart­
ments, to the Master of Arts in eco­
nomics, and to the Master of Educa­
tion in business education. Although 
the graduate programs provide more 
advanced and greater specialization, 
proportionately, than the undergrad­
uate programs, recognition is contin­
ued ·of the desirability for broad 
study. Each graduate student's pro­
gram is prepared individually in an 
attempt to provide an integrated se­
quence of undergraduate - graduate 
study regardless of where the un­
dergraduate degree may have been 
earned. 

The graduate student should refer 
to the Bulletin of the Graduate 
School for general policies and regu­
lations. The following more specific 
information for the Master of Busi­
ness Administration Degree is pro­
vided for the student's convenience. 

Master of Business 
Administration 

Purpose of this program is to pro­
vide students the opportunity to ac­
~uire a mature business philosophy 
in terms of an integrated body of 
~owledge with wide application 
in order that they may become com-

petent and responsible business ad­
ministrators. 

The graduate student is encour­
aged to increase his knowledge in a 
major field of specialization and his 
a b i l i t y to apply this know­
ledge in solving practical busi­
ness problems. Certain teaching 
methods (the research project, semi­
nar, and case method) are designed 
to be of sufficient intensity to as­
sist him in solving problems that 
will confront him as a professional 
practitioner. 

A mature business philosophy re­
quires a strong general business 
foundation as well as competency in 
the major field of specialization. 
Seminar courses are planned to 
strengthen areas other than the ma­
jor field of specialization. Completion 
of the seminar courses will earn the 
student a minor in general business. 

To administer the graduate pro­
gram of the School of Business Ad­
ministration, the Business Adminis­
tration Committee on Graduate 
Study (BACGS) has been formed. Its 
membership consists of a faculty rep­
resentative from each of the six ma­
jor areas of graduate study in the 
School, the School's elected represen­
tative to the Graduate Council of 
the Coll~e (who serves as Adminis­
trative Chairman of the Committee). 
and the Dean of the School. 

FUNCTIONS OF THE COMMITTEE 
(BACGS) 

1. To consider and pass upon the 
qualifications and requirements of 
students desiring to do graduate 
work in the School of Business Ad­
ministration. 

2. To determine the leveling work 
to be required in basic undergraduate 
courses.• 

3. To determine the (534) seminar 
courses to be completed as part of 
the graduate program. 

4. To approve the levelling work 
and the graduate courses and se-

• Graduate atudenta entering the School of Business Admlnlatr&tlon must have completed 
30 semester hours In bualneaa admlnlstr&tlon, Including the following undergraduate courses or 
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quence for the major field as rec­
ommended to the BACGS by the ma­
jor departmental representative on 
the committee. 

5. To approve the major adviser, 
who shall serve as chairman of the 
student's thesis committee, and the 
other thesis committee members. The 
adviser will be appointed at the time 
that the tentative program is ap­
proved. The other thesis committee 
members will be appointed at least 
two weeks prior to the student's en­
rollment in 631, Thesis. 

6. To sign degree plans (the ma­
jor adviser, the administrative chair­
man of the BACGS, and the Dean of 
the School of Business Administra­
tion as Graduate Chairman of the 
School). 

FINAL COMPREHENSIVE 
EXAMINATION COMMITTEE 
The final comprehensive examina­

tion committee composed of a mini­
mum of three members shall include 
one representative from the BACGS 
and, as chairman, the major adviser. 

The findings of the FCEC shall be 
reported to the BACGS. 

6Sl and 6S2 THESIS 
REQtJmEMENTS 

1. The tentative title of the pro­
posed thesis of a graduate student 

must be submitted to, and approved 
by, the BACGS at least two weeks 
prior to enrollment in 631, Thesis. 

2. All 631 registrants will meet 
together in a series of scheduled the· 
sis seminars. 

3. An outline of the proposed the­
sis must be approved PY the thesis 
committee of the student, and placed 
on file with the BACGS before the 
close of the semester in which 631 
is · registered for. 

4. Registration for 632, Thesis, 
cannot be completeq until the re­
quirement set forth in the preceding 
Item 3 has been met. 

Graduate Assistance 

To aid the graduate student finan­
cially and provide him with a valu­
able internship in college teaching 
and business research, and to aid the 
School in carrying out its activities, 
the School of Business Administra­
tion has available in each department 
a number of graduate teaching fel­
lowships. Interested persons should 
write to the Dean of the School of 
Business Administration or to the 
Administrative Chairman of the Bus­
iness Administration 'committee on 
Graduate Study. 

their equivalent a.s a minimum, or mu&t complete the cOUTSes a.s leveling work after starting 
gTaduale study: 

Accounting - 6 seme&teT Iiours 
Business law - 6 semester hours 
Buslneas lltatlstlcs - 3 semester hours 
Corporation finance - 3 semester hours 
Economics - 6 semester hours 
Industrial management or p .. nclples of marketing - 3 semester hours 
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UNDERGRADUATE DEGREES 
Bachelor of Business AdminJstra.­

tion. This degree will be awarded to 
all students who elect the degree and 
who have completed the minimum 
requirements as follows : 

1. The specific course requirements 
set forth on the following pages 
for majors in accounting, adver­
tising, business education, eco­
nomics, finance, international 
trade, management, marketing, 
office management , pre - law. 
public administration, retailing, 
or secretarial administration. 

2. Additional courses approved by 
the major adviser to complete 
the degree program. 

3. A minimum grade-point average 
of 1.00 in all business adminis­
tration subjects. 

4. A total number of semester 
hours as stated for the major* 
with a minimum grade - point 
average of 1.00. In addition, a 
minimum of 4 semester hours 
of freshman and sophomore 
physical education, band, or 
basic ROTC must be completed. 

5. Application for the degree made 
through the office of the Dean 
of Business Administration at 
least one year in advance of the 
proposed graduation date. 

Bachelor of Science. This degree 
will be awarded to all students who 
elect the degree and who have com­
pleted the minimum requirements as 
follows: 

1. The specific course requirements 
set forth on the following pages 
for majors in economics, inter­
national trade, or public admin­
istration. 

2, 3, 4, and 5. Same as for the 
degree, Bachelor of Business 
Administration . . 

The student is referred also to the 
General Information Bulletin for 

general graduation regulations in­
c1uding the $5 graduation fee and 
the $1.50 fee in connection With a· 
petition ·for graduation in absentia. 

Selection of a Major 
It is recommended that the stu­

dent not attempt to make final se­
lection of his major until he has 
completed some college work and has 
had an opportunity to investigate the 
study programs which are available 
to him. The required freshman 
course, "Professional Careers in Bus­
iness," should prove to be of con­
siderable help to the student in mak­
ing his decision. The student should 
counsel with the advisers in those 
fields which he believes to be of pos­
sible interest to him. Aptitude tests 
are available in giving students addi­
tional help in deciding upon their 
majors. 

At the beginning of the sophomore 
:vear, each student must have se­
lected a major field of study from 
one of the following curricula with 
the approval of a major adviser from 
that particular field. The student 
should notify the Dean's office of his 
choice. Of course, a student may de­
cide to change to another major at 
a later time. 

Since some courses are offered only 
in alternate years, there is no reason­
able assurance that a student will 
be able to schedule all of his required 
courses before an expected gradua­
tion date unless he makes his final 
maior selection and plans his pro­
gram of courses a full two years in 
advance. 

Length of Degree Pro·grams 
Many of the major programs ?an 

be completed within normal load lim­
its in eight semesters. Some of the 
majors, because of the greater se-

• Exclusive of freshman and aophomore physical education. band, or basic RO'[iC· ~v'f~~ 
ROTC credit may be used, up to 12 semester hours In certain curricula , In mee ng e o 
semester-hour degree reqUlrementll. 
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mester - hour requirements, necessi­
tate a ninth semester or the attetld­
ance in one summer session. A stu­
dent in any major program, because 
of poor schedule-planning or failure 
of one or more courses, or for other 
reasons, may be required to attend 
more than the normal eight semes-

ters. Before the close of his junior 
year each student should plan care­
fully the scheduling of his remaining 
degree requirements to determine his 
proper gradi,iation date and file ap. 
plication for the degree in the Office 
of the Dean of Business Administra­
tion. 
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·Curricula in the School of Business Administration 

BACHELOR OF 
BUSINESS ADMINISTRATION AND BACHELOR OF SCIENCE 

1. Non-professional courses (52 semester hours): 
Eco. 133-134-The Development of American Business and Economic Institutions i. .and II 
Eco. 231·232-Prlnclples of Economics · 
Eng. 131-132-College Rhetoric 
Eng. 231 or 232-Masterpleces of Literature 
Govt. 233-Amerlcan Government, Orgaulzatlon 
Govt. 234-Amerlcan Government, Functions 
Mgt. 11<>-Professlonal Careers in Business 
Math. 13(}-Algebra 
Math. 138-Mathematlcs of Fln&.ncc 
Physical Education, Band, or Basic ROTC- 4 semesters 
Sclence-6 semester hours 
Speech 338-Buslness and Professional Speech 
American Hlstory-6 semester hours• 
Humanities: approved by t he major adviser .. 

bne course t rom each of two !lelas-6 semester hours: 
Allied Arts 
AnthropaJogy 
English 
Foreign Language••.­
History 
Music Literature 
Philosophy 
Psychology 
Sociology 

II. Basic proCesslonal courses (30 .emester hours): 
Acct. 241·215-Elementary Accounting I and II 
Bus. Law 338·339- Buslness Law I and II•••• 
Fin. 331-Corporatlon Finance 
Mgt. 331- Indus trlal Management 
Mkt. 332-Prlnciples of Marketing 
Mkt. 346-Introductlon to Business Statistics 
Sec. Admln. 333-Buslness Correspondence 

III. Major professional courses as listed on the following pages••••• 

IV. Electives 

BACHELOR OF BUSINESS ADMINISTRATION 
ACCOUNTING MAJOR 

Mr. Rushing, Adviser 

L Non-professional courJes (52 semester hours). 

II. Basic professional courses (30 semester hours ). 

III. Major professional courses (28 semester hours) : 
Acct . 334·33:>--Intermedlate Accounting I and II 
Acct. 336-Prlnclples of Cost Accounting 
Acct. 434·43:>--Advanced Accounting I and Il 
Acct. 437-Prlnclples of Auditing 
Accounting electlves--6 semester hours 
Eco. 326-Research In Ecr nomlcs and Business 
Sec. Admln. 327- Report Writing 

IV. Electives to complete a total of 126 semester h ours, exclusive of freshman and sophomore 
Ph ysical Education, Band, or Basic ROTC. 

• With approval of the major a dviser, 3 semester hours may meet requirement of one 
humanities field . 

•• A list of the approved courses may be obtained from t he student's major adviser or 
from the office of the Dean of the School or Business Administration. 

••• A student electing a foreign language should have free elective hours to cover the second 
course In any hyphenated series selected. 

"•• Not to be taken by pre-law majors. 
•' ••• The student who Is given permlsslon to substitute for a Group III course should make 

certain that the permission from the adviser Is at that t ime recorded on the proper School form 
made. ~ut In triplicate, the original <·opy to be placed on m e In the Office o r the Dean, the 
first carbon copy to be retained by the adviser , and the second carbon copy to be preserved 
carefully by the student. The School assumes no obligation fOT substitutions claimed by t he 
student unless he can present when needed his copy of the substitution form. 
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BACHELOR OF BUSINESS ADMINISTRATION 
ADVERTISING MAJOR 

Mr. Ryan, Adviser 

J, Nou-pro!es•lona.l courses (52 semester hours). 
II. Buie profenlonal courses (30 semester hours). 

IIL MaJor profeSSlonal courses (35 semester hours): 
l!dkt. 321-Publlc Relations 
M:kt. 3M--Prlnclples o.t Advertising 
Mkt. 335-Prlnclples of Retailing 
Mkt. 339-Prlnclplea of Salesmanship 
Mkt. 433--Marketlng Problems 
Mkt. 438-Bales Promotion, Retail Advertising, a.ud Display 
Mkt. 4314-Advertlslng Copy 
M:kt. 4317-Advertlslng Layout 
Mkt. 4318-:Mechaulcal Production of AdvertiYlng 
Mkt. 4319-Advertlslng Internship 
'?sy. 13G-Introductlon to Psychology 
Approved electlves-3 semester hours• 

JV. Eiectlvea to complete a. total of 126 semester hours, exclualve of treshman and 1ophomore 
Physlca1 Educntlon, Band, or Basic ROTC. 

BACHELOR OF BUSINESS ADMIN.ISTRATION 
BUSINESS EDU.CATION MAJOR 

Mr. Pasewark, Adviser 

J. Non-profeaalonal coursea• • (52 semester houra) . 
II. Basic proteselonal couraes (30 semester houra). 

JJJ. Major profeHlonal couraes (40 semester houra): 
Bus. Educ. 422-Improvement of Instruction In Bookkeeping and the Soclal-Bu1111eu 

Subjects 
Bus. Educ. 423-Jmprovement of Jn.etTUctlon In Typewriting and Shorthand 
Bus. Educ. 424-Improvement of Instruction In Basic Buslneaa 
Eco. 326-Research ln Economics and Business 
Educ. 13G-Foundatlons of Education 
Educ. 232-Educatlonal Psychology 
Educ. 334-Currlculum DeYelopment In secondary Education 
Educ. 432-Student Observation and Teaching In the Secondary School 
Educ. 434-Advanced Student Obseorvatlon and Teaching In the Secondary School 
Psy. 335-Adoleacent Psychology 
Bee. Adm.In. 12Z-TYPewrltlng for BUftlnesa 
Sec. Admln. 131-Elementary Shorthand 
Bee. Admln. 132-Intermedlate Shorthand 
Bee. Admln. 321-Calculatlng Machines 
Sec. Admln. 327- Report Writing 
Sec. Admln. 421-Volce-wrttlng and Duplicating Machines 

IV. Electives t o complete a total of 129 semester hours, exclusive of freshman and sophomore 
Physical Education, Band, or Buie ROTC. 

BACHELOR OF BUSINESS ADMINISTRATION 
or 

BACHELOR OF 
ECONOMICS 

SCIENCE 
MAJOR 

Mr. Rouse, Adviser 

I . Non-professional courses (52 semester hours). 
IL Buie pro!e11lona1 courses (30 semester houra). 

In. Major proteaalonal courses (40 semester houra): 
Eco. 326-Reaearch In Economics and Business 
Eco. 331-Economlcs of Business Enterprise 
Eco. 334--Tu:atlon 
Eco. 338-Forelgn Trade 
Eco. 4.36-Devetopment of Economic Doctrines 

•Recommended: Marketing 431, 434, 435, 437, 4.39; Accounting 331, 332; Bualneaa Law 3311: 
Economic• 335, 337, 338; Finance 335, 432; Management 334, 435, 01. 
•• Only biology, chemistry, geology, o r physics may be used to meet the science requirement 
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IV. Electives to complete a total of 126 semester hours, exclusive of freshman and sophomore 
Physical Education, Band , or Basic ROTC. 

BACHELOR OF BUSINESS ADMINISTRATION 
FINANCE MAJOR 

Mr. Rouse, Adviser 

1. Non-professional courses (52 semester hours) . 
II. Ba.ale professional courses (30 semester hours). 

III. Majar professional courses (34 to 40 semester hours); 
Eco. 32-Resenrch In Economics and Business 
Eco. 331- Economlcs of Business Enterprise 

or 3311- Natlonal Income Analysis 
Flu. 231-Personal Finance 
Flu. 333- Prlnclples of Money, Banking, and Credit 
F in. 334-Credlts and Collectlor1s 
Fin. 33~eneral InsUTance 
Sec. Admln. 327-Report Writing 
Approved electtves-15 to 21 semester hours 

IV. Electives to complete a total of 126 semester hours, exclusive of freshman and sophomore 
Physical Education, Band, or Basic ROTC. 

