
@ Hymnal Revision Committee of the General Conference 

February 1, 1988 

TO: Delegates of the 1988 General Conference 

Dear Delegate, 

201 Eighth Avenue, South 
P.o. Box 8or 
Nashville , Tennessee 37 202 

Bishop Rueben P. Job, Chair 
Raquel Achon, Vice Chair 
Roger N . Deschner, Secretary 

Carlton R. Young, Editor 

(615) 749-6159 

By now you should have received the full report of the Hymnal Revision 
Conunittee to the 1988 General Conference, and have begun your study 
of our work . 

To assist you in interpreting the report, please find enclosed an audio 
companion, which will introduce some of the hymns, psalms, service 
music and prayers contained in the proposed rev1s1on. The listing 
of selections, with page numbers which you may want to keep for future 
reference, is given on the reverse side of this letter. 

Should you 
the audio 
Dr . Carlton 

have any questions or conunents about either the report or 
companion, you may direct them to the Editor, 

R. Young, 201 8th Avenue, South, Nashville, Tennessee 37202. 

I look forward to worshipping with you at the General Conference, 
utilizing material from the proposed hymnal and worshipbook. 

Every good wish . 

~ Sincere~,~ 

~ '" IJV6-
Rueben P. Job 

RPJ:dn 

Enclosure 

Hymns Committee, Bonnie S. Jones, Chair-Texu, Marjorie Tuell, Chair-Til~~&~, Robert C. Bennett, Chair 
Worship Resources Committee, Laurence H. Stookey, Chair 

Psalter, Charles M. Smith, Chair--Stn~kt Musi(, Charles H. Webb, Chair-Ritu/, Beryl Ingram-Ward, Chair 
Editorial Production Committee, Robert K. Feaster, Chair 



SIDE ORE 

Select:ion Ro. J'irat: Line Page Ro. 

1. 0, for a thousand tongues to sing (Theme) 133 
2. Amazing grace 510 
3. 0 thou who this mysterious bread 795 
4. Rejoice, the Lord is King 890 
5. Emmanuel 312 
6. I want to walk as a child of the light 320 
7. Jesus, our brother 344 
8. El Shaddai 193 
9. God of many names 192 

10. In the bulb there is a flower 876 
11. 0 God who shaped creation 590 
12. Prayer: "Serving the Poor" (Make us worthy, Lord) 

(by Mother Teresa of Calcutta) 583 
13. Prayer: "For Our Country" (O God, keep our whole country) 

(by Toyohika Kagawa) 597 

SIDE 1WO 

(0, for a thousand tongues to sing) 

1. Come Sunday 
2. Psalm 1 
3. Psalm 23 (King James Version) 
4. Let us break bread together 
5. Lonely the boat 
6. Canta, Debora, Canta 
7. 'Twas in the moon of wintertime 
8. Schubert: Holy, Holy, Holy 
9. Schubert: Christ has died, Christ is risen, 

Christ will come again 
10. Schubert: Amen 
11. Eslinger: Holy, Holy , Holy 
12. Kriewald: Holy, Holy , Holy 
13. Young: Holy, Holy, Holy 
14. Mathias: Holy, Holy, Holy 
15. Now the silence 
16. Rutter: Amen 

(0, for a thousand tongues to sing) 

904 
919 
229 
781 
616 
156 
330 

94 

98 
100 

96 
95 
97 
97 

792 
1098 



PAID 
TO 

INVOICE DATE 

02/27/87 

THE UNITED METHODIST PUBLISHING HOUSE REMITTANCE ADVICE I 
201 EIGHTH AVENUE, SOUTH • P.O. BOX 801 • NASHVILLE, TENNESSEE 37202 

COKESBURY • ABINGDON • PARTHENON 

GERTRUDE SUPPE 
3307 MICHIGAN 
SOUTH GATE 

INVOICE NUMBER 

CA 90280 

NAME OF BANK 

FIRST AMERICAN 

VOUCHER NO. 

518316 

AMOUNT OF INVOICE 

9.70 

DJIJ 
rlt~~ z\ 

~t~ 
--

DATE CHECK NO. GROSS DISCOUNT AMOUNT OF CHECK 

TOTALS t 02/27187 351497 9 .. 70 .oo $ 9.70 

PLEASE DIRECT ANY CORRESPONDENCE REGARDING THIS PAYMENT TO: ACCOUNTS PAYABLE DEPT. OR TELEPHONE 615-749-6304 



PAID 
TO 

INVOICE DATE 

04/15/87 

\ 

THE UNITED METHODIST PUBLISHING HOUSE REMITTANCE ADVICE 
201 EIGHTH AVENUE, SOUTH • P.O. BOX 801 • NASHVILLE, TENNESSEE 37202 

COKESBURY • ABINGDON • PARTHENON 

GERTKuOL suPPE 
.!dOl M I CH1 GA1~ 
SJUTH G.\JI:: CA )02JO 

INVOICE NUMBER 

- --

~/G. UNC, v 
~ 

(t/ 

1(3.t 0 

1'3/?7 -;;V 7 'I?. tP '[)" 

:t ~~_A£) / - rrr -r ~ o2/l 
~ t,,.3 l ) Cf,. ~ '8" 

~ ""? 
~ ~ . 

DATE CHECK NO . GROSS 

NAME OF BANK 

FIRST M1tRICAN 

VOUCHER NO. VENDOR NO. 

