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GENERAL INFORMATION ..• 

How To Use This Bulletin 

The Bulletin of the School of Business Administration should be 
used in conjunction with the most recent General Information 
Bulletin of Texas Technological College. Each student is held re
sponsible for familiarizing himself with the content of both his 
school bulletin and the General Information Bulletin of the year 
he enters the college. 

Detailed information is given in this bulletin on the School of 
Business Administration. Reference is made also to general college 
regulations and many other topics, as admissions, advanced stand· 
ing, general degree requirements, which are detailed in the General 
Information Bulletin but to which ready and frequent referenl'e 
is needed by the business administration student. 
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T he SCHOOL OF BUSINESS 
ADMINISTRATION 

George G. Heather, Dean 
John Reese, Assistant Dean 

Accounting 
Business Education, and 

Secretarial Administration 
Economics: 

Public Administration, 
International Trade 

Finance, and Pre-Law 
Management: 

Office, Industrial, 
Personnel, Traffic 

Marketing: 
Retailing, Advertising 

The School of Business Administration was established officially 
in 1942, although offerings in business and economic subjects 
had been available to students, under the administration of the 
School of Arts and Sciences, since the establishment of the 
College. 

Instruction in the School is organized under six departments: Ac
counting, Business Education and Secretarial Administration, 
Economics, Finance, Management, and Marketing. 

The School has a normal semester enrollment of about eighteen 
hundred students, of whom usually less than one hundred are 
graduate students. 

The School of Business Administration holds full membership 
in the American Association of Collegiate Schools of Business. 
Also it is a member of the National Association of Business
Teacher Training Institutions. 

OBJECTIVES OF THE SCHOOL 

The objectives of the School of Business Administration may be 
classified under three headings - education, research, and service. 
Professional training for those preparing to enter business or 
government in positions of responsibility is the primary objective. 
The final product of the School, the graduate, needs the capacity 
for understanding the environment in which he operates as well 
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as the ability to adjust to the changes that are continually OC· 
curring. It is believed that this may be accomplished through 
study in general education, business fundamentals, and the ad
vanced courses of professional preparation. 

General education of the student is designed to cultivate those 
qualities that produce a person aware of his place and obliga. 
tion in society. It furnishes a frame of reference - the society
by which he may later orient his professional preparation. 

Study in business fundamentals seeks to provide a core of knowl· 
edge in basic business subjects designed to familiarize the in· 
dividual with the general structure of the business world and 
to give him historical perspective. It is intended also that the 
student reach an understanding of the basic tools of business, 
and that he acquire ability to analyze problems. 

The professional preparation of the student is intended to train 
him for a position of responsibility in business, government, or 
education. It is designed to inspire him toward high standards 
of scholarship and leadership, to develop in him the ability to 
think clearly and logically in the perspective of his profession, 
and to produce high ideals of morality and social responsibility. 
The School of Business Administration may provide valuable 
preparation to students in other schools as well. Consequently, 
courses in economics, business fundamentals, and professional 
courses are available to students majoring in other schools in 
the College. 

The faculty of the School of Business Administration recog· 
nizes, as a second objective, the importance of encouraging re
search to further the development of business and industry in 
West Texas, the Southwest, and the United States. Not only 
may this expand the frontiers of knowledge, but it adds also 
to the preparation and the quality of the faculty. In addition, a 
research climate fosters in the student an appreciation for re
search and what might be termed a "research attitude." 

Service to the public is the third · objective of the School. The 
faculty assumes a responsibility to disseminate the knowledge 
it has acquired. At times faculty members may be in a position 
to provide professional aid in the solution of specific problems. 

FOR WOMEN IN BUSINESS, OPPORTUNITIES 
GOVERNMENT, AND EDUCATION 

Opportunities for women in business fields are broadening and 
increasing. Probably the greatest women's opportunities sti~ lie 
in the business education and secretarial administration rna1ors. 
In recent years women who have graduated with majors ~ ~c
counting generally have found ready employment. Merchandisi 
has long provided major employment for women, with more an 
more women recently moving into managerial levels. Women are 
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being employed increasingly in credit management positions and 
in personnel work. Almost every advertising agency and adver
tising department has one or more women in responsible and 
creative activities. 

Certainly there is at least limited opportunity for a woman in 
any field for which she prepares, and the opportunity increases 
rapidly as her strength of purpose increases for a particular field 
of preparation. 

ADMISSION AND REGISTRATION 

Admission to the School of Business Administration, as to the 
other schools of Texas Technological College, is granted by the 
Dean of Admissions, to whom all correspondence concerning ad
mlssion should be addressed. (See General Information Bulletin, 
Admission). 

Load 

The normal study load for regular students in the School is 
15 or 16 semester hours each semester. The student who shows 
promise of compiling only a mediocre grade-record may have 
further load restrictions imposed. No student is permitted to en
roll for a program of more than 17* semester hours without spe
cial approval from the Dean; the student desiring approval of an 
irregular load should address a written request to the Dean incor
porating all pertinent information prior to the registration period. 

In a six-week summer term the maximum load is 7 semester 
hours, composed of two courses or three courses including a 1-
semester hour physical education activities course. 

