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N\Q L’EMLOW '1ONS/MEMORANDUM

70/URSAIA SCHWEITZER, DALLAS Date 7 OCT 64

( — —~

CC: DON KEYES

From WEBB, WNUS Subject™~ROLICY FILE

\\\\
S tiacll

I AM INCLOSING COPIES OF ALL WNUS POLICY TO DATE. STANDARD OPERATION
PROCEDURES NUMBERS TWO AND THREE WILL BE REVISED SHORTLY, AND I WILL

FORWARD COPIES,

IN THE FUTURE I WILL SEND YOU TWO COPIES OF ALL POLICY, S.0.P., OR
MFEMO MATERIAL, ALSO, WILL CONTINUE TO FORWARD COPIES TO MESSRS.

KEYES AND G. MC LENDON,




WNUS STANDARD OPERATIONG PROCEDURE NUMBER 2,
26 ATG 64
70s ALL SENIOR EDITORS AND ASSOCIATE EDITORS
SUBJECTs UNION MEMBERSHIP
1o IT IS MANDATORY THAT ALL MEMBERS OF OUR STAFF DOING ATRWORK JOIN THE AMERICAN FEDERATION
OF TELEVISION AND RADIO ARTISTS.
20 YOU HAVE THIRTY (30) DAYS IN WHICH T0 FILE YOUR APFLICATION, THE INITIATION FEE
IS $200000 AND THE SEMI-ANNUAL DUES ARE $80080c IF YOU ARE A MEMBER OF ANY OTHER
BRANCH OF THE ASSOCIATED ACTORS AND ARTISTS OF AMERICA, IEos AGVA, AGMA, AEA, SAG, THE
INXITIATION FEE IS $100000 AND DUES ARE $15020 SEMI=ANNUALLY.
8o FOR FURTHER INFORMATION CONCERWING UNION MEMBERSHIP, I ADVISE YOU CONTACT
ETHEL GALE
MEMBERSHIP SECRETARY
CHICAGO LOCAL, AmP=T<ReA
TELEPHONE: WHitehall 3-1344

MAILING ADDRESS; 102 EAST HUBBARD STREET
CHICAGO 11, ILLINOIS

4o FLEASE TAKE PROMET ACTION, SINCE IT IS THE DESIRE OF THE WHUS MANAGEMENT TO COMPLY
WITH AoPoTcR-A RULES AHD REGULATIONS.

Al

o WEBB
MHAGING EDITOR




VWNUS STAWDARD OPERATIONG PROCEDURE NUMBER 1
26 ATG 64
TOs ALL SENIOR EDITORS AND ASSOCIATE EDITORS
SUBJECTs UNION MEMBERSHIP
Lo IT IS MABDATORY THAT ALL MEMBERS OF OUR STAFF DOING AIRWORK JOIN THE AMERICAN FEDERATION
OF TELEVISION AND RADIO ARTISTS.
2o YOU HAVE THIRTY (80) DAYS IN WHICH TO FILE YOUR APFLICATION., THE INITIATION FEE
IS $200000 AND THE SEMI-ANNUAL DUES ARE §30040o IF YOU ARE A MEMBER OF AWY OTHER
BBANCE OF THE ASSOCIATED ACTORS AND ARTISTS OF AMERICA, IBoy AGVA, AGMA, AEA, SAG, THE
INITIATION FEE IS $100000 AND DUES ARE $15020 SEMI-ANNUALLY.
So FOR FURTHER INFORMATION COMCERNING UNION MEMBERSHIP, I ADVISE YOU CONTACT
ETHEL GALE
MEMBFRSHIP SECRETARY
CHICAGO LOCAL, A~F=TeRal
TELEPHONE: WHStehall 3S»1344

MATLING ADDRESSs 10% EAST HUBBARD STREET
CHICAGO 11, LLLINOIS

4o FLEASE TAKE PROMET ACTION, SINGE IT IS THE DESIRE OF THE WHUS MAWAGEMENT TO COMPLY
WITH AeP=TeR-A RULES AND REGULATIONS.

%{;%?//; .

wlhGING EDITOR




WNUS STANDARD OPERATING PROCEDURE NUMBER S
2 OCT 64 '

TOz ALL SENIOR AND ASSOCIATT™ EDITORS
FR: WEBB

SUBJECT: CARBON COPY OTF PROGRAM LOG

Lo IT WILL BE THE RESPONSIBILITY OF THE SENIOR OR MANAGING EDITOR

)N DUTY TO MAKE SURE THAT A CARBON COPY OF THE CURRENT PROGRAM LOG IS
20STED IN THE PREP-ROOM, THE DAILY LOG IS MADE UP IN TWO SEGMENTS.
THEREFORE, IT WILL BE NECESSARY TO POST THE LOG BEFORE MIDNIGHT AND
JEFORE NOON EACH DAY,

J

o IT WILL BE THE RESPONSIBILITY OF EVERY EDITOR TO CHECK THE CARBON
JOPY OF THE PROGRAM LOG PRIOR TO GOING ON THE AIR, ON OCCASION, I
FIND THAT EDITORS ENTER THE CONTROL ROOM WITHOUT KNOWLEDGE OF THE
SOMMERICAL CONTENT IN THEIR NEWSCAST,

3o ONE OF THE PRIMARY REASONS FOR CHECKING THE CARBON COPY IS TO
SREPARE FOR LIVE TAGS FOR COMMERICEALS, MR, FIEDLER POINTS OUT THAT
LIVE TAGS ARE NOT FOR HARASSMENT, BUT REALLY ONLY FOR EACH EDITOR'S
CONVENIENCE, OTHERWISE, EACH LIVE TAG WOULD HAVE TO BE RECORDED

S0 AS TO RUN IN SHIFT, ACCORDING TO UNION REGULATIONS,

%o, ANOTHER REASON FOR CHECKING THE CARBON COPY, IS SO YOU CAN
ARRANGE YOUR NEW3S CONTENT, IF YOU HAVE A HEAVY COMMERICAL LOAD

IN YOUR QUARTER HOUR THIS IS MOST IMPORTANT,

3. DONT RELY ON THE ENGINEER TO TELL YOU THAT YOU'VE A LIVE TAG

JERE AND A COMMERICAL THERE, THE ENGINEER HAS HIS HANDS FULL ALREADY,

> LET?S DO IT RIGHT THE FIRST TIME, LIVE TAGS THAT ARE MISSED,
JFTIMES RESULT IN COMMERCIAL MAKE-UPS,...60 OR 30 SECONDSTHAT COULD
JAVE BEEN SOLD TO ANOTHER SPONSOR OR USED FOR MORE NEWS,

7. CHECK AND DOUBLE=CHECK THE CARBON COPY OF THE PROGRAM LOG EACH

AND EVERY TIME YOU PREPARE FOR A NEWSCAST,




WNUS STANDARD OPERATING PROCEDURE NUMBER 3
2 OCT 64 :

TO: ALL SENIOR AND ASSOCIATY EDITORS
FR3” WEBB

SUBJECT: CARBON COPY OF PRPOGRAM LOG

Lo IT WILL BE THE RESPONSIBILITY OF THE SENIOR OR MANAGING EDITOR

JN DUTY TO MAKE SURE THAT A CARBON COPY OF THE CURRENT PROGRAM LOG IS
0STED IN THE PREP-ROOM, THE DAILY 10OG IS MADE UP IN TWO SEGMENTS,
'"HEREFORE, IT WILL BE NECESSARY TO POST THE LOG BEFORE MIDNIGHT AND
JEFORE NOON EACH DAY,

o IT WILL BE THE RESPONSIBILITY OF EVERY EDITOR TO CHECK THE CARBON
JOPY OF THE PROGRAM LOG PRIOR TO GOING ON THE AIR, ON OCCASION, I
*IND THAT EDITORS ENTER THE CONTROL ROOM WITHOUT KNOWLEDGE OF THE
SJOMMERICAL CONTENT IN THEIR NEWSCAST,

3o * ONE OF THE PRIMARY REASONS FOR CHECKING THE CARBON COPY IS TO
REPARE FOR LIVE TAGS FOR COMMERICEALS, MR, FIEDLER POINTS OQUT THAT
LIVE TAGS ARE NOT FOR HARASSMENT, BUT REALLY ONLY FOR EACH EDITOR'S
CONVENIENCE, OTHERWISE, EACH LIVE TAG WOULD HAVE TO BE RECORDED

SO AS TO RUN IN SHIFT, ACCORDING TO UNION RIGULATIONS,

4, ANOTHER REASON FOR CHECKING THE CARBON COPY, IS SO YOU CAN
ARRANGE YOUR NEWS CONTENT, IF YOU HAVE A HEAVY COMMERICAL LOAD
IN YOUR QUARTER HOUR THIS IS MOST IMPORTANT,

35 DON'T RELY ON THE ENGINEER TO TELL YOU THAT YOU'VE A LIVE TAG
IERE AND A COMMERICAL THERE, THE ENGINEER HAS HIS HANDS FULL ALREADY,

>o LET?S DO IT RIGHT THE FIRST TIME, LIVE TAGS THAT ARE MISSED,
)FTIMES RESULT IN COMMERCIAL MAKE-UPS,;...60 OR 30 SECONDS THAT COULD
JAVE BEEN SOLD TO ANOTHER SPONSOR OR USED FOR MORE NEWR,

7o CHECK AND DOUBLE=CHECK THE CARBON COPY OF THE PROGRAM LOG EACH
A\ND EVERY TIME YOU PREPARE FOR A NEWSCAST,




MEMO
2 OCT 64

SUBJECT: TRAFFIC REPORT FEATURE

TOs ALL W=NUS ASSOCIATE AND SENIOR EDITORS
FRg WEBB

1. ONE OF OUR LISTENERS TOOK THE TIME TO WRITE, AND SUBMITTED A
GOOD SUGGESTION, HE REQUESTED THAT WNUS BROADCAST THE TIME OF
SUNSET EACH DAY AND AT THE SAME TIME REMIND MOTORISTS TO MAKE SURE
THEIR AUTO LIGHTS ARE ON,

2, I THINK THIS WOULD BE A WORTHWHILE FEATURE IN OUR AFTERNOON
DRIVE=TIME TRAFFIC REPORTS,

5'3(, SINCE THE PERTINENT WEATHER DATA MOVES ON THE WEATHER WIRE
IN THE EARLY A.M,, SENIOR EDITOR RAY WILLIAMS WILL MAKE SURE THAT
"“ SUNSET TIME IS POSTED ON THE PREP-ROOM WINDOW,

4, THOSE EDITORS DOING AFTERNOON DRIVE-TIME REPORTS SHOULD MENTION
Q‘I INSET TIME IN HOUR OF OCCURENCE, FOR INSTANCE IF SUNSET WAS AT

5256 HE WOULD MENTION SUNSET ON THE THREE TRAFFIC REPORTS PRECEEDING
é‘CuU'{ENC Eo

zq FORMAT 2 SUNSET IN __MINUTES AT PoMo

A REAITNDE‘R FROM W-NEWS THAT ALL DRIVERS ARE REQUIRED TO HAVE THEIR
AUTO LIGHTS ON AT SUNSET, DRIVE SAFELY.

6, THIS SAME IDEA WORKED WELL AT THE MC LENDON STATION IN SAN ANTONIO
(KTSA), IT WILL BE AN EXCELLENT FEATURE DURING DRIVE TIME,
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WNUS STANDARD OPERATING PROCEDURE NUMBER &
2 OCT 64

TO: ALL SENIOR AND ASSOCIATE EDITOR
FR: WEBB

SUBJECT: ‘'BULLDOG® NEWSPAPER EDITIONS

1, 1IT WILL BE THE RESPONSIBILITY OF THE MANAGING AND SENIOR EDITORS
TO CHECK ALL NEWSPAPER EDITIIONS AS SOON AS THEY ARRIVE AT THE
STATION, PURPOSE OF THIS IS TO:

A, CHECK FOR STORIES NOT BROADCAST ON WNUS.

B, FIND OUT WHAT STORIES ARE LEAD MATERIAL FOR MORNING TRAFFIC
PERIOD,

C, CHECK EDITORIAL CONTENT

D, CHECK LOCAL SPORTS DEVELCPMENTS

2, SENIOR EDITOR RAY WILLIAMS WILL BE RESPONSIBLE FOR CHECKING
THE TRIBUME AND THE SUN=TIMES, SENIOR EDITOR GARY FULLER WILL
BE RESPONSIBLE FOR CHECRING THE DAILY NEWS AND THE AMERICAN,

3. EACH SENIOR EDITOR WILL CLIP THE EDITORIAL SECTION FROM THE
NEWSPAPERS AND PLACE ON THE EDITORIAL HOOK IN THE PRINTER ROGM.

&, IT WILL BE MANDATORY THAT NEWSPAPERS BE KEPT ON FILE FOR
A PERIOD OF AT LEAST ONE WEEK, WE WILL USE THE BOTTOM DRAWER
OF FILING CABINET IN PREP=ROCM FOR OUR NEWSPAPER MORGUE,

5, IT WILL ALSO BE MANDATORY THAT STORIES GIVEN TOP PLAY IN THE
NEWSPAPERS, BE GIVEN TOP PLAY ON OUR STATION, NATIONAL PROGRAM
DIRECTOR, DON KEYES, BROUGHT UP AN EXCELIENT POINT, WNUS IS THE
"NEWSPAPER OF THE AIR'* AND EVERY WNUS LISTENER SHOULD BE SO
FAMILIAR WITH WHAT®S ON THE FRONT PAGE OF ANY EDITION, THAT HE
SAYS TO HIMSELF,' OH, I DON'T HAVE TO READ THAT, I ALREADY HEARD
IT ON WNUS,"

6. IN AN UPCOMING S, O, P, I WILL DISCUSS RE-WRITE FROM NEWSPAPERS,

7. CHECK AND RE=CHECK THE EARLY EDITIONS, THEY WILL CERTAINLY
BE A VALUABLE GUIDE TO NEWS3CAST MAKE-UP,




WNUS STANDARD OPERATING PROCEDURE NUMBER &
2 OCT 6&

TO: ALL SENIOR AND ASSOCIATE EDITOR
FRgs WEBB

SUBJECT: '"BULLDOG® NEWSPAPER EDITIONS
1, IT WILL BE THE RESPONSIBILITY OF THE MANAGING AND SENIOR EDITORS

TO CHECK ALL NEWSPAPER EDITIIONS AS SOON AS THEY ARRIVE AT THE
STATION, PURPOSE OF THIS IS TO:

A, CHECK FOR STORIES NOT BROADCAST ON WNUS.

B, FIND OUT WHAT STORIES ARE LEAD MATERIAL FOR MORNING TRAFFIC
PERIOD,

C. CHECK EDITORIAL CONTENT

D, CHECK LOCAL SPORTS DEVELOPMENTS

2. SENIOR EDITOR RAY WILLIAMS WILL BE RESPONSIBLE FOR CHECKING
THE TRIBUME AND THE SUN-TIMES, SENIOR EDITOR GARY FULLER WILL
BE RESPONSIBLE FOR CHECKING THE DAILY NEWS AND THE AMERICAN,

3. EACH SENIOR EDITOR WILL CLIP THE EDITORIAL SECTION FROM THE
NEWSPAPERS AND PLACE ON THE EDITORIAL HOOK IN THE PRINTER ROOM.

4, IT WILL BE MANDATORY THAT NEWSPAPERS BE KEPT ON FILE FOR
A PERIOD OF AT LEAST ONE WEEK, WE WILL USE THE BOTTOM DRAWER
OF FILING CABINET IN PREP=-ROCM FOR OUR NEWSPAPER MORGUE,

5, IT WILL ALSO BE MANDATORY THAT STORIES GIVEN TOP PLAY IN THE
NEWSPAPERS, BE CIVEN TOP PLAY ON OUR STATION, NATIONAL PROGRAM
DIRECTOR, DON KEYES, BROUGHT UP AN EXCELILENT POINT, WNUS IS THE
YNEWSPAPER OF THE AIR"™ AND EVERY WNUS LISTENER SHOULD BE SO
FAMILIAR WITH WHAT?S ON THE FRONT PAGE OF ANY EDITION, THAT HE
SAYS TO HIMSELF,'" OH, I DON'T HAVE TO READ THAT, I ALREADY HEARD
IT ON WNUS,"

6. IN AN UPCOMING S, O, P, I WILL DISCUSS RE-WRITE FROM NEWSPAPERS,

7. CHECK AND RE=CHECK THE EARLY EDITIONS, THEY WILL CERTAINLY
BE A VALUABLE GUIDE TO NEW3CAST MAKE-UP,




MEMO, 3 SEP &

SUBJs SPORTS SCORES AND SPCRTS BUREAUS
TOs ALL W=NUS EDITO"S
FRs WEBB

1, MONITORING THIS PAST WEEKEND, I WAS QUITE DISTURBED WHEN ON SUNDAY EVENING
BETWEEN 6 AND 6330 WE WENT A HAIF HOUR WITHOU® MENTIONING THE FINAL SCORE BETWEEN
CREEN BAY AND THE CHICAGO BEARS, I DIDN®T KNOW THE FINAL SCOREy AND I SAT
THROUGH ONE SPCRTS BUREAU AND ANOTHER NEWSCAST WITHOUT HEARING ONE MENTION OF
THE BEARS AND PACKERS, THE MOST IMPCRTANT FOOTBALL GAME OF THE DAY, IET®S FACE
IT, THE FOOTBALL SEASON IS UPON USoese»AND THIS SATURDAY THE COLLEGE SEASON WILL
HIT US FULL FORCE, WE CAN GAIN CONSIDERABIE LISTENERSHIP WITH UP TO THE MINUTE
SCORES.