524(.)16 6tj97576 

AMOUNT OF INVOICE 

55.36 

--

'fj;r/'~'1 ~~ 1f:;2t71 

r~ 

DISCOUNT AMOUNT OF CHECK 

TOTALS • 04/l5/b7 355292 5.?.36 .oo $ 55.36 

PLEASE DIRECT ANY CORRESPONDENCE REGARDING THIS PAYMENT TO: ACCOUNTS PAYABLE DEPT. OR TELEPHONE bJ..S-749-6304 



BUSINESS/TRAVEL EXPENSE REPORT The United Methodist -
LOCATION FROM DEPT. NO. I Publishing House ' . ;;-·:<] Avenue. Sc : 

' Nashville. Tl ~nC!E'11&9 (I) 

NAME DATE OF REQUEST 

-·~ i·(: r:1de Suppe 
ADj;ss EXPENSE ACCT. TO 

:3 8 I·i ~cniqan, South GATE# CA 902BC CHARGE: 
_? 2::>R-Q 

PURPOSE OF TRAVEL DATE OF TRIP 

. ~ 
,. 

f, s~ ar.ic Consultation in Los 4 3-87 - BEGIN: 

((~' 1/ Ang~les, CA 4-4-87 
END: 5?--~ \$1 "' AEOUESTO.A'S SIGNATURE MANAGEMENT LEVEL TRAVEL ADV~CE 

~ ~)6 / . ' ·-.· '(';,.)~ ~- - ( ) 150-

J APPROVAL SIGNATURE (AT LEAST ONE LEVEL HIGHER) (/ MANAGEMENT LEVEL AMOUNT REQUESTED 

( ) 
APPROVAL SIGNATURE (IF REQUIRED) MANAGEMENT LEVEL 

( ) 

INSTRUCTIONS: SUN,AY MONDAY TUErAY WED7SDAY THU7DAY 1./Air~ SATUiDAY 
~DATE 

SHOW EXPENSES IN PROPER SPACES BELOW. 

ATTACH RECEIPTS FOR: .... INDICATE CITIES 

PLANES, AUTO RENTAL AND LODGING. OR CLIENTS VISITED 
ANY PERSONAL EXPENSE OF $15.00 OR MORE. 

ANY TAXI/LIMOUSINE FARE OF $15.00 OR MORE. 
IN COLUMNS 

EXPENSES RELATED TO COMPANY LEASED AUTO. BELOW DATE. 

IF, RECEIPTS ARE NOT ATTACHED. EXPENSE WILL :I< :I< :I< :I< :I< :I< :I< 
0 io 0 

0 
0 io 0 

~~ 
0 io 0 io 0 io NOT BE REIMBURSED. a: a: IE a: a: a: a: u. a- u. 1- ,,_ u. u. ,,_ u. ,,_ u. ,,_ 

DESCRIPTION EXPENSES TOTAL 

T 
MILEAGE ALLOWANCE 

R CAR RENTAL PAID BY:~ COMPANY 

' ! 
CAR AGENCY USED: 

EMPLOYEE A 

' ; ' i v PLANE, TRAIN OR BUS PAID BY: COMPANY ' ; ! ! ; 

E 0 UNUSED 0 PARTIAL EMPLOYEE 
(EXPLAIN BELOW) 

L I TAXIS, TOLLS, PARKING, ETC. 

LODGING PAID BY: 
~ ' ~ COMPANY i ~ 

EMPLOYEE 

M BREAKFAST 

E 
A LUNCH pu 4 [ ' J 

L 
s DINNER 

ENTERTAINING & BUSINESS MEALS (DETAILED ) 
BELOW 

TELEPHONE & TELEGRAM 

GAS & OIL 

MISCELLANEOUS (DETAILED BELOW) se -l.~p j r 

TOTAL EXPENSES .... 
I HEREBY CERTIFY THAT I HAVE INCURRED ALL OF THE ABOVE (FOR ACCTG DNL Y) ACCT I AMOUNT DEDUCTIONS CASH ADVANCE EXPENSES ON BEHALF OF UMPH. ! 

SIGNED MANAGEMENT LEVEL COMPANY PAID EXPENSES 

_.;~'b (fA . ( ) 
OTHER ADVANCES ' APPROVED ¥'ANAGEMENT LEVEL ; 

( ) TOTAL DEDUCTIONS 
APPROVED MANAGEMENT LEVEL 

( ) BALANCE DUE D COMPANY D EMPLOYEE 

~ MO I DAY PLACE AND DESC. OF EXPENSE PERSONS ENTERTAINED & AFFILIATION BUSINESS PURPOSE AMOUNT 
T 
E 

I A 
T 
A 

I ,AN I 
N 
M 

"\ \ "< I ' E 

I N 
T 

EXPLANATIONS/ I 
MISCELLANEOUS: 

:o m1: _f onal car to return .Raque :m to Long Beach when 

-- on plans failed (at rate you set); Copying in preparation for meeting {:2.98; 
e of copier South te UMC, 27 copies at 4 centu each= $1.08 

EMPLOYEE COPY 
i 



• E~lPLOYEi: RESf'ONSIBIL:T!ES 

THE TRAVEL REQUES"I FORM MUST dE APPROVED 
PRIOR TO TRAVEL WHETHER AN ADVANCE IS BEING 
REQUESTED OR NOT 

2 RETLRN UNUSED AIRLINE TICKET TO FINANCE & 

ADMINISTRATION. 

3 SUBMIT TRAVEL AEPOA 'S FOR APPROVAL WITHIN 5 
WORKING DAYS Ai TEA THE 'RIP 

MANAGER'S RESPONSIBILITIES 

o.;VERY APPROVING MANAGER SHOUL'> INSURE 
HAT. 

A 

B 
c 

AL. PAOPOSLD TRAVEUEW):RTAINMENT 
IS NE::'ESSARV 

PROPER SUPPORT IS ATTACHED 

FjE?ORTS ARE IN COMPLIANCf WITH THE 
OVERALL TRAVEL PROCEDURI: 

D THA.,. ADVANCFS AAf PROPERLY SEHLED 

TRAVEL ADVANCES REQUIREMENTS 

AL~ "'lAVE:L ADVANC,ES MUST BE APPROVED BY THE 
E'MPLOYEE S IMMEDIATE MANAGER OF A LEVEL 4 OR 
HIGHER LEVEL 5 OR BELOW CANNOT APf>ROVE 
TAAV'.c 

2 NO ADVANCE WILL BE ISSUED MORE THAN 3 WORK­
ING DAYS BEFORf DATE OF DEPARTURE UNLESS 
MAILING REQUIRES. 

3. ADVANCE81N EXCESS OF 51.000 MUST BE APPROV­
ED BY THE DIVISIONAL VICE PRESIDENT 

4 ADVANCES IN LXCESS OF ~2,000 I;!UST BE APPROV 
ED BY THE DIVISIONAL vu:;E PHESIDENT AND THE 
PRESIDENT AND PUBLISHER OR HIS DESIGNATED 
PE"lSON. 