Freshman Pre-Registration Guidance Testing 
and Orientation 

All entering freshmen are required to assemble at the College a 
few days in advance of registration for a period of testing, guid
ance, ~nd orientation (See College Calendar, General Information 
Bulletin) . This program is followed with a view to assisting the 
student in the selection of a program of study and to aid the 
~culty and administration in the guidance of the individual stu
. nt. Tests will be given to all entering freshmen during this pe-

riod and results used as a guide in determining the schedule of 
courses taken and the total course load. 

' Exc!ualve of required freshman or sophomore Phyalcal Education, Air Science 111 or 212. 
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Academic Counseling 

Freshmen advisers are responsible for counseling the business ad· 
ministration student on academic matters during his freshman 
year. At the time the student becomes a sophomore in classi
fication, responsibility for counseling is transferred to the adviser 
of the student's specialization. 

During registration, special advisers are appointed to approve 
registration schedules for freshmen business administration stu· 
dents, and for others who seek their advice. 

Honors 

Honor Roll. At the close of each semester there is issued for 
the School an honor roll which includes the names of the upper 
5 per cent of the undergraduates who were registered for at least 
12 semester hours and who received no failing or incomplete 
grades. 

Graduation With Honors. Graduates with a grade-point average 
of 2.80 or above are graduated With High Honors and those with 
2.50 or above are graduated With Honors. A minimum of one-half 
of the degree work must have been completed in this College. The 
grade-point average is computed on work completed in this Col· 
lege only. 

Business Research 

Superior students, both undergraduate and graduate, may be af. 
forded the opportunity to work with faculty researchers on busi· 
iness problems. Business research activities will be coordinated 
through the Office of the Dean. 

Graduate Placement 

The School of Business Administration enjoys an enviable repu· 
tation for the competence of its graduates. Several hundred. or· 
ganizations with national, local, and southwestern area operations 
send employment notices and employment representatives to the 
campus regularly. 

As liaison the College Placement Office regularly announces in· 
formation concerning employment, arranges interview sched~es 
for students with employer representatives, provides advan~e m· 
formation about the employer for the students, and has av~Jlable 
personal data files for prospective employers. The graduate is perf 
manently registered and as an alumnus is entitled to the help: 
the Placement Office at any time that he may wish to upgra e 
his employment or otherwise change positions. 
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11te Placement Service of Texas Technological College is also 
available to any student who needs to find part-time employment 
while he is in college. 

Its services are available without cost. 

Organizations of Particular Interest to 
Business Administration Students 

In the College there are more than 150 extra-curricular organiza
tions in whose activities qualified students may participate. Be
cause of their professional character, however, some of the organ
izations are of particular interest to students in the School of 
Business Administratior:. 

Alpha Delta. Sigma. Male students who have an interest in ad
vertising are invited to contact any member of the Marketing De
partment faculty concerning membership in this national profes
sional advertising fraternity. Its purposes are to provide honorary 
recognition for professional work done in the field of advertising 
and to render all possible service toward the improvement of ad
vertising. Professional membership in organizations affiliated with 
Alpha Delta Sigma is encouraged after graduation. 

American Marketing Association (Student Branch). The Tech 
Chapter of the American Marketing Association was formed to 
foster scientific study and research in the field of marketing, and 
to promote friendly relations between students, faculty, and bus-
inessmen. . 

Beta Alpha. Psi. Purpose is to encourage and foster the ideal of 
service as the basis of the accounting profession ; to promote the 
study of accountancy and its highest ethical standards; to act as 
a medium between professional men, instructors, students, and 
others who are interested in the development of the study or 
profession of accountancy; to develop high moral, scholastic, and 
professional attainments in its members; and to encourage cor
dial intercourse among its members and the profession generally. 

B_eta Gamma Sigma. Membership in Beta Gamma Sigma is the 
~ighest scholarship honor that a student in business administra
tion ~an earn. The society limits its membership to those who 
rank in the upper tenth of their graduating class and are of good 
moral character. Juniors among the highest four per cent of their 
class may be elected in the last term or semester of the year. 

D~lta Sigma Pi. This is a national professional business fraternity 
w ose membership is open by invitation to ·men majoring in the 
~chool of Business Administration with a grade-point average of 
.25 or above. Among the purposes of this organization are to en

courage scholarship and association of students in business, to pro
~ote closer affiliation between the commercial world and students 
0 business, and to further a higher standard of commercial ethics. 
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Phi Alpha Kappa. An honorary scholastic fraternity for finance 
majors to encourage and reward scholarship and accomplishment 
in finance among undergraduate and graduate students at the 
College, to provide an association for college students actively m. 
terested in business practice, and to encourage a friendly attitude 
by business executives toward students of finance. 

Phi Gamma Nu. This is a national professional sorority for women 
in schools of business. Its purpose is to provide a fraternal organ
ization for college women with like professional ambitions and 
interests. 

Pi Omega Pi. Pi Omega Pi is a national honorary business educa
tion fraternity with over one hundred chapters in the United 
States. The purpose of Pi Omega Pi is to encourage superior 
scholarship and develop competent business teachers. 