20 IET ME AGAIN REMIND YOUoooeoTHAT THE SPORTS BUREAU IS HEARD ON THE FIRST AND
THIRD QUARTER HOURS ONIX¥, SCORES ARE GIVEN ON THE SECOND AND FOURTH QUARTER
HOURS. I KEEP HEARTNG EDITORS REFER TO THE We=NEWS 13=90 SPORTS BUREAU IN THE
SECOND AND FOURTH QUARTER HOUR SEGMENTSeooeoWHEN THE I0G DOES NOT MENTION

A SPORTS BUREAU,

30 WE CARRY ONLY THE WHITE SOX, CUBS, ERAVES, CHICAGO BEARS, LOCAL AND AREA
COLLEGE SCORES ON THE CURRENT #SPCORTS SCORES™ IN THE SECOND AND FQURTH SECMENTS,
IF YOU HAVE NO SCORESseosX0U WOULD JUST MENTION THE SCHEDULE CONCERNING THESE
TEAMS ON THAT DATE, IN MY MONITCRING I HAVE HEARD THE SAME SPORTS BUREAU
READ ON ALL FOUR NEWSCASTS, THIS IS NOT PROPER FROCEDURE, AS YOU CAN SEEccces
WITH & FULL SIATE OF BASEBALL AHD FOOTBALL GAMES ON A SATURDAY AFTERNOON WE
gorgm EASILY BE GIVING 20 MINUTES OF SCORES EVERY HOURo, ADHERE TO THE LOG AT
TIMES,

ho WE ARE MAKTNZ A IOT OF EXTRA WORE FOR OUHSEILVES IN REPORTING SCORES.
I SUGGEST THAT EACH EDITOR LEARN HOW TO READ A LINE SCORE FROM A SCORESHEET, AND
IEARN HOW TO TABUIATE THE LINE SCORE OFF THE WESTERN UNION SPORTS TICKER.
01
0

S
IF THE TICKER READSs
Ho IA O 4
000
IVE INNINGSeeol05 ANGELES DODGERS 39 PHILADELPHIA NOTHING, "

0
FHIL ©O
YOU WOUID REPORT # AFTER F

IF THE TICKER READSS

GREEN BAY O T000oCHICAGO 3 O
YOU WOUID REPCRT ® AT HAIFTIME OREEN BAY=7 CHICAGO =3

So TN MONITORING THIS PAST WEEREND WE HAD SCME LOUSY SCCRE REPORTING, SEVERAL
TIMES I HEARD SCORES I COUIDN'T CGUIFREHEND, USE THESE GUIDESS

1, AILWAYS REPORT THE TEAM THAT IS AHEAD, FIRSTd IN OTHERWORDS
THE CORRECT WAY ISg ® AFTER FIVE INNINGS SAN EWANCISCO 5 PITTSBURG 2.%
THIS PAST WEEKENDeoooosol HEARD THIS IN REVERSE, AND IT9S HOST CONFUSING.

20 STAY AWAY FROM ADJECTIVES¢seAD LIBSooeoAND WINDY COMMENTS ABOUT
THE SCORES, KEEP THEM SIMPIEoeoo.USE EFFECTIVE PAUSES,..0.AND BY ALL MEANS
DON®T RUN THRU THEM IN MACHINBGUN STYIE, IN OTHERWORDSoeoeoJUST GIVE THE
SCORES IN A SIMPLE, UNDERSTANDABIE AND BRIEF MANKER,

30 KEEP YOUR SCORESHEETS NEAT AND IEGIBIEs...AND AINAYS FUT THE
WPOPAL SCORE® IN THE RESPECTIVE INNING OR QUARTER ERACKET,




MEMO, 3 SEP &

SUBJs SPORTS SCORES AND SPORTS BUREAUS
TOs ALL WeNUS EDITO®S
FRs WEEB

1o MONITORING THIS PAST WEEKEND, I WAS QUITE DISTURBED WHEN ON SUNDAY EVENING
BETWEEN 6 AND 6330 WE WENT A HAIF HOUR WITHOUE MENTIONING THE FINAL SCORE BETWEEN
GREEN BAY AND THE CHICAGO BEARS, I DIDN®T KNOW THE FINAL SCOREy AND I SAT
THROUGH ONE SPCRTS BUREAU AND ANOTHER NEW/SCAST WITHOUT HEARING ONE MENTION OF
THE BEARS AND PACKERS, THE MOST IMPORTANT FOOTBALL GAME OF THE DAY, IET®S FACE
ITy, THE FOOTBALL SEASON IS UPON UScoceeeAND THIS SATURDAY THE COLLEGE SEASON WILL
HIT US FULL FORCE, WE CAN GAIN CONSIDERABIE LISTENERSHIP WITH UP TO THE MINUTE
SCORES e

20 IET ME AGATIN REMIND YOUoeooeoTHAT THE SPORTS BUREAU IS HEARD ON THE FIRST AND
THIRD QUARTER HOURS ONIY, SCORES ARE GIVEN ON THE SECOND AND FOURTH QUARTER
HOURS. I KEEP HEARING EDITCRS REFER TO THE WeNEWS 13=90 SPORTS BUREAU IN THE
SECOND AND FOURTH QUARTER HOUR SEGMENTSeeoeeoWHEN THE IOG DOES NOT MENTION

4 SPORTS BUREAU, '

30 WE CARRY ONIY THE WHITE SOX, CUBS, ERAVES, CHICAGO BEARS, LOCAL AND AREA
COLLEGE SCORES ON THE CURRENT SPORTS SCORES® IN THE SECOND AND FOURTH SEGMENTS,
IF YOU HAVE NO SCORESoseoeeYOU WOULD JUST MENTION THE SCHEDULE CONCERNING THESE
TEAMS ON THAT DATE, IN MY MONITORING I HAVE HEARD THE SAME SPCRTS BUREAU

READ ON ALL FOUR NEWSCASTS, THIS IS NOT PROPER PROCEDURE, AS YOU CAN SEEocce.
WITH A FULL SIATE OF BASEBALL AND FOOTBALL GAMES ON A SATURDAY AFTERNOON WE
cgttr'm EASTIY BE GIVING 20 MINUTES OF SCORES EVERY HOUR, ADHERE 70 THE 1.0G AT

ALL TIMES,

lip WE ARE MAKING A IOT OF EXTRA WORK FOR OUHSELVES IN REPORTING SCORES,
I SUGGEST THAT EACH EDITOR IEARN HOW TO READ A LINE SCORE FROM A SCORESHEET, AND
IEARK HOW TO TABUIATE THE LINE SCORE OFF THE WESTERN UNION SPORTS TICEER.
IF THE TICKER READSs
NoIA 0001
FHIL 0000

e
0
YOU WOUID REPORT ® AFTER FIVE INNINGSoe.LOS ANGELES DODGERS 3 PHILADELPHIA NOTHING, ®

IF THE TICKER READSS

GREEN BAY O Too00oCHICAGO 3 O
YOU WOUID REP(RT ® AT HAIFTIME GREEN BAY=7 CHICAGO =3

So IN MONTPORING THIS PAST WEEREND WE HAD SCME LOUSY SCORE REPORTING, SEVERAL
TIMES I HEARD SCORES I COUIDN®T CCMFREHEND., USE THESE GUIDESS

1, ALWAYS REPORT THE TEAM THAT IS AHEAD, FIRSTS IN OTHERWORDS
THE CORRECT WAY ISz ® AFTER FIVE INNINGS SAN EWANCISCO 5 PITTSBURG 2.%
THIS PAST WEEKENDooeooool HEARD THIS IN REVERSE, AND IT0S MOST CONFUSING.

20 STAY AWAY FROM ADJECTIVESoeoAD LIBSeoe..AND WIDY COMMENTS ABOUT
THE SCORES, KEEP THEM SIMPIEgec.USE EFFECTIVE PAUSESs.0oAND BY ALL MEANS
DON®T RUN THRU THEM IN MACHINEGUN STYIE, IN OTHERWORDSeoeodUST GIVE THE
SCORES IN A SIMPIE, UNDERSTANDABIE AND BRIEF MANNER,

3o KEEP YOUR SCORESHEETS MEAT AND IEGIBIEo....AND AINAYS FUT THE
®POPAL SCORER IN THE RESPECTIVE INNING OR QUARTER BRACKET.




W=NUS POLICY
Re: FOOTBALL SCORES
COLLEGE FOOTBALL

Thursday and Friday night college scoress These will be given by quarters,
half, three quarter or final as they come in on the SPORTS BUREAU up to

2:00 AM the following morning. Chicago area college scores on Thursday and
Friday nights will also be given, where logged as Chicago scores, the second
and fourth quarter hour newscast up to 2:00 AM the following morning.
Starting at 6:00 AM the following morning on the SPORTS BUREAU, ONLY college
and area college scores of the preceding night will be given up to 10:00 AM
and dropped,

Saturday afternoon college scores: We will give scores for the top 20 Saturday
afternoon college games, These games will be pre-determined weekly by the
managing news editor and so listed in the printer and news prep rooms on W=-NUS
football score sheets, We will give scores as they come in by quarter, half,
three quarter or final on the SPORTS BUREAU only except for local area college
scores, and these on a running basis each quarter hour, All Saturday afternoor
college scores, top 20 games or local area will be carried to 8:00 PM Saturday
night and dropped, but then picked up again and given with Saturday night
scores on the Sports Bureau 10=11 PM,

Saturday night colleze scoress We will start these as they come in which
should be at 8:00 PM., These scores will be in addition to the top 20

Saturday afternoon games and local area Saturday afternoon games pre-selected,
on W=NUS football score sheets., We'll give scores of all major Saturday night
college games and local area college games up to 2:00 AM the following mormning.

Sunday, morning recap of college scores: On the Sunday morning SPORTS BUREAU
from 6:00 AM to 11:00 AM, we'll give a run-down of how the top ranked college
teams fared the previous day along with local area Saturday night college
scores,

PROFESS IONAL FOOTRALL

Night games: As soon as pro football night scores come in, we'll start giving
them by quarter, half, three quarter or final on the SPIRTS BUREAU except
that we'll give GREEN BAY PACKER AND CHICAGO BEAR scores on a running basis
or finals also with Chicago sports scores on second and fourth quarter hour
newscasts,

Sunday afternoons: We’ll start with pro scores as soon as they come in and
give them by quarter, half, three quarter or final on the SPORTS BUREAU except
that we'll give Chicago Bear and Green Bay Packer scores on a running or final
basis with Chicago scores in the second and fourth quarter hour newscast,

We will carry pro scores of Sunday up to 2:00 AM the following Monday morning.

HIGH SCHOOL SCCRES

Because there are go many and would add clutter to the format, we will not
initially give high school scores. However, on certain specified games later
on, we may well give scores and future instructions will cover this.




HOW TO GIVE FOOTBALL SCORES...Group and so specify as college or professional
~/ 1f both occur on same day or night. Give local college area or Bear and
Packer pro games first in college or pro grouping., Give scores specifying

at the quarter, half or end of three quarters. first, followed by leading
team first with score and losing team with score. Group college scores=e
local first, then by Midwest, East, South, Southwest, West, Far West,

Night games will so be specified. College scores will be given by school
only and pro scores by city name and team name,

Thus, football scores would be given like this:

FROM THE WnNUS 1390 SPORTS BUREAU,.IN COLLEGE FOOTBALL THIS AFTERNOON,..

(Area scores first) FINAL, NORTHWESTERN 14, PURDUE NOTHING,
ILLINOIS 36, INDIANA 7
(Divide by sector) IN THE MIDWEST...
AT THE HALF, OHIO STATE 6, MISSOURI 6
AFTER ONE QUARTER, MICHIGAN STATE 3, MICHIGAN O
AT THE END OF THREE QUARTERS, IOWA 7, IOWA STATE 7
FINAL SCORE, NEBRASKA 10, OKLAHOMA O
IN THE EAST.coe
Scores in proper mammer
IN THE SOUTH e e «
Scores in proper nammer
IN THE SOUTHWEST. ..
Scores in proper manner
IN THE WEST:coeo
Scores in proper manner
IN THE FAR WEST,c-o
Scores in proper mamner
IN PROFESSIONAL FOOTBALL. .
IN THE NATIONAL FOOTBALL LEAGUE..
CHICAGO BEARS 7, PHILADELPHIA EAGLES 6
NED;T gORK GIANTS 14, DALLAS COWBOYS 9

IN THE AMERICAN FOOTBALL LEAGUE...
Continue scores in proper manner




W=NUS POLICY
Re: FOOTBALL SCORES
COLLEGE FOOTBALL

Thursday and Friday night college scoress These will be given by quarters,
half, three quarter or final as they come in on the SPORTS BUREAU up to

2:00 AM the following morning° Chicago area college scores on Thursday and
Friday nights will also be given, where logged as Chicago scores, the second
and fourth quarter hour newscast up to 2:00 AM the following morning.
Starting at 6:00 AM the following morning on the SPORTS BUREAU, ONLY college
and area college scores of the preceding night will be given up to 10:00 AM
and dropped,

Saturday afternoon college scores: We will give scores for the top 20 Saturday

ternoon college games., 1IThese games will be pre~determined weekly by the
managing news editor and so listed in the printer and news prep rooms on W=NUS
football score sheets, We will give scores as they come in by quarter, half,
three quarter or final on the SPORTS BUREAU only except for local area college
scores, and these on a running basis each quarter hour, All Saturday afternoot
college scores, top 20 games or local area will be carried to 8:00 FM Saturday
night and dropped, but then picked up again and given with Saturday night
scores on the Sports Bureau 10-11 PM,

Saturday night college scores; We will start these as they come in which
should be at 8:00 PM., These scores will be in addition to the top 20
Saturday afternoon games and local area Saturday afternoon games pre-selected,
on W=NUS football score sheets, We’ll give scores of all major Saturday night
college games and local area college games up to 2:00 AM the following morning

Sundag,morning recap of college scores: On the Sunday morning SPORTS BUREAU
rom 6300 AM to 11:00 AM, we®ll give a run-down of how the top ranked college
teamg fared the previous day along with local area Saturday night college
scores,

FROFESS IONAL FOOTRALL

Night games: As soon as pro football night scores come in, we'll start giving
them by quarter, half, three quarter or final on the SPRTS BUREAU except
that we'll give GREEN BAY PACKER AND CHICAGO BEAR scores on a running basis
or finals alsc with Chicago sports scores on second and fourth quarter hour
newscasts.

Sunday afternocons: We'll start with pro scores as soon as they come in and
give them by quarter, half, three quarter or final on the SPORTS BUREAU except
that we'll give Chicago Bear and Green Bay Packer scores on a running or final
basis with Chicago scores in the second and fourth quarter hour newscast,

We will carry pro scores of Sunday up to 2:00 AM the following Monday morning.

HIGH SCHOOL SCORES

Because there are so many and would add clutter to the format, we will not
initially give high school scores. However, on certain specified games later
on, we may well give scores and future instructions will cover this.




%05

HOW TO GIVE FOOTBALL SCORES..,.Croup and so specify as college or professional
if both occur on same day or night. Give local college area or Bear and
Packer pro games first in college or pro grouping. Give scores specifying

at the quarter, half or end of three quarters, first, followed by leading
team first with score and losing team with score. Group college scoreg=e
local first, then by Midwest, East, South, Southwest, West, Far West,

Night games will so be specified. College scores will be given by school
only and pro scores by city name and team name,

Thus, football scores would be given like this:

FROM THE WaNUS 1390 SPORTS BUREAU,.IN COLLEGE FOOTBALL THIS AFTERNOON...

(Area scores first) FINAL, NORTHWESTERN 14, PURDUE NOTHING,
ILLINOIS 36, INDIANA 7
(Divide by sector) IN THE MIDWEST...
AT THE HALF, OHIO STATE 6, MISSOURI 6
AFTER ONE QUARTER, MICHIGAN STATE 3, MICHIGAN O
AT THE END OF THREE QUARTERS, IOWA 7, IOWA STATE 7
FINAL SCORE, NEBRASKA 10, OKLAHOMA O
IN THE EAST.co0.
Scores in proper
IN THE SOUTH... .
Scores in proper manner
IN THE SOUTHWEST. ..
Scores in proper manner
IN THE WEST.ceeo
Scores in proper manner
IN THE FAR WEST.c.o0
Scores in proper mamer
IN PROFESSIONAL FOOTBALL., .
IN THE NATIONAL FOOTBALL LEAGUE..
CHICAGO BEARS 7, PHILADELPHIA EAGLES 6
NE?TE?%? GIANTS 14, DALLAS COWBOYS 9

IN THE AMERICAN FOOTBALL LEAGUE,...
Continue scores in proper manner




W-NUS FORMAT & LOGGING PROCEDURES

(REVISED) Sept. 4, 1964

TRAFFIC REPORTS - To be logged each 15 minute newscast (quarter hour)
immediately after third commercial sl aring hours of 6 - 10 AM and
3 » 7. PM, Monday through Friday. To be logged as N T TRAFFIC REPORTS

LS (30).

In transitional phrases from news to sports or editorials or like features,
editors will say "From the W-NEWS Thirteen Ninety Sports Bureau, From the
W-NEWS Editorial Bureau, etc.

EDITORIALS - Will be scheduled daily just before last commercial slot of
fourth quarter hour newscast during hours of 7 - 8 AM, 8 - 9 AM, 9 - 10
12 -1PM, 2 ~3PM, 3-L4PM, 4 -5PM, 5-6PM, 6 -7PM, 7 -8 PM,
all days. When editorial is one of our own we will shbedule just one
editorial on TC. When guest editorial, we will use two on TC, rotation
abowvwe hours.

e
£

STOCK MARKET REPORT - To be scheduled as C T BUSINESS BUREAU LS just
after news falling after first comnercial and just before time and Chicago
average temperature in second quarter hour, 9 AM - 8 PM.

CHICAGO SCHOOL BUREAU - Log as C ED CHICAGO SCHOOL BUREAU LS, 4:22:30
4:27:30 PM, 7:22:30 - 7:27:30 PM & 9:22:30 - 9:27:30 PM SUNDAY thru

Saturday 1mmedﬁately after third commercial slot in second quarter hour
newscast.

NO PROBLEM FOR RELIGIOUS NEWS AS LONG NE HOUR | Vl’"[unll' (OF CHURCHES ARE
),'l ' 29 AM (wi

ON. If OFF, log 5:54 -~ 5:59 AM and -h weather fnllowinhﬁ
S%naay thru Friday. Can contact thr nig 8 of all denomi-
nations for early morning five minute x;:';w_:'; and prayer
VOCAL POINT - Log as C D LS Monday Saturday lO:O?-ﬁO - 10:12:30
third commerical with LIVE intro that saya; W- S VOCAL P( ‘:.’ ‘”3[“1‘»5 ]
convassed Chicago today on the hu’?ow;ug question (read q I

shat Chicago said: Then into montag £ W L tl 5%
c;iabﬂd as needed. Such listeners to be ph .ly by producer
get five minutes ﬁorrh for use with each listener identify himself
and address and then answer

VE WILL SIGN OFF Monday 2 AM -~ 5 AM for maintenance.