BACHELOR OF BUSINESS ADMINISTRATION 
or 

BACHELOR 
INTERNATIONAL 

OF SCIENCE 
TRADE MAJOR 

Mr. Rouse, Adviser 

I. Non-professional coUTses (52 semester hours) . 
II. Buie professional co11Tses (30 semester hours). 

III. Major professional courses (39 semester houTs); 
Eco. 237- Economlc Geography 
Eco. 335-Transportatlon Principles and Practices 
Eco. 337- Economtc System.a 
Eco. 338-Foretgn Trade 
Eco. 339-Latln America and the United Slat es 
Eco. 432--Forelgn Market Surveys 
Eco. 433- Intematlonal Economic Relations 
Eco. 43-Development of Economic Doctrines 
Eco. 437-Current Economic Pl'oblems 
Govt. 33-u. s . Foreign Polley 
Govt. 435-Intematlon<ll Organiza tion 

· Govt. 43-Internattonal Law 
Govt. 437- Polltlcal Geography 

IV. Electives to complete a t otal of 126 semes ter houn, exclusive of freshman and sophomore 
Physical Education, Band, or Basic ROTC. 

BA.CHELOR OF BUSINESS ADMINISTRATION 
MANAGEMENT MAJOR 

(Industrial Management Option) 

Mr. Mlze, Adviser 

I. Non-professional courses (52 semester hours). 
n. Basic Profeselonal courses (30 semester holl'rB). 

ID. l\lajor profe881onal courses ( 47 semester hours): 
Acct. 331-Mana gertal Accounting 
Eco. 32-ReseBTCb In Economics and Buslneas 
Mgt, 221-Industrtal Operations 
Mgt. 333--Labor Problems 
Mgt. 334-Personnel Administration 
Mgt. 331>-Purchastng, Stores and Inventory ContrOI 
Mgt. 422--Admln11tratlve Policies and Procedures 
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Mgt. 433--Labor Legislation 
Mgt. 435-Employee Supervision 
Mgt. 441-Management of Small Business Enterprise 
Mgt. 452-Industrlal Management Problems 
Sec. Admln. 327-Report Writing 
Additional minimum concentration In another approved fleld-12 semester hours 

IV. Electives to complete a total of 134 semester houra, excliislve of freshman and sophomore 
Physical Education, Band, or Basic ROTC. 

BACHELOR OF BUSINESS ADMINISTRATION 
MANAGEMENT MAJOR 

(Personnel Management Option) 

Mr. Mize, Adviser 

I. Non-professional courses (52 semester hours). 
II. Buie professional courses (30 semester hours). 

Ill. Major professional courses (51 semester hours): 
Eco. 326-Research In Economics and Business 
Mgt. 221-Industrlal Operations 
Mgt. 333--Labor Problems 
Mgt. 334--Personnel Administration 
Mgt. 339-0ffice Managen:rnt 
Mgt. 421-J'ob E vaiuatton 
Mgt. 422-Admlnlstrattve Policies and Procedures 
Mgt. 433--Labor Legislation 
Mgt. 435-Employee Supervision 
Mgt. 451-Advanced Personnel Management 
Psy. 130--Introductlon to Psychology 
Psy. 330--Psychology In Business and Industry 
Psy. 432-Personnel Testing 
Sec. Admin. 327-Report Writing 
Additional minimum concentration In another app-.·oved fleld-12 semester hours 

IV. Electives to complete a total of 139 semester hours, exclusive of freshman and sophomor. 
Physical Education, Band, or Basic ROTC. 

BACHELOR OF BUSINESS ADMINISTRATION 
MANAGEMENT MAJOR 

(Traffic Management Option) 

Mr. Mize, Adviser 

I. Non-professional courses (52 semester hours). 
II. Basic professional courses (30 s<mester hours). 

III. Major professional courses (36 semester hours): 
Eco. 326-Research In Economics and Business 
Eco. 332-Publlc Utility Economics 
Eco. 335-Transporta•.!on Principles and Practices 
Eco. 435-Transportatlon Economics 
Mgt. 221-Industrial Operations 
Mgt. 333-Labor Problems 
Mgt. 334--Per.~onnel Administration 
Mgt. 335-Purchaslng, Stores, and Inventory Control 
Mgt. 337-Motor Carrier Management 
Mgt. 338-Rallroad Traffic Management 
Mgt. 435-EmpJoye& Supervision 
Mgt. 437-Industrlal Traffic Management 
Sec. Admln. 327- Report Writing 

IV. Electives to complete a total of 127 semester hours, exclusive of freshman and sophomore 
Physical Education, Band, or Basic ROTC. 

BACHELOR OF BUSINESS ADMINISTRATION 
MARKETING MAJOR 

Mr. Ryan, Adviser 

I. Non-professional courses (52 semester hours). 
II. Basic professional courses (30 semester hours). 



JII, 

IV. 

Major professional courses ( 40 semcslc~ hours): 
Eco. 237-Economlc GeogTaphy 
Eco. 326--Research In Economics and Business 
Fin. 334-Credlts and Collections 
Mkt. 334-Prtnclples of Advertising 
Mkt. 335-Prlnclples of Retailing 
Mkt. 339-Prlnclplcs of Salesmanship 
Mkt. 433- Marketlng Problems 
Mkt. 434-Wholesallng 
Mkt. 435-Buslness Cycles and Forecasts 
Mkt. 439-Sa'les Management 
Psy. 130--Introductlon to Psychology 
Sec. Admln. 327-Report Writing 
Approved electtves•-e semester hours 

CURRICULA 29 

Electives to complete a total of 126 semester hours, exclusive of freshman and sophomore 
Physical Education, Band, or Basic ROTC. 

BACHELOR OF BUSINESS ADMINISTRATION 
OFFICE MANAGEMENT MAJOR 

Mr. Mize, Adviser 

I. Non-professional courses (52 semester hours). 
II. Basic professional courses (30 semester hours). 

Ill. Major professional courses (47 semester hours): 
Acct. 322- Payroll Accounting 
Eco. 326-Rcsearch In Economics and Business 
Fin. 334- Credlts and Collections 
Mgt. 333-Labor Problems 
Mgt. 334-Personnel Administration 
Mgt. 335-Purchaslng, Stores, and Inventory Control 
Mgt. 339-0ttlce Management 
Mgt. 435-Employee Supervision 
Mgt. 436--Problems In Office Management 
Sec. Admln. 121-Beg'lnnlng Typewriting 
Sec. Admln. 122-Typewrltlng for Business 
Sec. Admln. 310-Buslncss Comportment 
Sec. Admln. 321-Calculatlng Machines 
Sec. Admln. 327-Report Writing 
Sec. Admln. 328-Flllng Systems, Procedure, and Practice 
Sec. Admln. 421- Volce-wrltlng a nd Duplfcatlng Machines 
Sec. Adm.In. 431-Internshlp 
Additional minimum In accountln&' or secretarial admlnlstrs.tlon-6 semest"r hours 

IV. Electives to complete a total of 134 serr.ester hours, exclusive of freshman and sophomore 
Physical Education, Band , or Basic ROTC. 

BACHELOR OF BUSINESS ADMINISTRATION 
PRE-LAW MAJOR 

Mr. Dale, Adviser 

I. Non·professlonal cour<es (52 semester hours). 
II. Buie professional courses (30 semester hours). 

Ill. Major professional courses• (10 semester hours): 
Eco. 326--Research Jn Economics and Business 
Sec. Admln. 327-Report Writing 
Elective~ semester hours to be chosen from the following: 

Anthro. 131-The Nature of Man 
or 232-Cultural Anthropology 

Hist. 133-134-Hletory of England 
Psy. 13<>-Introductlon to Psychology 
Soc. 230-Introductlon to Sociology 

or 233-Current Social Problems 
Advanced business administration courses 

IV. Electives In business administration .. to complete a total of 95 semester hours, exclusive 
of freshman and sophomore Physical Education, Band, or Buie ROTC. 

Receipt of the law degree from an acceptable school of law satisfies the fourth-year degTee 
requirements. 

• Recommended: Marketing 321, 431, 437, 438, 4314, 4315; Accounting 331, 332; Business 
Law 3311; Economics 335, 331, 338; Finance 335, 432, 43{: Management 334, 435, 441. 

" Students should attempt to elect courses which will provide the most Information concern· 
log the areaa of busln~as a.:Uvltr In which It la anticipated legal practice Will concentrato. 
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BACHELOR OF BUSINESS ADMINISTRATION 
or 

BACHELOR OF SCIENCE 
PUBLIC ADMINISTRATION MAJOR 

Mr. Clover, Adviser 

I. Non-professonal cour•es (52 semester hours). 
II. Basic profe89lonnl cOUTses (30 semester hours). 

In. Major proteeslonal courses (45 semester hours): 
Acct. 432-Go\'ernmental Accounting 
Arch. 436--Clty Planning 
Eco. 326-Reaearch In Economics and Business 
Eco. 332-Publlc Utility Economics 
Eco. 333-Publlc Expenditures 
Eco. 33i-Taxatlon 
Govt. 331-Local Government 
Govt. 338--Personnel and Fiscal Administration 
Govt. 439-Admlnlstratlve Law 
Mgt. · 33i-Personnel Administration 
Mgt. 33:>-Purchaslng, Stores, and Inv~ntory Control 
Mgt. 435--Employee Supervision 
Mkt. 321-Publlc Relations 
Psy. 130-Introductlon to Psychology 
Sec. Admln. 327-Report Writing 
Sec. Admln. 431-Internshlp 

IV. Electives to complete a total of 130 semesteT holl'l'S,' exclualve of freshman and sophomore 
Physical Education. Band, or Basic ROTC. 

BACHELOR OF BUS~ESS ADMINISTRATION 
RETAILING MAJOR 

Mr. Ryan, Adviser 

I . Non-professional courses (52 semest~r hours). 
II. Baste professional courses (30 nmester houTB). 

Ill. Major profesalonal courses (38 ••meeter hours): 
Eco. 237-Economlc Geography 
Fin. 334-0redlts and C<>llectlona 
Mkt. 33i-Prtnclples of Advertlsln,; 
Mkt. 33l>-Prlnclples of Retailing 
Mkt. 339-Princlplee of Salesmanship 
Mkt. 433-Marketlng Problems 
Mkt. 438-Sales Promotion, Retall Advertl•lng, and Display 
Mkt. 4315--Retall Buying 
Psy. 130-IntTocluctlon to Psychology 
Sec. Admln. 431-In!.ernshlp 
Approved electtvea•- 6 semester hours 

IV. Electives to complete a total of 127 semester hours, exclusive or freshman anrl sophomore 
Physical Education, Band, or Basic ROTC. 

BACHELOR OF BUSINESS ADMINISTRATION 
SECRETARIAL ADMINISTRATION MAJOR 

Mr. Pasewark, Adviser 

I. Non-profesalonal counes (52 semester hcurs). 
II. Basic professional courses (30 semester hours ). 

III. Major profession&! courses (36 semester hours): 
Acct. 246--Machlne Accounting 
Eco. 326--Research In Economics and Business 
Mgt. 339-0ttlce Managemmt 
Sec. Admln. 1:1.1-Beglnntng Typewriting 
Sec. Adtil.ln. 122-Typewrltlng tor Business 
Sec. Admln. 131-Elementary Shorthand 
Sec. Admln. 132- Intermedlnte Shorthand 
Sec. Admln. 235--Advanced Shorthand 
Sec. Admln. 321-Calculatlng Machines 
Sec. Admln. 327- Report Writing 

• Reconunerlded: Marketing 321, 434, 435, 437, 439, 4314; Accounting 331, 332; Business 
Law 3311; Economics 335, 337, 338 ; Flnance 335, 432; Management 334, 435, 441. 
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eec. Admln. 328-P'lllng By1tema, Procedure, and PracUce 
Bee. Admln. 331-Secret&rlaJ Pra>etJce 
eec. Admln. 421-Volce-writ!ng a nd Duplicating Machin"" 
Sec. Admln. 431-Internehlp 

IV. Etectlvea to camplete a. tota.1 of 129 semester hours, exclusive of freshman and llOph om ore 
Physical Educa.tlon, Ba.nd, or Basic ROTC. 

STENOGRAPHY CURRICULUM 

TWO-YEAR PROGRAM 

(No Degree) 

Mr. Pasewark, Adviser 

Ftr9t Year 

Fall Seme•ter Hours 
Eng. 131-Col!ege Rhet . . • . • • • • • • • • • • . • . • • 3 
Kath. 13C.-Algebra. . . . . . . . . . . . . .. . . . . . . .. 3 
Eco. 133--Devel. of Amer. Bua. 

and Eco. Inatlt. I . . . . . . . . . . . . . . . . . . • . . . 3 
Ste. Admln. 121-Beg!n. Typewrlt. . ..... . 2 
sec. Admln. 131-Elem. Shorthand . . • . . . . 3 
P.E ...................................... 1 

15 

8prlna- Se..-ter Houri 
E ng. 132-College Rbet . ........ .. .... .. . . 3 
Math. 13S-ll!a.th. of Fin. . .... . . .. .. . ... 3 
Eco. 134-Devel. of Amer. Bua. 

and E co. Instil. II . .. . .. . . . . . . . . . . . .. . 3 
Sec. Admln. 122-Typewrlt . for Bue. . . . • 2 
Sec. Admln. 132-Int ermed. Shortha nd . . . . 3 
P .E ............................... ....... 1 

15 

RP.cond Year 

Fall llf'mHter H<Mor• 
Govt. 233--Amer. Govt. Org. . . .... . . ... . 3 
Acct. 244- Elem. Acct. I . . . . . . . . . . . . . . . . 4 
Ste. Admln. 235--Adv. Shorthand ........ . 3 
Ste. Allmln. 321-CaJc. Ma.chine• . . . . . . . . . 2 
Sec. Admln. 328-Flllng, 

871. Proc. A Prac. • . . . . . . . . . . . . . . . . . . . 2 
P.E ..... . ............ .. .................. 1 

15 

Sprlna- Se,,_ter Houri 
Acct. 245-EJem. Acct. II •••.••••••• . .... 4 
Sec. Adm In. 331- Bee. Prac. . .... .. •..... 3 
See. A dmln. 421-Volce-wrltlng a: 

Dupl . Mach. . ..... ... . . •.. . ..... . . . .... 2 
Sec. Adm ln. 333- B ua. Correa. . ....... . .. 3 
Speeeh 33S-Bus. a: Prof. Speech ....... . . 3 
P .E ............ .. ........ ... ............. 1 

16 

Student• who are exempted from Sec. Admln. 121, 131, or 132 m lly e lect other courn• taken 
by tour-year majora during their firs t two years o f college. 



Year I 

First 

Second 

Third 

=l 

SUGGESTED PROGRAMS BY SEMESTERS 

1959-1960 and 1960-1961 

To each program must be added elective courses to complete minimum degree total 

-
.. 