Pre-Law Club. Membership is open to those students who plan to 
continue their education in schools of law. The club was organized 
to bring together undergraduate students with this mutual iJl. 
terest for their professional benefit. 

Sigma Iota Epsilon. This honorary and professional management 
fraternity, Eta chapter, seeks to encourage the study and practice 
of scientific management by electing the most promising students 
to membership each year. 

Texas Tech Ac<lounting Society. The society was formed to bring 
together students of accounting in order that they might bene
fit professionally and socially. Professional benefits include pe
riodic meetings and talks by leading men in the profession. 

Texas Tech Retailing Club. The Tech Retailing Club is an organ
ization designed to promote retailing as a profession. Member· 
ship consists of students who have an interest in the retailing 
field, and have taken sixty hours of college work. The selection of 
membership is through invitation. 

Fellowships and Scholarships 

Following are fellowships and scholarships specifically identified 
for the School of Business Administration. 

For a more complete statement concerning fellowships, schol~· 
ships, smd awards available at Texas Tech, refer to the Bulletill 
on FeUowships, Scholarships, and Awards. 

The Brownfield State Bank and Trust Company has made avail
able three scholarships annually in the amount of $300 each. to ~ 
awarded to outstanding junior or senior students majoring m 
banking who shall maintain a minimum grade-point average of 
2.00. Preference will be given to students from Terry and Yoakum 
Counties. In the event no qualified applicants are available f~m 
these counties, other applicants may be considered. Application 
should be made to the Head of the Department of Finance. 
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Business and Professional Women's Club Scholarship. The sum of 
$100 will be awarded annually to the outstanding junior woman 
majoring in business administration. Correspondence concerning 
this scholarship should be addressed to the Head of the Depart
ment of Business Education and Secretarial 'Administration. 

c. N. Hilton Scholarships. Mr. C . N. Hilton, President of Hilton 
Hotels, Inc., has made available to students in business admin
istration four scholarships of $100 each, to be awarded annually 
to applicants in that school who make the highest scholastic aver
age for the two previous long semesters in the freshman, soph
omore, junior, and senior years. A recipient of a Hilton Scholar
ship shall not be eligible for any other similar award. These schol
arships are awarded upon application only, but in no case will 
an award be made to an applicant with less than a 2.00 grade 
average. Application should be made to the Dean of Business Ad
ministration. 

John A. and Pauline Hughes Scholarships. Mr. and Mrs. John 
A. Hughes of Lubbock have established five scholarships to be 
awarded to one student majoring in business administration from 
each of the following high schools: Monterey (Lubbock), Hale 
Center, Petersburg, Muleshoe, and Crosbyton. The stipend is $250 
per year and students may not receive any other awards or waiver 
of fees during the period covered. Selection will be made by a 
committee consisting of the Chairman of the Committee. on 
Scholarships and Awards and designated bankers and school of
ficials from the districts involved. Applications should be for
warded to the Chairman of the Committee on Scholarships and 
Awards prior to July 1. 

Lubbock Mortgage Bankers Association. The Lubbock Mortgage 
Bankers Association has created a scholarship fund to encourage 
the study of financing in general and mortgage financing in par
ticular. The current stipend is $50 per year and is limited to jun
ior and senior students majoring in finance. For further informa
tion, contact the Head of the Department of Finance. 

Lubbock Real Estate Board Scholars•p. The Lubbock Real Es
tate Board makes available the sum of $250 each year for a schol
arship to be awarded to a junior or senior finance major who 
has expressed an interest in the real estate business. The re
cipient preferably shall be a resident of Lubbock County and pref
e:a_bly a graduate of a high school in Lubbock County. The re
c1p1ent is selected in the spring and the award is announced at the 
Real Estate Board's annual banquet. Applications should be made 
to the Head of the Department of Finance. 

Lubbock Traffic Club Scholarship. The Lubbock Traffic Cluq has 
made available an annual scholarship in the amount of $150 for a 
student majoring in traffic management. The scholarship is award
ed on the bases of scholastic achievement, character, need, and in
tehrest in traffic management. Applications should be addressed to 
1 e Head of the Department of Management. 

National Secretaries Association Scholarship (Caprock Chapter 
of Lubbock). The sum of $100 will be awarded annually to the 
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outstanding sophomore, junior, or senior woman majoring in secre
tarial administration. Correspondence concerning this award 
should be addressed to the Head of the Department of Business 
Education and Secretarial Administration. 

Purchasing Agents Association of Texas Panhandle Scholarship 
in Business Administration. The Purchasing Agents Association 
of the Texas Panhandle has made available $150 per year for a 
scholarship in business administration. To be eligible for con
s ideration, a student must be a junior or senior majoring in in· 
dustrial or office management with preference to a student pre
paring to enter the field of purchasing, and a minimum grade 
aver.age of 2.00 must have been maintained during the preceding 
academic year. Additional qualities of leadership, character, and 
citizenship shall be consider ed. Applications should be addressed 
to the Head of the Department of Management. 