12:00 will be shown on log as M or N or midnight
proper places.

ANY CHANGES IN PROGRAMS OR FORMAT, ADVISE DON KEYE!

AGRICULTURAL BUREAU - Will be shceduled
third commercial slot Monday thru
BUREAU, LS.

FIRST HALF OF EACH NEWSCASTS WILL GI VU‘\uwa STORZES IN ORDER OF IMPORTANCE:
2ND HALF OF EACH NEWSCAST WILL GIVE LOCAL, STATE, NATIONAL AND INTERNATIONAL
IN THAT ORDER.




W-NUS FORMAT & LOGGING PROCEDURES

(REVISED) Sept. 4, 1964

TRAFFIC REPORTS - To be logged each 15 minute newacast (quarter hour)
immediately after third commercial slot during hours of 6 - 10 AM and

3 » 7, PM, Monday through Friday. To be logged as N T TRAFFIC REPORTS
LS (30).

In transitional phrases from news to sports or editorials or like features,
editors will say "From the W-NEWS Thirteen Ninety Sports Bureau, From the
W-NEWS Editorial Bureau, etc.

EDITORIALS -~ Will be scheduled daily just before last commercial slot of
fourth quarter hour newscast during hours of 7 - 8 AM;, 8 - 9 AM, 9 - 10 AM,
12 -1 BM, *2 3PM, 3-4PM, 4 -5PM, 5~6PM, 6 ~-7PM, 7 -8PM,

all days. Whan Pdlforlal is one of our own we will shhedule just one
editorial on TC. When guest editorial, we will use two on TC, rotation
abowe hours.

STOCK MARKET REPORT -~ To be scheduled as C T BUSINESS BUREAU LS 4v«r
after news falling after first commercial and just L&LOTQ time and Chicago
average temperature in second quarter hour, 9 AM - 8 PM.

CHICAGO SCHOOL BUREAU -~ Log as C ED ’I‘ 30 SCHOOL BUREAU LS, 4:22:30
4:27:30 PM, 7:22:30 - 7:27:30 PM & 9: ?2 0 - 9:27:30 PM SUNDAY thru
Saturday lmmedlat 2ly after third commogthL slot in second quarter hour
newscast,

NO PROBLEM FOR RELIGIOUS NEWS AS LONG AS ONE HOUR 15 MINUTE OF CHURCHES ARE
ON. If OFF, log 5:5# - 5:59 AM and 11:19 - 11:29 AM (with weather following)
Sunday thru Friday. Can contact thru Aaron Gold ministers of all de nomie
nations for early morning five minute sermonette and short prayer.

VOCAL POINT - Log as C D LS Monday - Sitl iy 10:07:30 - 10:12:30 After
third commerical with LIVE intro that says; W-NEW: VQCAL POINT BUREAU
convassed Chicago today on the ioTLUwing guesti Lon) and
what Chicago said: Then into montage of lister Hith answers taped and
clipped as needed. Such listenera to be phone daily by producer until >
get five minutes worth for use with each listener identify himself by name
and address and then answer,

here

WE WILL SIGN OFF Monday 2 AM - 5 AM £ enance

12:00 will be shown on log as M or N or midnight or noon respectively in
proper places.

ANY CHANGES IN PROGRAMS OR FORMAT, ADVISE DON KEYES

AGRICULTURAL BUREAU - Will be shceduled f?‘ni-» 12:07:30 =~

third commercial slot Monday thru Saturda will be C A
BUREAU, LS.

FIRST HALF OF EACH NEWSCASTS WILL GIVE NEWS STORLES IN ORDER OF
2ND HALF OF EACH NEWSCAST WILL GIVE LOCAL, STATE, NATIONAL AND 13
IN THAT ORDER.
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MEMO
5 OCT 64

TO: ALL W-NEWS SENIOR AND ASSOCIATE EDITORS
FR: WEBB

SUBJECT: SPECIAL SPORTS COVERAGE

1, THE WORLD SERIES WILL BE CORERED ON WNUS WITH RUNNING HALF-INNING
SUMMARIES, AS SCON AS EACH HALF INNING IS COMPLETED, HALF INNING

S UMMARIES WILL BE BROADCAST IN ADDITION TO REGULAR UP-TO=THE-MINUTE
"CORES ON "SPORTS BUREAU" AND '*SCORE" FORMAT,

¢~ EDITORS WILL ACTUALLY KEEP A SCORECARD FROM PLAY=BY-PLAY ON WESTERN
JNION TICKER, AND COMPOSE HALF INNING SUMARY FROM THE SCORECARD,

3, I WILL EXPLAIN THIS IN DETAIL WITH THE AFTERNOON SHIFT,
L., AN EXAMPLE OF A HALF-INNING BREAK-IN WOULD BE AS FOLLOWS:

¥ FROM THE W-NEWS 13=90 SPORTS BUREAU HERE IS THE LATEST SUMMARY ON THE
WORLD SERIESg

IN THE TOP HALF OF THE SECOND INNING, LEAD-=OFF BATTER BOBBY RICHARDSON
SINGLED TO CENTER., ROGER MARIS, BATTING SECOND, GROUNDED INTO A
DOUBLE-PLAY, MICKEY MANTLE THEN FLIED OUT TO LEFT FIELD,

AFTER ONE AND A HALF INNINGS..o..

THE YANKEES NO RUNS, ONE HIT, NO ERRORS
THE CARDINALS 1 RUN, TWO HITS, NO ERRORS
STAY TUNED FOR FURTHER DETAILS "

EFFECTIVE NOW, ON ALL BPORTS B[JREAUS AND STORIES ABOUT THE WORLD
“RIES, BILLBOARD THE FACT THAT We v"i',h" WILL CARRY HALF INNING SUMMARIES,

()

f'!fh'"s

W-NEWS WILL ALSO HAVE A CORRESPONDENT IN TOKYO FOR COVERAGE OF THE
LYMPIC GAMES, BEGINNING OCTOBER 8TH THRU 24TH, THE REPORTER IS

K SPANGLER, COVERAGE WILL CONSIST OF 5 TELEPHONE BEEPERS ONE MINUTE
N LENGTH AND 5 BEEPERS 30 SECONDS IN LENGTH, SENIOR EDITOE '3 ARE
NSTRUCTED TO JUDGE EACH REPORT FOR NEWS v'A.JUE:, SO AS TO T‘RQ SRAM WITHNOUT
ONFLICT TO ANY U, P, I, REPORTS WE MAY RECEIVE, THERE IS A GOOD

IANCE THAT OUR OLYMPIC COVERAGE WILL BE TPOLHS’)REDQ THIS NATURALLY

ILL DICTATE WHERE THE REPORTS ARE PROGRAMMED,

.z-:” (PpHie ;wa t—i OO on

. EFFECTIVE NOW, ON ALL SPORTS BUREAUS AND STORIES ABOUT THE WORLD
OLYMPICS, BILLBOARD THE FACT THAT W-NEWS WILL HAVE AN EDITOR ON THE
SCENE FOR CONTINUOUS AND COMPLETE COVERAGE,
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ALL W-NEWS SENIOR AND ASSOCIATE EDITORS

WEBB
SUBJECT: SPECIAL SPORTS COVERAGE
~» THE WORLD SERIES WILL BE COUERED Lm wD’U‘» WITH RUNNING HALF-INNI
UMMARIES, AS SOON AS EACH HALF INNING IS COMPLETED, z“J,x NNING

UMMARIES WILL BE BROADCAST IN ADDITION TO REGULAR UP-TO=THE-MINUTE
CORES ON "SPORTS BUREAU'" AND "SCORE"™ FORMAT,

TN TACA feod

. EDITORS WILL ACTUALLY KEEP f& ‘1‘(..0 RECARD FROM PLAY-BY-PLAY ON WESTERN
' TON TICKER, AND COMPOSE HALF INNING SU“MARY FROM JC'I”' SCORECARD,

s

I WILL EXPLAIN THIS IN DETAIL WITH THE AFTERNOON SHIFT,
AN EXAMPLE OF A HALF-INNING BREAK-~IN WOULD BE AS FOLLOWS:

M THE W-NEWS 13=90 SPORTS BUREAU HERE IS THE LATEST SUMMARY ON THE
(LD SERIESZ

IN THE TOP HALF OF THE SECOND INNING, LEAD-OFF BATTER BOBBY (LHARDSON
SINGLED TO CENTER., ROGER MARIS, BATTING SECOND, GROUNDED INJ \)
E LE-PLAY, MICKEY MANTLE THEN FLIED OUT TO "i'..‘C'J*’T FIELD,
\FTER ONE AND A HALF INNINGS....
THE YANKEES NO RUNS, ONE HIT, NO ERRORS
THE CARDINALS 1 RUN, TWO HITS, NO ERRORS
STAY TUNED FOR FURTHER “‘..'.’ziILo 2

, EFFECTIVE NOW, ON ALL S?ORTS BJREAUS AND STORIES ABOUT THE WORLD
ERIES, BILLBOARD THE FACT Uw}.\lr*ﬁ VS WLLI, CARRY HALF INNING SUMMARIES,
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-~ W=NEWS WILL ALSO HAVE A CORRESPONDENT IN TOKYO FOR COVERAGE OF THE
LYMPIC GAMES, BEGINNING OCTOBER 8TH TH P'i' 24TH, THE REPORTER IS

LCK MPANCLE.\Q COVERAGE WILL CONSIST OF 5 TELEPHONE BEEPERS ONE MINUTE
LENGTH AND 5 BEEPERS 30 SECONDS IN LENGTH, SENIOR EDITORS ARE

"*{U"TED TO JUDGE EACH REPORT FOR NEWS VALUE, SO AS TO PROGK ”"”77 NUT
TO ANY U, P, I, REPORTS WE MAY R, 'CEIVE THERE IS A
E THAT OUR OLYMPIC COVERAGE WILL BE SPONS J”, EDs THIS NA i.‘UIz’ﬁ[Z.EL[Y
DICTATE WHERE THE REPORTS ARE PP&)GRAC‘:MHE}D“

bt o= U9 3 oD

EFFECTIVE NOW, ON ALL SPORTS BUREAUS AND STORIES ABOUT THE WORLD
ICS, BILLBOARD THE FACT THAT W-NEWS WILL HAVE AN EDITOR ON THE
. FOR CONTINUOUS AND COMPLETE COVERAGE,
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lo STANDARD SHIFTS ARE EIGHT (8) HOURS. EACH MAN IS REQUIRED TO
BE PRESENT WHEN HIS WORK SHIFT BEGINS., EACH MAN IS REQUIRED TO
REMAIN FOR THE FULL EIGHT HOURS OF IS ASSIGNED SHIFT, AND LEAVES
ONLY BY PERMISSION OF THE SENIOR EDITOR. THIS IS TO INSURE
ADEQUATE MANPOWER FOR THE FOLLOWING SHIFT., IT IS ESSENTIAL THAT
EACH MAW BE PUNCTUAL EACH DAY OF THE WORK WEEK,.

2. SHIFT ASSIGNMENTS ARE MADE IN FOUR BASIC SHIFTS. (S5AM-1PM)
(LPM~9PM) (PEM-5AM) (SUNDAY ONLY 6PM-2AM) WHEN YOU ARRIVE AT THE
STATION YOU ARE TO REPORT TO THE SENIOR EDITOR ON YOUR SHIFT
IMMEDIATELY., THIS IS TO SET UP YOUR WORK AND NEUSCAST ASSIGNMENTS .

W=NUS STANDARD OPERATING PROCEDURE NUMBER 3
WGRK PROCEDURES

3. THE SENIOR EDITOR IS IN CHARGE OF THE SIHIFT TO WHICH HE 1S
ASSIGNED, EACH MAN ON THE RESPRCTIVE SHIFT IS RESPONSIBLE TO HIS
SENIOR EDITOR, OR ACTING SENIOR EDITOR, THE SENIOR EDITOR I8

IN COMMAND AND IS RESPONSIBLE FOR INFORMATION BROADCAST AND THE
PERFORMANCE OF HIS PERSONNEL.

4, THE DOWHSTAIRS AREA OF THE BUILDING AND THE PRODUCTION STUDIO

ARE TO BE CONSIDERED OFF LIMITS. THESE ARE NOT LOUNGES., IF A
NEWSMAN IS ASSIGHNED RRCORDING, IT IS TO BE DONE AS QUICKLY AS POSSIBLE
WITH NO DEIAY,

5. THE LOUNGE IS NOT A PLACE TO BE USED AS A WAITING AREA FOR YOUR
NEXT NEWSCAST., ASSIGNMENTS ARE MADE BY THE SENIOR EDITOR., IF YOUR
ASSICNMENT HAS BEEN COMPLETED, YOU WILL REMAIN IN THE PREP ROOM

TO MONITOR POLICE CALIS, ASSIST IN ANSWERING THE FHONE AND TO
COMPLETELY REVIEW AND PREPARE YOUR NEXT NEWSCAST.

6. IT IS MANDATORY THAT A NEWSMAN BE IN THE BOOTH, SEATED AND READY
TO GO ON THE AIR BEFORE THE INTRO FOR HIS NEWSCAST ‘IS BROADCAST,.

7. AT THE DISCRETION OF THE SENIOR EDITOR, A NOTE FROM A DOCTOR MAY
BE REQUIRED AFTER ANY TIME TAKEN OFF FOR ILLNESS.

8, A PROFESSIONAL, BUSINESS~LIKE ATMOSPHERE MUST BE MAINTAINED IN
THE STUDIO AMD STATION AT ALL TIMES.

9. ALL TELEPHONES IN THE STATION ARE BUSINESS PHONES, THEY ARE
NOT TO BE USED FOR PERSONAL CALLS, THIS ALBO APPLIES TO ALL STAFF
MEMBERS o

10, SENIOR EDITORS HAVE THE AUTHORITY T0 RELIEVE ANY NEWSMAN OF
HIS SIXTH WORKING DAY FOR INFRACTIONS OF THESE RULES. REPEATED
VIOLATIONS WILI BE CONSIDERED GROUNDS FOR DISMISSAL,




W=NUS STANDARD OPERATING PROCEDURE NUMBER 3
WORK PROCEDURES

1, STANDARD SHIFTS ARE EIGHT (8) HOURS., FEACH MAN IS REQUIRED TO
BE PRESENT WHEN HIS WORK SHIFT BEGINS. EACH MAN IS REQUIRED TO
REMAIN FOR THE FULL EIGHT HOURS OF HIS ASSIGNED SHIFT, AND LEAVES
ONLY BY PERMISSION OF THE SENIOR EDITOR., THIS IS TO INSUR.E
ADEQUATE MANPOWER FOR THE FOLLOWING SHIFT., IT IS ESSENTIAL THAT
EACH MAN BE PUNCTUAL FEACH DAY OF THE WORK WEEK,

2, SHIFT ASSIGNMENTS ARE MADE IN FOUR BASIC SHIFTS. (S5AM=1PM)
(1PM-9PM) (PPM-5AM) (SUNDAY ONLY 6FM~2AM) WHEN YOU ARRIVE AT THE
STATION YOU ARE TO REPORT TC THE SENIOR EDITOR ON YOUR SHIFT
IMMEDIATELY, THIS IS TO SET UP YOUR WORK AND NEWSCAST ASSIGNMENTS.

3. THE SENIOR EDITOR IS IN CHARGE OF THE SHIFT TO WHICH HE IS
ASSIGNED, EACH MAN ON THE RESPRECTIVE SHIFT IS RESPONSIBLE TO HIS
SENIOR EDITOR, OR ACTING SENIOR EDITOR., THE SENIOR EDITOR IS

IN COMMAND AND IS RESPONSIBLE FOR INFORMATION BROADGAST AND THE
PERFORMANCE OF HIS PERSONNEL.

L, THE DOWNSTAIRS AREA OF THE BUILDING AND THE PRODUCTION STUDIO

ARE TO BE CONSIDERED OFF LIMITS. THESE ARE NOT LOUNGES., IF A
NEWSMAN IS ASSIGNED RRCORDING, IT IS TO BE DONE AS QUICKLY AS POSSIBLE
WITH NO DEIAY.

5. THE LOUNGE IS NOT A PLACE TO BE USED AS A WAITING ARFA FOR YOUR
NEXT NEWSCAST. ASSIGMMENTS ARE MADE BY THE SENIOR EDITOR. IF YOUR
ASSIGNMENT HAS BEEN COMPLETED, YOU WILL REMAIN IN THE PREP ROOM

T0 MONTITOR POLICE CALLS, ASS IST IN ANSUERING THE PHONE AND TO
COMPLETELY REVIEW AND PREPARE YOUR NEXT NEWSCAST.

6. IT IS MANDATORY THAT A NEWSMAN BE IN THE BOOTH, SEATED AND READY
TO GO ON THE AIR BEFORE THE INTRO FOR HIS NEWSCAST IS BROADCAST.

7. AT THE DISCRETION OF THE SENIOR EDITOR, A NOTE FROM A DOCTOR MAY
BE REQUIRED AFTER ANY TIME TAKEN OFF FOR ILLNESS,

8- A PROPESSIONAL, BUSINESS=LIKE ATMOSPHERE M’JST BE MAINTAINED IN
THE STUDIO AND QTATION AT ALL TIMES.,

9, ALL TELEPHONES IN THE STATION ARE BUSINESS PHONES, THEY ARE
NOT TO BE USED FOR PERSONAL CALLS, THIS ALBO APPLIES TO ALL STAFF
MEMBERS o

10, SENIOR EDITORS HAVE THE AUTHORITY TO0 RELIEVE ANY NEWSMAN OF
HIS SIXTH WORKING DAY POR INFRACTIONS OF THESE RULES., REPEATED
VIOLATIONS WILL BE CONSIDERED GROUNDS POR DISMISSAL.




W=NUS STANDARD OPERATING PROCEDURE NUMBER 3
WORK PROCEDURES

1, STANDARD SHIFTS ARE EIGITT (8) HOURS., EACH MAN IS REQUIRED TO
BE PRESENT WHEN HIS WORK SHIFT BEGINS., EACH MAN IS REQUIRED TO
REMAIN FFOR. THE FULL EIGHT HOURS OF HIS ASSIGNED SHIFT, AND LEAVES
ONLY BY PERMISSION OF THE SENIOR EDITOR., THIS IS TO INSURE
ADEQUATE MANPOWER FOR THE FOLLOWING SHIFT, IT IS ESSENTIAL THAT
EACH MAN BE PUNCTUAL EACH DAY OF THE WORK WEEK,

2, SHIFT ASSIGNMENTS ARE MADE IN FOUR BASIC SHIFTS. (S5AM-1PM)
(1PM~-9PM) (BMi-5AM) (SUNDAY ONLY 6PM~2AM) WHEN YOU ARRIVE AT THE
STATION YOU ARE TO REPORT TO THE SENIOR FEDITOR ON YOUR SHIFT
IMMEDIATELY., THIS IS TO SET UP YOUR WORK AND NEVSCAST ASSIGNMENTS .