Accounting Ad••ertl~lng II Business Education Economics 

Fall Spring Fall Spring Fall Spring I Fall Spring 

Eco. 133 Eco. 134 Eco. 133 Eco. 134 Eco. 133 Eco. 134 Eco. 133 Eco. 134 
Eng. 131 Eng. 132 Eng. 131 Eng. 13i Eng. 131 Eng. 132 Eng. 131 Elng. 132 
Mgt. 110 Math. 138 Mgt. 110 Math. 138 Mgt. 110 Math. 138 Mgt. 110 Math 138 
Math. 130 P.E. Math. 130 P.E. Math. 130 P.E. Math. 130 P.E. 
P.E. Science P.E. Science P.E. Science P.E. Science 
Sclenu Hist. 232 Science Science Science Eco. 237 
Hist. 231 Psy. 130 Sec. Ad. 122 Psy. 130 

Acct. 244 Acct. 245 Acct. 244 Acct. 245 Acct. 244 Acct. 245 Acct. 244 Acct. 245 
Eco. 231 Eco. 232 Eco. 231 Eco. 232 Eco. 231 Eco. 232 Eco. 231 Eco. 232 
Govt. 233 Govt. 234 Govt. 233 Govt. 234 Govt. 233 Govt. 234 Go"t. 233 Govt. 234 
P.E. P.E. P.E. P.E. P.E. P.E. . P.E. P .E. 
Eng. 231 or 232 Speech 338 Eng. 231 or 232 Speech 338 Sec. Ad. 13l Sec. Ad. 132 I Eng. 231 Eng. 232 
Humanities Humanities Hist. 231 Hist. 232 Ed. 130 Eng. 231 or 232 i Speech 338 Hum11.nltles 

Acct. 334 Acct. 335 Bus. L. 338 Bus. L. 339 Bus. Ed. 424 Bus. Ed. 422 1 Bus. L. 338 Bus. L . 339 
A.cct. 338 Bus. L. 339 Fin. 331 Mgt. 331 Bus. L. 338 Bus. L. 339 Eco. 326 Eco. 3311 
Bus. L. 338 Eco. 326 Mkt. 332 Mkt. 321 I Ed. 232 Eco. 326 Eco. 331 Eco. 3312 
Mkt. 346 Fin. 331 Mkt. 334 Mkt. 335 I Ml<t. 316 Ed. 334 Eco. 338 Mgt. 331 
Sec. Ad. 333 Mkt. 332 Mkt. 346 Sec. Ad. 333 Psy. 335 Sec. Ad. 333 Fin. 331 Mkt. 346 

Speech 338 Mkt. 332 Sec. Ad. 327 
-

Acct. 434 Acct . 435 Humanities Approved Elect. B•1s. Ed. 423 Ed. 434 Eco. 436 Eco. 334 
Acct. 437 Acct. Elective Mkt. 339 Mkt. 433 Eel. 432 F in. 331 Eco. 332, 335. E co. 4311 
Acct. Elective Mgt. 331 Mkt. 4314 Mkt. 438 Hist. '1321 His t. 3322 1 or 337 Eco. 3315, 435, 
Sec. Ad. 327. Mkt. 4318 Mkt. 4317 Mgt. 331 Sec. Ad. 321 Eco. 333, 433. or 4314 

Mkt. 43191 Mkt. 332 Sec. Ad. 327 or 437 ·Eco. 4312 
Sec. Ad. 421 Hist. 3321 or 4313 

.. Sec. Ad. 333 Hist. 3322 - -· 



l:' ear II 

First 

I 

I 
I 

Second 

Third 

Fourth 

' 

SUGGESTED PROGRAMS BY SEMESTERS 
<Jontlnaed 

1959-1960 and 1960-1961 

To each program must be added elective courses to complete minimum degree total 

Finance - Banking I Flnance---Insurance and Keal Estate, Intematlonal Trade :I lndustrhll Mana&l'ement 

Fall Spring 
I 

Fall Spring j Fall I Spring ;I Fall i Spring 

Eco. 133 Eco. 134 Eco. 133 Eco. 134 1 Eco. 13~ Eco. 134 I Eco. 133 Eco. 134 
Eng. 131 Eng. 132 Eng. 131 Eng. 132 1 Eng. 131 Eng. 132 1 Eng. 131 Eng. 132 
Mgt. 110 Math. 138 Mgt. 110 Math. 

:1 
Mgt. 110 Math. 138 Mgt. 110 Math. 138 

Math. 130 P .E. Math. 130 P.E. Math. 130 P.E. I Math. 130 P.E. 
P.E. Science i P .E. Sclence P .E. Science · P.E. Science 
Science Hlst. 232° Science Hist. Sclence Eco. 237 : Science Hist. 231 
Hist. 231 

24) 

Hlst. 231 Psy. 130 Humanltles 
--------._ __ _____ 

Acct. 244 Acct. Acct. 244 Acct. 245 i Acct. 244 Acct. 245 ' Acct. 244 Acct. 245 
Eco. 231 Eco. 232 : Eco. 231 Eco. 232 , Eco. 231 Eco. 232 Eco. 231 E co. 232 
Govt. 233 Govt. 234 Govt. 233 Govt. 231 J Govt. 233 Govt. 231 G0vt. 233 Govt. 234 
P .E. P.E. P .E. P .E. i P.E. P.E. 

232 i P.E. P.E. 
Eng. 231 Fln. 231 Eng. 231 Fln. 231 . Eng. 231 Eng. Eng. 231 or 232 Eco. 328 
Fin. 231 or Elective Fin. 231 or Elective ' Spoech 338 Humanltlcs I Hist. 232 Mgt. 221 

OT Elective Speech 338 er Elective Speech 338 ! Speech 338 
·---- -

339 I Bus. L . 338 Acct. 332 Bus. L. 33S Bus. L . 339' Dus. L . 338 B us. L . Bus. L. 338 Bus. L. 339 
Fin. 331 Bus. L. 339 Fln. 331 Fin. 331 1 Eco. 338 Eco. 339 I Mgt. 331 Mgt. 334 
Fln. 333 Fin. 334 Fin. 333 Fln. 336 Fin. 331 Mgt. 331 ! Mgt. 333 Mgt. 335 
Fin. 335 Mkt. 332 Fln. 335 Mkt. 33~ Govt. 336 Mkt. 346 i Mld. 332 Mkt. 346 
Mgt. 331 Mkt. 346 Mgt. 331 Mkt. 346 Mkt. 332 Sec. Ad. 33~ Sec. Ad. 327 2nd Fleld 3 hrs. 

I 2nd Fleld 3 hrs. 

Eco. 326 Fin. 434 Bus. L. 3312 Bus. L . 3311 1 Eco. 335 Eco. 4321 Acct. 331 Fln. 331 
Eco. 331 or 3311 Fin. 438 Eco. 326 Fin. 437 Eco. 337 Govt. 435 ~ Mgt. 422 Mgt. 435 
Fin. 431 Sec. Ad. 327 Eco. 331 Fin. 439 . Eco. 433 Govt. 436 ; Mgt. 433 Mgt. 452 
Fin. 433 Fin. 432 Sec. Ad. 3271 Eco. 436 Govt. 4371 Mgt. 441 Sec. Ad. 333 
Sec. Ad. 333 I Fin. 435 Eco. 4~7 Hist. 3322 . 2nd Field 3 hrs. 2nd Field 3 hrs. 

Sec. Ad. 333 · Hist. 3321 



l'ear . i 

First 

Second 

Third 

Fourth 

SUGGESTED PROGRAMS BY SEMESTERS 
Continued 

1959-1960 and 1960-1961 

To each program must be added elective courses to complete minimum degree total 

Per10DDel Management 
.. 

Traffic Management ~ketlng 

Fall Spring Fall Spring Fall I Spring 

Eco. 133 Eco. 13~ Eco. 133 Eco. 134 Eco. 133 Eco. 134 
Eng. 131 E ng. 132 Eng. 131 Eng. 132 Eng. 131 Eng. 132 
Mgt. 110 Math. 138 Mgt. 110 Math. 138 Mgt. 110 Math. 138 
Ma.th. 130 P.E. Math. 130 P.E. Math . 130 P.E. 
P.E . Science P.E. Science P .E. Science 
Science Hist. 231 Science H ist. :.!31 Science Eco. 237 
Huma nities Humanities Psy. 130 

Acct. 244. Acct. 245 Acct. 244 Acct. 245 Acct. 244 Acct. 24G 
Eco. 231 Eco. 232 Eco. 231 Eco. 232 Eco. 231 Eco. 232 
Govt . 233 Govt. 234 Govt. 233 Govt. 234 Govt. 233 Govt. 234 
P.E. P.E. P.E. P.E. P.E. P.E. 
Eng. 231 or 232 Eco. 328 Eng. 231 or 232 Eco. 328 Eng. 231 or 232 Hist. 232 
Hist. 232 Mgt. 221 Hist. 232 Mgt. 221 Hist. 231 Speech 338 

Speech 338 Speech 338 

Bus. L. 338 Bus. L. 339 Bus. L. 338 Bus. L. 33~ Bus. L. 338 Bus. L. 339 
Mgt. 331 Mgt. 334 Eco. 332 Eco. 435 Eco. 328 Fin. 334 
Mgt. 333 Mkt. 346 Eco. 335 Mgt. 334 Fin. 331 Mgt. 331 
Mkt . 332 Psy. 330 Mgt. 331 Mgt. 335 Mkt. 332 Mkt. 335 
Psy. 130 2nd Field 3 brs. Mkt. 332 Mkt. 346 Mkt. 346 Sec. Ad. 327 
Sec. Ad. 327 Sec. Ad. 327 Sec. Ad. 333 

Mgt. 339 Fin. 331 Mgt. 333 Fin. 331 ~pproved Elect. Mkt. 433 
Mgt. 422 Mgt. 421 Mgt. 437 Mgt. 337 Humanities Mkt. 434 
Mgt. 433 Mgt. 435 Sec. Ad. 333 Mgt. 338 Mkt. 334 Mkt. 435 
Mgt. 451 PBy. 432 Mgt. 435 Mkt. 339 Mkt. 439 
2nd Field 3 brs. Sec. Ad. 333 

2nd Field 3 hrs. 

.. 
Offloe Management 

Fall Sl>lllq 

Eco. 133 Eco. 134 
Eng. 131 Eng. 132 
Mgt. 110 Ma.th. 138 
Ma.th. 130 P.E. 
P .E. Science 
Science Hist. 231 
Humanities 
Sec. Ad. 121 

Acct. 244 Acct. 24.5 
Eco. 231 Eco. 232 
Govt. 233 Govt. 234 
P .E. P.E. 
Eng. 231 o r 232 Eco. 328 
H ist. 232 Sec. Ad. 122 

Speech 338 

Bus. L. 338 Bus. L. 339 
Mgt. 331 Fin. 33l 
ll{gt. 339 Mgt. 33l 
Mkt. 332 Mgt. 335 
Sec. Ad. 310 Mkt. 34& 
Bee. Ad. 321 
Sec. Ad. 327 

Acct. 322 Fin. 331 
Acct. or s. Ad. Mgt. 435 

3 hrs. Mgt. 438 
Mgt. 333 Sec. Ad. 333 
Bee. Ad. 328 Sec. A d. 431 
Sec. Ad. 4.21 



1"ear 

First 

Second 

Third 

Fourth 

SUGGESTED PROGRAMS BY SEMESTERS 
CJontlDu ed 

1959-1960 and 1960-1961 

To •ach program must b e add•d elective cours•s to complete minimum degree total 

Pre-Law I Publlc Administration II Retalllns 

Fall J Spring Fall Spring Fall Spring 

Eco. 133 Eco. 134 Eco. 133 Eco. 134 Eco. 133 Eco. 134 
Eng. 131 Eng. 132 Eng. 131 Eng. 132 E ng. 131 Eng. 132 
Mgt. 110 Math. 138 Mgt. 110 Math. 131: Mgt. 110 Math . 138 
Math. 130 P .E. Math. 130 P .E. Math. 130 P . E . 
P .E. Science P .E. Science P .E . Science 
Science H ist. 231 Science Humanities Scl•nce 
Humanities Pay. 130 Pay. 130 

Acct. 244 Acct. 245 Acct. 244 Acct. 245 Acct. 244 Acct. 245 
Eco. 231 Eco. 232 Eco. 23\ Eco. 232 Eco. 231 Eco. 232 
Govt. 233 Govt. 234 Govt. 233 Govt. 234 Govt. 233 Govt. 234 
P .E. P.E. P .E. P .E. P .E. P .E . 
Eng. 231 or 232 Sec. Ad. 333 Eng. 231 or 232 Hist. 232 Eng. 231 or 232 Eco. 237 
Hist. 232 Speech 338 H ist. 231 Speech 338 Hist. 231 Hist. 232 

Bus. Ad. Elect . Bus. Ad. Elect. Bus. L. 338 Bus. L. 339 Bus. L. 338 Bus. L. 339 
Eco. 326 Fin. 331 Eco. 332 Fin. 331 Fin. 331 Fin. 334 
Major Elective Major Elective Eco. 333 Govt. 338 Mkt. 332 Mgt. 331 
Mgt. 331 Mkt. 34~ Mkt. 346 Mgt. 334 Mkt. 334 Mkt. 335 
Mkt. 332 Sec. Ad. 327 Sec. Ad. 333 Mkt. 321 Sec. Ad. 333 Mkt. 346 

Mkt. 332 

Eco. 326 Acct. 432 Approved Elect. Mkt. 433 
Govt. 331 Arch. 438 Humanities Mkt. 438 
Mgt. 331 Eco. 334 Mkt. 339 Mkt. 4315 
Mgt. 335 Govt. 43~ Speech 338 Sec. Ad. 431 
Sec. Ad. 431 Met. 435 

.. Sec. Ad . 327 -

I Secretarial Administration 

J Fall Spring 

Eco. 133 Eco. 134 
Eng. 131 Eng. 132 
Mgt. 110 Math. 138 
Math. 130 P.E. 
P .E . Science 
Science Sec. Ad. 122 
Sec. Ad. 121 

Acct. 24-1 Acct. 245 
E co. 231 E co. 232 
Govt. 233 Govt. 234 
P . E. P.E. 
Eng. 231 or 232 Sec. Ad. 132 
S•c. Ad. 131 

Bus. L. 338 Bus. L. 339 
HU'1'1anltles Eco. 326 
Hist. 3321 Hist. 3322 
Mgt. 339 Humanities 
Mkt. 346 Sec. Ad. 235 

Sec. Ad. 333 

Mgt. 331 Acct. 248 
Mkt. 332 Fin. 331 
Sec. Ad. 321 Sec. Ad. 327 
Sec. Ad. 328 Sec. Ad. 421 
Sec. Ad. 331 Sec. Ad. 431 
Speech 338 



Dr. Reginald Rushing 
Head of Department of A ccounting 



COURSE DESCRIPTION 37 

COURSES IN THE SCHOOL Of BUSINESS 
ADMINISTRATION* 

Accounting 
/ 

Professors: 
Mr. Rushing Mr. Norwood 
Mr. Taylor 

Associate Professors: 
Mr. Chisholm Mr. Roberts 

Assistant Professors: 
Mr. Cox Mrs. Eayes 

Instructor: 
Mr. Green 

Part-time Instructors: 
Mr. Edwards Mr. Segars 

Teaching Fellows: 
Mr. Crews 
Mr. Gibbs 
Mr. Heins 
Mr. Pattillo 

Mr. Hagstrom 
Mr. Jarett 
Mr. Spears 
Mr. Spitz 

For Undergraduates 

231. INDUSTRIAL ACCOUNTING FOR EN­
GINEERS. (3:3:0) 

Intended for engineers Interested In the 
process and executive uses of Industrial a.c­
eountlng. Offers a foundation In basic ac­
counting principles, a treatment of the es· 
sentlals of cost accounting theory and prac­
tice, and training In managerial aspects of 
accounting. 

%44. ELEMENTARY ACCOUNTING I. 
(4:3:3) 

IntrOductlon to principles of accounting: Ac­
counting for merchandise operations, proprle· 
torsh!ps, partnerships, negotiable Instruments, 
specialized books of original entry, and the 
voucher system. 

24G. ELElllENTARY ACCOUNTING II. 
(4:3:3) 

Second course In elementary accounting. 
Partnerships, corporatlcns, cost accounting, as­
sets, theory and principles of accounting, and 
Interpretation of financial statements. 

248. MACmNE ACCOUNTING. (4:3:3) 
Prerequisite: Acct. 245. Principles of ma­

chine methods ; tabulation machine caTds, 
punches, verifiers, sorters, and tabulators; 
organization of tabulating machine depart­
ments. Practice In the operation of the punch, 
Verifier, sorter, plugboard, and tabulator. 
Machine service fee, $4. 

247. MACffiNE ACCOUNTING. (4:3:3) 
Prerequisite: Acct. 246. Principles of print­

ing Punch, Interpreter, collator, reproducer; 
Procedure development; punched card account­
ing systems for a.ccounts payable and accounts 

receivable, payroll, Inventory, billing, sales, 
management and supervisor responslb!l!ty. 
Practice In the operation of t he Interpreter. 
collator and reproducer. Machine service fee, 
$4. 
322. PAYROLL ACCOUNTING. (2:2:0) 

Accounting for payrolls. A study of socia l 
security legislation and wage and hour laws, 
withholding taxes, state unemployment comr 
pensatlon and taxes, federal unemployment 
Jnsurance and taxes, old-age and survivors' 
benefits and taxes. 