5. TRAVEL ADVANC,i S MUST B[ SET""LED WITHIN 5 
WORKING DAYS 

AIR ":RAVEL 

Ao.L RI:SERVA~IONS SHOULD BE MADE THROUGH 
THE CONTRACTED TRAVEL AGENCY AND PERSONAL 
.,.RAVEL RESERVATIONS SHOULD NOT BE CHARGED 
TO THE PUBLISHING HOUSE 

2. ~'OR GROUP .,.RAVEL. THE DIVISION HEADS SHOULD 
NOTIFY THE UMPH TRAVEL COORDINATORS OF ANY 
GROUP nAVEL SITUA"!"ION AS SOON AS POSSIBLE. 

3 COACH IS THE: REQUIRED C'.ASS OF SERVICE UN~ 
~E'SS O.,.HE'RWISE APPROVED IN ADVANCE 

4. RESERVATIONS SHOULD BE MADE AS FAR IN AD­
VANCE OF THE DEPARTURE DATE AS POSSIBLE IN 
ORDER TO TAKE ADVANTAGE OF ANY DISCOUNT 
FARES AVAILABLE 

5 All RE-SERVATIONS ARE' .,.0 lE MADE BASED ON THE; 
~OWEST AVAILABLE AIR FARES INDIVIDUALS 
SHOULD NOT MAKE AN AIRLINE RESERVATION BY 
REQUESTING A SPECIFIC AIRLINE 

6. AIRLINE CLUB \1EM& 'l~ HIPS ARE No·; REIMBURS­
ABLE UNLFSS APPROVED 

7 INSURANCE IS PAOVIDE'D BY UOTti UMPH AND 
TRAVELTIME ADDITIONAL INSURANCE TAKEN BY 
THE' ~'MPL.JYEE' IS A PFRSONAL EXPENSE 

B. T>'lAV' ERS MAY NOT SRLCIFY PARIICULAR 
AIRLINES •o ACCUMULATE' MILE'AG' ON PRO­
MOTION PLANS UNLESS RATES FOR USE OF THE 
AIALINfS ARE CONSISTENT WITH THE LOWEST 
AVAILABLE FAR- HOUTING. 

9. TRAV' • r IN['RA,li(S WITH MOllE TI-1AN '> STOPS 
ROUND TRIP SHOULD lE EXPLAINE >ON HE E'X­
PENSE REPORT 

TRAVEL PROCEDURE HIGHLIGHTS/INSTRUCTIONS 

AUTOMOBILE USAGE 

1 COMPANY AUTOMOBILES THE "OLLOWING 
APPLIES 

A UMPH OWNED CARS. IF AVAILABLE. SHOULD BE 
USED FOR BUSINESS TRAVEL BY ALL EM­
PLOYEES WHEN· APPROVAL IS RECEIVED AND 
USE IS COST BENEFICIAL 

B EXTENDED USE OF COMPANY CARS AND USE OF 
COMPANY CARS AFTER BUSINESS HOURS MUST 
HAVE DIVISIONAL VICE PR~SIOENT APPROVAL 

USE Of A CO ~PANY CAR rOR A 10 DAY PERIOD 
OR FOB A •OTAL MILEAGE Or MORE THAN 500 
MILES MAY BE MOflE COSTLY THAN OTHER 
MODES OF -RANSPOATATION AND MUST HAVE 
DIVISIONAL VICE-PRESIDENT APPROVAL. 

3. RENTAL AUTOMOBILES THE' FOLLOWING APPLY 

A. ALL RENTAL CAR RESERVATIONS ARE TO BE 
MADE THROUGH THE UMPH TRAVEL AGENT. 

B. ~HE' ~RAVEL ACE'"JCY 'NIL JE'TE'AMINE" WHIC'I 
1ENTA ... COMF ANY , Q USE BASED ON THE EM 
I'LOYEE S TRAVEL LOCA'"ION AND/OR OTHER 
CRITERIA 

C. IF AN UPGRADE IS Rl;QUESTED IN THE CLASS OF 
VEHICLE. AN EXPLANATION MUST BE ATTACH­
ED. 

D •11E TRAVH':R SHOvLD DECLINE BOTH THE 
COLLISION PAMAG!c WAIVER AND PERSONAL 
ACCIDENT INSURANCE AT THE TIME OF EWFR­
ING INTO A lENTAL AG1lE~MENT 

E IN THE EVE'NT OF AN ACCIDENT INVOLVING A 
RENTAL VEI-liCLE. THE' TRAVELER SHOULD 
PROMPTLY NOTIFY T <E RENTAL AGENCY THE 
VICE PRE'SIDENT 01 rtNANCE & ADMINIS­
TRATION ANl'IHE LOCA~ POliCE DEPARTMt NT 

F. RETURN RFNTAL CARS WITH A FULL TANK OF 
GASOLINE WHENEVER 0 0SSIBLE. 

4 PERSONAL AUTOMOBILe~ THE FOLLOWING AP-
PLY· .,...----

A. USE OF AN <O:MPLOYEE S Pf RSONAL CAR MAY 
BE CONSIDE RE'D WHE N COMPANY CARS OR 
PUBLIC TRANSPORTATION IS UNAVAILABL~ IN­
CONVENIEW OR MORE COSTLY 

B. USE OF AN EMPLOYE~ S PeRSONAL CAR IN 
EXCESS OF 200 MILES PER DAY IS CONSIDERED 
COST AI STRICTIVE AND CONSIDERATION 
.,HOULD BE GJVEN TO USAGE or A RENTAL CAR 
AND/OR AIR ~ANSPOR AriON. 

C. HE F. ... IMBURSEMEN RAH rOR THE USE OF A 
,>FRSONAL CAR WIL BE SET BY THE F&A 

OFFICE 

HOTEL/MOTEL ACCOMMODATION 

1. ALL RESEAVA TIONS ARE 0 B£ MADE THROUGH THE 
UMf'H TRAVE~ AGENcY WHENEVER POSSIBLE 
NOTE EXEMPTIONS IN PROCEDURE 

2 A MEDIUM PRICE SINGL ROOM WITIJ A PAIVA -E 
dATI-l IN A 'IEASONABLE RESPECTABLE. AND 
CONVFNIENT LODGING FACILITY IS THE UMPH 

STANDARD 

3 WHE'N ATTENDING SeMINAR$ CR .::ONVEN"T ONS. 
LODGING ARRANGcMEN'o S SHOULD BE MAt.>E AT 
THE: HOST FACILITY UNLESS 17 IS COST RESTRIC,.. 