3, THE SENIOR EDITOR IS IN CHARGE OF THE SIHIFT TO WHICH HE IS
ASSIGNED, EACH MAN ON THE RESPRCTIVE SHIFYT IS RESPONSIBLE TO HIS
SENIOR EDITOR, OR ACTING SENIOR EDITOR, THE SENIOR EDITOR I8

IN COMMAND AND IS RESPONSIBLE FOR INFORMATION BROADCAST AND THE
PERFORMANCE OF HIS PERSONNEL.

4. THE DOWNSTAIRS AREA OF THE BUILDING AND THE PRODUCTION STUDIO

ARE TO BE CONSIDERED OFF LIMITS, THESE ARE NOT LOUNGES. IF A
NEWSMAN IS ASSIGNED RICORDING, IT IS TO BE DONE AS QUICKLY AS POSSIBLE
WITH NO DELAY,

5, THE LOUNGE IS NOT A PLACE TO BE USED AS A WAITING AREA FOR YOUR
NEXT NCWSCAST., ASSIGNMENTS ARE MADE BY THE SENIOR EDITOR. IF YOUR
ASSIGNMENT HAS BEEN COMPLETED, YOU WILL REMAIN IN THE PREP ROOM

TO MONITOR POLICE CALIS, ASSIST IN ANSUERING THE PHONE AND TO
COMPLETELY REVIEW AND PREPARE YOUR NEXT NEWSCAST.

6o IT IS MANDATORY THAT A NEWSMAN BE IN THE BOOTH, SEATED AND READY
TO GO ON THE AIR BEFORE THE INTRO POR HIS NEWSCAST ‘IS BROADCAST.

7, AT THE DISCRETION OF THE SENIOR EDITOR, A NOTE FROM A DOCTOR MAY
BE REQUIRED AFTER ANY TIME TAKEN OFF FOR ILLNESS,

8- A PROFESSIONAL, BUSINESS-LIKE ATMOSPHERE MUST BE MAINTAINED IN
THE STUDIO AND STATION AT ALL TIMES,

9. ALL TELEFPHONES IN THE STATION ARE BUSINESS PHONES., THEY ARE
NOT T0O BE USED FOR PERSONAL CALLS, THIS ALBO APPLIES TO ALL STAFF
MFEMBERS ,

10, SENIOR EDITORS HAVE THE AUTHORITY TO RELIEVE ANY NEWSMAN OF
HIS SIXTH WORKING DAY POR INFRACTIONS OF THESE RULES. REPEATED
VIOLATIONS WILL BE CONSIDERED GROUNDS FOR DISMISSAL,




W=NUS STANDARD OPERATING PRO(E DURE NUMBER 1
4:7!0::

REQUIREMENTS FOR EMPLOYMENT AS A W=NUS NEWSMAN

1. PREPERABLY A COLLEGE GRADUATE WITH MAJOR IN SPEECH/JOURNALISM,
ENGLISH/HISTORY OR COMMRNSURATE EXPERIENCE AS A NEWSMAN, PREFECRABLY
A NEWS DIREGTOR AT A RADIO STATION IN A MAJOR OR NEAR=MAJOR RADIO
MARKET., 1IN THIS CASE, A MINIMUM OF FIVE YEARS RADIO NEWS EXPERIENCI
IS REQUIRED.

2. APPLICANT SHOULD POSSESS SKILES OF GATHERING, WRITING, EDITING AN)
PRESENTING A PROFESSIONAL NEVWSCAST.

3. AIR PRESENTATION SHOULD POSSESS EXCELLENT VOICE QUALITY, PREFERABL!
IN LOWER KEY, FLAWLESS PRONUNCIATION, AND SHARP DICTION,

iy, WE EXPECT EACH APPLICANT TO BE AMBITIOUS, EAGER TO LEARN, AMIABLE
AND POSSESS A STATE OF CHARACTER ABOVE REPROACH,

5. EACH APPLICANT IS REQUIRED TO SUBMIT A RESUME COMPLETE WITH
PERSONAL, CHARACTER AND EMPLOYMENT REFERENCES, EDUCATIONAL CREDITS,
A DETAILED BACKGROUND OF HIS NEWS PERFORMANCE, PHOTOGRAPH AND

A SAMPLE OF HIS NEWS WRITING.

6. AN AUDITION TAPE IS MANDATORY, PREFERABLY A 15-MINUTE NEWSCASTS.

7. A PERSONAL INTERVIEW WITH THE i*’iANAGING EDITOR AND STATION MANAGER
IS REQUIRED PRIOR TO EMPLOYMENT .

8, IF HIRED, NEWSMAN IS ON A THIRTY (30) DAY TRIAL PERIOD, AT THE
CONCLUSION OF THIS PERIOD HIS PERFORMANCE IS RATED BY STATION
MANAGEMENTY AND IT IS DETERMINED IF HE SHALL REMAIN WITH THE W-NUS
STAFF .

9. IP NEWSMAN REMAINS FOLLOWING THIRTY (30) DAY TRIAL PERIOD, HE IS
REQUIRED TO JOIN THE AMERICAN FEDERATION OF TELEVISION AND RADIO
ARTISTS, IF NOT ALREADY A MEMBER,

10, STATION MANAGEMENT HAS THE PRIVALEGE TO ASSIGN APPLICANT TO
ANY WORK SHIFT IN COMPLIANCE WITH UNION REGULATIONS,




W=NUS STANDARD OPERATING PROZ DURE NUMBER 1
C—“'O‘:

REQUIREMENTS FOR EMPLOYMENT AS A W=NUS NEWSMAN

1, PREFFRABLY A COLLEGE GRADUATE WITH MAJOR IN SPEECH/JOURNALISM,
ENGLISH/HISTORY OR COMMENSURATE EXPERIENCE AS A NEWSMAN, PREFERABLY
A NEWS DIRECTOR AT A RADIO STATION IN A MAJOR OR NEAR=MAJOR RADIO
MARKET, 1IN THIS CASE, A MINIMUM OF FIVE YEARS RADIO NEWS EXPERIENCL
1S REQUIRED.

2, APPLICANT SHOULD POSSESS SKILES OF GATHERING, WRITING, EDITING AN)
PRESENTING A PROFESSIONAL NEVSCAST.

3. AIR PRESENTATION SHOULD POSSESS EXCELLENY VOICE QUALITY, PREFERABL.
IN LOWER KEY, FLAWLESS PRONUNCIATION, AND SHARP DICTION,

4, WE EXPECT EACH APPLICANT TO BE AMBITIOUS, EAGER TO LEARN, AMIABLE
AND POSSESS A STATE OF CHARACTER ABOVE REPROACH,

5. EACH APPLICANT IS REQUIRED TO SUBMIT A RESUME COMPLETE WITH
PERSONAL, CHARACTER AND EMPLOYMENT REFERENCES, EDUCATIONAL CREDITS,
A DETAILED BACKGROUND OF HIS NEWS PERFORMANCE, PHOTOGRAPH AND

A SAMPLE OF HIS NEWS WRITING.

6, AN AUDITION TAPT IS MANDATORY, PREFERABLY A 15=MINUTE NEWSCAST:

7. A PERSONAL INTERVIEW WITH THE MANAGING EDITOR AND STATION MANAGER
IS RRQUIRED PRIOR TO EMPLOYMENT,

8, IF RIRED, NEWSMAN IS ON A THIRTY (30) DAY TRIAL PERIOD., AT THE
CONCLUSION OF THIS PERIOD HIS PERFORMANCE IS RATED BY STATION
MANAGEMENT AND IT IS DETERMINED IF HE SHALL REMAIN VITH THE W=NUS
STAFF

9, 1IF NEWSMAN REMAINS FOLLOWING THIRTY (30) DAY TRIAL PERIOD, HE IS
REQUIRED TO JOIN THE AMERICAN FEDERATION OF TELEVISION AND RADIO
ARTISTS, IF NOT ALREADY A MEMBER,

10, STATION MANAGEMENT HAS THE PRIVALEGE TO ASSIGN APPLICANT TO
ANY WORK SHIFT IN COMPLIANCE WITH UNION REGULATIONS,




W=NUS STANDARD OPERATING PROC DURE NUMBER 1
-‘j:lD«-‘—?
REQUIREMENTS FOR EMPLOYMENT AS A W=NUS NEWSMAN

1. PREFFRABLY A COLLEGE GRADUATE WITH MAJOR IN SPEECH/JOURNALISM,
ENGLISH/HISTORY OR COMMEMSURATE EXPERIENCE AS A NEWSMAN, PREFERABLY
A NEWS DIRECTOR AT A RADIO STATION IN A MAJOR OR NEAR=MAJOR RADIO
MARKET, 1IN THIS CASE, A MINIMUM OF FIVE YEARS RADIO NEWS EXPERIENC!
IS REQUIRED,

2, APPLICANT SHOULD POSSESS SKILSS OF GATIIERING, WRITI!NG, EDITING AN
PRESENTING A PROFESSIONAL NEVWSCAST,.

3. AIR PRESENTATION SHOULD POSSESS EXCELLENT VOICE QUALITY, PREFERABL.
IN LOWER KEY, FLAWLESS PRONUNCIATION, AND SHARP DICTICN,

&, WE EXPECT RACH APPLICANT TO BE AMBITIOUS, EAGER TO LEARN, AMIABLE
AND POSSESS A STATE OF CHARACTER ABOVE REPROACH.

5. EACH APPLICANT IS REQUIRED TO SUBMIT A RESUME COMPLETE WITH
PERSONAL, CHARACTER AND EMPLOYMENT REFERENCES, EDUCATIONAL CREDITS,
A DETAILED BACKGROUND OF HIS NEWS PERFORMANCE, PHOTOGRAPH AND

A SAMPLE OF HIS NEWS WRITING.

6, AN AUDITION TAPE IS MANDATORY, PREFERABLY A 15-=MINUTE NEWSCAST.

7. A PERSONAL INTERVIEW WITH THE MANAGING EDITOR AND STATION MANAGER
IS REQUIRED PRIOR TO EMPLOYMENT .

8, IF HIRED, NEWSMAN IS ON A THIRTY (30) DAY TRIAL PERIOD., AT THE
CONCLUSION OF THIS PERIOD HIS PERFORMANCE IS RATED BY STATION
MANAGEMENT AND IT IS DETERMINED IF HE SHALL REMAIN WITH THE W-=NUS
STAFF o

9, 1IF NEWSMAN REMAINS POLLOWING THIRTY (30) DAY TRIAL PERIOD, HE IS
REQUIRFD T0O JOIN THE AMERICAN FEDERATION OF TELEVISION AND RADIO
ARTISTS, IF NOT ALREADY A MEMBER,

10, STATION MANAGEMENT HAS THE PRIVALEGE TO ASSIGN APPLICANT TO
ANY WORK SHIFT IN COMPLIANCE WITH UNION REGULATIONS,




October 16, 1964

ALL W=NUS-men
Jack Fiedler

Pronunciation

Of paramount necessity for the professional sound of W-NUS
is correct pronunciation by WeNUS air men., Proper pronunciation
is expected by the listener, required by the station.

Recently, we've been guilty of committing the most sinful
pr.nunciation errors, demonstrating ghastly ignorance of places
and people appearing in the news., To wit: "Buttom" like shirt
button for Jim Bouton, New York Yankees; offbeat name calling
of Urbana and Cairo in Illinois; "Jesa-sue~it'' for Jesuit;

plus a rash of phonetic twists of common nouns, adjectives,

and adverbs, not to mention plain fluffs.

It is the respounsibility of the managing and senior editors to
post pronunciation PBuides or re-pccuring news names. There is
an NBC pronunciation guide and dictionary in the preparation
room. It is the final responsibility of cach and every newsman
tpo review his upcoming newscast copy and KNOW the correct
pronunciation of each and every word. Such may even entall
outside reading, even pf the dictionary.

The point is, we, with other virtues, are certainly expected to
sound knowledgeable. We can't possibly, when we blow so many
simple words in the English language.

The point is: If we're to say it, let's say it correctly....

a cardinal rule,

Jack Fiedler
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WeaNUS will carry a maximum of 16 commercials per hour, regardless of lengtho

There will be a maximum of L, commercials per 15 minute newscast segment, regardless of
iengthe

We will guarantee 10 minutes protection from competitive accounts of specific categories,
and attempt to give 15,

In all cases possible, we will voice live copy on Tape Cartridge, backed by appropriate
mugic,

We will aceept 30, 20 or 10 second copy but at a rate equal to 80% applicable to the
appropriate one minute frequency rate.

Without exception, trenscribed commercisls will be a maximum of':

60 seconds for one minute announcements
30 gseconds for 30 second announcements

(20 gecond and 10 second announcements normally would be a maximum of 20 and 10
seconds respectively, but this is not critical with our rate at 80%Z of the one
minute for 30 seconds or LESS)

Ilive copy guides for this format ares
one=minute commercial = 130 phonetic words maximum for effective selling
30-second commercials « 65 phonetic words for effective selling
20-second commercials « L5 phonetic words for effective selling
10=second commercials « 15 phonetic words maximun

Transcriptions and copy are to be at the studios by 3 PM preceding day of broadcast.
Overlength copy is automatically subject to immediate cubtting to fit maximum time

A1l copy is spbject to approval and acceptance by station. Keep in mind that copy of bad
taste, false claims, misleading nature or for unacceptable products will be rejected auto-
matically,

Commercials should be in overall keeping with our format. Those that are not (screamers,
irritating, big borax, etc.) will be rejected.

It i® our desire and responsibility to exercise every effort to pz
at the same time adhere to our responsibilities as a broadcas
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Jack Fiedler October 1, 1964
cc: Larry Webb

Don Keyes Subject

The following points were discussed at a meeting between Jack Fiedler,
Larry Webb and myself on Friday, Septemb er 25th in my room at the
Sheraton-Chicago Hotel, They are entered here as a matter of record.

1.) Detected extreme sibilance in announcer's delivery

in Harris Mortgage Company commercial. Announcer was
Webb., We discussed and suggested either a different mike
be used or he see a dentist,

2.) UPI Audio has passed its one month trial period and is
now on a one=-year contract,

3.) I recommended the hiring of five persons to drive the
three telesign trucks on an 18 hour a day basis. Possibly
three trucks rolling during the day and two in the evening.
This matter was not resolved.

4,) Frank Walker, the janitor, is now delivering the Bulldog
Editions of the city papers to the transmitter each morning
when he comes to work.

5.) We will not tape portions of the all-night shift, at least,
for the present. I will take another look at this down the line,
but for now we wish to put our best foot forward.

6.) Isuggest that Joe Long be sent to Chicago for the purpose
of setting up and executing November broadcast election
coverage. Roy Nichols can handle it 6r KLIF, I will run

this by GBM,

7.) The Wall Street Journal wire service is still not resolved.
We are waiting to hear from their New York office,

8.) Mitch and I inspected the helicopters with the idea of
placing advertising material in them., We are both cool on
the idea due to the limited number of passengers carried by
the helicopter as well as the additional expense of installing
lightweight medal frames to hold posters.




9.) The idea of an ad in The Wall Street Journ al has been
ruled out due to excessive cost,

& ld.) Station will subscribe to ""Newscript'', This is a religious
newletter published by the Massachusetts Council of Churches and
we will use it for religious news. Webb will also check with
religious editors of the various papers to determine how their
various religious items are obtained.

11.) Webb has obtained a copy of the NBC pronunciation guide
for newsroom reference, Suggest all stations do likewise.

12,) All newsmen are encouraged to write and record
editorials for W-NUS but, naturally, they will not be
broadcast without the express permission of Jack Fiedler.

The following notes were also covered and pertain to a monitor of the station,

( 1)1t is important that during morning traffic, one of our top

" three stories be that story which receives page one attention
from the Chicago Sun Times., Our thinking being that although
the news itself may be somewhat stale in our estimation, the
listener will hear it first on radio before he has a chance to
peruse his morning paper. When he does so, he will realize
that that story is old to him since he has heard it on W-NUS,

An announcer mispronounced Sonoma County,

A commercial for Compoz featuring the voice of Jocko Henderson,
a Negro deejay, was still on the air on W-NUS, It was removed.

The following is recorded as a matter of format. After the first
commercial and preceding the first news story, the announcer
says, '"Now the news...' This serves as a springboard from
the commercial into the news itself and is especially useful
when the commercial has a live tag.

Too many of the guest editorials sound like cute feature stories
rather than thought~provoking editorials on interesting or
pertinent subjects.

/ Webb cautioned again to be sure and maintain an accurate political
file showing that all candidates have received equal mention.

The re-write involving Goldwater being in Boston was too long
and drawn-out and was actually wasted time. This was done
by John Evans.




WeNUS POLICY

Re: FOOTBALL Q(‘ORES

COLLEGE FCOTBALL

Thursday and Friday night college scores; These will be given by quarters,
nalf, three quarter or final as they come in on the SPORTS BUREAU up to

22 OO AM the following morning., Chicago area college scores on Thursday and
Friday nights will also be given, where logged as Chicago scores, the second
and fourth quarter hour newscast up to 2:00 AM the following morning.
Starting at 6:00 AM the following morning on the SPORTS BUREAU, ONLY college
and area college scores of the preceding night will be given up to 10:00 AM
and dropped,

aturday afterncon college scoress We will give scores for the top 20 Saturday
afternoon college games, 7These games will be pre-determined weekly by the
managing news editor and so lilsted in the printer and news prep rooms on W=NUS
football score sheets, We will give scores as they come in by quarter, half,
three quarter or final on the SPORTS BUREAU only except for local area college
scoxesD and these on a running basis each quarter hour, All Saturday aftermnoo:
college scores, top 20 games or local area will be carried to 8:00 FM Saturday
night and dropped, but then picked up again and given with Saturday night
scores on the Sports Bureau 10-11 PM,

Saturday night college scoress We will start these as they come in which
should be at 8:00 PM. <1hese scores will be in addition to the top 20

Saturday afternoon gaemes and local area Saturday afternoon games premselected“
on W=NUS football score sheets. We'll give scores of all major Saturday night
college games and local area college games up to 2:00 AM the foliUWIng moxrning.