331. lllANAGERIAL ACCOUNTING. (3:3:0) 
Prerequisite: Acct. 245. Relation of finan­

cial reports to operations of enterprises, bud­
get planning and control, Internal checks and 
contrc.ls, accounting for unit product cost. 
cost Interpretation. 
332. ANALYSIS OF FINANCIAL STATE­

MENTS. <3 :3 :Ol 
Prerequisite: Acct. 245 a nd non-accounting 

major. Financial statement preparation am! 
analysis. A study of the ·items that appear on 
financial statements Including their derivation 
and financial s!gn!!!cance. Methods used In 
Interpreting financial statements. 
334. INTERMEDIATE ACCOUNTING I. 

(3:3:0) 
~rerequlslte: Acct. 245. A review of ele­

m entary accounting, net income concepts, cor­
porations, current assets, Investments. 
335. INTERlllEDIATE ACCOUNTING II. 

(3:3:0) 
Second course In Intermediate accounting. 

Fixed assets, llabl!lt!es and reserves, Inter­
pretation and analysis of financial state­
ments, application of funds, cash flow state-

•Symbols follow name and number of a course, as Machine Accounting 247 (4 :3:3). The 
flrst digit, 4, refers to the credit hours of the course; t he second digit, 3, refers to the num­
ber llf lecture hours schedU!ed per week; and the third digit , 3, 1 efers to the number of lab­
oratory hours scheduled per week. 
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ment, r eorganizations, price level Impact on 
financial statements. 
338. PRINCIPLES OF COST ACCOUNTING. 

(3:3 :0) 
P rerequisite: Acct. 245. The techniques o! 

cost accounting, embracing the tnA!thods of 
accounting for materials, labor, and fa.ct<YrY 
burden In job or<:ler and process cost systems. 

For Undenrradua.te& and Graduates 

430. INCOME TAX ACCOUNTING. (3:3:0) 
Prerequisite: Acct. 2H. The Federal Revenue 

Acta wltb r"ference to taxation of the ln­
com"5 of Individuals. The preparation of ta.x 
returns for lndlvldua.ls and partnerships. 
431. ADVANCED INCOME TAX ACCOUNT­

ING. <3:3:0) 
Prerequis ite : Acct. 430. Advanced phases of 

Income taxation. Tax court and fed.,ra! court 
cases and decisions. Procedure In pra.ctlclng 
before the tax court. Study and preparation 
of returns for corporations and returns In­
volving gift taxes, estate taxes, and Inheri­
tance taxe&. 
43%. GOVERNMENTAL ACCOUNTING. 

(3:3:0) 
Prerequisite : Acct. 245. Application o f ac­

counting principles and systems to t he require­
ment s of governmental units, munlclpal, coun­
ty, state, and federal. Emphasis on budgetary 
and . fund accounts. 
433.. PETROLEUM ACCOUNTING. (3 :3 :0) 

Prerequlalte : Acct. 245. Account ing for the 
production, refining, and distribution o f oil 
with emphasla upon production. 
434. ADVANCED ACCOUNTING I . (3 :3 :0) 

Pr.,requslte: Intermediate Accounting. Part­
nerships, conalgnments, ventures, Installment 
sales, Insurance, bankruptcies and receiver­
ships, comP<!Und Interest and annuities, es­
tates and trusts. 
435, ADVANCED ACCOUNTING U. (3:3:0) 

Second courae In a dvanced accounting. 
Branch accounting, conaolldatlona, and foreign 
exchange. 
-138. ACOOUNTING SYSTEMS. (3 :3:0) 

Prerequisite: Acct. 245. Construction of a.c­
countlng reports, appllcatlon of principles of 
systems and d..algn to the policies, organiza ­
tion, and operating methods of Individual 
com.pan lea. A utomatlon and accounting sys­
tems. Local field trips. 
437. PRINCIPLES OF AUDITING. (3:3:0) 

Prerequisite: Acct . 335. Auditing procedure, 
classification of audits, and Investigations. 
Method• of verification of financial state­
ments. ProblelruJ and principles of auditing. 
438. ADVANCED AUDITING. (3 :3:0) 

Prerequisite: Acct. 437. Review ot auditing 
atandards; case studies In auditing procedure. 
Completion of an audit pra.ctlce case. 
439. BUDGETING. (3 :3 :O) 

Prerequisite: Acct. 245. Coordination of 
various buslnesa activities by means of the 
budget. Procedure In obtaining a nd enforcing 
the budget. 
4313. ADVAN<JED COST ACCOUNTING. 

(3:3:0) 
Prerequisite: Acct. 338. Advanced theory and 

techniques of process cost a re more fuily de· 
veloped than In Accounting 336 and the scope 
of applicability broadened. Estimate and 
standard coat are comprehensively t reated with 
emphasis on cost control. Selected P'l'Oblema 
are aaslr;ned to aupplem,ent the t ext materfal. 

443. AN INTRODUCTION TO COMPUTERS 
AND PROGRAMMING TECHNIQUES. 
(4:3:3) 

Lecture and class problems covering machine 
comPonents, programming, block diagram­
ming, arithmetic operations, branching, table 
look-ups, Instruction modification, loading 
routines, optimum programming and program­
ming techniques. 

04. LARGE SCALE TAPE CONTROLLED 
COMPUTERS AND PROGRAMMING 
TECHNIQUES. <4:3:3) 

Lecture and class problems covering machine 
comPOnents and language, arithmetic opera· 
lions, block diagramming, programming, aud 
optimal programming. 

For Gradu"tea 

531. CONTROLLERSHIP. (3:3:0) 
P rerequisite : 0.-aduate standing o r cousenl 

of Instructor. The role of the controller In 
bualness. Functions of the controllers. Use ot 
accounting and budgeting In business plan· 
nlng. 

53%. INTERNSRll'. (3 :3:0) 
P'l'erequlelte: Graduate s tanding or consent 

of lnatructor. A student Is placed In an In­
ternship In accounting a nd upon com.pletlon 
writes a report of his Internsh ip. 

533. CVRRENT A CCOUNTING THEORY. 
(3:3:0) 

Prerequisite: Graduate standing or conaent 
of Instructor. A atudy of current accounting 
literature; accounting bulletins of the Amtrl· 
can Institute of Certified P ublic Accountant•; 
S.E.C: a:ccountlng reteasea. 

534. SEMINAR. (3 :3 :0) 
Prerequisite : Graduate s tanding and Acct. 

245. The uses of accounting to business, In· 
terpreta tlon of financial statements; a.ccoUnt· 
Ing reporte. Limited to non-accounting me.Jore. 
1135. SEMINAR IN ACCOUNTING. (3 :3 :0> 

Prerequisite: Graduate classification and 
accounting major or consent of lnetructor. A 
comprehensive study of some phase of ac· 
counting on an advanced level, such a.a In· 
ternal auditing, accounting for the Federal 
Government, auditing of specific enterprt1e1, 
a.cc:Ountlng for flduclB.'l'les and estates, ad· 
vanced cost problems, and advanced machine 
a.ccountlng. 
538. CPA R E VIEW I. 

Prerequisite: Approval 
view of accounting with 
matter appearing In the 
C.P.A. examinations. 

(3:3:0) 
of Instructor. A re· 
emphasis on subject 
practice part of the 

537. CPA REVIEW Il. (3:3:0) 
Prerequisite: Approval of Instructor. A re· 

:view o f accounting with emphasis on subject 
matter appearing In the t heory part of the 
C.P.A. examinations. 
831-83%. THESIS. (8) 
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Business Education 

Professor: 
Mr. Pasewark 

Instructors: 
Mrs. Ewing Mr. Holtmann 

For Under1'J'B4uate1 and Graduates 

nz. IMPROVEMENT OF IN!!TRUCTION IN 
BOOKKEEPING AND THE ROCIAL­
BUSINESS RUBdECTS. (Z :Z :0) 

Prerequisite : Acct. 245, Bus. Law 338. A 
study of modern methodology and matt!'l'lals. 
f%3. IMPROVEMENT OF INSTRUCTION IN 

TYPEWRITING AND SHORTHAND. 
(Z:Z:O) 

Prerequisite: Sec. Admln. 122, 132. Progres­
sive methodology. Emphasis on skill-building 
psychology. 
'24. IMPROVEMENT OF INSTRUCTION IN 

BASIC BUSINESS. (Z :Z :0) 
Rela.tlonshlp oE buslneas lea.rnlngs to gen­

eral education ·for all. Materla.ls and methoo:l­
ology. 

For Graduates 

1511. INDIVIDUAL DIRECTED STUDY. 
(1:1:0) 

Anlgned problems. Ma.y be repea.ted for 
credit 
HZ. FOUNDATIONS OF BUSINESS EDU­

CATION. (Z:Z:O) 
A historical apPToach to Interpreting present­

da¥ problems. 

15%3. IWALUATION OF CURK.l!:NT LITl!:RA­
TURE IN BUSINESS EDUCATION. 
(2:2:0) 

Relating conclusions reflected In current 
literature to classroom use. 

1131. IMPROVEMENT OF INSTRUCTION IN 
BUSINESS SUBJECTS. (3:3:0) 

A critical evaluation of content and meth­
ods with suggested Improvements. May be re­
peated for credit. 

1132. TESTS AND MEASUREMENTS IN 
BUSINESS EDUCATION. (3:3:0) 

Evs.luatlng high school buslne88 programs. 
Conlltructlng a.n<l admlnlstt!'l'lng tests. Diag­
nostic testing for remedial teaching In busi­
ness subjects. 

1133. GUIDANCE IN BUSINESS EDUCA­
TION. (3:3:0) 

Organizing and Implementing gulda.nce pro­
grs.m8 In business educa.tlon departments. Oc­
cupational surveys and job ana.lyses. Place­
ment and follow-up. 
11311. SEMINAR IN BUSINESS EDUCATION. 

(3:3:0) 
Readings. discussions, repc>rts, and papers. 

Ms.y be repeated f or credit. 
831-832. THESIS. (8) 



Dr. William R. Pasewark 
Head of Department of Business Education 

and S·ecretarial Administration 
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Business Law 

Assistant Professor: L. . 

Mr. Dale 

Instructor: 
Mr. Reese 

Part-time Instructors: 
Mr. Howard Mr. Irvin 

For UndergT&duatea 

338. BUSINESS LAW I . (3:3:0) 
Prerequisite: 60 semester hours. Nature and 

•ource ot law, courts and procedure, con­
tracts. Texas Law of separate and commun­
ity property, agency. 

339. BUSINESS LAW Il. (3:3:0) 
Second cour!Mj In business law. Law ot ne­

gotiable Instruments. business organization• 
including partnerships and corporations, s&les. 

3311. REAL ESTATE LAW. (3:3:0) 
Rights in land ; classification of estates; 

acquisition and creation ot property rights, 
titles ; and common conveyances. 
3312. INSURANCE LAW. (3 :3 :0) 

General principles of insurance law; the In­
surance contract; Insurance agents and their 

powers; rights under the fire, lite, and acci­
dent policies; taxation affecting insurance 
policies; insurance and community property 
rights. Study of the rules and regulations ad­
ministered by the Texas Insurance Commis­
sion and how they apply to the companies. 
3313. OIL AND GAS LAW. (3:3:0) 

General contracts, on and gas leases and 
their interpretation, lilies, royal ty, proration 
and conservation of oil and gas, regulations 
governing drilling operations, government 
lands, cases on oil and gas. 

For Undergraduates and Graduates 

4311. C.P.A. LAW REVIEW. (3:3 :0) 
A review of business Jaw with emphasis on 

subject matter appearing frequently In the 
C.P.A. Jaw examinations. 



Dr. Robert L. Rouse 
Head of Department of Economics 

and Finance 
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Economics 

Professors: 
Mr. Rouse 
Mr. Clover Mr. Wiesen 

Associate Professor: 
Mr. Anderson 

Assistant Professors: 
Mr. Harding 
Mr. Levy 

Mt•. Sampson 
Mr. Walker 

Instructors: 
Mr. Pounders Mr. Witt 

Part-time Instructor: 
Mr. Gott 

Teaching Fellows: 
Mr. Asimos 
Mr. Golder 

Mr. Tinsley 
Mr. Wright 

For Undervadnat ... 

133. THE DEVELOPJllENT OF AJll~R•('AN 
BUStNESS AND EC0::-101\UC INSTI­
TUTIONS I. (3 :3 :0) 

An ano.lysls of how the crntemporary Ame~l­
can economy has evolved . Emphasis up• n 
the use of s::lentlftc tools to dlsse·t prob­
lems: comparisons of the characteristics of 
business Institutions and the economic pro­
ceu In different eras ; and concepts and n 
way of thinking that are employed exten­
sively In advanced courses. 
134. THE DEVELOPMENT OF AlllERICAN 

BUSINESS AND ECONOlllIC INSTI­
TUTIONS ll. (3 :3 :0) 

Prerequisite: Eco. 133. A continuation of 
Eco. 133 with primary emphasis upon appll­
c•tlon of tool• of analysis to problems asso­
ciated with the development of Amerlc!\n 
business and economic Institutions most closely 
related to the contl>tllporary environment. 
2:11. PRINCIPLES OF ECONOJlllCS I . 

(3:3:0) 
Prerequisites for Business Admlnlstra tlon 

m~.fors: Eco. 133 and Eco. 134. An lntro.•uc­
tlon to modern economic society and theo,.fP.s 
or production • nd exchange. Emphasis upon 
monetary and fiscal policy. 
23%. PR INCIPLE!'! OF ECONOMIC!'! II. 

(3:3:0) 
Prerequisite: Eco. 231. A continuation nr 

Eco. 231. Emphasis upon theories of the firm. 
value and Price determination, o.nd !unction"! 
rtlstrlbutlon, with the application ot these 
theories to the probleR's of partlcul:tr flTm•. 
Industries, and market•. The completl<'n or 
this course Is required prl<'r to upper division 
courses In Business Admlnlsl'ratlon. 
235. PRINCIPLES OF ECONOllUCS. (3:3:0) 

An abridged course fo r students not m•­
Jorlng In economics OT business administra­
tion. Covers the most significant portions l'f 
Eco. 231 end Eco. 232, with l>tllPhasls upon 
monetary end fiscal policy. 
231. ECONOMIC GEOGRAPHY. (3:3:0) 

The cbara.cterlstlcs and distribution of m.an•s 
economic pursuits, his relation to natUTal 
conditions and resources, and his significance 
In the economics of the major regions of the 
world order. 

326. RESEARCH IN ECONOllllCS A.NI> 
BUSINESS. (2:2:0) 

ReseeTch methcd• usc<I In the fleld . A defi­
nite problem undertaken for actual el<perlence 
on the pert of the students. 

331. ECONOJlllCS OF BUSINESS ENTER­
PRISE. (3:3:0) 

Prerequisite : Eco. 231-232. A study of the 
determination of prices of products and pr~­
du:tlve agents · under conditions of competi­
tion, Imperfect competition, and monopoly. 

332. PUBLIC UTILITY ECONOMICS. (3 :3 :0 ) 
Prerequisite: Eco. 231-232, or consent of 

lnstructOT. Principles ot public utlllty regula­
tlon. management, and ownership. Includes 
regulatory background and problems ot val­
uation, costs. rates of return, f inancing, o"­
i:anlzatlon. prices, marl:etln<:. public rela­
tions. public ownership, and a tomic power 
developments. 

333. PUBLIC EXPENDITURES. 13:3:0) 
Prerequisite: Eco. 231-232. Analysis of the 

economic aspects ot government finance; prln­
clples, policies, end problems of public ex­
penditu re., nation, state. and local. Publlr 
borrowing. debt, and fi nancial administration. 
Special attention to present-day problems. 

334. TAXATION. (3:3 :0) 
Prerequisite: Eco. 231-232. Federal. state. 

and local taxation : the history, development. 
and present status with emphasis on snles. 
Income, nroperty, Inheritance, and business 
taxes. Specie·! studies devoted ·to Texas tax 
problems. 
335. TRANSPORTATION PRINCIPLES AND 

PRACTICES. (3 :3 :0) 
Prerequisite: Eco. 231-232, or consent of 

Instructor. Economic and social !unctions of 
transportation. Development and characteris­
tics ot ceTrler agencies; routes ; commodity 
movements; shipper-carrier relationships ; rates 
end tariffs; location theory; competition and 
coordination. 
33'1. ECONOMIC SYSTEMS. (3:3:0) 

Prerequisite: Eco. 231-232. A survey ot th e 
control of economic Institutions tor the wel­
fare of the general community. The main 
principles of a planned economy a nd ex lstlni: 
economic system•. 
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:138. FOREIGN TRADE. (3:3:0) 
Prerequl•lte: Eco. 231-232. Principles of 

tnternatlona:I t1"ade, balance of payment•, 
trade pollclc•, and agreements. 
339. LATIN AMERICA AND THE UNITED 

STATES. (3:3:0) 
Prerequlslte: Eeo. 231-232. A study of the 

economics of Latln Amerlcan countries and 
their economic relations with the United 
States. 
3311. NATIONAL INCOME ANALYSIS. 