TIVE 

4. CANCEI.LATI()N or A GUARANTE'ED RFSERVATION IS 
THE lESPONSIBILITY or HE E MPWY!::E 

EMPLOYEE MEALS 
THE REASONA~LE. COST or ME41 S IN( LJDING 
TAXES AND TIP:S INCURRED WHIU ON A 'lUSINESS 
TRIP,IS C0NSIDf·11ED REIMBURSA8L~ 

2 A RECEIPT MUST UE ATIACHED l MEI\L'l OV' ·l 
$15. 

3 ALCOHOLIC BERVE.RAGESARE NC REIMBLf-lSA&. E 
UNDER ANY BUSINESS EXPENSE 
EXPENSE OF LUNCH IS NOT REIM~vRSABLE: IF Tt-<E 
EMPLOYEE IS NOT ON AN OVERNk lT THIF 

5 MEALS PURCHASED FOR OTHER EMPLOYEE·, AND 
BUSINESS ASSOCLATES IS COVEF E 0 UNDER ""'I 
NESS ENTf'RTAINMENT 

M:SCELLANEOU::> EXPENSES 
O.,.HER 'lEIMBURSABLE EXPENSES ARE 
A TELEf'HONE CALLS OF A PE'f;<;ONAL NA '-'Al; 

WHILE OUT OF TOWN ONE P~P DAY 0t ~ '.11N 
UTES IN DURA nON OR LESS 

fl Tl AVELERS CHECKS IF PURCHASED rw E'M 
PLOYEES OUTSIDE 01' NASHVILLE 
T ' , VhiC < AFi NO Nll L lE'D WITH \1E:ALS 

D L.AvNDR'f oF OUT OF TOWN ' llf IS b DAYS OR 
MORE 

E PARK ..,G FEES 
1\uN-~ c M J~ ·~SABo.E E X 'EI'oL-3 AR • 
A TF:AF 10 i INI:'S AND cOL. lT ro!',o!'. 
B AIR 1 lAVEL IN ,RAT>.GE 
C DRY GL" ANING 
D PERSONAL SERVICE$ AT>.D NTEF ~ AINMENT' 

~~OE Ms~Y~l\ SfJ'oAJl~~ x~~~~;~NS~~~E R 
GIFT: ANIJ FLOWe 14 EXCI::PT Af'o '-JOTI'D N 
lODC'IN ' •'OIIC v 
ITEMS FOR Pt lfONA L' , e - L U(:>GAGE 
BRIEF CM•ES T )I ETA :o (,dAR T• .S. Ao C 0-
I:IOLIC Bev.: At c-, FlOoK<. NhVSPAF L l< 

G 
c; lUAifi.., OR MAI:-.TtNANCE lN PER~ON'\­

AUTVI/OEitLE$ 
H ODCINCi E'X" " ; •NCU~ ~ED FOR US uF 

FACILITit;s ,s, C~ A~ CrAUNA. STf AM 8A.,.H TEN 
"'IS G<1L'" HEAL~ "C 1 B F""G 

I 6AfV ,1~ IN o KEN~ • 1.. ,_~,r, -xPENSES 
J m, OF ><F '<AL >I OFL 1 Y ~ I..IJ( GAC E: 

aoTHINC' rASH YE GLA' [E ) · r 

NON-EMPLOYEE' TRAir _ 
ALL AIRLINE TII...K~ , PU 1C ell&- h A OT E HHAT>. 
JMPH EMPI O'rt -, Mv~ BE P '1)1'1-TED 0 ' 
CONTROLLER'S OFFll"'E" . .1MEDI'Il 'f. AF.TER THE 
.,.'lAVE I. AGENCY CONf 1MS A l '> Vh ION 

2. INTERVIEW EXPENSES FOR EMI'LOV , r-AN lii)A 1 E;, 
WILL BE REIMBURSED FOLL0WING lE SA~, nl 
QUIA I MENTS Af> TRAVEL EXF E J$ES F )R JMP•l \1 
PLOY1oE~ CHiCKS WILL 9~ MAo ED TO CAN >lf•A.,.E::i 
FOH EXP ""' ; ,,JCUR E:D 

3. SPOUSF'S TRAVEL MUST E APPROVED '-IADVANCt: 
OF A TR f) BY THE PAEfii>E NT AND f'l l !SHEA IN 
WRITING INCLUDING -HE "'" liR~ OF H· TAl AND 
~"ASON-, OR SPOU lAL Ar g JDANCE. 
OT"iE 11 •01\1 "1.1f'L;Jv :E RAVE:L S ':olo lJECT TO TH 
SAM, >OCUM "JTATIOT>. nND E<. 11'1' Rl;QUiilE 
Mf ~TC: A~ AI>. IJMc ·l EM' .OY 

!ill§.oNESS :rL_E:Ill.Ao~M~-
1 BUSIN .::>S £1\;~E-~TAINM T 1., LIM TE.D 0 TH 

COS · OF MEA.<; ~vANl"HElJ It A HOT "INING 
ROOM RES AL11AN CA cRIA CC ASL.dSTAI>. 
TIAL 1L• , NE ~ ,, i>ISC JS' ION \1UST At.. UAL-V \!<E 
PLAC. 