Sunday, morning recap of college scores: On the Sunday morning SPORTS BUREAU
from 6:00 AM to L1:00 AM, we'll give a run-down of how the top ranked college
teans fared the previous day along with local area Saturday night college
scores,

PFROFESSIONAL FOOTRALL

Night cames: As soon as pro football night scores come in, we'll start giving
them by quarter, half, three quarter or final on the SPRTS BUREAU except
that we'll give GREEN BAY PACKER AND CHICAGO BEAR scores on a running basis
or finals alsc with Chicago sports scores on second and fourth quarter hour
newscasts.

undky afternoons: We’ll start with pro scores as soon as they come in and
give them by quarter, half, three quarter or final on the SPORTS BUREAU except
that we®ll give Chicago Bear and CGreen Bay Packer scores on a running or final
basis with Chicago scores in the second and fourth quartur hour newscast.

We will carry pro scores of Sunday up to 2:00 AM the following Monday morning

HIGH SCHOOL SCORES

Because there are so many and would add clutter to the format, we will not
initially give hlgh school scores, However, on certain apeclfxeﬁ games later
on, we may well give scores and future instructions will cover this.
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HOW TO GIVE FOOTBALL SCORES...Group and so specify as college or professional
if both occur on same day or night. Give local college area or Bear and
Packer pro games first in college or pro grouping. Give scores specifying

at the quarter, half or end of three quarters. first, followed by leading
team first with score and losing team with score. Group college scoreg=e
local first, then by Midwest, East, South, Southwest, West, Far West,

Night games will so be specified., College scores will be given by school
only and pro scores by city name and team name,

Thus, football scores would be given like this:

FROM THE W-NUS 1390 SPORTS BUREAU,.IN COLLEGE FOOTBALL THIS AFTERNOON,..
(Area scores first) FINAL, NORTHWESTERN 14, PURDUE NOTHING.
ILLINOIS 36, INDIANA 7
(Divide by sector) IN THE MIDWEST...
AT THE HALF, OHIO STATE 6, MISSOURI 6
AFTER ONE QUARTER, MICHIGAN STATE 3, MICHIGAN O
AT THE END OF THREE QUARTERS, IOWA 7, IOWA STATE 7
FINAL SCORE, NEBRASKA 10, OKLAHOMA O
IN THE EAST....
Scores in proper manner
THE SOUTH .6 e
Scores in proper mamer
THE SOUTHWEST. - .
Scores in proper manner
THE WEST o ccae
Scores in proper
THE FAR WEST,..co0
Scores in proper manner
PROFESSIONAL FOOTBALL, .
THE NATIONAL FOOTBALL LEAGUE..
CHICAGO BEARS 7, PHILADELPHIA EAGLES
NEW YORK GIANTS 14, DALLAS COWBOYS 9
BIC: o s

IN THE AMERICAN FOOTBALL LEAGUE...
Continue scores in proper manner
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THE 6@\0 i_@ulow STATIONS/MEMORANDUM

To Jack Fiedler Date September 10, 1964

cc: Larry Webb

Don Keyes Subject

The following points were discussed by Gordon McLendon in your office
at 3:15 PM, September 4, 1964. They are pertinent to the operation of
W-NUS and are hereby recorded for future reference.

1.) Fewer beepers, UPI audio inserts, etc., and more hard news.
2.) Watch announcers for mispronunciation. Word cited was ''blatant''.

.) Do not allow news of peculiar interest to Negroes to dominate any
particular newscast.

Watch out for excess of presidential campaign news coming up
shortly. !

Cordell is not to do any newscasting.
Stan Major's delivery too fast.

Discussion program ''Vocal Point'" needs more explanation on
the part of the announcer. The question should be explained,
asked, answered, via telephone beeper, then re-capped by our
announcer. Fiedler and I later discussed this and decided that
we needed at least two parties with beeper calls.

Producer's story : Gene Autry's sale of his interest in the Sahara
Motor Hotel was cited as good example.

Newscasts do not repeat enough of the key stories. Policy set at
14 stories per newscast including sports, weather, editorials, etc.

Stop mentioning UPI audio and refer to it as '"The W-NUS Overseas
Line.'" When introing, use '""W-NUS takes you now to ( name )
in ( location ) sl

We need promos on the number of newsmen and the various news
services.

Promote Wall Street Journal wire when obtained.

Weather forecast running too long.




Sports news a bit overdone on certain stories. Needs greater
variety.

Policy established that UPI audio will be held to one insert per
newscast maximum and restricted to 30 seconds in length. No UPI
audio inserts are to go on the air unless they are really good, really
newsworthy.

Delivery too rapid in most instances.
Round off long detailed figures when they occur in a news story.

The three top stories of the day should be covered in all news-
casts.

Arrangements should be made for station to receive all early news -
paper editions as soon as they hit the streets. Mechanical problems
here.

Producer's stories are not to be kickers. They should be pre-
dominantly human interest stories of a hard news nature with
name appeal in many instances ( Gene Autry sells the Sahara ).
They are to be written with short sentences, using words that
are easily understood.

Dave Ward is to determine what publications we will wish to obtain
for sources for producer's stories.

It is possible that the producer, Dave Ward, will move to 230 North
Michigan and relay his writing by teletype to the studios. Fiedler
investigating teletype possibilities.

In the interest of extending the length of time devoted to actual
news coverage, the promo appearing in the center of the newscast
was eliminated. We now have 8 full series of promos which are
spread over a 2 hour period. They have four promos per hour
for two hours until they repeat.

Later notes from GBM and myself before concluding the Chicago
visit:

1.) The Magikist sign on the Dan Ryan Expressway makes no
mention of '"all-news radio''. Fiedler will check.

2.) In addition to the titles Managing Editor, Senior Editor, and
Associate Editor, some newsmen will be designated as
Day Editor, Night Editor, etc. Fiedler and I decided that
the titles City Editor, State Editor, Junior Editor, would
be overdoing it. However, we will refer to the UPI audio
correspondents as Contributing Editors, Overseas Editors
and, occasionally, Washington Editors, by way of intro-
ducing them when the inserts are used.




Fiedler is to get with Aaron Gold and remind him that

he ought to get a lot of column mentions when the various
columnists return from vacation. Fiedler is also to supply
Gold with column fodder.

We are to monitor ballgames to get up-to-the -minute
scores, especially for Chicago games. W-NUS, by its
very nature, cannot afford to have late ball scores on
the air.

Evans needs to pay closer attention to the format. Also,
his delivery, says Fiedler, 'is sounding pontifical."

Two slight revisions were made in the format and they
are as follows:

a.) Just between the station i.d. and news intro, the
newscaster is to say, ''...and now, W-NUS at 11:15 PM. "

b.) At the end of the newscast immediately following the
weather forecast, the newscaster is to say, ''Next
W-Newscast, immediately."




’ MEMO
2 OCT 64

SUBJECTs TRAFFIC REPORT FEATURE

ALL W=NUS ASSOCIATE AND SENIOR EDITORS
WEBB

-

1, ONE OF OUR LISTENERS TOOK THE TIME TO WRITE, AND SUBMITTED A
GOOD SUGGESTION, HE REQUESTED THAT WNUS BROADCAST THE TIME OF
SUNSET EACH DAY AND AT THE SAME TIME REMIND MOTORISTS TO MAKE SURE
"HEIR AUTO LIGHTS ARE ON,

2. I THINK THIS WOULD BE A WORTHWHILE FEATURE IN OUR AFTERNOON
DRIVE-TIME TRAFFIC REPORTS,

SINCE THE PERTINENT WEATHER DATA MOVES ON THE WEATHER WIRE
| THE EARLY A.M,, SENIOR EDITOR RAY WILLIAMS WILL MAKE SURE THAT
THE SUNSET TIME IS POSTED ON THE PREP-ROOM WINDOW,

L, 'THOSE EDITORS DOING AFTERNOON DRIVE-TIME REPORTS SHOULD MENTION
SUNSET TIME IN HOUR OF OCCURENCE, FOR INSTANCE IF SUNSET WAS AT
5:56 HE WOULD MENTION SUNSET ON THE THREE TRAFFIC REPORTS PRECEEDING
OCCURENCE,

5, FORMAT: SUNSET IN MINUTES AT PoMo

e

e ——

A REMINDER FROM W-NEWS THAT ALL DRLVERS ARE REQUIRED TO HAVE THEIR

LIGHTS ON AT SUNSET, DRIVE SAFELY.

6, THIS SAME IDEA WORKED WELL AT THE MC LENDON STATION IN SAN ANTONIO
(KTSA), IT WILL BE AN EXCELLENT FEATURE DURING DRIVE TIME,

62, i «\«(3 \M((:l\“’(T b v C\(,(.D VO A
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WNUS STANDARD OPERATING PROCEDURE NUMBER 35
2 OCT 64

TOz ALL SENIOR AND ASSOCIATY EDITORS
FRg WEBB

CARBON COPY OF' PPOGRAM LOG

IT §ILL BETHE RESPONSIBILITY OF THE SENIOR OR MANAGIN

Dildi X LNG

DUTY TO MAKE SURE THAT A CARBON COPY C-F THE CURRENT PRO(

TED LN THE PREP-ROOM, ~THE DAILY IS MADE UP IN TWO SEGMENTS.

JL'E’C:%R; IT WILL BE NECESSARY TO ! THE LOG BEFORE MIDNIGHT ):.NJ)
ORE NOON EACH DAY,

BE THE RESPONSIBILITY OF EVERY EDITOR TO l,.u)\.lx THE CARBON
[ PROGRAM LOG PRIOR TG GCING ON THE AIR, ON OCCASION, I

T’i.b’j‘ "ITOR,: ENTER THE CONTROL ROOM WITHOUT KN( \'-f.[.-lzvu‘;tt, OF .m.L

iR CONTENT IN THEIR NEWSCAST,

- ONE OF THE PRIMARY REASONS FOR CHECKING JARBON COI
EPARE FOR LIVE TAGS FOR COMMERICEALS, MR, "‘Y".l LER POINTS
'E‘. ’"’K‘AGS ARE NOT FOR HARASSMENT, BUT REALLY ONLY .l.*{.;?.?. LACH

ENCE, OTHERWISE, EACH L .7.\7 E TAG WOULD HAVE TO
'].”' RUN IN SHIFT, ACCORDING TO UNION RUGULATIONS,

ANOTHER REASON FOR CHECKING THE CARBON COPY, IS SO
I YOUR NEW3 CONTENT, IF YOU HAVE A HEAVY COMMER
> QUARTER HOUR THIS IS MOST IMPORTANT,

J...

DON°T RELY ON THE ENGINE TO TELL YOU THAT YOU'VE A LIV
)k AND A COMMERICAL THERE, THE ENGINEER HAS HIS HANDS

LET?S DO IT RIGHT THE FIRST TIME, LIVE ‘.=.‘AU. THAT
TIMES RESULT IN COMMERCIAL HA\L -'U}’Sono‘,ﬁﬁ OR 30 SECONLE
’E BEEN SOLD TO ANOTHER SPONSOR OR USED FOR MORE NEWS

“'FCTK AND DOUBLE=CHECK THE CARBON COPY OF THE PROGRAM
EVERY TIME YOU PREPARE FOR A NEWSCAST,

(]




ALL W-NEWS SENIOR AND AS3OCIATE EDITORS
WEBB

SUBJECT: SPECIAL SPORTS COVERAGE

1, THE WORLD SERIES WILL BE COWERED ON WNUS WITH RUNNI HALF =1

E MARIES, AS SOON AS EACE HALF INNING IS COMPLETED, 3 LF INNING
SUMMARIES WILL BE BROADCAST IN ADDITION TO REGULAR UP-TO-THE-MINUTE
”"07‘“" ON "SPORTS BUREAU" AND "SCORE'" FORMAT,

2. EDITORS WILL ACTUALLY KEEP A SCORECARD FROM PLAY-BY-PLAY ON WES
UNION TICKER, AND COMPOSE HALF INNING kL‘i“"i.ﬁ.‘t\.).’ FROM THE SCORECARD,

3, 1 WILL EXPLAIN THIS IN DETAIL WITH THE AFTERNOON SHIFT,
&, AN EXAMPLE OF A HALF-INNING BREAK-IN WOULD BE AS FOLLOWS:

¥ FROM THE W-NEWS 13-90 SPORTS BUREAU HERE IS THE LATEST SUMMARY ON
WORLD SERIESg

ERN

THE

IN THE TOP HALF OF THE SECOND INNING, LEAD-OFF BATTER BOBBY Pi CHARDSON

SINCGLED TO CENTER., ROGER MARIS, BATTING SE‘“’ONB, GROUNDED INTO .
DOUBLE=PLAY, MICKEY MANTLE THEN FLIED OUT TO LEFT FIELD,
AFTER ONE AND A HALF INNINGSo....
THE YANKEES NO RUNS, 0\1"
THE CARDINALS 1 RUN, TWO }
STAY TUNED FOR FURTHER E"v‘ﬂi‘LS

1'?::‘.? CT VE NOW, Ok RTS Bl STORIES
S | HALF

W-NEWS WILL ALSO HAVE A COF".}ES'N}“"’S.lei.\.‘“. FT», ;

{PIC GAMES, BEGINNING OCTOBER &8TH £l *’n’?i‘iu

K SPANGLER COVERAGE WILI. CONSIST OF o 1132.*,9 OHF' 1

ENGTH Am} 5 BEEPERS 30 SECONDS IN LENC SZ'»RU.OL :
STRUCTED TO JUDGE EACH REPCRT FOR 5 VALUE

ICT TO ANY U, P, I, REPORTS
ANCE THAT OUR OLYMPIC COVERAGE V
. DICTATE WHERE THE REPORTS ARE

. BFFECTIVE NOW, ON ALL SPORTS BUREAUS AND STORI _.,3 A."-
LYMPICS, '3TL}’..BOA?D THE FACT THAT W-NEWS WILL HAVE AN
B ”’0’1 CONTINUOUS AND COMPLETE COVERAGE,




MEMO
5 OCT 64

TO: ALL W-NEWS SENIOR AND ASSOCIATE EDITORS
FR: WEBB

SUBJECT: POLITICAL COVERAGE

1, EFFECTIVE NOW, ONLY ONE POLITICAL STORY WILL BE BROADCAST ON
EACH W-NEWSCAST.

2, EACH STORY WILL CONTAIN EQUAL COVERAGE FOR THE CANDIDATES
INVOLVED THE SPECIFIC CAMPAIGN,

3. EXAMPLE: IF YOU USE A POLITICAL STORY CONCERNING THE ILLINOIS
GUBENATORIAL RACE,; 00 0o YOU WOULD GIVE EQUAL COVERAGE TO BOTH
DEMOCRAT INCUMBENT KERNER AND G, O, P, CHALLENGER PERCY, HOWEVER,
THAT WOULD BE ON THE POLITICAL STORY ON THAT NEWSCAST, THERE
WOULD BE NO, JOHNSON-COLDWATER, MILLER-HUMPHREY EYTC,

b, I HAVE INSTRUCTED EACH SENIOR EDITOR TO MAKE SURE THAT
EQUAL COVERAGE IS PROVIDED CANDIDATES ON ALL NEWSCASTS,

S, ACTUALITIES: 1IF YOU USE A JOHNSON ACTUALITY ON A SPECIAL
COMMENT 60, YOU MUST FOLLOW WITH AN ACTUALITY BY GOLDWATER ON THE
SAME NEWSCAST,

6. AT ALL TIMES, MAKE SURE YOUR POLITICAL STORIES ARE NEWSWORTHY,

POLITICS IS NOT FILL MATERIAL, MAKE SURE, IF AT ALL POSSIBLZ, THAT
THEY CONTAIN SOME DEGREE OF HARD NEW3,

7. UNLESS THERE IS SOME SPECTACULAR DEVELOPMENT OR STATEMENT FROM
ONE OF THE CANDIDATES, DO NOT USE POLITICAL FOR LEAD OR HEADLINE
MATERIAL, LET°S SAVE THE HEADLINES FOR WOVEMBER THIRD,




WNUS STANDARD OPERATING PROCEDURE NUMBER &
2 OCT 64

TOgs ALL SENIOR AND ASSCCIATE EDITOR
FR: WEBB

SUBJECT: "BULLDOG® NEWSPAPER EDITIONS

1, 1T WILL BE THE RESPONSIBILITY OF THE MANAGING AND SENIOR EDITORS
TO CHECK ALL NEWSPAPER EDITIIONS AS SOON AS THEY ARRIVE AT THE
STATION., PURPOSE OF THIS IS TO:

A, CHECK FOR STORIES NOT BROADCAST ON WNUS.

B, FIND OUT WHAT STORIES ARE LEAD MATERIAL FOR MORNING TRAFFIC
PERIOD,

C, CHECK EDITORIAL CONTENT

D, CHECK LOCAL SPORTS DEVELOPMENTS

2., SENIOR EDITOR RAY WILLIAMS WILL BE RESPONSIBLE FOR CHECKING
THE TRIBUME AND THE SUN-TIMES, SENIOR EDITOR GARY FULLER WILL

BE RESPONSIBLE FOR CHECKING THE DAILY NEWS AND THE AMERICAN,

3. EACH SENIOR EDITOR WILL CLIP THE EDITORIAL SECTION FROM THE
NEWSPAPERS AND PLACE ON THE EDITORIAL HOOK IN THE PRINTER ROOM.

&, IT WILL BE MANDATORY THAT NEWSPAPERS BE KEPT ON FILE FOR
A PERIOD OF AT LEAST ONE WEEK, WE WILL USE THE BOTTOM DRAWER
OF FILING CABINET IN PREP=ROOM FOR OUR NEWSPAPER MORGUE.