(3:3:0) 
Prerequisite: Eco. 231-232. A s tudy of n a­

tional Income concept and measurement an:! 
an analysis of the requirements for high level 
employment. An examination of the uses of 
Income analysts for buslness decisions an:! 
public policy. 
331Z. ECONO~ncs OF J,ABOR. <3:3:0) 

Prerequisite: Elco. 231-232. A survey of lab01" 
economics embracing the theory of wages, the 
problems of unemployment. economic Inse­
curity, Industrial disputes, Industrial accidents, 
development and alms of ·1ab:>r unions, and 
employers' associations. 
3315. ECONOMIC GEOGRAPHY OF LATIN 

AMERICA. (3:3:0) 
Analysis of countries of La.tin America as 

to economy In relation to the natU'fal environ­
ment and facts and problems of the socio­
economic environment. Possibilities for future 
development of manufacturing and raw ma­
terial production In Argentina, Brazll, ancl 
Chile. The role of productlon development as 
lt lnfluences the econmny of the Unltecl 
States. 

For Undergraduates ancJ Graduates 

43Z. FOREIGN MARKJl;T SURVEYS. (3:3 :0) 
Prerequ isite: Eco. 231-232. Intensive study 

of the forelgn markets which are of particu­
lar slgnlflcance to the United States. 
433. INTERNATIONAL ECONOMIC RELA­

TIONS. (3:3:0) 
Prerequisite: 12 hours In economics. Com­

paTlson of domestic and International economic 
relations. Political obstacles to International 
trade. The tariff and commercial treatles. 
International monetary problems. Financing 
fOTelgn tTade. Foreign loans. 
435. TRANSPORTATION ECONOMICS. 

(3:3:0) 
Prerequisite: Eco. 331 or 332, or consent of 

Instructor. An lntenslve study of transport 
regulation and publlc Polley, supply of and 
demand for transport services, organizational 
and financial structures, technological develop­
ments, regional and Inter-regional rate struc­
tures, and theories of costs, Tate-making, and 
locatlon. Includes current problems and spe­
cial projects In students' fields of Interest. 
436. DEVELOPMENT OF ECONO~nc DOC­

TRINES. (3 :3 :0) 
Prerequtslte: Eco. 231-232. The evolution 

of economic thought. A study of the basls, 
nature and effects of economtc doctrines from 
ancient times through the modern period. 
437. CURRENT ECONOMIC PROBLEMS. 

(3:3:0) 
Prerequisite: E co. 231-232. Fundamental 

problems of economic llfe today and proposed 
sotuttons. A critical examination of the pres­
ent economic pollcles of government and ln· 
dustry. Individual research encouraged. 

4311. ADVANCED ECONOMIC THEORY. 
(3:3:0) 

Prerequisite: 12 hours In economics. An 
analysis of contemporary economic prlnclples 
and thought concerning the production and 
dlstTlbutton of goods and services. A thorough 
examination of the fundamentai laws of eco­
nomics as applied to present-day problems 
and conditions. 

4312. THEORIES OF DEPRESSIONS. (3:3:0) 
Prerequisite: 12 hours In economics. A study 

of the monetary and non-monetary theories 
of instability, theories on economic stagna­
tion and methods of control. 
4313. DISTRIBUTION THEORY. (3:3:0) 

Prerequisite: 12 hours In economics. Con· 
slderatlon of slgulftcant elements In the theory 
of profits, wages, capital and Interest, and 
rent. 
4314. CONSUMER .ECONOMICS. (3:3:0) 

Prerequisite: 6 hours In economics. A study 
of the problems faced by the consumer when 
he buys goods, services, a. home, Insurance, 
or Invests h is savlngs. Methods of strengthen· 
Ing the pasltlon of the consumer and of help­
ing him to be more efficient. 

For Graduates 
5335. HUMAN GEOGRAPHY. (3:3:0) 

Enrollment limited to g raduate student& In 
elementary education. A study of the geo­
graphic environment of mankind and his ad· 
Justments to the environment. Attention given 
to the geographic factor Influencing t he PoP· 
nlatlon: Its characteristics, density, dllltrtbu­
tton, and economic and soctal activities. 
1131. ECONOMlC RESEARCH. (3:3:0) 

Prerequisite: Graduate standing and Eco. 
232. Directed student research In selected 
areas with wrltten reports undeT the super­
vision of a qualified Instructor. 
ll3Z. ADVANCED MICRO-ECONOMIC 

ANALYSIS. (3:3:0) 
Prerequisite : Graduate standing. Eco. 232 

and 436. An advanced Investigation of the 
economic factors Involved In the theory of 
the firm and determination of price. Bpeclal 
emphasis placed upon t he cases of monoPolY, 
monopoUsttc competition , and oligopoly. 
533. ADVANCED MACRO-ECONOMIC 

ANALYSIS. (3:3 :0) 
Prerequisite: Graduate standing, Eco. 232 

and 436. A concentrated study of the aggre­
gate approach to the economy and the tools 
ot analysts used for the solving of aggregate 
economic problems. 
534. SEMINAR JN CONTEMPORARY ECO· 

NOMIC PROBLEMS. (3:3:0) 
Prerequtslte: Graduate standing and Eco. 

232. Identification and analysts of contem­
porary economic problems. The use of the 
seminar method to explore the nature and 
extent of the problem, concentrating on stu­
dent Investigation and proposed solutions us· 
Ing economic prtnctptes. Enrollment limited 
to non-economics majors. 
631-632. THESIS. (8) 
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Finance 

Professors: 
Mr. Rouse Mr.· Heather ( 

Associate Professor: 
Mr. Abel 

Assistant Professor: 
Mr. Cox 

Part-time Instructor: 
Mr. Berl,'Y 

Teaching Fellow: 
Mr. Armstrong Mr. Wood 

For Undergr84uates 

231. PERSONAL FINANCE. (3:3:0) 
Designed to Introduce some of tbe finan­

cial problems. of the borne and of business. 
Particular emphasis ls pla:ced UPon those ele­
ments that should be considered by the In­
dividual before Investing bis money In real 
estate. personal property, Insurance or se:ur­
ltles. 
331. CORPORATION FINANCE. (3:3:0) 

Prerequisite : 60 semester hours, including 
Eco. 232 and Acct. 245. The fundamental 
aspects ot modem business organization, with 
attention given to tbe financial problems as. 
soclated with promotion, capltallzation, sale 
of securities, dividend policies, expansion, fail· 
ure and reorganization, and the provision of 
~orklog capital. 
333. PRINCIPLES OF MONEY, BANKING 

AND CREDIT. (3:3:0) 
Prerequisite : Eco. 232. A basic course Jn 

the principles of money and banking Includ­
ing consideration of monetary standards, or­
ganization and functioning of commercial 
banking and the Federal R eserve system, 
Problems of money, prices and credit con· 
trol. Recent monetary and banking trends are 
emphasized. · 
33'. CREDITS AND COLLECTIONS. 

(3:3 :0) 
Prerequlslt~: Eco. 232 and Acct. 245. Types 

and analysis of financial statements, credit 
limits, collection procedures. legal remedies 
of the creditor, sources of credit lnforma· 
tlon. 
335. GE?>-:ERAL INSURANCE. (3 :3 :0) 

PrerequJelte: Eco. 231-232. A eurvey of the 
entire field of private Insurance and ·a. foun­
dation for more speclallzed courses. Tbe his­
tory of Insurance, the theory of risk , pbyslcal 
and moral hazards, Joss prevention, types of 
lneurance carriers and the basic features of 
each of the principal kinds of Insurance. 
33e, LIFE INSURANCE. (3 :3 :0) 

Prerequisite: General Insurance or approval 
of Instructor. The nature of life Insurance 
and Of various ways of utilizing the protec· 
tlon which It offers. The principal features 
of life lneurance and annuity contracts. Group 
lneurance, lndustrla.l Insurance, dlsablllty pro­
tection, lneurance oeompany Investments, and 
the taxation of Polley proceeds. 

For Undergra4u&te!I and Gra4uat.>s 

431. THE FEDERAL RESERVE SYSTEM. 
(3:3:0) 

Prerequisite: Fin. 333. An analYsl& and In-

terpretatlon of the functions and services per­
formed by the Federal Reserve System. 
43Z. REAL ESTATE. (3:3:0) 

Rea.I estate practice and finance from the 
standpoint of the broker, business man, and 
property owner. Real estate office organiza­
tion, lensing and property management, val­
uation and taxation. The legal financial eco· 
nomlc, and social aspects of the real estate 
field. 
433. CORPORATE FINANCIAL PROBLEMS 

AND CASES. (3:3:0) 
Prerequisite: Fin. 331. An Intensive analysis 

of •elected financial problems concerned with 
the organization, operation, and dissolution of 
business organizations , with special atten­
tion given to the corporation. 
434. INVESTMENTS. (3:3:0) 

Prerequisite. Fin. 331. A study of the var­
ious type• of Investment media wltb major 
emphasis on the basic principles of Invest­
ment, the con•tructlon of an Investment port­
follo , security analysis, sources or Informa­
tion, and the mechanism for lnveelment. 
435. PROPERTY INSURANCE. (3:3:0) 

Prerequisite: General Insurance or approval 
of Instructor. Fire Insurance, marine Insurance 
and allled llnes. Polley forms, underwriting 
and selection, ra.te-maf!lng, loss adjustments, 
th~ operations of agency and brokerage firms 
an<i reinsurance. 
437. CASUALTY INSURANCE. (3:3:0) 

Prerequisite : General Insurance and Prop­
erty Insurance. The various casualty lines of 
insurance such as public llabll!ty, automobile. 
workmen's compensation, aviation, burglary 
and robbery, glass. power plant, and ae<:l­
dent and health. Contracts and practices h1 
the field of fldellty and su rety bonding. Pri­
marily for those desiring to speclallze In In -
surance. · 
438. BANK ADMINISTRATION. <3:3:0) 

Prerequisite: Fin. 333 and 431. A study of 
tbe Internal operations of a ccnn.merclal bank 
with major emphasis on the organization of 
the bank, the sources of bank funds, the 
allocation of bank funds, and the eupervlslon 
and regulation of tbe commercial bank. 
439. REAL ESTATE APPRAISAL. (3:3:0) 

Prerequisite : Fin. 432. Appllcatlon of prin­
ciple of property valuation to the various 
classes of realty. Emphasis ls placed on tbe 
character of land value, axioms of valuation 
and appllcatlon of valuation procedures by use 
of cost, market, and capltallza.tlon of in­
come approach to real estate value. Also in· 
dlvldual problems and reports on Independent 
property appraisals are required. 
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For Gradua.te. 

631. CURRENT FINANCIAL PROBLEMS. 
(3:3:0) 

Solution a.nd presentation of approved prob· 
lems Involving Individual research In the field 
of flna.nce. 

63'. SEl\UNAB. (3:3:0) 
Prerequisite: Graduate standing and Fin. 

331. A comprehensive study of the problems ot 
business enterprl•e In financing current oper­
ations and long-le-rm capital requirements. 
Limited to non-finance maJO'l'll. 
831-63Z. THESIS. (8) 



Dr. Freedis L. M ize 
Head of Department of Management 

Management 

Professor: 
Mr. Mize. 

Associate Professor: 
Mr. Cain 

Assistant Professors: 
Mr. Harding Mr. Hubbard 

Part-time Instructor: 
Mr. Reedy 

Teaching Fellows: 
Mr. Sheats Mr. Short 

For Undergraduates 

110. PROFESSIONAL CAREERS IN BUSI­
NESS. (1:1:1) 

An Introduction to formal preparation for 
business occupations. A survey of employ­
ment a.nd promotional opportunities In var­
ious business careers; preparation, duties and 
qualifications ot personnel ; compensation, em­
ployment regulations; and other Information 
llertlnent to a student• a planning tor a lite 
In business. $4 testing tee. 
2U. INDUSTRIAL OPERATIONS. (2:2:0) 

Emphasis on audio-visual presentation ot 
typical processes, methods, a nd equipment 
found In modern American Industries to give 
the student some tamlllarlty with mass-pro­
duction actlvllles. 
aa1. INDUSTRIAL MANAGEMENT. (:1::1:0) 

Prerequisite: Eco. 231. The principles a•Hl 

methods used In developing and operating 
Industrial and business enterprise&, the prin­
ciples ot scientific management and thelT 
application to problems ot organization, plant 
location, selection ot physlca:l properties, meth­
ods ot control, and manpoweT ut lllzallon. 

333. LABOR PROBLEMS. <3 :3:0) 
Prerequisite: Eco. 231. A study of the ma­

Jor labor problems of this country and the 
measures designed to meet them. Emphasis 
on the social security movement and on the 
place of labor organizations In the solutions 
ot problems ot workeTs. 

334. PERSONNEL ADMINISTRATION. 
(3:3:0) 

Prerequisite : Eco. 231-232. .Mgt. 331. A 
study ot the principles and problems of per­
sonnel admlnlstrallon, employee selection, 
training, placement, SeTvlce-ratlng, promotion 
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and transfer, and employee seTV!ces. Special 
attention wlll be given to problems of wages 
and Incentive plans, working hours, and la­
bor turnoveT. 
331S. PURCHASING, STORES, AND INVEN­

TORY CONTROL. (3:3:0) 
PreTequlslte: Mgt. 331. The course deals 

with the organization and function of the 
purchasing department and study of prob­
lems of purchasing policies and procedures, 
sources of supply, prices, contract negotia­
tion and adjustments, quality control, receiv­
ing, an1 stores control. 
337. MOTOR CARRIER MANAGElllENT. 

(3:3:0) 
Prerequisite: Eco. 335 or consent of Instruc­

tor. Description of the motor carrier Industry 
with specla:l attention to the motor truck 
companies operating In the West Texas area, 
carrier orgitn1zatlon. accounts and records. 
legal requirements, rates procedure, Insurance 
needs, material hand:llng techniques In termi­
nal operations. 
338. RAILBOAD TRAFFIC MANAGElllENT. 

(3:3:0) 
Prerequisite : Eco. 335 or consent of In­

structor. Description of the railroad Indus­
try with special attention to railroads operat­
ing In the Southwest, carrier organizations. 
rate procedures, special problems facing the 
Industry, ru:counts and records, federal and 
state regulation. 
339. OFFICE !llANAGE!llENT. (3:3:0) 

Prerequisite: Eco. 231-232. Acct. 244-245. A 
study of the standards of office practice, 
office methods. wage payment plans, selec­
t!on and training of office workers, office 
planning, techniques, and duties and respon­
slbllltles of the office manager. 

For Undergraduates and Graduates 

421. JOB EVALUATION. (2:2:0) 
Prerequisite: Mgt. 334. Techniques of job 

analysis and the various methods of job rat­
ing and evaluation for wage determination. 
422. ADMINISTRATIVE POLICIES AND 

PROCEDURES. (2:2:0) 
Prerequisite: Mgt. 451 or 452, or consent of 

Instructor. Nature of admlnlstT·atlve problems 
and responsibilities and functions of top 
management. 
433. LABOR LEGISLATION. (3:3:0) 

Prerequisite: Mgt. 333. Problems of labor 
re-latlons with particular emphasis on labor 
legislation by the Federal Government-Sher­
m.an Act. National Labor Relations Act, La­
bor Management Relations Act, Fair Labor 
Standards Act, and other federal laws, state 
laws and collective bargaining standa:rds and 
practices. 
435. EMPLOYEE SUPERVISION. (3:3:0) 

Prerequisite: Mgt. 334 or consent of In­
structor. Study of the relation of the super­
visor to his subordinates and to higher man-

agement, leadership, planning. ot group work, 
and the use ot the tools of supervision. Par­
ticular attention to Introducing and training 
new empwyees, rating, discipline, problems 
of absenteeism, and maintenance ot morale. 