2 LOCAo SU;,oNESE' MEAL'} ML, E lEFL l , C v'> 
IN(; A LOCAL EN.,. 1TAINMfi'IC q J"IN' ,s LUNC l 
FORM TO BE 'lEIMBdF'SABL~ 

3. AEIMBURS MENT OF A _c, FOF: l ... SINESS EN 
TE.rlTAININr OF ANOT'- u;>.V~ EM' r:-v- M ST 
HAVE PRIOR APP'lOVAL [' VEl ? MA!>.AGFM_ 
OR HlGHER 

4 t. 'HERTAINM- •T ...X E:NSES FOil S 'OAriNG 
eVENTS THEA <.OR SdOWS • (; A"'E ND' 
~JORMALLY CON >U< IVE TO CON~'UI,TING. BUSI 
NESS. REQUEST OR l[ 'MflURSE M •T 0~ HESE: 

YPE OF EX"FNS "; A::> i31AliNES~ h A ED MVi • 
'IE AF P'10VED lY T ' P 1E SID" TAN I PUilL ~ iE A. 

Ao.L fXPCII,I)I" .JF: oV 1 "~ ( :,JL 1E ..,, P 00t'ITEC E v 
RECEIPT HATSFJf- &_lfXFE"--!:.E ..JNuE.9AL A~EAo 



United Methodist Homen 

South Gate United Methodist Church 

9605 state st. , South Gate , Ct\. 90280 

April 3. 1987 

To: llispa."lie Consultation of the 

Hymnal Rev1sion Comruitt~e 

9 lunch~on;, at $5.00 each $45.00 
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BUSINESS/TRAVEL EXPENSE REPORT (j). The United Methodist Publishing House 
LOCATION 

~c •l89 '3 

201 8th Avenue, South, Nashville, 'TI! 

NAME 
Gertrude Suppe DATE OF REQUEST DETAIL OF ENTERTAINMENT AND BUSINESS MEALS 

(ATTACH RECEIPTS OVER $25.00) 
ADDRESS 

3307 Michigan, South Gate , CA 90280 EXPENSE ACCT. TO ~ COMPANY 

CHARGE: 
PURPOSE OF TRAVEL 

B228-9 
HRC Hispanic Consultation in IDs Angeles, DATE OF TRIP 

CA 
BEGIN: 1-30-87 

REQUESTOR'S SIGNATURE MANAGEMENT LEVEL END: 1-...3.0-...8.2 
( ) TRAVEL ADVANCE 

APPROVAL SIGNATURE(AT LEAST ONE LEVEL HIGHER) MANAGEMENT LEVEL 150-9 
( ) 

AMOUNT REQUESTED 
APPROVAL SIGNATURE (IF REQUIRED) MANAGEMENT LEVEL 

( ) 

RENTAL AUTO AIRPLANE LODGING I:::NTERTAINING & MEALS (INCL. TIPS) GAS/OIL SUNDRY 
DAY DATE BUSINESS MEALS TOTALS 

CASH CHARGE CASH CHARGE CASH CHARGE CASH CHARGE CASH CHARGE CASH CHARGE AMOUNT 

SUN 

MON .. 
TUE 

WED 

trHUS 

FRI 

SAT 

TOTAL 
EXPENSES 

LESS 
CHARGES 

TOTAL CASH 
EXPENSES 

SUPPLEMENTAL INFORMATION ACCOUNT NUMBER AMOUNT 

PERSONAL AUTO MILES @ 

TOTAL CASH EXPENSES 

LESS AMOU NT ADVANCED 

DUE EMPLOYEE (EXPENSES 
GREATER THAN ADVANCE) 

SIGNATURE MANAGEMENT LEVEL APPROVAL SIGNATURE (ONE LEVEL HIGHER) MANAGEMENT LEVEL 
DUE UMPH (ADVANCE 
GREATER THAN EXPENSES) 

( ) ( ) 

UMPH-GE-47-84 ACCOUNTING COPY 



BUSINESS/TRAVEL EXPENSE REPORT ~ The United Methodist Publishing House LOCATION ' ~f:ll89.., 

Avenue, aoutn, Nasl'Wl.lle, TN 
NAME 

DATE OF REQUEST DETAIL OF ENTERTAINMENT AND BUSINESS MEALS Suppe 
(ATTACH RECEIPTS OVER $25.00) 

ADDRESS 
~ COMPANY . I t '11", SOuth Gate, CA 90280 EXPENSE ACCT. TO 

CHARGE: 
PURPOSE OF TRAVEL 

h 

HRC Hispanic Consultation in Ios Angeles, 
DATE OF TRIP 

CA BEGIN: 30-87 
REQUESTOR'S SIGNATURE MANAGEMENT LEVEL END: 

( ) TRAVEL ADVANCE 

APPROVAL SIGNATURE(AT LEAST ONE LEVEL HIGHER) MANAGEMENT LEVEL 
150-

( ) 
AMOUNT REQUESTED 

APPROVAL SIGNATURE ( IF REQUIRED) MANAGEMENT LEVEL 

( ) 

RENTAL AUTO AIRPLANE LODGING t:NTERTAINING & MEALS (INCL. TIPS) GAS/ OIL SUNDRY BUSINESS MEALS TOTALS DAY DATE 
CASH CHARGE CASH CHARGE CASH CHARGE CASH CHARGE CASH CHARGE CASH CHARGE AMOUNT 

SUN 

MON 

TUE 

WED 

~HUS 

FRI 

SAT 

TOTAL 
EXPENSES 

LESS 
CHARGES 

TOTAL CASH 
EXPENSES 

SUPPLEMENTAL INFORMATION ACCOUNT NUMBER AMOUNT 

PERSONAL AUTO MILES @ 

TOTAL CASH EXPENSES 

LESS AMOUNT ADVANCED 

. 
DUE EMPLOYEE (EXPENSES 
GREATER THAN ADVANCE) 

-
SIGNATURE MANAGEMENT LEVEL APPROVAL SIGNATURE (ONE LEVEL HIGHER) MANAGEMENT LEVEL 

DUE UMPH (ADVANCE 
GREATER THAN EXPENSES) 

( ) ( ) 

UMPH-GE-47-84 DIVISION COPY 



BUSINESS/TRAVEL EXPENSE REPORT ~ The United Methodist Publishing House 'LOCATION 
Wlc:t" 1189 ~ 

Avenue, amth, NaslWl.lle, 'l: 
NAME 

DATE OF REQUEST DETAIL OF ENTERTAINMENT AND BUSINESS MEALS SUppe 
(ATTACH RECEIPTS OVER $25.00) 

ADDRESS 
NAME ~ South Gate, CA 90280 EXPENSE ACCT. TO 

CHARGE: 
PURPOSE OF TRAVEL 

I')?""' .Q 

HRC Hispanic Consultation in IDs Angeles, 
DATE OF TRIP 

CA BEGIN:l 30-87 . 