S, IT WILL ALSO BE MANDATORY THAT STORIES GIVEN TOP PLAY IN THE
NEWSPAPERS, BE GIVEN TOP PLAY ON OUR STATION, NATIONAL PROGRAM
DIRECTOR, DON KEYES, BROUGHT UP AN EXCELLENT POINT, WNUS IS THE
"NEWSPAPER OF THE AIR'' AND EVERY WNUS LISTENER SHOULD BE SO
FAMILIAR WITH WHAT’S ON THE FRONT PAGE OF ANY EDITION, THAT HE
SAYS TO HIMSELF,' CH, I DON'T HAVE TO READ THAT, I ALREADY HEARD
IT ON WNUS,"

6, IN AN UPCOMING S, O, P, I WILL DISCUSS RE-WRITE FROM NEWSPAPERS,

7. CHECK AND RE-CHECK THE EARLY EDITIONS, THEY WILL CERTAILNLY
BE A VALUABLE GUIDE TO NEWSCAST MAKE-UP,
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Gordon McLendon

Don Keyes Subj

On July 8, 1965, WNUS experimented with the new 20-minute newscast
format and found it a considerable improvement over the previous 15-
minute format. A meeting was held in my room at the Palmer House
during which the format was discussed and refined. Those present were
Jack Fiedler, Larry Webb and L.

This memo is an itemized report of that meeting.

1.) Each newscast will be 20 minutes long and will have five commercial
avails.

2.) This will result in 15 rather than 16 avails per hour, but since WNUS
is not commercially heavy at this time, this policy will be adhered to until
such time as we wish to increase the rates or provide a 16th availability.
Commercials will be played within the newscast at 0:30, 4:30, 9:30, 14:30,
17:30. There will be no clustering at the moment.

3.) The additional time gained through this expanded format will be used

for:

The most important story of the newscast.
Sports news.

Business news.

News of interest to women.

4.) MIDDLE HEADS -- The middle heads will be moved to a position just
before the third commercial rather than just after it as has been the procedure.

5.) SPECIAL L D.'s -- In order to incorporate the required FCC station L. D.'s
on the hour and half-hour, the proper station identification will be tagged on

the end of any promos run in that time period. In other words, a promo
concerning the news button, for example, would have as its last line, "WNUS,
Chicago. "

6.) NCSA's -- Inthis new format, NCSA's will be broadcast at 20 and 40

minutes past the hour, immediately following the weather.

7.) BUSINESS BRIEFCASE -- This expression will be dropped in favor of

""Business and Financial News."




8.) WOMEN'S NEWS -- We're all agreed that we wish to expand in thi

area and the only point of our discussion was just how to do this. At

1

present, Fiedler is pursuing the idea of hiring an experienced, femal

innouncer -reporter, whose duty would be to glean, re-write, and record
between 20-30 news stories each day, that are of particular interest to
women. Subjects are, but not restricted to, gossip, children, education,
health, money, society, fashions, home products, etc.

It is proposed that each afternoon this woman record these stories and
that they be played back within the newscast the following day. We feel
that a woman's voice for this particular feature will help point out the

fact that this news is of special interest to women. This will eliminate
the need for a newsman saying, in effect, ''And now, here's something for
the ladies.!" I think the use of a woman's voice should serve as an excel-
lent promotional vehicle to call attention to the fact that we have something
special for the female audience. Lest we drive away the male listener,
this woman will not be referred to as the '"women's editor''. She will have
some other title ( perhaps ""special features' ), which will not necessarily
indicate that what she has to offer is of interest only to women. We will
get this on the air as soon as possible.

9.) DOKORDERS -- Fiedler wanted three Dokorders. I have ordered
them through Charlie Payne.

10.) NEWS INTROS -- We need new news intros and we will have them built
around the musical theme of Beethoven's Fifth Symphony. I am having a
custom recording made of this since the classical arrangements are far too
ponderous.

11.) A Deagan Chime will be used to punctuate the beginning and ending of
the various newscasts during the thrice hourly time checks. The structure
will be as follows:

NCSA --"WNUS time ( chime ) 10: 40" ( slight pause )
News Intro for next newscast

It is felt that this chime will help acquaint the listener with the new 20~
minute format, at least at the outset.

12.) Fiedler and Webb are hereby reminded that promos and promo station
breaks should be instituted as soon as this format is put into effect on a
permanent basis which point out:

a.) That WNUS is expanding its newscast to
provide an even greater service to its listeners.

b.) For the first time in broadcasting, a radio
station is really able to present news in depth.
Since WNUS is not restricted by other program
features, it is able to do this most effectively




and, therefore, ""WNUS is the only station in

Chicago where you can get news in depth."

13.) LISTENING POST -- I pointed out to Fiedler and Webb that the Top 40
promotion '"Listening Post' is certainly adaptable for WNUS., Both agreed

and will pursue it.

Jack Fiedler
Larry Webb




FROM: WEBB
POLICY MEMO July 27, 1965
SUBJECT: 20-=minute newscast

l, Effective this Thursday (July 29th) we will inaugurate the
20-minute all=-news format on WeNUS,

2. Subject change will take effect with the l2~midnight newscast
Thursday morning,

3. Hence, we will broadcast 3 newscasts an hour, compared with
our present l~-newscasts per hour. Each newsman will want to
study this memo to be aware of what each newscast will contain,
etce Senior Editors will want to revise their shift work assigne
ments ass soon as possible,

lio Newscasts will run from:
A. on the hour to 20 minutes past the hour,
Be 20 minutes past the hour to 20 minutes until the hour.
Ce 20 minutes until the hour to the hour,

5. With the format change our commercial content will drop from
16 spots per hour to 15 spots per hour,

6. With the adoption of the news format, it will be mandatory

to have at least 2 hard news type tape cart inserts on each
newscast when carts are available., You may use additional carts,
depending on time, It would be advisable to use more actualities,
for instance, use one voicer and one actuality for the mandatory
carts, Make sure the carts are audible, marginal quality carts
should be eliminated,

T Special note to production: The half hour newscast intro
which we are presently using will be eliminated (since it makes
specific reference to the half hour,) The current newscast
intro's will be used as follows:

PRESENT RORMAT NEW FORMAT

lst Quarter intro will be used on lst cast
2nd t H " s o on 2nd cast
h.th n n " " " on 3Pd Cast

8. Production and Copy: With the new format NCSA's will be at
the end of the newscast, hence all NCSA's with "From the W-News
Sports Desk™ must be deleted or re~recorded minus the "From the
WeNews Sports Desk" tag.

9. Promotional copy and staticm i.,d, copy will have to be
revised, I will prepare this copy, and see that Sue Sellars has
it so it can be assigned recording on Wednssday,

10, Senior Editors will have to build bigger(longer) newscasts
especially in time periods where commercial content is small or
nill,
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11, In order to have a ready "Q" out all NCSA!'s will end with
the phrase "this has been a W«News public service message."

12, Regular hard news features. of the format’will be expanded:

A, The Sports news will be increased from one minute to two
minutes, Henceforth we will eliminate all reference to
W~News sports desk., The only thing that will be referred to
as g "desk"™ will be the Wvlcws city desk,

L. if there is a cormmercial preceding sports, announcer
will say "Sports in a moment," If there is no commercial
announcer will simply seg to sports when it's on cart,

or simply state "in sports,"

2. man recording sports cart will open with "In sports.”
He will close with his name followed by "W«News sports,"

Be The City Desk will be increased from one minute to two
minutes,

l, 1if city desk is on cart, announcer will precede with
"from the W-News City Desk" then seg to cart. If the

City Desk is done "live" it will also be preceded by
"from the WeNews City Desk," On cart City Desk will be
concluded with name, "reporting from the W=News City Deskl

2., When the city desk is on cart the announcer will close
with his name "reporting from the W-News City Desk,"

When done live there will be no name credit at conclusion,
announcer will simply continue cast with his next story
which would be in the state or regional category.

Noon Agricultural Report will continue as it is now,.

l. Introduction: W-News charts the markets,...& summary
of morning farm prices, U. S. Department of Agriculture
commodity report, a direct report from the Chicago
Mercantile Exchange and a look at the midwest weather,
First the Morning Farm Prices: "(announcer than proceeds
with program contant as mentioned)

2. Close: This has been W=News charts the markets,
with a summary of morning farm prices, U. S, Department
of Agriculture commodity report, a direct report from
the Chicago Mercantile Exchange, and the midwest weather,
This is report: or W-News, sports in a
moment,

3. There is no "live" intro for ag desk, announcer
doing newscast simply segs to cart,

ko In the ag report when introducing beeper from
Mercantile Exchange: "Now for a direct report from the
Chicago Mercantile Exchange the world's largest exchange
for perishable commodities, here is .
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School desk will continue as it is now,

l. Intro: We-News School Facts, presented in cooperation
with the Chicago School System, colleges and universities,

2. Close: This has been W=News School Facts presented
in cooperation with the Chicago School System, Colleges
and Universities, Reporting.

3« Announcer doinﬁ newscast simply segs to cart, as
there is not "live" intpoduction,

E, Editorial format will remain the same,

F. Weather format will remain the same, but will include
the Chicago Harbor Forecaest on all newscasts, During the
summer also make sure that you give the humldity reading on
every newscast.

Ge We will continue to break in with late developments and
Bulletins., Intro and close will remain:

l, Intro: "From W=News All~News here is a Bulletin
(late development, sports bulletin, etc.) Datelined

2, (Close: "This has been a Bulletin (late development,
etc.) from WeNews All=News , Stay tuned for further
details,

13, There will be one main addition to our format, and that will
be the inclusion of Business News on 2ll newscasts from 10:20 am
to 8:20 pm, This will be one minute of Business and Financial
news followed by the latest or closing Dow~Jones Stock averages,
Business and Financial News will be programmed Monday thru Friday
at the stated times,

A, It will be the responsibility of the man working the
Qam-5pm shift Mon-Fri to prepare the Business and Financial
News Cartsi,

B. Announcer doing newscast will seg to cart.

C. Intro for segment will be "Here is Business and Financial
News, reporting,"

D, Close will be: "Here are the latest Dow~Jones Stock
averages,

E., Opening Stock Summaries and Noon Stock Summaries or
Stock market stories including active stocks will be
programmed as news stories, preceding business and financial
news,

F. Morning and Afternoon Senior Editors will want to place
strong emphasis on Business News....up to the minute stocks,
This could build up our audience considerably.
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. Vocal Point will remain the same, effective Thursday, Baum
and Shaw will be in charge of Vocal Point.

15, Here is a list of programming items and when they will be
scheduled:

ITEM DESCRIPTION OF WHEN PROGRAMMED

Editorial (always programmed every hour on the 3rd newscast

on 3rd newscast preceaing Uth commercial slot, If there
is no commercial, editorial is programmed
prior to Sports news, Each editorial is
a mixium of one minute. (editorials are
recor%ed in advance containing intro and
close),

Vocal Point programmed onca sach night Monday thru

sSaturday oy the 10:20 pm newscast. Vocal
point is programmed after the third
commercial slio% or if there is no come
mercial, immeliitely following the
expanded or "micdls" headlines., Maximum
length is 5 minutes. (program is
recorded in advance with live intro and
live close)

Agriicultural Report programmed once each day Monday thru
Saturday on the 12:20 pm newscast, The
Agricultural Report is programmed after
the third commercial slot or if there
is no commercialf immediately following
the expanded or "middle'" headlines,
Maximum length is 5 minutes, (program
is recorded in advance containing intro
and close),.

School Facts programmed three times every day on
newccasts at [ :20 pm, 7:20 pm and 9:20 pm.
School Facts is programmed after the
third commercial slot or if there is no
commercial, immediately following the
expanded or "middle" headlines, Maximum
length is 5 minutes. (program is record=-
ed in advance containing intro and close,.

Religious News programmed on Sunday only at 6:40 am,
C:4,0 pme Program length is 20 minutes
(program is pre~recorded).

Hour of St. Francis programmed on Surdny only 6 am Program
length is 15 minuces followed by sports
and weather, malzing total of 20 minutes,
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NEWSCAST ON THE HOUR COMMERCIAL TIMES

1. Recorded news intro

2, "Live" news intro, three short, terse
headlines, personality credits and return
in a moment with details,

3+ COMMERCIAL NUMBER ONEe o ¢ o © o« o o ¢ ¢ o o

o Top three news stories in depth, fole-
lowed by time check

Be COMMERCTIAL NUMBER TWOe o ¢ ¢« o ¢ ¢ o o ¢ o &

6. Traffic report
T Next four stories in order of importance

8, Business Desk (minimum of one minute
followed by stocks)

9., We~News time, Chicago average temperature
degrees

10, STATION PROMO (maximum of 30 seconds)

11, Expanded headlines followed by Full
details of these and other stories on the
next W-Newscast at a

12, COMMERCIAL NUMBER THREE: o o ¢ ¢ o o o ¢ ¢ o

13, CITY DESK (maximum of two minutes)
1, State/Regional Story/stories

15, National stories

16, International stories

17« COMMERCIAL NUMBER FOUR. o e

18. Sports desk (two minutes)

19, COMMERCIAL NUMBER FIVE s+ o o

20e Weather
21, "Livd' Newscast Close
22, NCSA

23. Time Check
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NEWSCAST AT 20 MINUTES PAST THE HOUR COMMERCIAL TIMES

1.
2e

Recorded news intro

"Live" news intro, three short,

terse headlines, personality credits,
followed by return in a moment with
details,

3e
L.

COMMERCIAL NUMBER ONEcesosscocoscnecoosesssssseesec0s30

Top three news stories in depthy

followed by time check

Se
6,

Te
8.
9.
10,

COMMERCIAL NUMBER TWOes e e o.oo-oo-oo-lo.ooooooozui:BO

Traffic Report

City Desk (meximum of two minutes)

Business Desk (one minute & stocks)

STAZION IDENTIFICATLZIOQN..28-28:30

Expanded headlines, followed by

full details of these and other stories
on the next W«Newscast at s

11.
12,
13.
1.
15,
16,
17.
18,
19,

COMMERCIAL NUMBER THREEseesosossssscsecescsnseads30

Thmg ey

School Desk (or Vocal Point, AG Report)

COMMERCIAL NUMBER FOURossesesasscovscnscsssesdls30

Sports desk (two minutes)

COMI\/IERCIAL NUMBER FIVEoQo.l.QO.ocooaocot\0000037:30

Weagther

Live Newscast close
NCSA

Time Check

NOTE: IF ITEM 12 IS NOT SCHEDULED, THIS NEWSCAST IS IDENTICAL
T0 "ON THE HOUR NEWSCAST,"
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NEWSCAST AT LO MINUTES PAST THE HOUR COMMERCIAL TIMES

l. Recorded news intro

2. M"Live™news intro, three short,
terse headlines, personality credits,
and return in a moment with details

3¢ COMMERCIAL NUMBER ONE.cscsccoscscsscsosccssssselilsI0

lte Top three news stories in depth,
followed by time check

5¢ COMMERCIAL NUMBER TWOeesacessevcscsccsscscceesliliz30

6. Traffic Report
7« Next four stories in order ofimportance

8, Business Desk (minimum of one minute
followed by stocks)

9. W=News Time, Chicago average temperature
degrees.,

10, Station Promo (meximum of 30 seconds)

11, Expanded headlines, followed by "Full
details of these and other stories on the
next WeNewscast at ¢

12, COMMERCIAL NUMBER THREEeeeeccscavecsessosccsnsesl9230

13. City Demk (maximum of 2 minutes)

1, State/Regional

15, National

16, International

17, Editorial

18, COMMERCIAL NUMBER FOURececcsocsosesosssscesssseSli230

Sports Desk (two Minutes)

COMMERCIAL NUMBER FIVEscessssssosssssscsnsssesedT230

Weather
Live Newscast close
STATION IDENTCI

Time Check

FICATTIO Neous59230

et




Tos All WeNUS Air Personnel

TIMING, PACE, FLOW, AND DELIVERY

Dead air is lethal to the sound of an all news format, This station must be as
tight as a drum and constantly moving in sound, In short, W-NUS MUST sound
profeasional,

Tt is basic that all WeNUS-men know what will occur in their upcoming newscasta
as well as when it will occur. Therefore, as professional newsmen you will:

1. Check the Lroadcast log copy in the preparation room for comnercials,
NCSA's, and other scheduled format features that will occur in your
upconing newscast,

2. Give to the engineer on duty in advance of your news broadcast audio or
beeper news carts in order of broadcast,

3. Know the proper audio or beeper news cart to cccur in the newscast and
make a smooth verbal transition into it.

4L, Know the format, format phrases and proper use.

S, Give advance and understandable cue alerts and definite final cues to
engineers and other newsmen for a tight segue. Cue will have to be given
visually by hand when you are on the air. One finger for the first cart,
two fingers for the second cart, etc,

6. Review newscast copy in advance of airing for content, correct pronoune-
ciation, clean copy, and phrasing.

7. Actually read your ne&s&ast'oué loud prior to airiné for pace and flow.
W=NUS should be as tight and flowing in overall sound as any good Top 40 statior

Individual pace, flow and delivery technique are acquired elements of profess-
ionalism gained by work and practieve, Don't bef painfully deliberate, bombastic,
ponpous, blase, machinegun, fumbling, monotone, weak, or unknowledgeablein
your delivery., Do be: authoratative in an understandable, normal pace, void

of f£fluffs, mispronounciation, with inflection and emphasis in your reporting
(no commentary) with unmistakeable interest in what you are saying. Don't just
READ, Convey to the listener the idea that you KNOW what you are saying and
talking about. Don't fumble, get mixed up, stammer, mispronounce, or in any
other way convey amatuer stupidy.

Watch your microphone technique. Talk across the mike at a 45 degree angle.
lold your copy out in front of you instead of reading it flat on the table,

Pause ever so shortly between stories to give listeners a chance to absorb
what you have just said, but don't drag out those pauses into deathly silence,

Work with vour enpineer. le's on the team, too, Give him every opportunity
to anticipate you. Listen to air checks of yourself., Then CORRECTS
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inserting

0 add more word about the weather three extra times per

India and

as Indo-FPakis war

Chicago Police shoot one man, capture three others in

Y

holdup gang.  (

3 ) Rising Mississippi

ood

£ : «
Cuincy,

Today's w artly cloudy ski with a2 high

weather forecast at the end of this newscast, Full

on the next W-News at __ this morning.

.....J:E.. NEWS i

R s

ORMAT ( Larry Webb,

Managing Editor, WNUS }

Suggest a tie~up with a local
brokerage firm with good w« and securites, Arrange to have
an hourly report w fic reports on local issues,
Reports hour, one minute in length,

e Exchange.




t+a he
tag on ti

on these headline stories: ( 1 ) India

and

verbal barpoons at each other, as Indo-Fakistani war

Police shoot one man, capture three others in

"

southwest side holdup gang. { 3 } Rising Mississippi flood

Juincy, illinois,

Today's weather outlook calls for partly cloudy skies, with a high

A complete weather forecast at the end of this newscast, Full

stories on the next W-News at this morning.