The Rowan Companies Scholarships. The Rowan Drilling Com
pany, Inc., has established two scholarships in the amount of 
$250 each annually to be awarded to male students majoring in 
business administration, mechanical, electrical, or petroleum en· 
gineering. An entering freshman must have graduated in the 
upper quartile of his high school class. Sophomores, juniors, or 
seniors must have maintained a 2.00 grade average. Applicants 
must demonstrate academic qualifications, leadership, citizenship, 
and need. Recipients are to apply for renewal provided high-level 
performance is maintained. Applications should be addressed to 
the Chairman of the Committee on Scholarships and Awards be· 
fore July 1 of each year. 

Awards 

The Delta Sigma Pi Scholarship Key is awarded annually by the 
faculty to the senior male student who upon gra<luation ranks 
highest in scholarship for the entire course in business adrninistra· 
tion. 

The Phi Gamma Nu Scholarship Key is awarded annually by the 
faculty to the senior woman student who upon graduation ranks 
highest in scholarship for t he entire course in business admin· 
istration. 

The Reed and Hefner Scholarship Plaque is awarded each semester 
to the pledge of Beta Upsilon Chapter of the International Fra· 
ternity of Delta Sigma Pi having the highest scholastic standing 
during the semester of pledgeship. 

Loan Funds 

The College has a number of funds from which loans may be made 
to assist worthy students in paying their college expenses. Th~se 
generally available to students in the School of Business Admill· 
istration are available upon applica tion through the Office of the 
Dean of Student Life. 
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UNDERGRADUATE DEGREES 

Bachelor of Business Administration. This degree will be awarded 
to all students who elect the degree and who have completed the 
minimum requirements as follows : 

1. 'The specific course requirements set forth on the following 
pages for majors in accounting, advertising, business education, 
economics, finance, international trade, management, market
ing, office management, pre-law, public administration, retail
ing, or secretarial administration. 

2. Additional courses approved by the major adviser to complete 
the degree program. 

3. A minimum grade-point average of 1.00 in all business admin
istration subjects . 

. 4. A total number of semester hours as stated for the major* 
with a minimum grade-point average of 1.00. In addition, a 
minimum of 4 semester hours of freshman and sophomore 
physical education, band, or basic ROTC must be completed. 

5. Application for the degree made through the office of the Dean 
of Business Administration at least one year in advance of the 
proposed graduation date. 

Bachelor of Science. This degree will be awarded to all students 
who elect the degree and who have completed the minimum re
quirements as follows: 

1. 'The specific course requirements set forth on the following 
pages for majors in economics, international trade, or public 
administration. 

2, 3, 4, and 5. Same as for the degree, Bachelor of Business Ad-
ministration. 

The student is r eferred also to the General Information Bulletin 
for general graduation regulations including the $5 graduation 
fee and the $1.50 fee in connection with a petition for graduation 
In absentia.. 

Selection of a Major 

It Is recommended that the student not attempt to make final 
selection of his major until he has completed some coll~ge work 
and has had an opportunity to investigate the study programs 
whi~h are available to him. The required freshman course, "Pro
fessional Careers in Business" (Mgt. 110), should prove to be of 
considerable help to the student in making his decision. The stu
dent should counsel with the advisers in those fields which he 

R~ Excllllllve of freshman and sophomore P hysical Education, Ba.nd, or Basic ROTC. Advanced 
ltlll t C1'edlt may be used, up tc 12 seme..ter holl'rll In certa in cun1cula, In meeting the total 

ea er·bour degree requtremeuta. 



14 /School of Business Administration 

believes to be of possible interest to him. Aptitude tests are avail. 
able in giving students additional help in deciding upon their 
majors. 

At the beginning of the sophomore year, each student must have 
selected a major field of study from one of the curricula outlined 
in this bulletin with the approval of a major adviser from that 
particular field. The student should notify the Dean's office of 
his choice. Of course, a student may decide to change to another 
major at a later time. 

Since some courses are offered only in alternate years, there is 
no reasonable assurance that a student will be able to schedule 
all of his required courses before an expected graduation date 
unless he makes his final major selection and plans his program 
of courses a full two years in advance. 

Length of Degree Programs 

Many of the major programs can be completed within normal 
load limits in eight semesters. Some of the majors, because of the 
greater semester-hour requirements, necessitate a ninth semester 
or the attendance in one summer session. A student in any major 
program, because of poor schedule-planning or failure of one or 
more courses, or for other reasons, may be required to attend 
more than the normal eight semesters. Before the close of his 
junior year each student should plan carefully the scheduling of 
his remaining degree requirements to determine his proper grad· 
uation date and file application for the degree in the Office of the 
Dean of Business Administration. 

GRADUATE STUDY 

As preparation for entering business, governmental, or educational 
employment, the college baccalaureate degree today probably is 
of little more significance than the high school diploma was 25 
years ago. Never before has a generation of young people had to 
compete with others so highly trained. The business and economic 
environment has become so complex that management's ability is 
hard-pressed to coordinate the intense specializations into a func· 
tioning whole. 