REQUESTOR'S SIGNATURE MANAGEMENT LEVEL END: 1 .11'\ .<~ 

( ) TRAVEL ADVANCE 

APPROVAL SIGNATURE(AT LEAST ONE LEVEL HIGHER) MANAGEMENT LEVEL 
150- q 

( ) 
AMOUNT REQUESTED 

APPROVAL SIGNATURE (IF REQUIRED) MANAGEMENT LEVEL 

( ) 

RENTAL AUTO AIRPLANE LODGING I::::NTERTAINING & MEALS (INCL. TIPS) GAS/ OIL SUNDRY 
DAY DATE BUSINESS MEALS 

TOTALS 
CASH CHARGE CASH CHARGE CASH CHARGE CASH CHARGE CASH CHARGE CASH CHARGE AMOUNT 

SUN 

MON 

TUE 

WED 

HUS 

FRI 

SAT 

TOTAL 
EXPENSES 

LESS 
CHARGES 

TOTAL CASH 
EXPENSES 

SUPPLEMENTAL INFORMATION ACCOUNT NUMBER AMOUNT 

PERSONAL AUTO MILES @ 

TOTAL CASH EXPENSES 

LESS AMOUNT ADVANCED 

DUE EMPLOYEE (EXPENSES 
GREATER THAN ADVANCE) 

-
SIGNATURE MANAGEMENT LEVEL APPROVAL SIGNATURE (ONE LEVEL HIGHER) MANAGEMENT LEVEL DUE UMPH (ADVANCE 

GREATER THAN EXPENSES) 

( ) ( ) 

UMPH-GE ... 7-84 EMPLOYEE COPY 



EXPENSE REPORT 

CHECKLIST / INSTRUCTIONS 

1. LOCATION 

• IS UNIT 
TO PREVENT COMMON OVERSIGHTS AND PROCESSING DELAYS 

LOCATION PROPERLY 
IDENTIFIED? 

BUSINESS/ TRAVEL EXPENSE REPORT Cl) LOCATION The United Methodist Publishing House 
NAME 

DATE OF REQUEST DETAIL OF ENTERTAINMENT AND BUSINESS MEALS 

ADDRESS 
(ATTACH RECEIPTS OVER $25.00) 

EXPENSE ACCT. TO ~ ~ 

2. PURPOSE OF PURPOSE OF TRAVEL 
CHARGE: 

TRAVEL 
I- DATE OF TRIP 

• CLEARLY, CONCISELY 9. ENTERTAINMENT AND BUSINESS MEALS 
STATED? BEGIN: 

• ARE PERSONS AND COMPANY CLEARLY 
IDENTIFIED? 

REOUESTOR•s SIGNATURE MANAGEMENT LEVEL END: 

( ) TRAVEL ADVANCE • RECEIPTS ATTACHED? 
APPROVAL SIGNATURE(AT LEAST ONE LEVEL HIGHER) MANAGEMENT LEVEL 

150- • OTHER REMARKS, COMMENTS? 
( ) 

AMOUNT REQUES~ED 
APPROVAL SIGNATURE (IF REQUIRED) MANAGEMENT LEVEL 

( ) 

RENTAL AUTO AIRPLANE LODGING ENTERTAINING & MEALS (INCL. TIPS) GAS/OIL SUNDRY 
DAY DATE BUSINESS MEALS TOTALS 

CASH/ CHARGE CASH/ CHARGE CAS~ CHARGE -e!CSir CHARGE CASH CHARGE CASH CHARGE AMOUNT 

SUN / / ~ 
3. RECEIPTS MON / _...L--

• ORIGINAL 
TUE L =-r-

RECEIPTS ATTACHED? \WI ~ 
HUS 

FRI 

SAT 

TOTAL 8. TOTALS 
EXPENSES I\ • CORRECT CALCULATIONS 

LESS v • TEST DOWN 
CHARGES AND ACROSS 

TOTAL CASH 
EXPENSES 

SUPPLEMENTAL INFORMATION ACCOUNT NUMBER AMOUNT 

@ PERSONAL AUTO MI LES 
4. SUNDRY 7. DUE EMPLOYEE 

• ALL SUNDRY ITEMS TOTAL CASH EXPENSES • VOUCHER ATTACHED 

IDENTIFIED? FOR BALANCE DUE 
LESS AMOUNT ADVANCED I EMPLOYEE? 

• CLEARLY EXPLAINED? 
DUE EMPLOYEE (EXPENSES • APPROVED? 
GREATER THAN ADVANCE) 

SIGNATURE MANAGEMENT LEVEL APPROVAL SIGNATURE (ONE LEVEL HIGHER) MANAGEMENT LEVEL DUE UMPH (ADVANCE 
GREATER THAN EXPENSES) 

1\6. ( ) ( ) DUE UMPH 
UMPH·GE~7..&4 

~ L CHECKLIST / INSTRUCTIONS • CASH OR CHECK 
PAYABLE TO UMPH 

..:::::,...::::::. ATTACHED FOR BALANCE 
5. APPROVAL DUE UMPH? 

• FULL SIGNATURE 
NOT INITIALS? 

• AT LEAST ONE 
LEVEL HIGHER 



2. ATTACH ORIGINAL REOEIPT f6tt.~ 
LODGING, (B) AIR hcKETS, (C) RENTED 
CAR, (D) UNUSUAL EXPENSES, AND AN~"'"''"'"''n1ra ,. . .,,,2,...,,., 
ADDITIONAL EXPENSES. RECEIPTS ARE 
REQUIRED FOR ABpVE EXPENSE tAfE 
GORIES WHETHER EXPENSE-iS CHARGED---
TO UMPH OR PAID DIRECTLY BY EM­
PLOYEE. B.ECORO AL.L DETAILS IE 
RECEIPT IS UNAVAil.AE»Ji SO THAT Ex-
PENSE CAtf BE CONFl~JiP· 

3. RECORD ACTVAL -~XPENSES ANO INDE~ 
TIFY THEM ACCUFiATEL-Y, INCLUDING ElC-­
PENSES INCURRED IN LIEU OF MEALS O•K>-'---+-~-+ 
LODGING (ENTER.; .SUCH UNUSUAL.. ex..----+---~-­
PENSES UNDER "SUNDRY" A~D .EXPLAIN. 
FULLY). ENTER AUL EXefNS~t_AMOUNT$, 
~.l:IETHER CHARGED TO UMP'? OR PAlO 
DIRECTLY BY EMPLOYEE. 