FORMAT { Larry Webb, gi Editor, WNUS)

improve tl e~up with a local

with good reput Ayrange to have

report while the mar]

Reports would

14 one minute in lengt
similar to our

reports from the Chica Exchange,
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MEMO
8 OCT 64

TO: ALL W-NUS ASSOCIATE AND SENIOR EDITORS
FR: WEBB

SUBJECT: NEW OPEN AND CLOSE FORMAT
1., EFFECTIVE IMMEDIATELY YOU WILL USE THE FOLLOWING INTRO IMMEDIATELY
AFTER THE RECORDED NEWSCAST OPENING:

“"AND THE TIME IS (AM/PM, NOON/MIDNIGHT) IN CHICAGO,

AND STILL ANOTHER W-N-U=S NEWSCAST IS NOW BEGINNING,®

THIS WILL BE FOLLOWED BY YOUR HEADLINES, AND PERSONAL INTRODUCTION,

2, FEFFECTIVE IVMEDIATELY YOU WILL WSE THE FOLLOWING CLOSE FOR

YOUR NEWSCASTGo00 0000 (THIS WOULD BE INSTEAD OF NEXT W-NEWSCAST FOLLOWS
IMMEDIATELY)

“"AND SO ENDS THIS W=N=U=S NEWSCASToo0 000oTHE NEXT W=N=U=S NEWSCAST

WILL BEGIN IN A MATTER OF MOMENTS,"

3. THE ABOVE LIVE INTRO AND CLOSE WILL BE USED ON EVERY NFWSCAST

WITH NO DEVIATION,

4, I AM RUNNING OFF COPIES OF THE NEW LIVE OPEN AND LIVE CLOSE
WHICH WILL BE GIVEN TO EACH SENIOR EDITOR, SENIOR EDITORS ARE
INTRUCTED TO SEE THAT EACH OF THESE ARE IN EVERY NEWSCAST.

S, THE CLOSING PHRASE WILL BE TYPED ON THE BOTTOM OF THE WEATHER
FORECAST, THE OPENING PHRASE WILL BE TYPED ON A SPECIAL HEADLINE

SHEET,




MEMO
8 OCT 64

TO: ALE W-NEWS SENIOR AND ASSOCIATE EDITORS
FROM: WEBB

SUBJECT'¢ INTRODUCTION OF U P I VOICE CARTS

1, EFFECTIVE NOW, KILL ALL REFERENCE TO OR USE OF THE "WORD* EDITOR
WHEN INTRODUCING U, P, I, VOICE/AUDIO REPORTS.

2, THE ONLY TIME YOU WILL USE THE WORD EDITOR IS VHEN REFERRING TO ONE

OF OUR STAFF MEMBERS.,
3, TFOR INTRODUCING A VOICE REPORT FROM U, P, I, AUDIO HERE ARE SOME

SUGGESTED LEAD-INS:

* FOR THAT STORY WE TAKE YOU NOW TO AND WeNeU=S

CONTRIBUTING CORRESPONDENT

" W-NEWS TAKES YOU NOW TO _ AND CONTRIBUTING

CORRESPONDENT

" WLITH A DIRECT REPORT HERE IS _ REPORTING

TO W=-NEWS FROM

" FOR A DIRECT REPORT, W-NEWS TAKES YOU TO _

"
o

L, WE WILL CONTINUE TO OMIT ALL REFERENCE TO U,P.I., ON AUDIO REPORTS,




MEMOg  SCHOOL ANNOUNCEMENTS
TO:  ALL W=NEWS PERSONNER

FR: WEBB 19 OCT 64

1. 1 HAVE ARRANGED WITH THE COOK COUNTY SCHOOIL SUPERINTENDENT
A SYSTEM FOR INFORMING W=NUS WHEN SCHCOLS ARE CLOSED FOR EMERGENCY
REASONS,

2., THIS IS MOST IMPORTANT INFORMATION FOR ANY RADIO STATION AND
{ HAVE REQUESTED THAT THE RES! PECTIVE ('IJ’)F.:.. ALMINIS f'R&"“"T CALL US

*REFERABLY BETWEEN 6330 AND 7:30 AM ON THE HOTLINE: 436-5L10,

3, IF IT SHOULD BECOME NWECESSARY THAT A GIVEN SCHOOL OR SCHCOLS
.MAK'\Y CLOSED MORE THAN ONE DAY, THE PROCEDURE WILL BE REPEATED
WCH DAY,

4, THE SCHOOL OFFICIAL WILL CALL US,c00600.USING OUR FREQUENCY
11.3-90" AS A CODE TO INSURE THAT WE ARE BEINC INFORMED BY AN AUTHCI
\MD RELIABLE SOQURCE,

5, OUR HOTLINE NUMBER HAS 3EEN DISTRIBUTED
ADMINISTRATIVE OFFICIAL IN THE AREA, AKE St
WHEN YOU PREPARE NEWS DATA,

TO EACH SCHOOL
URE YOU MENTION HIS Na

6. SINCE SCHOOLS OPEN AT DIFFERENT TIMES THROUGHOUT
RUN ALL INFORMATION UNTIL 9 AM, RE SURE WE'VE PERF(
QOUR SERVICE,

7, SENIOR EDITORSE MAK ', h"'.";.lf_v
STORY BROADCAST ON THIS SUBJEC]
PUBLIC SERVICE FILE.

RITATIVE



CRITIQUE
TO: ALL W=NEWS AIR PERSONNEL
FR: WEBB

UPDATING COPY

IS PERSONNEL SHOULD INSURE
IN SOME CASES THIS IS

o™

THAT AF '1’ER MIDNIGHT WE ARE SAYING "T\I
WE'RE SOMETIMES SAYING WEDNESDAY, W
-:(")UIT)Q BAD, . . AN IT?S CONFLU ff‘-a E(ﬁ 10 THI
K TLA‘fk ACCES I( THE S [ A NI
T“xE N :’w‘b E;‘J ACTU/ \LT-.. OCCl ".'\’v
WHEN WE S JLD BE SAY]

l‘i‘ v A

y

4/

RADIO JOUI LISTS AND SOUND CURRENT




MEMO

TO: ALL W=NEWS PERSONNEL

FR: WEBB

SUBJECT: PRODUCTION SCHEDULE (WEEKDAYS)

1. FIVE HOURS ON EACH WEEKDAY HAS BEEN ALLOTTED FOR PRODUCTION
PURPOSES

2, THE SCHEDULE WILL BE AS FOLLOWS:

JIME ITEMS TO BE RECORDED
10:308M-11AM EDITORIALS (WEBB)

11AM=-1PM AG REPORT AT 11AM (EVANS)
2PM-3PM SCHOOL DESK (PHILLIPS)
UPM=5FM VOCAL POINT (FLOYD BROWN)

7PM=-8PM NIGHT NEWS INSERTS

3, ALL OF THE ITEMS LISTED ABOVE ARE IN ADDITION TO RECORDING
COMMERCIALS, PUBLIC SERVICE SPOTS AND PROMOTION MATERIAL,

%, JOHN EVANS WILL BE IN CHARGE OF PREPARING THE AGRICULTURAL
DESK ON THE NEWCAST L2N-12:15PM. EFFECTIVE NOWo...ALL AGRICULTURAL
MATERIAL WILL BE GIVEN TO EVANS,

5. ALAN PHILLIPS WILL PREPARE OUR SCHOOL DESK PROGRAMS, ALL
MATERIAL CONCERNING SCHOOLS WILL BE DIRECTED TO PHILLIPS,

6. FLOYD BROWN WILL TAKE CHARGE OF THE VOCAL POINT PROGRAM. FLOYD
CAN WORK HAND IN HAND WITH BILL PECK TO COME UP WITH INTERESTING
QUESTIONS AND DISCUSSION TOPICS,

7. AMPLE TIME WILL BE GIVEN TO BROWN, EVANS AND PHILLIPS TO
PREPARE THEIR RESPECTIVE PROCGRAMS, TIME PERIODS FOR RECORDING THES
PROGRAMS WILL BE DETAILED ON A MASTER WORK SHEET,




MEMO: ELIMINATION OF THE WORD ‘'BUREAU™

T0s ALL W=NEWS PERSONNEL
FRs: WEBB
19 OCT 64

Lo EFFECTIVE NOWosoe.THE WORD “BUREAU"™ WILL BE DELETED FROM THE
CURRENT W=NEWS FORMAT,

2o IN ALL CASESs0.0.WITH THE EXCEPTION OF OUR WEATHER INTRODUCTION,
THE WORD "DESK™ WILL BE SUBSTITUTED FOR THE NOW OBSOLETE WORD *"BUREAU,'

3. WE WILL COCNTINUE TO USE OUR FREQUENCY NUMERALS IN CONJUNCTION WITH
THE WORD "'CESK,"

I, WEATHER INTO:
* DIRKCT TO W-NEWS FROM THE UNITED STATES WEATHER BUREAU, HERE IS
THE FORECAST FOR CHICAGO AND VICINITY,®
(NOYEs MR, FIEDLER HAS REQUESTED THAT WE PRONOUNCE THE WORD
FHIRECT o 0 0 0 0 o o DUH-REKT)

5. OTAER EXAMPLESS
FROM THE W-NEWS 13=-90 SPORTS DESK
FROM THE W-NEWS 13-90 SCHOOL DESK
FROM THE W-NEWS 13-90 AGRICULTURE DESK
FROM THE W-NEWS 13-90 TRAFFIC DESK

AND SO FORTH,




CRITIQUE
TOs ALL-W-RUS AIR PERSONNEL
FR: WEBB

SUBJECTg PRONUNCIATION

1. OUR PRONOUNCIATION IS IMPROVING, HOWEVER..eo.L1'™M CONCERNED WITH
VARIATIONS IN PRONUNCIATION OF NAMES, LOCATIONS ETC, WITH-IN A SINGLE
NEWS SHIFT,

2, USE THE DICTIONARY AND THE NETWORK PRONUNCIATION GUIDE AND SET
A COMMON PRONUNCIATION FOR ALL NEWRCASTS THROUGHOUT THE DAY,

3, TAKE A LITTLE TIME e 00e0oAND MAKE SURE YOU ARE SAYING IT THE
RIGHT WAY., A RADIO LISTENER BECOMES UNCERTAIN ABOUT US WHEN WE
SOUND UNCERTAING.oo.OR CHEW UP A NAME THAT THE LISTENER CAN PRONOUNCE
BETTER THAN US,

L., SENIOR EDITORS ARE INSTRUCTED TO WRITE IN PHONETICS.
EXAMPLES PHOENIX - FEE-NIKS
PALESTINE, TEXAS PAL-ES-TEEN
5, I STILL HEAR US CHEWING UP THE WORD CHICAGO,
CHICAGD - SHUH KAH CGOH
6, LET*S SAY IT THE RIGHT WAY AND THE SAME WAY, LISTEN TO EACH

OTHER, CORRECT EACH OTHER, YOUR BEST CRITICS ARE THE MEN WHO WORK
WITH YOU.

7. DON®T BE AFRAID TO ASK WHEN IT DOUBT OR TO QUESTION WHEN
UNCERTAIN, WE MUST BE CERTAIN, LET’S BECOME AN AUTHORITY,




TO W-NEWS FROM

ST FOR_CHICAGO AND VICII

NT_CONDIT




MEMO
& OCT 64

TO: ALL W-NUS ASSOCIATE AND SENIOR EDITORS
FR: WEBB

SUBJECT: NEW OPEN AND CLOSE FORMAT

1, EFFECTIVE IMMEDIATELY YOU WILL USE THE FOLLOWING INTRO IMMEDIATELY
AFTER THE RECORDED NEWSCAST OPENING:

"AND THE TIME 1S (AM/PM, NOON/MIDNIGHT) IN CHICAGO,

AND STILL ANOTHER Wc»NchS NEWSCAST IS NOW BEGINNING,®

THIS WILL BE FOLLOWED BY YOUR HEADLINES, AND PERSONAL INTRODUCTION,

2, EFFECTIVE IYMEDIATELY YOU WILL WSE THE FOLLOWING CLOSE FOR

YOUR NEWSCASTG6o0o00 oo {THIS WOULD BE INSTEAD OF NEXT W-NEWSCAST FOLLOWS
IMMEDIATELY)

“UAND SO ENDS THIS WoN=U=S NEWSCASTooo 000 THE NEXT WeN=U=S NEWSCAS

WILL BEGIN IN A MATTER OF MOMENTS,'

3, THE ABOVE LIVE INTRO AND CLOSE WILL BE USED ON EVERY NREWSCAST
WITH NO DEVIATION,

4, I AM RUNNING OFF COPIES OF THE NEW LIVE OPEN AND LIVE CLOSE
WHICH WILL BE GIVEN TO EACH SENIOR EDITOR, SENIOR EDITORS ARE
INTRUCTED TO SEE THAT EACH OF THESE ARE IN EVERY NEWSCAST,

So THE CLOSING PHRASE WILL BE TYPED ON THE BOTTOM OF THE WEATHER
FORECAST, THE OPENING PHRASE WILL BE TYPED ON A SPECIAL HEADLINE
SHEET,




MEMO
8 OCT 64

TO: ARk W-NEWS SENIOR AND ASSOCIATE EDITORS
FROM: WEBB

SUBJECT'¢ INTRODUCTION OF U P I VOICE CARTS

1. EFFECTIVE NOW, KILL ALL REFERENCE TO OR USE OF THE "WORD" EDITOR
WHEN INTRODUCING U, P, I, VOICE/AUDIO REPORTS.

2, THE ONLY TIME YOU WILL USE THE WORD EDITOR IS WHEN REFERRING TO ONE
OF OUR STAFF MEMBERS,

3, FOR INTRODUCING A VOICE REPORT FROM U. P, I, AUDIO HERE ARE SOME
SUGGESTED LEAD-INS:

¥ FPOR THAT STORY WE TAKE YOU NOW TO AND WeNeU=S

exc

CONTRIBUTING CORRESPONDENT

" W-NEWS TAKES YOU NOW TO AND CONTRIBUTING

CORRESPONDENT

" WITH A DIRECT REPORT HERE IS _REPORTING

TO W-NEWS FROM

" FOR A DIRECT REPORT, W-NEWS TAKES YOU TO _

14
@

L, WE WILL CONTINUE TO OMIT ALL REFERENCE TO U,P.I. ON AUDIO REPORTS,




SCHOOL ANNOUNCEMENTS
ALL W=NEWS PERSONNER
WEBB 19 oCT 64

I HAVE ARRANGED WITH THE COOK COUNTY SCHOOL SUPERINTENDENT
FOR INFORMING W-NUS WHEN SCHOOLS ARE CLOSED FOR EMERGENCY

20 THIS IS MOST IMPORTANT INFORM/ \
[ HAVE REQUESTED THAT THE RESPECTIVE L ADMINISTRATOR CALL US
'PEFERABLY BETWEEN 6330 AND 7:30 AM ON THE HOTLINE: 436-5110,

3, IF IT SHOULD BECOME WECESSARY THAT A GIVEN SCHOOL OR SCHCOLS
‘MAIN CLOSED MORE THAN ONE DAY, THE PROCEDURE WILL BE REPEATED
4CH DAY,

%, THE SCHOOL OFFICIAL WILL CALL USiscecoo-USING OUR FREQUENCY
90* AS A CODE TO INSURE THAT WE ARE BEING INFORMED BY AN AUTHCRITATIVE
RELIABLE SOURCE,

'1.3=
D

3, OUR HOTLINE NUMBER HAS BEEN D! JUTED TO EACH SCHOOL

ATMINISTRATIVE OFFICIAL IN THE AREA, MAKE SURE YOU MENTION HIS NAME
WHEN YOU PREPARE NEWS DATA,

6. SINCE SCHOOLS OPEN AT DIFFERENT TIMES THROUGHOUT OUR AREA,
RUN ALL INFORMATION UNTIL 9 AM, UNTIL WE'R 'VE PERFORMED
JUR SERVICE,

7o, SENIOR EDITORSs MAKE SURE THAT X
3"'ORY BROADCAST ON THIS SUBJECT SO I MAY PLACE IT IN THE .
UUBLIC SERVICE FILE,
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MEMO

TO: ALL W=NEWS PERSONNEL

FR: WEBB

SUBJECT¢ PRODUCTION SCHEDULE (WEEKDAYS)

1. FIVE HOURS ON EACH WEEKDAY HAS BEEN ALLOTTED FOR PRODUCTION
PURPOSES,

2, THE SCHEDULE WILL BE AS FOLLOWS:

IDME ITEMS TO BE RECORDED
10:304M=11AM EDITORIALS (WEBB)

11AM=-1PM AG REPORT AT 11AM (EVANS)
2PM-3FM SCHOOL DESK (PHILLIPS)
UPM=5M VOCAL POINT (FLOYD BROWN)
7PM=-8FM NIGHT NEWS INSERTS

3, ALL OF THE ITEMS LISTED ABOVE ARE IN ADDITION TO RECORDING
COMMERCIALS, PUBLIC SERVICE SPOTS AND PROMOTION MATERIAL,

%, JOHN EVANS WILL BE IN CHARGE OF PREPARING THE AGRICULTURAL
DESK ON THE NEWCAST 12N-12:15FM. EFFECTIVE NOWoe..ALL AGRICULTURAL
MATERIAL WILL BE GIVEN TO EVANS,

5. ALAN PHILLIPS WILL PREPARE OUR SCHOOL DESK PROGRAMS, ALL
MATERIAL CONCERNING SCHOOLS WILL BE DIRECTED TO PHILLIPS,

6. FLOYD BROWN WILL TAKE CHARGE OF THE VOCAL POINT PROGRAM. FLOYD
CAN WORK HAND IN HAND WITH BILL PECK TO COME UP WITH INTERESTING
QUESTIONS AND DISCUSSION TOPICS,

7. AMPLE TIME WILL BE GIVEN TO BROWN, EVANS AND PHILLIPS TO
PREPARE THEIR RESPECTIVE PROGRAMS, TIME PERIODS FOR RECORDING THESE
PROGRAMS WILL BE DETAILED ON A MASTER WORK SHEET,




MEMO: ELIMINATION OF THE WORD °**BUREAU™

T0:¢ ALL W-NEWS PERSONNEL
FR: WEBB
19 OCT 64

1. EFFECTIVE NOWo50..THE WORD “BUREAU" WILL BE DELETED FROM THE
CURRENT W=NEIWS FORMAT,

ER INTRODUCTION,
L

R
LETE WORD ‘"BUREAU, "

2o IN ALL CASESc000.WITH THE EXCEPTION OF OUR WEATH
THE WORD "DESK"™ WILL BE SUBSTITUTED FOR THE NOW OBSO
3, WE WILL CONTINUE TO USE OUR FREQUENCY NUMERALS IN CONJUNCTION WITH
THE WORD ""CESK,"

b, WEATHER INITO¢
** DIRECT TO W-NEWS FROM THE UNITED STATES WEATHER BUREAU, HERE IS
5 FORECAST FOR CHICAGO AND VICINITY.®
(HOTE: MR, FIEDLER HAS REQUESTED THAT WE PRONOUNCE THE WORD
YDIRECT 66 00 0 0 o DUH=REKT)

YTHER EXAMPLES S

FROM THE W-NEWS 13-90 SPORTS DESK
FROM THE W-NEWS 13-90 SCHOOL DESK
FROM THE W-NEWS 13-90 AGRICULTURE DESK
FROM THE W=NEWS 13-90 TRAFFIC DESK

AND SO0 FORTH,




CRITIQUE
T0: ALL-W-NUS AIR PERSONNEL
FR: WEBB

SUBJECTg PRONUNCIATION

1. OUR PRONOUNCIATION IS IMPROVING, HOWEVER.oos.1'M CONCERNED WITH
VARIATIONS IN PRONUNCIATION OF NAMES, LOCATIONS ETC, WITH-IN A SINGLE
NEWS SHIFT,

2, USE THE DICTIONARY AND THE NETWORK PRONUNCIATION GUIDE AND SET
A COMMON PRONUNCIATION FOR ALL NEWSCASTS THROUGHOUT THE DAY,

3, TAKE A LITTLE TIME.ccceo.AND MAKE SURE YOU ARE SAYING IT THE
RIGHT WAY., A RADIO LISTENER BECOMES UNCERTAIN ABOUT US WHEN WE
SOUND UNCERTAING..o.OR CHEW UP A NAME THAT THE LISTENER CAN PRONOUNCE
BETTER THAN US,.