The School of Business Administration, through the facility of the 
Graduate School, offers programs leading to the Master of Busl· 
ness Administration Degree in all departments, to the Master of 
Arts in economics and to the Master of Education in business ed· 
ucation. Although the graduate programs provide more advanced 
and greater specialization, proportionately, than the undergrad· 
uate programs, recognition is given to the desirability for broad 
study. Each graduate student's program is prepared individually 
in an' attempt to provide an integrated sequence of undergradu· 
ate-graduate study regardless of where the undergraduate de· 
gree may have been earned. 



Moster of Business Administration/ 15 

The graduate student should refer to the Bulletin of the Graduate 
School for general policies and regulations. The following more 
specific information for the Master of Business Administration 
Degree is provided for the student's convenience. 

Master of Business Administration 

Purpose of this program is to provide students the opportunity 
to acquire a mature business philosophy in terms of an integrated 
body of knowledge with wide application in order that they may 
become competent and responsible business administrators. 

The graduate student is encouraged to increase his knowledge in 
a major field of specialization and his ability to apply this knowl
edge in solving practical 'business problems. Certain teaching 
methods (the research project, seminar, and case method) are 
designed to be of sufficient intensity to assist him in solving prob
lems that will confront him as a professional practitioner'. 

A mature business philosophy requires a strong general business 
foundation as well as competency in the major field of specializa
tion. Seminar courses are planned to strengthen areas other than 
the major field of specialization. Completion of the seminar 
courses will earn the student a minor in general business. 

To administer the graduate program of the School of Business 
Administration, the Business Administration Committee on Grad
uate Study (BACGS) has been formed. Its membership consists 
of a faculty representative from each of the six major areas of 
graduate study in the School, the School's elected representative 
to the Graduate Council of the College (who serves as Adminis
trative Chairman of the Committee), and the Dean of the School. 

FUNCTIONS OF THE COMMITTEE (BACGS) 

1. To consider and pass upon the qualifications and requirements 
of students desiring to do graduate work in the School of Busi
ness Administration. 

2. To determine the leveling work to be required in basic under
graduate courses.* 

3. To determine the (534) seminar courses to be completed as 
part of the graduate program. 

4. To approve the leveling work and the graduate courses and 
sequence for the major field as recommended to the BACGS by 
the major departmental representative on the committee. 

30 ' Graduate students entering the School of Business Admlnlstrath'.ln must have completed 
lhtlsmiester hours Ir. business administration, lncludlni; the folloWlng undergraduate courses or 
_ J •qUlvalent as a minimum, or must complete tho courses as leveling work after sta.rUng 
•·-uate study: 

Accounting - 6 semester hours 
Business law - 6 semester hours 
Business statistics - 3 semester hours 
Corporation fi na nce - 3 semest er hours 
Economics - 6 semester hours 
Industrial management or principles of markellni; - 3 semester hours 
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5. To approve the major adviser, who shall serve as chairman of 
the student's thesis committee, and the other thesis committee 
members. The adviser will be appointed at the time that the ten. 
tative program is approved. The other thesis committee members 
will be appointed at least two weeks prior to the student's en· 
rollment in 631, Master's Thesis. 

6. To sign degree plans (the major adviser, the administrative 
chairman of the BACGS, and the dean of the School of Business 
Administration as Graduate Chairman of the School). 

FINAL COMPREHENSIVE EXAMINATION COMMITTEE 

The Final Comprehensive Examination Committee composed of 
a minimum of three members shall include one representative 
from the BACGS and, as chairman, the major adviser. 
The findings of the FCEC shall be reported .to the BACGS. 

631 AND 632 THESIS REQUIREMENTS 

1. The tentative title of the proposed thesis of a graduate student 
must be submitted to, and approved by, the BACGS at least two 
weeks prior to enrollment in 631, Master's Thesis. 

2. All 631 registrants will meet together in a series of scheduled 
thesis seminars. 

3. An outline of the proposed thesis must be approved by the 
thesis committee of the student, and placed on file with the 
BACGS before the close of the semester in which 631 is regis· 
tered for. 

4. Registration for 632, Master's Thesis, cannot be completed 
until the r equirement set forth in the preceding Item 3 has been 
met. 

Graduate Assistance 

To aid the graduate student financially and provide him with a 
valuable internship in college teaching and business research, an~ 
to aid the School in ca"rrying out its activities, the School of Bust· 
ness Administration has available in each department a number of 
graduate teaching fellowships. Interested persons should write 
to the Dean of the School of Business Administration or to the 
administrative· chairman of the Business Administration Commit· 
tee on Graduate Study. 
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DEPARTMENTS, CURRICULA, AND COURSES IN 
THE SCHOOL OF BUSINESS ADMINISTRATION* 

BACHELOR OF BUSINESS ADMINISTRATION 
AND BACHELOR OF SCIENCE 

L Non-professlona'l courses (52 semester hours) : 
Eco. 133-134-The Development of American Business and Economic In-

stitutions I and II 
Eco. 231-232-Prlnclples of Economics I and II 
Eng. 131-132- College Rhetoric 
Eng. 231 or 232-Masterpleces of Literature 
G<>vt. 233-Amerlcan Government, Organization 
Govt. 234- Amerlcan Government, Functions 
Met. llG-Professlona l Careers In Business 
Math. 13G-Algebra 
Math. 138-Mathemattc3 of Finance 
Physical Education, Band, or Basic ROTC-4 semesters 
Sclence-6 semester hours 
Speech 338-Buslness and Professional Speech 
American Hlstory-6 semester hours•• 
\Iumanltles: approved by the major adviser' .. 