4. SUBMIT EXPENSE REPORT TO CASHIE~ 
WITHIN 3 WORKING DAYS FOLLOWING 
COMPLETION OF 'TRIP. 

5. ANff OUTST.MI.OING BALANCE DUE UMPH 
MUST BE PAID BY CASH OR BY CHECK 
MADE PAYABLE T(J) THE UMPH WITH THE 
TRAVEL EXPENSE REPORT. 

6. APPROVAL SIGNATURE MUST BE LEGIBLE 
ANb IN ACCORD WtTH UMPH APPROVAL 
AUTHORITY. APPROVAL INDICATES EX-
PENSES ARE IN CONFORMANCE WITH 
POLICY AND QUALIFY FOR RElMBUFISE-
ME:NTS. IF THE REOUESfOR IS UNAVAIL-
ABLE A SECOND APPROVAl' WII:L• BE 
REQUIRED. 

7. IF A BALANCE IS DUE THE EMPLOYEE, A 
DISBlJRSEMENf VOUCHER CHARGING AC· 
COUNT NUMBER 150 • LOCATION NUMBER 
SHOULD BE PREPARED INDICATING THE 
BALANCE DUE, APPROPRIATELY AP-
PROVED, AND SUBMITTED TO THE CASHIER 
WITH THE TRAVEL EXPENSE REPORT. 

INSTRUCTIONS 

2. 

3. 

1. All EXPENSE:S I'OR EtJ'PlOYEE BUSINE~SS 
MEETINGS AND CUSTOMER ENTERTAIN­
MENT MUST BE (1) IN ACCORD Wln1 -
TERTAINING/BUSIN~ 1-UNCH;.mtliC'M-'(IQ 
SUBSTANTIATED WITH ORIGINAL RE· 
CEIPTS, AND (3) DOCUMENTED WITH E}(. 

PENrui IDEN.T.IF.Y.lli.G .JMEORMATJO.N !WJ:I.O, 
WHAT, WHERE. WHY}. 

REPORT--1'Hc"TOTAt: BUSmess-MElrr­
ING OR CUSTOMER ENTERTAINMENt' " 
EXPENSE ON THE EXPENSE REPORT. 

TIPS • FOR TAJOS AND -MEALS. INCLUDE 
WITH TAXIS AND MEALS RESPECTIVELY. 
FOR OTHER GRATUITIES, INCLUDE IN 
SUNDRY AND EXPLAIN SEPARATELY IN 
EXPLANATION SECTION. 

BIJSINESS EXPJONSES ARE THOSE NECES­
SITATED BY THE TRIP AND ARE INCURRED 
BY THE EJI.l.PLOYEE AWAY FROM HOME; 
PERSONAL ....EXPENSES ARE THOSE NOT 
DIRECTLY co!WECTED ~ CONbUCT~G 
THE BUSINESS TRIP. 

EXAMPLES OF NON-REIMBilR$ABLE 
EXPENSES 

A. PERSONAL EXPENSES (E.G.. TOI-
LETRIES, LUGGAGE), PERSONAL ENTER­
TAINMENT (E.G., MOVIES, PERSONAL 
TRIP INSURANCE, CREDIT CARD FEES, 
AND PERSONAL SIDE TRIPS. 

B. LOSS OR THEFT OF PERSONAL CASH 
AND/OR CREDIT CARDS. 

C. PERSONAL PROPERTY, (E.G., LUGGAGE, 
AUTO) LOSS, THEFT, OR DAMAGE AND 
ASSOCIATED EXPENSES. 

D. HOME MAIN!T'ENANCE AND BABY-
SITTING EXPENSES. 

E. MEDICAL EXPENSES, PERSONAL LEGAL 
CHARGES, AND TRAFFIC VIOLATIONS. 

F. FEES CONNECTED WITH THE USE OF 
RECREATIONAL, HEALTH, AND GYM 
FACILITIES. 



Hymnal Revision Committee 
201 Eighth Ave., South 
P.O. Box 801 
Nashville, TN 37202 

3307 Michigan 
South Gate, CA 90280 
Feb . 23, 1983 

On Jan. 2, 1987, I wrote concerning a duplicate payment for 
luncheon at the meeting of the Hispanic Consultation at South 
Gate United Methodist Church on Dec . 12, 1986. 

Since I have not received a reply to this letter, I suggest 
that we straighten out the matter as follows: 

I am submitting a new statement to take the place of the one 
dated Dec. 16, 1986. The church's share of the expense on this 
statement comes to $40.08 . I am giving check #346518 for $40.08 
to the church. 

My expenses come to $9.70 . I am returning check #346514 for 
$39.45 to you with this letter. Please issue me a new check for 
$9.70. 

I am sorry for any inconvenience this has caused your office. 

Yours truly, 

Gertrude C. Suppe 



3307 Michigan 
South Gate, CA 90280 
Feb. 23, 1987 

Statement to take the place of the one dated Dec. 16, 198~ 

To Hymnal Revision Committee 

Expenses of meeting Dec . 12, 1986 at South Gate United 
Methodist Church, 9605 State St., 
South Gate, CA 90280 

Church's share of expense 
(already paid by check #346518) 

Copying 

Telephone outside area 

Luncheon 

Total 

Gertrude Suppe's share of expense 
(to be paid by new check) 
(check #346514 for incorrect amount is 
returned with this statement) 

Copying 

$4.08 

1. 00 

35 . 00 

40.08 

$9 . 70 



-

Hymnal Revision Committee 
201 Eighth Ava., South 
P.o. Box 801 
Nashville, TN 37202 

3307 Mi.chigan 
South Gat e , CA 90280 
Jan. 2 , 1987 

Tha.nk you for the two checks in payment of the 
expenses of the meeting Dec. 12, 1986 at South 
Gate Unit.ed Het hoclist Church, 8605 State st. , 
South Gate, GA 90280. 