436. PROBLEMS IN OFFICE l\IANAG&­
MENT. (3:3:0) 

Prerequisite: Mgt. 339. Intensive study of 
office organization and administration, the 
standardization ot office practices and pro­
cedures, layout, personnel selection and trB.ln· 
Ing, special records and reports, budgetary 
controls, and development of systems and con· 
trols to meet special problems In business 
offices. 

437- INDUSTRIAL TRAFFIC l\IANAGE-
MENT. (3:3:0) 

Prerequisite: Senior standing In manage­
ment or consent of Instructor. Problems In 
keeping tariff files, obtaining and quoting 
rates, routine, expediting and tracing ship­
ments, making claims, and auditing freight 
bills. 

441. MANAGEMENT OF SMALL BUSINESS 
ENTERPRISE. (4:4:0) 

Prerequisite: Mgt. 331. A problem course 
Involving the -application of fundamental prln· 
clples of management ·to small-scale enter­
prise situations, location, or ganization, f l· 
nanclng, property control, production con· 
trol, management of manpower, and coordln· 
atlon of activities. 

451. ADVANCED PERSONNEL MANAGE-
1\lENT. (5:3:4) 

Prerequisite: Mgt. 333, 334, and Psy. 330. 
Problems In personnel management developed 
through consideration of cases, experiences, 
and results of research In various fields of 
employer-employee relationship. Development 
of programs of representative business organ!· 
zatlons used as projects. 
452. INDUSTRIAL lllANAGEMENT PROB­

LEMS. (5:3 :4) 
Prerequisite: Mgt. 331, 335, 441, or con· 

sent of lnstTuctor. Problems or organization 
and management of an Industrial enterprise. 
The student Is required to make office and 
plant Inspections to observe first-hand Indus· 
trial organization at work. Industrial films 
used to supplement the work. 

For Graduates 

511. INDIVIDUAL PROBLEMS. (1:1:0) 
524. SEMINAR IN MANAGEMENT. (2:2:0) 
531. CURRENT PROBLEMS IN MANAGE­

MENT. (3:3:0) 
532. RESEARCH IN MANAGEMENT. 

(3:3:0) 
534. SEMINAR IN MANAGEMENT. (3:3:01 

Enrollment Umlted to non-management ma· 
jors. 
631-632. THESIS. (6) 
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Dr. John A. Ryan 
Head of Department of Mar1oeting 

Marketing 
Professor: 

Mr. Ryan 
Associate Professor: 

Mr. Golden 
Assistant Professor: 

Mr. H. S. Walker 
Instructors: 

Mr. Blackwell* 
Mr. Miller 

Mrs. Behrends 
Mrs. Luchsinger 

Part-time Instructors: 
Mr. Byrd 
Mr. L. C. Walker 

Mr. Welborn 
Mr. Webster 

For Undergraduates 
3U. PUBLIC RELATIONS. (2 :2 :0) 

The policies and methods ot creating and 
maintaining public good will In business In­
cluding studies of employee participation and 
consumer attitude and opinion. A study ot 
the public relations programs ot rerll'esenta­
tlve business concerns. 

• o~ ,leave ot a bsence. 

332. PRINCIPLES OF JllARKETINO. (3:3 :0) 

Prerequisite: Eco. 231-232. Marketing s truc­
tures and agencies. Motives and buying hab­
its. Types of middlemen, marketing Institu­
tions and channels. Current marketing prac­
tices. Marketing or Industrial· ·and consumer 
goods . 
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334, PJUN(JJPLE8 OF ADVERTISING. 
(3:3:0) 

A study of advertising trom the point of 
view of the needs of businessmen. To acquaint 
students In business with the too!• and tech· 
nlquee of advertising and the use of adver­
tising u a eelllng force. Consideration of 
the media avaKable, the publicity budget, 
relation of the publicity department to other 
departments of th~ bu11ne11, and means of 
testing and measuring benefits of advertising. 
335. PRINCIPLES OF RETA.ILINO. (3:3:0) 

Prerequis ite: Mitt. 332. A study of store lo· 
cation : layout, fixtures, and organlzatlon : 
Interpretin g consumer demand; purchaalng, 
receiving, checking, pricing, and merch&n· 
dl1lng; sales promotion: Inventory and mer­
chandise control: credit: and pereonnel. 
338. ESSENTIALS OF TELEV18ION AD· 

VERTISING. (3:3:0) 
No prerequisite but Mkt. 334 recommended 

before thl1 course. The study of the tech· 
nlquea and principles of advertl1lng on tele­
vision. The phase& of creating, producing, 
and scheduling. Advertisements for a vulety 
nf products and bualneeses w111 be covered. 
339. PRINCIPLES OF SALESMANSHIP. 

(3:3:0) 
Fundamf'lltal1 of peroonal salesm&nohlp a~ 

plied apeclflcally In the marketing of goods 
and service• and as they may aid any busl· 
neaa or professional man. 
346. INTRODUCTION TO BUSINESS STA­

TISTICS. (4 :3:!) 
Prerequlalte: Ma.th. 130. A study of tech· 

nlques ot the collection, presentation, anaJy. 
sis and Interpretation ot numerical data as 
applied to buelnesa. Emphasis on meaaure­
ment of eeasonal vutatlons, trend• and cy· 
cllcal fluctuations. Machine aervlce fee, $6. 

For Underrndnatea and Graduates 
4%6. INDEX NUMBERS. (!:Z:O) 

Prerequisite : Hirt. 346. An Intensive s tudy 
of bualneaa use of Index numbera, construe· 
lion and lntM"Pretallon of Index number&, 
problema of weighting and splicing, adjust· 
ment of business data for Inflation and de· 
flatlon. Practical problema In meuurement 
of buslnees status through use ot Index num· 
ben. 
431. INDUSTRIAL MARKETING. (3 :3 :0) 

Prerequisite: Mkt. 332. A apecla:Uzed study 
ot problema Involved In marketing Industrial 
goods, Including commodities. 
433. MARKETING PROBLEMS. (3:3:0) 

Prerequisite: Jlkt. 332. A·ctual maTkellng 
cases and problems. Mukellng coat s, analy­
sis of operating statements, production policy, 
brand policy, various channels ot d lstrlbu· 
lion, sales promotion, sales policies, price 
determination, price policies and operating 
control. 
434. WHOLESALING. (3:3:0) 

Prerequisite: Mkt. 332. A detailed study of 
the processes and Institutions of wholesale 
marketing from manufacturer or processor 
to retatler through meTchant and functional 
middlemen. SpeelaJ empha.sls upon modern 
channela of distribution Including agents and 
agency structures, selllng agents, manutac· 
turer•s agents, brokers, jobbers, commlaslon 
firms, service and special wholesalers, other 
Intermediary marketing Institutions, and con· 
slgnments. 
435. BUSINE88 CYCLES AND FORECASTS. 

(3 :3 :0) 
Prerequisite: Hkt. 346. Tbeorlea of cycles. 

The causes and proposed remedies. Examlna· 
lion of forecutlng services ava.llable and 
techniques employed by them. Problems In 
specific commodities and securities. 

43'J. ADVANCED BUSINESS STATISTICS, 
(3 :3:0) 

Prerequisite: Mkt. 346. Further training In 
statistical methods and thetr uses In bualneas 
Institutions. A more extended study of some 
phases of business alatlstlcs Including sam­
pling, averages, dispersion, time series, tnde~ 
numbers, linear and non-linear correlation, 
multiple and partial correlation, estlmat.,, 
variance, and the use of statistics In buslne11 
forecasting. 
438. SA.LES PROMOTION, RETAU. ADVEJt.. 

TISING, AND DISPLAY. (3:3 :0) 
Prerequis ite: Mkt. 334 or 335. A study of 

sales promotion activities In retail stores In· 
eluding advertising, display, publicity, and 
special sales events. The choice of media, In· 
eluding newspaper, radio, telev ision, and other 
local media. The techniques used In retail ad­
vertising and promotions Including copy, lay­
out, display, scheduling, and budget. The co· 
ordination of sales promotion campaigns with 
merchandising and the measurement of their 
effectiven ess. Materials fee $5. 
439. SALES MANAGEMENT. (3:3:0) 

Prerequisite: Mkt. 332 and 339. A thorough 
study of problems and methods of organlza· 
tlon and administration of sales department 
Including sales research : sales operation In· 
eluding departmental organization, selection, 
training, equipping and remunerating sales 
personnel : sales control, embodying sales ter· 
rltorles, routing, expense accounts, quotas, 
costs and budgets : sales promotion; and sale.1 
policies. 
4314. ADVERTISING COPY. (3:3:0) 

Prerequlalte : Mkt. 332 and 334. A study 
ot the WT!tlng and uses of advertising copy. 
Copy ·will be written tor a variety of prod· 
ucts and services. P articularly adapted to 
the needs of the manager of a small busl· 
ness as well as to advertising speclallsta. 
4315. RETAIL BUYING. (3:3:0) 

Prerequlalte: Mkt. 335. Functions of the 
retail buyer, emphulzlng principles and pro· 
cedurea In b uying for resale. Organization 
tor buying, analysla of consumer demand, 
model stock plans, sources of supply. real· 
dent buying, coopeTatlve and central buying, 
terms and discounts, price quotations. trade 
relations, selection, and training techniques. 
431'7. ADVERTISING LAYOUT. (3:3:0) 

Prerequisite or corequlslte: Mkt. 4314. The 
principles and details of visualization and 
effective layout for se111ng power. empha­
sis, and distinction. Student preparation of 
rough layouts - titting the different units 
of an advertisement together to form IL• 
most forceful and effective presentation. 
4318. MECHANICAL PRODUCTION OF AD· 

VERTISING. (3:3:0) 
PreTequlslte or corequlslte : Mkt. 4314. Train· 

Ing In methods of Illus tra tion ; In printing 
and photo-engraving : to understand paper : to 
recognize and specify type; to plan rough 
layouts. 
4319. ADVERTISING INTERNSffiP. 13 :3 :0) 

Prerequisite or corequlslte: Mkt. 4318. The 
student will follow a schedule of observation 
and work In an advertising capacity In var· 
lous local firms Including a radio station, a 
letter shop, an advertising agency . depart· 
ment store, and an outdoor advertising plant. 

For Oradaatea 
1131. ADVANCED MARKETING PROBLEMS. 

(3:3:0) 
113%. ADVANCED MARKETING RESEARCH. 

(3:3:0) 
1134. SEMINAR IN MARKETING. (3 :3:0) 

Enrollment limited to non-marketing majors. 
831·6.'ti. THESIS. (8) 
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Secret aria I Administration 

Professor: 
Mr. Pasewark/ · 

Instructors: .. 
Mrs. Ewing~ 1 
Mr. Holtmani:i· · 

Mr. Trekell 

Part-time Instructor: 
Mrs. Branum 

Teaching Fellow: 
Mrs. Kilchenstein Miss Wiswall 

For Undergraduates 

120. TYPEWRITING. (2:0:15) 
D<Slgned to deve-lop the ability to organ­

ize and present personal and student ma­
terials effectively through use of the type­
writer. No ·credit granted those with one 
year of high school typewriting. Typewriter 
service fee, $8. 

JZl, BEGINNING. TYPEWRITING. (2:0:11) 
A beginning course to "dl!velop vocational 

proficiency for office work or business teach· 
Ing. No credit granted those with one year 
of high school typewriting. Typrewrlter serv­
ice fee, $8. 
122. TYPEWRITING FOR BUSINESS. 

(2:0:15) 
Prerequisite: Sec. Admln. 121 or equiva­

lent. A continuation of basic sktll building 
leading to acceptable production standards for 
office work. Speed and accuracy develop­
ment. Typewriter se-rvlce tee, $8. 
131. ELEMENTARY SHORTHAND. (3:3:2) 

For students with no previous Instruction 
In Gregg shorthand or with Inadequate prep­
an.Uon for advanced work. No credit granted 
thoae with one year or h igh school shorthand. 
Typewrtter service fee, $4. 
132. INTERMEDIATE SHORTHAND. (3:3:2) 

Prerequisite: Sec. Adm In. 122 and 131 or 
equivalent. Development of transcription sklHs. 
Minimum goals: Dictation at 100 and ac· 
curate transcription at 30 words per minute. 
Typewrtter service fee, $4. 
%35. ADVANCED SHORTHAND.' (3:3:2) 

Prerequisite: Sec. Admin. 122 and 132 or 
equivalent. Emphasis on proficiency and malJ­
able transcripts. Minimum goals : Dictation 
at 120 and accurate transcription at 40 words 
per minute. Typewriter service fee, $4. 
310. BUSINESS COMPORTMENT. (1:1:0) 

Direction of peorsonallty development f or 

the Individual' a responslblllty In promoting 
harmonious relationships with the public, em· 
ployers. and other employees. 
321. CALCULATING MACHINES. (2:2:4) 

Development of basic skills on office com· 
putlng ma.chines. Machine service fee, $9. 
327. REPORT WRITING. (2:2:0) 

Prerequisit e: Eco. 326 and Sec. Admln. 121 
or typewriting proficiency demonstrated by 
examinations. Practlc& In writing business 
and technical reports. 
328. FILING SYSTEMS, PROCEDURE, AND 

PRACTICE. (2 :2 :0) 
A study or a:lpbabetlc, triple-automatic, 

geographic, numeric, visible, and Soundex 
systema. 
331. SECRETARIAL PRACTICE. (3 :3 :1) 

Prerequisite: Sec. Admln. 132 or equivalent. 
Int egration of skills and knowledges essen­
tial to the secretarial worker. Typewriter 
service fee, $4. 
333. BUSINESS CORRESPONDENCE. 

(3:3:0) 
Prerequlslt~: Sec. Admln. 121 or typewrit­

ing proficiency demonstrated by examinations. 
Practice In writing psycbologtcatly sound bus­
iness letters In correct and forceful English. 
Typewriter se-rvlce fee, $4. 

F or Undersraduates and Graduates 

421. VOICE-WRITING AND D UPLICATINO 
l\fAOHJNES. (2:2:4) 

Prerequisite: Sec. Admln. 122 or equiva­
lent. Operation or duplicating machines anti 
producing mailable tTanscrlpts trom voice 
recordings. Ele-ctrtc typewriter applications. 
Machine service tee, $10. 
431. INTERNSHIP. (3:1:5) 

Prerequisite: Consent of Instructor. Super­
vised work experience. Minimum of 75 clock 
hours of work. 
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COURSES IN OTHER SCHOOLS 

Courses In other schools and departments 
aTe taken by students In the School or Busi­
ness Administration to meet special degree 
requirements and to be used as elective credit. 
AIR SCIENCE (ROTC) 

See General Inrormatlon Bulletin 
ALLIED ARTS 

4318. H istory or Painting and Sculpture. 
(3 :3 :0) 

4319. History of Painting and Sculpture. 
(3 :3 :0) 
ANTHROPOLOGY 

131. The Nature of Man. (3 :3 :0) 
232. Cultural Anthropology. (3:3:0) 

ARCHITECTURE 
436. City Planning. (3:1 :6) 

BIOLOGY 
133·134. Botany and Zoology. (3:2:3 

each) 
CHEIIUSTRY 

141-H 2. GeneTal Chemistry. (4:3 :3 each) 
EDUCATION 

130. Foundations ot Education. (3:3:0) 
232. Educational Psychology. (3 :3 :O) 
334. Curriculum Development In Second· 

ary Education. (3 :3 :0) 
432. Student Observation and Teaching 

In the SecondaTY School. • (3 :3 :0) 
434. Advanced Student Ob•ervatlon and 

Teaching In the Secondary School.• (3:3:0) 
ENGLISH 

031. Remedial English. (3:3 :0) 
131-132. CoHege Rhetoric. (3 :3 :0 each) 
231. Ma.sterpleces of Literature (3 :3 :0) 
232. Muterpleces or Literature (3 :3 :0) 

FOOD AND NUTRITION 
131. F ood and Nutt1tlon. (3 :2 :3) 

FRENCH 
131-132. A Beginning Course In French. 