One course from each of two flelds-6 s emester hours : 
Allied Arts 
Anthropology 
English 
Foreign Language•• .. 
History 
Music Literature 
Philosophy 
Psychology 
Sociology 

U. Basic professional coursec (28 semes ter hours) : 
Acct. 234-23~Elcmentc.ry Accounting I and II 
Bus. Law 338-339- Buslness Law I and II• .... 
Fin. 331-Corporatlon Finance 
Mgt. 331-Industrlal Management 
Mkt. 232- Prtnclples of Ma rketing 
Mkt. 346--Jntroductlon to Business Statistics 
Sec. Admln. 333-Buslness Correspondence 

In. Major professional courses a s listed In departm ental curricula• .. • .. 

IV. Electives 

'Symbols follow nam" and number of a course, as Acct. 247 (4 :3 :3) . The first digit , 4, 
~•!ers to the credit hours of the oourse; t he second digit, 3. refers to the number of lecture 
.~2'_'! scheduled per week ; anti the third digit, 3, refers to the number of laboratory hours 
~~uled per week. 

h" "
1
Wlth approval of the m ajor a dviser, 3 semester hours ma y meet requirement of one 

.man ties field . 

!to "
1
' A list of the approved courses may be obtained f rom the student' s major adviser or 

m he Office ot the Dean ot the School of Business Administration . 
.. ~"' A student electing a foreign language s hould have free elective hours to cover the second 

rae In any hyphenated series selected. 
""' Not to be taken by pre-law majOrs. :::i:" The student who Is given permission to substitute for a Group llI course should make 

madeln that the permission from the adviser is at t.hat time recorded on the proper School form 
fi rst out In trtpllca.te, the origina l copy to be placed on file in the Office of the Dean. the 
carer carbon copy to be retained by the adviser, and the second carbon copy to be preserved 
elude u~y by the student. The School assumes no oblli;atlon tor substitutions claimed by the 

0 Unless he can present when needed h is copy ot the substitution form. 
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Department of ACCOUNTING 

R.eginaltl Rushing, Heatl of the Department 

Accounting 

Professors: 
Mr. Rushing, Mr. Norwood, Mr. Taylor 

Associate Professors: 
Mr. Chisholm, Mr. Roberts 

Assistant Professors: 
Mr. Cox, Mr. Green, Mrs. Walker 

Part-Time Instructors: 
Mr. Edwards, Mr. Murphy, Mr. Scgan, 
Mr. Sims 

Study 1n the Department of Accounting is so arranged as to em· 
phasize {l) preparation for public accounting practice and for 
the Certified Public Accountant examination, (2) background for 
government service in administrative or regulatory agencies. 
(3) foundations for work in the area of managerial accounting 
and controllership, or (4) groundwork for teaching and research 
at college or university levels. The Department of Accounting 
also offers course work that will benefit students (1) who ex· 
pect to enter business for themselves or to work for others in 
managerial positions which will require an understanding of ac· 
counting for most efficient performance of their functions; (2) 
who expect to enter other professions, such as law, engineering, 
pharmacy, and medicine; or (3) who are interested ·primarily in 
the personal usefulness of the subject or its cultural aspects. 

Accounting is a means of obtaining information to aid in making 
policy decisions and in setting up plans for the successful con· 
duct of business; it serves to maintain the system of internal 
check and control, so as to reduce the need for supervision, and 
to minimize errors, fraud, and waste; and it plays a part in set· 
ting and enforcing standards of performance, so as to improve 
efficiency and coordinate and integrate business activities. 

The student should develop a command of accounting procedures; 
he should learn to relate the logical side of account ing theory to 
practical and conventional limitations; he should achieve an un· 
derstanding of the different purposes to be served by accounti~g 
statements; and he should have practice in handling data with 
consideration for the use to be made of them. He should have 
opportunity to sharpen his powers of evaluation and analysis by 
working with complicated situations, and he should make progress 
in building the competence needed to judge difficult questions. 
These requirements apply not only to the work of the independ~nl 
public accountant but also to the area of administration in which 
accounting plays an imPortant role. 
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The growing complexity of business, of revenue systems, and of 
all forms of social organizations, make increasingly greater de· 
mands on the accounting profession. It is, therefore, recommended 
that the student looking to public accounting practice plan to con
tinue for at least one year of graduate study to round out }>js 
professional background. 

BACHELOR OF BUSINESS ADMINISTRATION 
ACCOUNTING MAJOR* 

Mr. Rushing, Adviser 

I. Non-professional courses (52 semester hours) . 

IL Basic professional courses (28 semester hours) . 