L., SENIOR EDITORS ARE INSTRUCTED TO WRITE IN PHONETICS,
EXAMPLEg PHOENIX - FEE-NIKS
PALESTINE, TEXAS PAL-ES=TEEN

S, I STILL HEAR US CHEWING UP THE WORD CHICAGO,

6, LET'S SAY IT THE RIGHT WAY AND THE SAME WAY, LISTEN TO EACH
OTHER. CORRECT EACH OTHER, YOUR BEST CRITICS ARE THE MEN WHO WORK
WITH ¥OU.

7. DON®T BE AFRAID TO ASK WHEN IT DOUBT OR TO QUESTION WHEN
UNCERTAIN, WE MUST BE CERTAIN, LET'S BECOME AW AUTHORITY,
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Don Keyes

Pursuant to our telephone conversation of this morning, it is my undex -
tanding that the commercial placement within the 15-minute newscast
format will be changed as soon as possible to the following:

Commercis 00:00:30
Commercial 00:04:00
Commercial { 00:09:00
Commerci i 00:13:00

Further, I understand that Larry Webb will work out' the details of the
format to accommodate this change of scheduling and will advise us his

findings.

Don Keyes

VA

cc: Gordon McLendon
Homer Odom
Larry Webb
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MiMO: 20 Minute Newscast Experiment
TO: Afternoon News Shift, Ingineers, and Traffic
FR: Webb 8 Jul 65

1. This afternoon (Thursday) we are Eoing to conduct a three hour
experiment on W=NUS. From 3pm until 6pm we will expand our newscasts

to 'a time period of 20 Minutes each, Prior to end after 6pm we will
- use the current 15 minute formats

2. Purpose of this experiment is several fold, primary of which is
more time to preasent news and to add more time to our business ami
sports desks. During the three hour period an aircheck will be teken
end forwerded to Dallas. Mr, Fledler and I will also be monitoring
during this period.

3o Actually the format will be basleally the time, with expanded time
periods between commercials and promots, etce.

4o Senior Tditor Wolverton will want to increase news copy. Newsmen will
want %o include more U, P. I, cartse All alr personnel and engineers will
want to study the newscast prep sheets which I have attached to this memo,

S5 COPY AND ENGINEERS: We will eliminate the half hour news intreo
now used, and run with the other three news intro's because of the
time reference. t
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MEMORANDUM

Larry Webb Cliff Johnson
Jack Baker Gary Fuller

Gordon McLendon Jack Fiedler
Don Keyes

Augu st 250581065

You will note from the manner in which this memo is addressed that I
am going directly to the four men most responsible for news coverage
during the key morning hours on WNUS. Obviously, you may regard
this memo as extremely important since I take the time to address
you directly.

The morning segment, perhaps more so than any other time of day,

is the most important segment on any radio station of any significance,
particularly WNUS. I say particularly because the immediacy of the
all-news format is most keenly felt during that time of day when the
listener wishes to re-establish contact with the world around him after
having been absent from it for many hours. I am sure that we have
listeners in Chicago who possibly listen to WNUS only in the morning
and perhaps never tune it in again during the day. Obviously, our
entire presentation during this essential time period must be at an
absolute peak of perfection.

The purpose of this note’is to review just what is required by way of
news performance during this time period. Generally speaking, you
may follow this one-line policy: ''Your newscasts should reflect the
front pages of the Chicago Sun Times and the Chicago Tribune with
additional details on the stories noted awhen such details are available.'

We have a tendency to get away from the news that the newspapers are
carrying simply because we broadcast that story several hours before-
hand. However, we are all broadcasters and the immediacy of radio news
is something that we have all lived with for years. We forget that the
listeners have not considered this when they compare the morning news -
paper with the newscast they hear on the radio. In most instances, the
radio is the listener's first contact with the news of the day. It is sometimes
in the form of a clock radio or perhaps a portable that is turned on while
the listener is shaving, getting dressed, etc. During all this time, the
morning newspaper lies unopened on the breakfast table, or perhaps is

not read until the commuter is on the train. We have the opportunity,
therefore, to be first with the news in the morning and immediately give the




listener the impression that WNUS is more important than his morning
newspaper because it informs him of the top stories of the day first.

Naturally these stories should be updated as much as possible. We do

. not wish the station to sound as if it is merely a verbatim reflection of the
morning papers. If, for example, a bomb was thrown at Mayor Daley's
house last night, the morning paper will report little more than that simple
fact. The pressures of deadlines will not allow them to develop the story
fully; however, our advantage at WNUS is that at 7:00 AM, or earlier, we
can update that story beautifully, what with actualities or further details
that have been gleaned throughout the course of the after midnight hours.

Remember, too, that the most interesting stories are those affecting the
people of your area. That is, hard, local news. Recently, for example,
Viet Nam is being done to death by most radio stations when there have

. been no significant changes in the Viet Nam situation. The same might
be said of the plethora of news coming from Washington. At times it
sounds like our stations have a direct line to the White House.

Do not be misled by some of these liberal newspapers whose idea of
good journalism is to spread a story about two Congressmen all over
their front page. Let's keep our eye on the ball and report news that

is of extreme interest to listeners. You are fortunate in that you have
both the Sun Times and the Tribune to compare. Ithink you'll get the
real hard news in the Sun Times and something little less sensational in
the Tribune. This combination on our morning newscasts should make

those newscasts absolutely vital.
I wish a reply in writing from each of you acknowledging receipt of this

note and will welcome any comments you might wish to make on the
subject.

Don Keyes
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! N U S WEATHER FORMAT SHEET W NUS FORM #1

e

:N A MmENToooeooocooooo.-oTI{E WEATHER FOR METROPOLITAN CI{ICAGOOOO,.Q‘,.°.
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YIRECT (DUH-REKT) TO W-NEWS FROM THE UNITED STATES WEATHER BUREAU HERE IS THE
1‘0P~EC¢AST FOR CI{ICAGO A.ND VICINITY° Qo000 DOeOSROOOCOITNS

JURRENT CONDITIONS:

TIND IS

- T e RN T s

MILES PER HOUR

JUTDOOR HUMIDITY, PERCENT

'NDOOR HUMIDITY, __2ERCENT

MAROMETRIC PRESSURE

EMPERATURE READINGS 8
RANT PARK

"HARE

IDWAY_

T JOLIET THE TEMPERATURE IS _ __DIGREES,

1ST CLOSE) THAT®S THE END OF ANOTHER W=NEWSCAST., . NEXT NEWSCAST IMMEDIATELYJ

Q=

2ND CLOSE) YOU HAVE JUST HEARD ANOTHER FULL, ..COMPREHENSIVE NEWSCAST FROM
W=NEWS, o o 0 « NEXT NEWSCAST STARTS IN SECONDS,

OC'J

RD CLOSE) ANOTHER W=NEWSCAST HAS ENDEDoeeeefA FRESHeweNEW-«<NEWSCAST WILI BE
HEARD ON W=NEW3 IN A MATTER OF SECONDS.

0=

TH CLOSE) AND SO ENDS THIS WelN=U=S NEWSCAST....THE NEXT NEWSCAST WILL Bi IN
A MATTER OF MOMENTS.
PRE=CLUSTER-PHRASE)

W-NEW3 TIME _____ CHICAGO AVERAGE TEMPERATURE _____




i N U S WEATHER FORMAT SHEET WNUS FORM #1
. A MOMENTcoce00esc00sseee THE WEATHER FOR METROPOLITAN CHICA®ooococosss

YIRECT (DUH-REKT) TO W=NEWS FROM THE UNITED STATES WEATHER BUREAU HERE IS THE
:IOP.ECAST FOR cIiIcl%.% AOND VIGINITEQ Q9 vos oo PGOoNORTONN

'URRENT CONDITIONS:

TIND IS _ _AT

MILES PER HOUR
'UTDOOR HUMIDITY _PERCENT

'NDOOR HUMIDITY __?ERCENT

AROMETRIC PRESSURE ____ INCHES

ND

]

EMPERATURE READINGS g
RANT PARK

"HARE

IDWAY _

T JOLLIET THE TEMPERATURE IS __D3IGREES,

1ST CLOSE) THAT®S THE END OF ANOTHER W=NEWSCAST, .. NEXT NEWSCAST IMMEDIATELY?

0=

2ND CLOSE) YOU HAVE JUST HEARD ANOTHER FULL, ..COMPREHENSIVE NEWSCAST FROM
WeNEWS, 0 » 0 « NEXT NEWSCAST STARTS IN SECONDS,

O=

RD CLOSE) ANOTHER W=NEW3CAST HAS ENDEDsoeesA FRESHeweNEW--<-NEWSCAST WIL]. BE
HEARD ON W=NEW3S IN A MATTER OF SECONDS.

O~

TH CLOSE) AND SO ENDS THIS Wel=U=S NEWSCASTe..oTHE NEXT NEWSCAST WILL Bii IN
A MATTER OF MOMENTS,

PRE=CLUSTER~PHRASE)

W-NEW3 TIME_ ___ CHICAGO AWERAGE TEMPERATURE

I——.




LISTENER IDENTIFICATION PROMO

Chicago

A survey of radio listenership is now underway in the Chicago

area. Should someone call you or visit you and ask what radio
station you are listening to, the station should be identified as
W-NUS or W-News. Thus, when an interviewer requests
information when you are listening to this station, simply identify

us as W-NUS or W-News. Thank you.




LISTENER IDENTIFICATION PROMO
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Chicago

A survey of radio listenership is now underway in the Chicago

area. Should someone call you or visit you and ask what radio
station you are listening to, the station should be identified as
W-NUS or W-News. Thus, when an interviewer requests
information when you are listening to this station, simply identify

us as W-NUS or W-News. Thank you.
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FAMOUS FIRSTS Chicago

1.) The year....1895! Guglielmo Marconi is granted the original patent
for wireless transmission of radio signals. ( stab ) The year....1964!
W-NUS, W-News becomes the first American station to use radio signals
for continuous transmission of news, 24 hours a day. ( short run ) at
1390, W-NUS, W-News...part of the exciting history of radio! ( curtain )

## #
2.) The date.... August 3rd, 1945! The world's first color photoradio
news photograph is sent from the Potsdam, Germany Big Three Conference
( stab ) The date...September 3, 1964! W-NUS, W-News becomes America's
first all-news radio station. ( short run ) Blaxing a new trail in broadcasting,
W-NUS, W-News! ( curtain )

# # #
3.) The date...May 30, 1783! The first daily newspaper published in the
Un ited States, the Pennsylvania Evening Post and Daily Advertiser, is
started in Philadelphia ( stab ) The date...September 3, 1964! America's

first continuous newspaper of the air, W-NUS, W-News, is launched in

Chicago ( short run ) W-News. . .the nation's first all-news radio station!

( curtain )

## #
4.) The year...1886! Heinrich Hertz, discover of radio waves, demonstrates
radio reflections from solid objects. ..the forerunner of radar ( stab ) The
year...1964! Another first in communications... W-NUS, W-News, sends
its powerful beam over Chicagoland. ( short run ) W-News...America's

first all-news radio station ( Curtain )

## #




FAMOUS FIRSTS
5.) The date...August 31, 1920! Regular broadcasting of news is born on
Detroit Radio Station 8 MK ( stab ) The date....September 3, 1964! Con-
tinuous broadcasting of news in America is born on W-NUS, W-News ( short
run ) W-News...America's first and only all-news radio station ( curtain )

# # #
6.) The year...1883! Thomas Edison patents the first vacuum tube
( short stab ) The year...1858! Cyrus Field spans the Atlantic with the first
Trans -Atlantic cable ( stab ) The year ....1964! W-NUS, W-Newsspans
the globe to broadcast continuous news over Chicagoland ( short run )
W-NUS, W-News...America's only all-news radio station ( curtain )

# # #
7.) The year...1837! Samual Morse discovers a practical means of
electro-magnetic telegraphy ( stab ) The year...1964... Chicago
discovers W-News ( short run ) W-NUS, W-News...the news voice of All
Chicago ( curtain )

# # #
8.) The year...1876! Alexander Graham Bell patents the telephone
( stab ) The year...1964! W-News innovates continuous news broadcasting.
( short run ) A first in American broadcasting. W-NUS, W-News...the
fastest news medium in the United States ( curtain )

# # #
9.) The date...September 25, 1760! Benjamin Harris publishes the first

and only edition of the first American newspaper. .. Publick Occurrences...

( stab ) The date...September 3, 1964.... W-NUS, W-News begins publication

of America's first all-news radio station ( short run ) W-NUS, W-News...:

giant stride in broadcasting! (curtain )

## #
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1.) The year....1895! Guglielmo Marconi is granted the original patent

for wireless transmission of radio signals. ( stab ) The year....1964!

W-NUS, W-News becomes the first American station to use radio signals

for continuous transmission of news, 24 hours a day. ( short run ) at

1390, W-NUS, W-News...part of the exciting history of radio! ( curtain )
# # #

2.) The date....August 3rd, 1945! The world's first color photoradio

news photograph is sent from the Potsdam, Germany Big Three Conference

( stab ) The date. ..September 3, 1964! W-NUS, W-News becomes America's

first all-news radio station. ( short run) Blaxing a new trail in broadcasting,
W-NUS, W-News! ( curtain )

## #
3.) The date...May 30, 1783! The first daily newspaper published in the
Un ited States, the Pennsylvania Evening Post and Daily Advertiser, is
started in Philadelphia ( stab ) The date...September 3, 1964! America's
first continuous newspaper of the air, W-NUS, W-News, is launched in
Chicago ( short run ) W-News. ..the nation's first all-news radio station!
( curtain )

## #
4.) The year...1886! Heinrich Hertz, discover of radio waves, demonstrates
radio reflections from solid objects...the forerunner of radar ( stab ) The
year...1964! Another first in communications... W-NUS, W-News, sends
its powerful beam over Chicagoland. ( short run ) W-News...America's

first all-news radio station ( Curtain )
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FAMOUS-FIRSTS

5.) The date...August 31, 1920! Regular broadcasting of news is born on
Detroit Radio Station 8 MK ( stab ) The date....September 3, 1964! Con-
tinuous broadcasting of news in America is born on W-NUS, W-News ( short
run ) W-News...America's first and only all-news radio station ( curtain )

###
6.) The year...1883! Thomas Edison patents the first vacuum tube
( short stab ) The year...1858! Cyrus Field spans the Atlantic with the first
Trans-Atlantic cable ( stab) The year ....1964! W-NUS, W-Newsspans
the globe to broadcast continuous news over Chicagoland ( short run )
W-NUS, W-News...America's only all-news radio station ( curtain )

# # #
7.) The year...1837! Samual Morse discovers a practical means of
electro-magnetic telegraphy ( stab ) The year...1964... Chicago
discovers W-News ( short run ) W-NUS, W-News...the news voice of All
Chicago ( curtain )

# # #
8.) The year...1876! Alexander Graham Bell patents the telephone
( stab ) The year...1964! W-News innovates continuous news broadcasting.
( short run ) A first in American broadcasting. W-NUS, W-News...the
fastest news medium in the United States ( curtain )

## #
9.) The date...September 25, 1760! Benjamin Harris publishes the first

and only edition of the first American newspaper. .. Publick Occurrences...

( stab ) The date...September 3, 1964.... W-NUS, W-News begins publication

of America's first all-news radio station ( short run ) W-NUS, W-News...a

giant stride in broadcasting! (curtain )
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McLENDON NEWS PROMOS

'"Hello everybody everywhere...this is the Old Scotchman, Gordon
McLendon.... In busy and pulsating Chicago, thousands of people
every day are learning that they can save the time of reading and
still stay a day ahead of the Joneses....by listening to WNUS,

W -news. . .the only trouble is that, most likely, the Joneses are
getting the W-news habit, too! W-News is truly a unique radio
station because it is the first radio station in America to
broadcast nothing but news. It's not designed to entertain you;

it's yours as a service. Your thermometer onthe back porch
tells you the temperature; a glance out the window tells you

the general weather; a telephone call gives you the time, and a flip
of your dial to W-news informs you in seconds at any time of the day or
night. So, don't worry about keeping up with the Joneses... join

them in listening to WNUS, W-news, in the air everywhere in

Chicago..."