Unfortunately, you have made a. cluplica.te peyment 
for the luncheon. Iv'.tl"s. St.rangi'ield, who prepared 
the luncheon, charged $4. 25 per person, for a total 
of $29 .. 7.5.· I advanced her t his payment, not knowing 
how l ong ~he might have to wait. I included t hi s 
in the part of the statement payable to me. 

According to the letter of 12/23/86 from Dr. Young, 
t he Commi t tee paid $5.00 par person, but included 
the paytnent in the oheck t o the church. 

Either my check should be $29.75 less, and I will 
collect it f rom the church; or the luncheon payment 
should not be i ncluded in t he church's paYlnent. rr 
the larger amount is being paid for the luncheon, 
either the ohurch or I can give the difference to 
Mrs. strangfield. 

I will hold both checks until l heiii!B how you want 
to handle this matter. I enclose a. copy of the 
original statement. Thank you, 

Yours truly, 

Gertrude c. Suppe 



'l'o: Hymnal Revision Comm:i. ttee 

330'1 Michigan 
South Gate, CA 90280 
Dec. 16, 1986 

Expenses of meeting Dec. 12, 1986 at South Gate United 
Methodist Church , 9605 state st. 
South Ga.t o, CA 90280 

Advanced by Gertrude C. Suppe 

12/5/86 Copying $ 2.24 

12/10/86 Copying 6.34 
12/11/86 Copying 1.12 

12/13/86 Luncheon 22aZ5 
Total 39. 45 

Use of church equipment 

Copying machine , 102 copies , 4oent s ea. 

4.08 

Telephone calls outside area 
(estimated) 1. 00 

5.08 

$39.45 

5.08 
$ 44.53 



PAID 
TO 

INVOICE DATE 

12/ 29/86 

THE UNITED METHODIST PUBLISHING HOUSE REMITTANCE ADVICE 
201 EIGHTH AVENUE, SOUTH • P.O. BOX 801 • NASHVILLE, TENNESSEE 37202 

COKESBURY • ABINGDON • PARTHENON 

GERTRUDE SUPPE 
3307 MICHIGAN 
SOUTH GATE 

INVOICE NUMBER 

DATE 

CA 90280 

~~ 1:&/!b ~~~~ I 

r:t;,.~ a ol./.r~ t'v 

CHECK NO. GROSS 

NAME OF BANK 

fIR ST AMERICAN 

VOUCHER NO. VENDOR NO 

510007 6897576 

AMOUNT OF INVOICE 

39.45 

1-rt. . ~ 
~<2 ./ e/ h ,.~udcj 11 

d 
-

DISCOUNT AMOUNT OF CHECK 

TOTALS t 12/29/86 346514 39.45 .oo $ 39.45 

PLEASE DIRECT ANY CORRESPONDENCE REGARDING THIS PAYMENT TO: ACCOUNTS PAYABLE DEPT. OR TELEPHONE 615-7 49-6304 

. 



@ Hymnal Revision Committee of the General Conference 

December 23, 1986 

Ms. Gertrude Suppe 
3307 Michigan 
South Gate, CA 90280 

Dear Gertrude, 

201 Eighth Avenue, South 
P.o. Box Sox 
Nashville, Tennessee 37202 

Bishop Rueben P. Job, Chair 
Raquel Achon, Vice Chair 
Roger N. Deschner, Secretary 

Carlton R. Young, Editor 

(615) 749-6159 

Thanks for your careful preparation of our work last week. It was 
a great meeting, and we're off to a good start with the Hispanic 
hymns to be included in the new hymnal. 

Please find enclosed our check in the amoun t of $3 9.45, ma de out to 
you, and an a dditional check in the amount of $4 0 .08, which is 
payable to Southgate United Methodist Church. This l a t ter amount 
includes lunch for 7 person s. 

I look forward to seeing y ou nex t month. 

rlton R. Young, Ed itor 
CRY/ls 

Hymns Committee, Bonnie S. Jones, Chair--TtxtJ, Marjorie Tuell, Chair--Tuntr , Robert C. Bennett, Chair 
Worship Resources Committee, Laurence H. Stookey, Chair 

Psa/tw, Charles M. Smith, Chai.....-$n'llice Mmk, Charles H. Webb, Chair--Ritual, Beryl Ingram-Ward, Chair 
· Editorial Production Committee, Robert K. Feaster, Chair 



Dr. Carlton R. Young 
H~nnal Revision Committ 
201 Eighth Avenue, South 
P.o. Box 801 
Nashville, TN 37202 

Dear Sam: 

3307 Michigan 
~uth Gate, CA 90280 
~c. 16, 1986 

Thariks again for including roe in the meeting last week. 
I really enjoyed t~rking on the music. I told the people 
who had decorated the sanctuary how much theygroup liked 
it, and they were very much pleased. 

George Lockwood's addresses are: 

Henlo Park UMC, 116 N. Westmoreland, 'fucson, AZ 85'105 
(602) 884-0203 

2755-A W. Ankham Road, Tucson, AZ 95745 
Information couldn't give me a telephone number 

for t his address. There is an answering machine at the 
church, according to Raquel . 

I am including a bill for t he local expenses, and a copy of 
the net.r secon!U verse to "Mantes y Palmas". You remember 
that I discovered that my oringinal translation of this ve1•se 
di.d not ref'lect what the Spanish s·rys. I feel that the 
new translation is a faithful one. 

I didn't get dorro the list of the 40 or so songs we are st.ill 
considering, because I was busy with other things at that time. 
If I could have the list, I will try to have the primary 
sources (and others) of many of these songs ready for the 
meeting Ja.n. 30. 

Looking forward to working with all of you then, 

Sincerely, 

Gertrude Suppe 

P.s. Ra.quel's son was hurt in a car accident last night. 
He hit his head on the windshield and has a cut on his l eg. 
He is in the hospital , and she wants us to pray for him. 
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