IU. Major professional courses (29 semester hours): 
Acct. 334-335-Intermedlate Accounting I and JI 
Acct. 336-Prlnclples of Cost Accounting 
Acct. 430.-Income Tax Accounting 
Acct. 434-Advanced Accounting I 
Acct. 437-Prlnclples or Auditing 
Accounting elecl!ves-9 semester hours 
Sec. Adm!n. 327-Re:porl Wrll!ng 

IV. Electives to complete a total of 126 semester hours. ei<cluslve of freshman 
and sophomore Physical Education, Band, or Basic ROTC. 

Courses in Accounting 
For Undergraduates 

!31. Industrial Accounting For Engineers. 
(3:3:0) 

Intended for engineers Interested in the process 
and executive uses of industrial accoun ting. 
Offers a foundation In basic accounting prin
ciples, a treatment or the essentials or cost 
accounttni; theory and practice, a nd training 
In mana~erlnl aspects of accounting. 

!3-1. Elementary Accounting I . (3 :3 :1) 
lnlroducllon to principles of accounting. Ac
counting for merchandise operations. proprie
torships. p:trlnerships, nesouable instruments. 
specialized books or original entry, and the 
voucher system. 

235. Elementary AccounUnr II. (3 :3 :1) 
Second course h1 elementary accounting. Part
ntrshfps, cnrparaUons, ctJ!t nccountins, assets, 
lhtory and principles or accounting, and ln
lerpretallon or flnanclal statements. 

tH. Elementary Accounting I. (4:3:3) 
Mroducllon to principles or accounting. Ac
tt1unting for merchandise operations. proprle
torsbips, partnersh ips, nei;ollable Instruments, 
•P«:lalizod books of orli;lnal entry and the 
\'OUcher system. ' 

i45. Elem•ntary Accounting II. (4 :3 :3) 
8econ_d course tn elementary accounting. Part .. 
~~rsh1ps, corporations, cost accounting, assets, 

tory a nd principles or accounting, and ln
ltrpretat1010 of flnanclat statements. 

~8 • . MMhlne Arronnt.lni:-. (4 :3:3) 
rl11c11>1es or punched card methods · card de;'r1••.d coding: organization and operation of 

• u atmc mach ine departments; appllcat1011s. 

' See Symbols, first footnote, P age 17. 

Practice In wiring panel boards and In the 
operation or the tollowlni; machines: punch, 
verifier, sorter, an d tabulator. Machines serv
ice fee, $4. 

247. )\(achlne Accounting. (4:3:3) 
P rinciples o ! punched card methods t or auxil
iary machines as follows: prlntlnc punch, In
terpreter, collntor, reproducing punch: proce
dure development ; punched card accounting ap. 
pllcat1011s :tnd systems t or accounts payable, 
accounts receivable, payroll, Inventory, t>!lllng, 
snJes, management, and supervisor responsl· 
blllty. Practice 111 wiring panel boards a nd In 
t he opernlion or the Interpreter, collator. and 
reproducing punch; practice with program 
cards. Mach ines service fee, $4. 

3Z2. Payroll Aeemmtlng. (2 :2 :0) 
Accounting for payrolls. A study of social se
curity Jes istation and wage and nour laws, 
withholding taxes, state unemployment com
pensation and taxes, federal unemployment 
insurance and taxe~ old-age and survivors' 
beneClls and taxes. 

331. Mnnagerlal Aceonntlng. (3:3:0) 
Prerequisite: Acct. 235. Relation or financial 
reports to opera lions of enterprises, budget 
planning a nd control, internal checks and con
trols, accounting tor unlt product cost, cost 
lnterpreta lion . 

332. Analysis of Flnanelal Stat~ments. 
(3:3 :0) 

Prerequis ite: Acct. 235 and non-accounting 
major. Financial statement preparation and 
analysis. A study of the !terns t hnt appear on 
financial statements Including their derivation 
and fl nnncial significance. Methods used In 
ht lerpreting fh1anclal statements. 
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33'. Intermediate Accountln&' I. (3 :3 :0) 
Prerequisite: Acct. 235. A review ot elemen
tary a.ccountlng, net Income concepts, corpora
tions, current assets, Investments. 

3311. Intermediate Accounttng Il. (3:3:0) 
Second course In Intermediate accounting. Fixed 
aasets, llabflltles and reserves, Interpretation 
and analysis ot financial atatements, applica
tion of tunds, caah !low statement, reorganl
zatfona, price level Impact on financial state
menta. 

338. Principle& ot Cost Accounting. (3:3:0) 
Prerequlslu: Acct. 235. The techniques ot cost 
accounting, embracing the methods of account
ing tor materials, labor, and factory burden In 
job order and proceH cost systems. 

For Underp-aduates and Graduates 

•ao. Income Tax Accounttnr. (3:3:0> 
PrerequlslU: Acct. 234. The Federal Revenue 
Acta with reference to taxation of the ln
comea of Individuals. The preparation of tax 
returns for Individuals and partnerships. 