(3 :3 :O each) 
GEOLOGY 

143. Physical G<!ology, (4:3:2) 
144. Historical Geology. (4 i3:2) 

GERMAN 
131·132. A Beginning Course In GeTman. 

(3 :3 :O each) 
GOVERNMENT 

233. American Government, Organiza­
tion. (3 :3 :0) 

234. American Government, Functions. 
(3:3:0) 

331. Local Government. (3 :3 :0) 
336. United States Foreign P olicy. 

(3 :3:0) 
338. Personnel and Fiscal Admlnlstn-

tlon. (3 :3 :0) 
435. Internatlona·I Organization. (3 :3 :O) 
436. International Law. (3:3 :0) 
437. Polltlcal Geography. (3:3:0) 
439. AdmlnlstTatlve Law. (3 :3 :O) 

GREEK 
131-132. A Beginning Course In Greek. 

(3:3:0 each) 
ms TORY 

131. Basic Social Science: Development 
of C!Vlllzatlons. (3 :3 :0) 

132. Basic Social Science: Development 
of Civilizations. (3 :3 :OJ 

133. History or England. (3:3:0) 
134. H istory ot England. <3:3 :0) 
231. History ot the United, States to 

1865. (3:3:0) 
232. History of the United States Since 

1865. (3 :3 :O) 
235. History or Texas. (3 :3 :0) 
3321. The Heritage of America to 1865. 

(3 :3 :0) 
3322. The Heritage ot America Since 

1865. (3 :3 :0) 
4327. The American Frontier; 1763-1803. 

(3:3:0) 
4328. The Trans-Mississippi West, 1803 

to the Present. (3 :3 :0) 

HORTICULTURE 
131. Principles of Horticulture. (3:2:2) 

LATIN 
131-132. A Beginning Course In Latin. 

(3 :3 :O each) 
133. Latin and G'l'eek TeTmlnology. 

(3 :3:0) 

MATHEMATICS 
051. IntToductory Algebra. (5 :5:0) 
130. Algebra. (3 :3 :0) 
138. Mathematics of Finance. (3:3 :0) 

MILITARY SCIENCE CROTC) 
See General Information Bulletin 

MUSIC ENSEMBLE 
013. Stage Band. (1 :0:3) 

MUSIC LITERATURE 
131. Introduction to Music Literature. 

(3:3:0) 
132. Introduction to Music LlteTaturt. 

(3:3:0) 

• Every person who expects to teach Is required to have 6 semester hours ot work In student 
obseTVatlon and teaching. The student teaching experience Is scheduled fOT the !ITst and second 
semesters of the senior year. No student will be permitted to enroll In mOTe than 16 hours or 
work while taking student teaching without the approval or the Committee on Student Teaching. 

Beginning with tall semesteT ot 1959·60, ea.ch peTson expecting to receive a teaching cerUli· 
cate must meet admission standards to student teaching: 

1. The student must have completed approximately 90 hours ot college work, Including th• 
requisite courses In professional education and a majority of th& wOTk required In the teaching 
major and minor. 

2. The student must file a n application with the Department or Education to enroll In slU· 
dent teaching at the time ot registration tor the rlrst semester of the Junior yeaT. This Is don• 
In order to permit propeT planr. Ing and placement of students In their teaching field . 

3. The student mUBt pass the same health examlnatlc n required by the school system I• 
which student teaching Is d one. The examination center will be apecltled at the tiling of the 
application to student teaching. 

4. The s tudent must present evidence of rreedom from extreme handicaps that would be 
detrimental to classroom teaching. 'l'he decision In such cases will be made by the Committee 
on Student Teaching. 

5. The student must have a 1. 00 overaH avuage on an college work. 
6. The student must have a 1.25 aveTage In professional education, In the teaching major. 

and In the teaching minor. These aveTages will be computed separately. 
7. The student must demonstrate ·a proficiency In the use ot the English language as meas· 

ured by appropriate standardized tests admlnlsteTed by the Committee on Student Teaching. 
These tests Include such areas ._, English usage, sentence structure and speillng. 

In meeting these prerequisites, transfer students Will be evaluated Individually by the com· 
mlttee on Student Teaching. 



431. History of Music. (3 :3 :OJ 
432. Mlstory of Music. (3 :3 :OJ 

J>HILOSOPllY 
230. Introduction to Philosophy. (3 :3 :0) 

J'HYSICAL EDUCATION FOR MEN 
010. Introduction to Physical Education 

Aellvltlee. (1:1:1). To ascertain the stu­
dent's physical ef!lclency and health status 
t11rough standardized physical efficiency tests 
and medical reports which Wlll enable the 
staff to prescribe a sparts program that wlll 
meet each student's physical needs; to In­
troduce the student to a variety of sports 
offered In the department through such media 
as movies, eta.as observation, expert demon· 
stratlons, and lectures by the regular start. 

The remaining three semesters of physical 
education activities will be recommended to 
the etude.tt as to his needs from the follow­
ing list of courses: 

011. Adapted Sparts 
•021. Beginning Swimming 
'013. Advanced Swimming 
'014. Life Saving 
'015. Springboard Diving 
016. Elementary Tumbllni; 
017. Golf 
018. Archery 
019. Track and Field 

"0111. Bowling 
0112. Weight Llftlni; 

"0113. Advanced Bowllni; 
0114. Fly and Bait Castlug 
0121 . Handball 
0122. Badminton 
012.3. Wrest1111g 
0124. Fencing !Foll) 
0125. Social Danclug 
0126. Fencing (Saber-Epee) 
0127. Teunls 
0128. Advanced Tennis 
0141. Touch Football 
0142. Basketball 
0143. Soccer 
OlH. Speedball 
0145. Softball 
0146. Folk Dance 
0147. VolleybaH 
0148. Water Polo 
Students who pass any one course may not 

repeat the same course for additional credit. 
These are all laboratory courses lnvolvlni; 
Individual Instruction. · 
PHYSICAL EDUCATION FOR WOMEN 

Four semesters of physical education a re 
required of all women students . during the 
freshman and sophomore years. One hour 
credit Is given each semester. These are all 

• Course Fee, $5. 
" Bowling alley charge, $10. 
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laboratory courses lnvolvini; Individual In· 
s t rilctlon. 

111. Body Conditioning. 
Required of all freshmen women other than 
majors. The remaining three semesters may 
be elected from the courses listed below. 
.. 112. Beginning Bowling 

210. Tap Dance 
212. T ennis 
213. Advanced Tennis 
214. Advanced Tap Dance 
215. Basketball 
216. Soccer and Speedball 
217. Beginning Folk and Square Dance 
218. Volleyball 
219. Stunts and Tumbling 

2111. Golf 
•2112. ~eglnnlng Swimming 
2113. Restrictive Physical Education . 

May be substituted for required courses on 
the advice of a physician and the Head or t ile 
Department. 

2114. Field Hockey 
2115. Beginning Badminton 
2116. Social D ance 
2117. Beginning Archery 
2118. Beginning Modern Dance 
2119. Softball 
2121. Advanced Golf 

'2122. Synchronized Swimming 
••2123. Advanced Bowllng 
'2124. Advanced Swimming 
2125. Advanced Badminton 
2127. Adva nced Archery 
2128. Advanced Modern Dance 
2129. Advanced Folk and Square Dance 

PHYSICS 
141-142. General Physics. (4 :3 :3 each) 

PSYCHOLOGY 
130. Introduction to Psych ology. (3 :3 :0l 
230. General P sychology. (3:3 :01 
330. P sychology In Business and Indus-

t ry. (3 :3 :0) 
332. Mental Health. (3 :3 :0) 
335. Adolescent Psychology. (3 :3 :0) 
432. Personnel Testing. (3:2:3) 
434. Introduction to Social Psych ology. 

(3:3:0 ) 
SPANISH 

131·132. A Beginning Course In Spanish. 
(3 :3:0 each) 
SOCIOLOGY 

230. Introduction to Sociology. (3:3 :0) 
233. Current Social Problems. (3 :3 :O) 

SPEECH 
338. Business and Professional Speech. 

(3 :3:0) 
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ADMISSION AND REGISTRATION 
Admission to the School of Busi­

ness Administration, as to the other 
schools of Texas Technological Col­
lege, is granted by the Dean of Ad­
missions, to whom all correspondence 
concerning admission should be ad­
dressed. (See General Information 
Bulletin, Admission). 

Load 
The normal study load for regu­

lar students in the School is 15 or 16 
semester hours each semester. The 
student who shows promise of com-

. piling only a mediocre grade-record 
may have further load restrictions 
imposed. No student is permitted to 
enroll for a program of more than 
17• semester hours without special 
approval from the Dean; the student 
desiring approval of an irregular load 
should address a written request to 
the Dean incorporating all pertinent 
information prior to the registration 
period. · 

In a six-week summer term the 
maximum load is 7 semester hours 
composed of two courses or three 
courses including a 1-semester hour 
physical education activities course. 

Freshman Pre-Registration 
Guidance Testing 
and Orientation 

All entering freshmen are required 
to assemble at the College a few 
days in advance of registration for 
a period of testing, guidance, and 
orientation (See College Calendar). 
This program is followed with a view 
to assisting the student in the se­
lection of a program of study and to 
aid the faculty and administration 
in the guidance of the individual 
student. Tests will be given to all 
entering freshmen during this per­
iod and results used as a guide in 

determining the schedule of courses 
taken and the total course load. 

Academic Counseling 
Freshmen advisers are responsible 

for counseling the business adminis­
tration student on academic matters 
during his freshman year. At the 
time the student becomes a sopho­
more in classification, responsiblity 
for counseling is transferred to the 
adviser of the student's specializa­
tion. 

During registration, special ad­
visers are appointed to approve regis­
tration schedules for freshmen busi­
ness administration students, and for 
others who seek their advice. 

Honors 
H'Onor Roll. At the close of each 

semester there is issued for the 
School an honor roll which includes 
the names of the upper 5 per cent 
of the undergraduates who were reg­
istered for at least 12 semester 
hours and who received no failing 
or incomplete grades. 

Graduation With Honors. Gradu­
ates wi~ a grade-point average of 
2.80 or above are graduated With 
High Honors and those with 2.50 or 
above are graduated With Honors. 
A minimum of one-half of the degree 
work must have been completed in 
this College. The grade-pofat aver· 
age is computed on work completed 
in this College only. 

Business Research 
Superior students, b o t h under· 

graduate and graduate, may be af· 
forded the opportunity to work with 
faculty researchers on business 
problems. Business research activi· 
ties will be coordinated through the 
Office of the Dean. 

• ExcJuelve ot a required freshman or sophomore pbyslca·J educat1011 course. 



Graduate Placement 
The School of Business Admfuis­

tra tion enjoys an enviable reputation 
for -the competence of its graduates. 
Several hundred organizations with 
national, local, and southwestern area 
operations send employment notices 
and employment representatives to 
the campus regularly. 

As liaison the College Placement 
Office regularly announces informa­
tion concerning employment, ar­
ranges interview schedules for stu­
dents with employer representatives, 
provides advance information about 
the e m p 1 o y e r for the stu­
dents, and has available personal 
data files for prospective employers. 
The graduate is permanently regis­
tered and as an alumnus is entitled 
to the help of the Placement Office 
at any time that he may wish to up­
grade his employment or otherwise 
change positions. 

The Placement Service of Texas 
Technological College is available to 
any student who needs to find part­
time employm:mt while he is in col­
lege. 

Its services are available without 
cost. 

Organizations of Particular 
Interest to Bt1siness 
Administration Students 

In the College there are nearly 
150 extra~curricular organizations in 
whose activities any qualified person 
may participate. Because of their 
academic character, however; some 
of the organizations are of particu­
lar interest to students in the School 
of Business Administration. 

Accounting Society. The society 
was formed to bring together stu­
dents of accounting in order· that 
they might benefit professionally and 
socially. Professional benefits include 
periodic meetings and talks by lead­
ing men in the profession. 

Alpha. Delta Sigma. Male students 
who have an Interest in advertising 
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are invited to contact any member 
of the Marketing Department faculty 
concerning membership in this pro­
fessional advertising fraternity. The 
purposes of this national fraternity 
are to provide honorary recognition 
for professional work done in the 
field of advertising and to ren4er all 
possible service toward the improve­
ment of advertising. Professional 
membership in organizations affili­
ated with Alpha Delta Sigma is en­
couraged after graduation. 

Beta Alpha. Psi. Purpose is to en­
courage and foster the ideal of serv­
ice· as the basis of the accounting 
profession ; to promote the study of 
accountancy and its highest ethical 
standards; to act as a medium be­
tween professional men, instructors, 
students, and 'others· who are inter­
ested in the development of the study 
or profession of accountancy; to de­
velop high moral, scholastic, and pro­
fessional attainments in its members; 
and to encourage cordial intercourse 
among its members and the profes­
sion generally. 

Beta Gamma. Sigma. Membership 
in Beta Gamma Sigma is the highest 
scholarship honor that a student in 
business administration can earn. The 
society limits its membership to those 
who rank in the upper tenth of their 
graduating class and are of good 
moral character. Juniors amc;mg the 
highest four per cent of their class . 
may be elected in the last term or 
semester of the year. 

Delta Sigma. Pl. This is a national 
professional business fraternity 
whose membership is open by invita­
tion to men majoring in the School 
of Business Administration with a 
grade-point average of 1.25 or above. 
Among the purposes of this organi­
zation are to encourage scholarship 
and association of students in busi­
ness, to promote closer affiliation 
between the commercial world and 
students of business, and to further 
a higher standard of commercial 
ethics. 

Phi Gamma Nu. This is a national 
professional sorority for women in 
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schools of business. Its purpose is 
to provide a fraternal organization 
for college women with like profes­
sional ambitions and interests. 

Pi Omega Pi. Pi Omega Pi is a na­
tional honorary business education 
fraternity with over one hundred 
chapters in the United States. The 
purpose of Pi Omega Pi is to en­
courage superior scholarship and de­
velop competent busfness teachers. 

Pre-Law Club. Membership is open 
to those students who plan to con­
tin11e their education in schools of 
law. The club was organized to bring 
together undergraduate students with 
this mutual interest for their profes­
sional benefit. 

Sigma Iota Epsilon. This honorary 
and professional management fra­
ternity, Eta chapter, seeks to en­
courage the study and practice of 
scientific management by electing 
the most promising students to mem­
bership each year. 

Fellowships and Scholarships 
Following are fellowships and 

scholarships specifically identified 
for the School of Business Adminis­
tration. The General Information 
Bulletin describes others which are 
available to students of any school 
on the campus. The graduate stu­
dent should refer to the earlier sec­
tion on Graduate Study for informa­
tion on Graduate Teaching Fellow­
ships. 

The Brownfielcl. State Bank and 
Trust Company has made available 
three scholarships in the amount of 
$300 each to be awarded to outstand­
ing junior or senior students major­
ing in banking who shall maintain a 
m1mmum grade-point average of 
2.00. Preference will be given to stu­
dents from Terry and Yoakum Coun­
ties. In the event no qualified appli­
cants are available from these coun­
ties, other applicants may be con­
sidered. Application should be made 
to the Head of the Department of 
Economics and Finance. 

Business and Professional Women's 
Club Scholarship. The sum of $100 
will be awarded annually to the out­
standing junior woman majoring in 
business administration. Correspond­
ence concerning this scholarship 
should be addressed to the Head of 
the Department of Business Educa­
tion and Secretarial Administration. 

The Caprock Chapter (Lubbock) 
of the National Secretaries Associa­
tion Scholarship. The sum of $50 will 
be awarded annually to the outstand­
ing junior woman majoring in secre­
tarial administration. Correspondence 
concerning this award should be ad­
dressed to the Head of the Depart­
ment of Business Education and Sec­
retarial Administration. 

.C. N. Hilton Scholarships. Mr. C. 
N. Hilton, President of Hilton Ho­
tels, Inc., has made available to the 
students in business administration 
four scholarships of $100 each, to be 
awarded annually to the applicants 
in that school who make the h ighest 
scholastic average for the two pre­
vious long semesters in the fresh­
man, sophomore, junior, and senior 
years. A recipient of a Hilton Schol­
arship shall not be eligible for any 
other similar award. These scholar­
ships are awarded upon application 
only, but in no case will a n award 
be made to an applicant with less 
than a 2.00 grade average. Applica­
tions should be made to the Dean 
of Business Administration. 

.John A. and Pauline Hughes Schol­
arships. Mr. and Mrs. John A. 
Hughes of Lubbock have established 
five scholarships to be awarded to 
one student majoring in business 
administration from each of the fol­
lowing high schools: Monterey (Lub­
bock), Hale Center, Petersburg, 
Muleshoe, and Crosbyton. The sti­
pend is $250 per year and students 
may not receive any other awards 
or waiver of fees during the period 
covered. Selection will be made by 
a committee consisting of the Chair­
man of the Committee on Scholar­
ships a nd Awards a nd designated 
bankers and school officials from the 



districts involved. Applications should 
be forwarded to the Chairman of the 
Committee on Scholarships a n d 
Awards prior to July 1. 

Lubbock Mortgage Bankers A88o­
clation . . . Th e Lubbock Mortgage 
Bankers Association has created a 
scholarship fund to encourage the 
study of financing in general and 
mortgage financing in particular. The 
current stipend is $50 per year and 
is limited to junior and senior stu­
dents majoring in finance. For fur­
ther information, contact the Head 
of the Department of Economics and 
Finance. 

Lubbock Real Esta.te Board Schol­
arship. The Lubbock Real Estate 
Board makes available the sum of 
$250 each year for a scholarship to be 
awarded to a junior student who 
has expressed an interest in the real 
estate business. The recipient prefer­
ably shall be a resident of Lubbock 
County and preferably a graduate 
of a high school in Lubbock County. 
The recipient is selected in the spring 
and the award is announced at the 
Real Estate Board's annual banquet . 
Applications should be made to the 
Dean of Business Administration. 

Lubbock Traffic Club Scholarship. 
The Lubbock Traffic Club has made 
available an annual scholarship in 
the amount of $150 for a student ma­
joring in traffic management. The 
scholarship is awarded on· the bases 
of scholastic achievement, character, 
need, and interest in traffic manage­
ment. Applications should be ad­
dressed to the Head of the Depart­
ment of Management. 

Purchasing Agents Association of 
Texas Panhandle Sch'Olarshlp in Bus­
iness Administration. The Purchasing 
Agents Association of the Texas P an­
handle has made available $150 per 
year for a scholarship in business 
administration. To be eligible for 
consideration, a student must be a 
junior or senior majoring in indus­
trial or office management with 
preference to a student preparing to 
enter the field of purchasing, and 
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a . minimum grade average of 2.00 
must have been maintained during 
the preceding academic year. Aqdi­
tional qualities of leadership, charac­
ter, citizenship shall be considered. 
Applications should be addressed to 
the Head of the Department of Man­
agement. 

The Rowan Company Scholarships. 
The Rowan Drilling Company, Inc., 
has established two scholarships in 
the amount of $250 each to be 
awarded to male students majoring 
in business administration, mechani­
cal, electrical, or petroleum engineer­
ing. An entering freshman must have 
graduated in the upper quartile of 
his high school class. Sophomores, 
juniors, or seniors must have main­
tained a 2.00 grade average. Appli­
cants must demonstrate academic 
qualifications, leadership, citizenship, 
and need. Recipients are to apply for 
renewal provided high-level perform­
ance is maintained. Applications 
should be addressed to the Chairman 
of the Committee on Scholarships 
and Awards before July 1 of each 
year. 

Awards 

The Delta Sigma Pi Scholarship 
Key is awarded annually by the fac­
ulty to the senior male student who 
upon graduation ranks highest in 
scholarship for the entire course in 
Business Administration. 

The Phi Gamma Nu Scholarship 
Key is awarded annually by the fac­
ulty to the senior woman student 
who upon graduation ranks highest 
in scholarship for the entire course 
in Business Administration. 

The Reed and Hefner Scholarship 
Plaque is awarded each semester to 
the pledge of Beta Upsilon Chapter 
of the International Fraternity of 
Delta Sigma Pi having the highest 
scholastic standing during the se­
mester of pledgeship. 
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Loan Funds 
The College has a number of funds 

from which loans may be made to 
assist worthy students in paying their 

college expenses. Those generally 
available to students in the School 
of Business Administration are avail­
able upon application through the 
Office of the Dean of Student Life. 
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TEXAS TECHNOLOGICAL COLLEGE 

BOARD OF DIRECTORS 
WINFIELD D. WATKINS, Chairman, Abilene. Term expires Feb. 19, 1959 
JAMES L. LI NDSEY, Vice ChcJrman, Midland. Term expires Feb. 19, 1959 
PARHAM C. CALLOWAY, Corpus ChrlHtl. Term expires Feb. 19, 1959 
J. EVETTS HALEY, Canyon. Tenn expires Feb. 19, 1961 
HAROLD HINN, Plalnvlcw. Term expires Feb. 19, 1963 
TOM LINEBERY, Kcnnlt. Term expires Feb. 19, 1961 
DOUGLAS ORME, Big Spring. Term expires Feb. 19, 1961 
c. I. WALL, AmaTlllo. Term expires F eb . 19, 1963 
FLOYD A. WOOLDRIDGE, Dal"las. Term expires Feb. 19, 1963 

OFFICERS OF ADMINISTRATION 
EDWARD NEWLON JONES, B.S., Ph.D ., LL.D. , President 

121 Administration Building 
GUSTAV ERNST GIESECKE, A.B. , M.A . . Ph.D., Vice Pre•tdent 

121 Administration Building 

SCHOOL OF BUSINESS ADMINISTRATION 
Administrative Organization 

GEORGE GAIL HEATHER, B.S., M.A., Ph.D., Dean, School of Business Administration 
FREEDIS LLOYD MIZE, B .S., M.Ed. , Ed.D . , Head, Department of Management 
WILLIAM ROBERT PASEWARK, B.S., M .A., Ph.D., Haad, Department of Business Educatton 

and SecretaTlal Administration 
ROBERT LYLE ROUSE, B.A. , M.A., Ph.D. , Head, Department of Economics and Finance 
REGINALD RUSHING, B .A. , M.B.A. , Ph.D ., C. P . A., Head, Department of Accounting 
JOHN ALLEN RYAN, B .S. , M.B.A., Ph.D., Head, Department of Marketing 
VERNON THOMAS CLOVER, B.S., M.S., Ph.D. , Administrative Chairman, Business Admln· 

lstratlon Committee on GTaduate Study 
JOHN ELZIE HARDING, B.A., B .F.A., M.A., Assistant to the Dean, Freshman Adviser 
JOHN HAYES REESE, B .B.A., LL.B., Assistant to the Dean 
DOLORES ANN DORSETT, Secretary 
JANE KARR KOONSMAN, Secretacy 
BETTE ANNE LAMBERT, Secretary 

FACULTY 1958- 1959 
First date Indicates year of OTlglnal a ppoin tment; s econd date, when g iven , year of appoint­

ment to present rank. 

Full-Time 
BURL MONROE ABEL, Associate Professor of Finance, 1955 

B.S., M.B.A., Oklahoma 
HUGH ALLEN ANDERSON, Associate Professor of E conomics , 1939, 1947 

B.A., M.A. , Hardin-Simmons 
LOTUS BERRY BLACKWELL, lnst:ructor In Marketing, 1948• 

B.A., M.A., Hardin-Simmons 
WILLIAM GASTON CAIN, JR., Associate Professor of Management, 1955 

B.S.C., M.A., Ph.D., Iowa 
SAMUEL WHITTEN CHISHOLM, Associate Professor of Accounting, 1957 

B.B.A., M.B.A., Texas Tech; C.P.A. 

• On lea.ve 1958-59 
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VERNON THOMAS CLOVER, Professor of Economics, 1947, 1953 
B.S., Jll.S., Ft. Hays Kanaas State; Ph.D., Colorado 

GILFORD WILLIAM COX, Assistant Professor of Accounting and Finance, 1955, 1956 
B.B.A., Texaa Tech; Jll.S., Texaa A. a: Jll.; C.P.A. 

CHARLES EDWIN DALE, Asalstant Profeuor of Finance, 1956 
B.A., Texaa Tech; LL.B., Baylor 

LUTA PELHAM EAVES, Assistant Professor of Accounting, 1942 
B.B.A., M.B.A., Texas Te.:h 

CHARLOTTE KEITH EWING, Instructor In Business Education and Secretarial Adrnlnlstl'll· 
tton, 1954 
B.A., M.A., T . S. C. W. 

HOWARD ELDON GOLDEN, Associate Professor of Marketing, 1946 
B.S., West Texas State; Ph.D., Missouri 

RAYMOND ACKERLY GREEN, Instructor In Accounting, 1956 
B.S., A . C. C.; M.A., Hardln-Slmmous 

JOHN ELZIE HARDING; Assistant Profeaso~ of Management and Economlca, 1937, 1941 
B.A. , B.F.A., Howard Payne; M.A., Texas Tech 

GEORGE GAIL HEATHER, Professor of Ecooomlcs, 1950 
B.S. , Southwest Missouri ; M.A., Ph.D., Iowa 

ERVAN JOHN HOLTMANN, IJ:structor In Business Education and Secretarial Admlnlat'l'atlon, 
1956 
B .S., Jll.S., Oklabcnna State 

CHESTER BURL HUBBARD, Assistant Profes•or of Management, 1947, 1952 
B. S., Texas Tech 

LESTER SAMUEL LEVY, Assistant Professor of Economics, 1955 
B .A., Rutgers ; M.A., Ph.D., Cornell 

LAURA LOUISE LUCHSINGER, Instructor In Marketing, 1954, 1956 
B .S. , B.A .. Arkansas; M.B.A., Texas Tech 

ROBERT VALLIANT MILLER, JR., Instructor In Marketing , 1959 
B.B.A., M.B.A., Texas Tech 

FREEDIS LLOYD MIZE, Prof.,,.&or of Managerr..ent, 1946, 1950 
B. S., Sul Ross ; 111.Ed., Oklahoma 

FRED WAYLAND NORWOOD, Professor of Accounting, 1950, 1955 
B.B.A., M.B.A., Mlselaslppl; Ph.D., Texas; C.P.A. 

WILLIAM ROBERT PASEWARK, Professor of Bualneaa Education and Secretarial Admlnll· 
tratlon, 1956, 1957 
B. S .. M.A., Ph.D ., New York University 

CEDRIC JACK POUNDERS, Instructor In Economics, 1957 
B .S., M.B.A., Oklahoma; M.A., Baylor 

JOHN HAYES REESE, Instructor In Finance, 1957 
B .B.A., LL.B., S. Jll. U. 

ARTHUR THEOPILE ROBERTS, Associa te Professor of Accounting, 1955, 1957 
B.S. In B.A., Boston College; M.B.A., Boston University; Ph.D., L. S. U.; C.P.A. 

ROBERT LYLE ROUSE, Profesear of Economics and Finance, 1950, 1957 
B.A., Coe ; M.A., Ph.D., Iowa 

REGINALD RUSHING, ProfeslOOT of Accounting, 1939, 1948 
B .A., Southwestern; M.B.A., Ph.D., Texas ; C.P.A. 

JOHN ALLEN RYAN, Professor of Marketing, 1957 
B.S., U. S. C. ; M.B.A., Ph.D., Texas 

ROY JOHNSON SAMPSON, As sistant Professor of Economics, 1955 
B.S., Tenn. P olytechnic Institute ; M.B .A., Ph.D., caJlfarnla 

HASKELL GRANT TAYLOR, Professor of Accounting, 1937, 1948 
B .B.A., M.A. , Texas Te.:h ; C.P.A. 

CHARLES LEON TREKELL, Instructor In Business Education and Secrete.r ial Administration, 
1958 
B.S. In B .E d., Jll.S. In B.Ed., Oklahoma 

HARRY STUART WALKER, Asalstant Professor o f Econom ics, 1953 
B.A., Jll.B.A., Denver 

THOMAS FERDINAND WIESEN, Professor of Econ omics, 1940, 1958 
B .S., Texas A. 8t Jll.; M.B.A., Pennsylvania 

JARVIS WITT, Instructor In Economics, 1953, 1958 
B.A., M.A., Texas Tech 
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Part-Time Instructors 
GEORGE WILLIAM BERRY, Fina.nee, 1958• 

B.B.A., M.B.A., Texas 
RUTH ISABELLE BRANUM, Business Education and Secreta.r1·a:1 Admlnletra.uon, 1954, 1958 

B.B.A., M.B.A., Texas Tech 
WILLIAM LOUIS BYRD, Ma.Tketlng, 1958• 

B.A., Baylor 
THOMAS JEFFERSON EDWARDS, Accounting, 1951 

B.B.A., Texa.s Tech; M.B.A., Texas; C.P.A. 
EDNA MAYNARD GOTT, Eccnomlcs, 1954• 

B.A., Texa.s; M.A, Ter.a.s Tech 
AMOS H. HOWARD, JR., Fina.nee, 1950 

B.A., Texa.s Tech; LL.B., . Texas 
RUSSELL BRIGGS IRVIN, Fina.nee, 1951, 195:.1 

A.B., Sllll'IJlons; M.A., LL.B., Texas 
ROBERT BALDRIDGE REEDY, Ma.na.gement, 1954 

B.A., Dllnols 
J.. B. SEGARS, Accounting, 1953• 

B.B.A., M.B.A., Texa.s; C.P.A. 
LEONARD CLIFTON WALKER, Ma.rketlug, J9f>6• 

B.A.; Texas Tech 
REX WEBSTER, l\1811'ketlng, 1953, 1958 

B.A., M.A., Texas Tech 
JAMES HOWARD WELBORN, Marketing, 19f>9•• 

B.A., . Texas Tech 

Graduate Teaching Fellows 
WILLIAM GAY ARMSTRONG, Fina.nee, 1956 

B.B.A., Texa.a Tech 
JIM TOM ASIMOS, Economics, 1957 

B.A., E. N . M . U. 
WANDA Mil.LS BEHRENDS, MaTketlng, 1959• .. 

B.B.A., Texa.s Tech 
JOHN RUSSELL CREWS, Accounting, 1959•• 

B.B.A., Texa.s Tech 
DALE GIBBS, Accounttng, 1958• 

B.S., Arka.nsa.s State College 
GORDON ALOYSIUS GOLDER, Economics, 1!158 

B.s. In B.A., Gannon College 
MARK HAGSTROM, Accounting, 1958 

B.B.A., M.B.A., Swedish School of Ecouomlcs 
EVERETT BALDWIN SEINS, Accounting, 1958 

B.B.A., Texa.s Western · 
IRWIN MELVIN JARE'l"I', Accounting, 1958 

B.B.A., Texa.s Tech 
ERNESTINE DOLORES Kll.CHENSTEIN, Secreta.ria.1 AdmlnlstTa.tlon, 1957, 1959 

B.B.A., M.B.A., Texas Tech 
JAMES WILBON PATTILLO, Accounttng, 19l:iS 

B.S.C., St. Edwards UnlveTSlty 
HOMER LADON SHEATS, Management, 1957• 

B.B.A., Texaa Tech 
LARRY EDWARD SHORT, Ma.nngement, 1958 

B.B.A.0 Texaa Tech 
RICHARD LYNDELL SPEARS, Accounting, 1958• 

B.B.A., Texas Tech 
PAUL SPITZ, Accounting, 1959 .... 

B.B.A., New Mexico Western 
JAMES ORWIN TINSLEY, Buslneu Research Bureau a.nd Economics, 1958 ..... 

B.B.A., Texas Tech 
MARLYN RAE WISWALL, Business Education and SeCTetaria.\ Admlnlstratlon, 1958 

B.A., Idaho State 
ROBERT JAMES WOOD, Finance, 1959 .. 

B.B.A. Texas Tech 
JOHN TALMADGE WRIGHT, Economics, 1958 

B.B., Texaa Tech 

• FDAI semestM' 1958 only 
.. Spring semester 1959 unly 

••• Spring semester 1959 only. Resigned March 25. 
•••• Spring aemHteT 1959 only. Resigned April 6. 

•••• • Business Research Bureau, Fall semester 1958; Economics, Spring 1959. 
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