'31. Advanced Income Tax Accountln&'. 
(3:3:0) 

PrerequlalU: Acct. 430. Advanced phases o! 
Income taxation. Tax court and federal court 
cues and declalona. Procedure In practicing 
before the tax court. Study and preparation 
of returns for corporations and returns In
volving gtft taxea, estate taxea, and Inheri
tance taxes. 

•az. Governmental Accounting. (3:3:0) 
Prerequisite: Acct. 235. Application of ac
counting principles and systems to the require
ments ot governmental units, municipal, coun
ty, stau, and federal. Emphasis on budgetary 
and fund accounts. 

•aa. Petroleum Accounting. (3:3:0) 
Prerequisite: Acct. 235. Accounting for the 
production, refining, and distribution of oil 
with emphasis upon production. 

'3•. Advanced Accountlnir I. (3:3:0) 
Prerequisite: Acct. 334-335. Partnerships, con
signments, ventures, Installment sales, Insur
ance, bankruptcies and receiverships, compound 
Interest and annuities, estates and trusts. 

•all. Advanced Accounting II. (3 :3 :0) 
Second course In advanced accounting. Branch 
accounting and consolidations. 

•as. Accounting Systerna. (3 :3 :O> 
Prerequisite: Acct. 235. Construction ot ac
counting reporta, application ot principles of 
ayatems and design to tht> policies. organiza
tion, and operating methods of Individual com
panies. Automation and accounting systems. 
Local field trips. 

•aT. Principles of Audlttns. (3:3:0) 
Prerequlalte: Acct. 335. Auditing procedure, 
classification of audits, and Investigations. 
Methods of verfffcatfon of flnanclal state
ments. Problem• and principles of auditing. 

'38. Advanced Auditing. (3 :3 :O) 
Prerequisite: Acct. 437. Review ot auditing 
standards: case studies In auditing procedure. 
Completion of an audit practice case. 

439. Bud&'etlng. (3 :3 :0) 
Prerequisite: Acct. 235. Coordination of vari
ous business activities by meana of the budget. 

Procedure In obtaining ·and enforcing the 
budget. 

4313. Advanced Cost Acoountln&'. (3:3:0) 
Prerequisite: Acct. 336. Advanced theory. Biid 
techniques of process cost are more fll!ly d .. 
veloped than In Acct. 336 and the scope of 
applicability broadened. Estimate and standard 
cost aTe comprehensively treated with empfu.. 
sis on cost control. Selected problems ate U· 
algned to supplement the text material. 

«3. An Intl'Oductlon to Data Procen!nr, 
Computera, Programming Tecbnlqueo. 
<•:3:3) 

Lecture and problems related to data. proct11o 
Ing, computer component s, programmJng, block 
diagramming, arithmetic operations, brancblnr. 
table look-up, Instruction modification, loadiJll 
routines, optimum programming and progwn. 
ming techniques. 

444. Large Scale Tape Controlled Compulen 
and Programming Techniques. (4:3:3) 

Lecture and class problems ·covering macblae 
component& and ia.nguage, arithmetic opera· 
lions, block diagramming, programming, tlld 
optimal programming. 

For Graduatea 

531. ControllershJp. (3 :3 :0) 
Prerequisite: Graduate standing or conaeot ol 
Instructor. The role of the controller In bual· 
ness. Functfona of the controllers. Use of ac
counting and budgeting In business planning. 

1132. Internship. (3:3:0) 
Prerequisite: Graduat~ standing or consent of 
Instructor. A student Is placed In an lnttm· 
ship In accounting and upon completion wnlel 
a report ot his lntemahlp, 

1133. Current Accounting Theory. (3 :3:0) 
Prerequisite: Graduate standlnt: or cODRftt of 
Instructor. A study of cu1Tent accounting Ill· 
erature: accounting bulletin• of the Amman 
Institute of Certified Public Accountant.; 
S.E.C. accounting releases. 

1134. Seminar. (3:3:0) 
Prerequisite: Graduate standing and Acct. 235. 
The uses ot accounting to business, lnterprel&· 
tlon of tlnancla:l statements; accounting rt· 
ports. Limited to non-accounting majora. 

G31S. Seminar In Accountlnir. (3:3:0) 
Prerequisite: Graduate classification and IC• 
counting major or consent of Instructor. A 
comprehensive study of some phase of ac· 
counting on an advanced level, such u ID· 
ternal auditing, accounting for the Federal 
Government, auditing of specific enterprf1!t, 
accounting for fiduciaries and estatea, . ad· 
vanced cost problems, and advanced machlnt 
accounting. 

536. CPA Review I . (3:3:0) 
Prerequisite: Approval of Instructor. A r&vlt•" 
of accounting with emphasis on subject ma.I er 
appearing In the practice part of the C.P.A. 
examinations. 

53'1'. CPA Review II. (3:3:0) 
Prerequisite: Approval ot Instructor. A revl•• 
of accounting with emphasis on aubJect JD&tltr 
appearing In the theory part of the C.P.A. 
examinations. 

831-632. llla.ater'a Theall, (6) 
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Department of BUSINESS EDUCATION 
and SECRETARIAL ADMINISTRATION 

William R. Pamuark., Head of the Departmmt 

Business Education 

Professors: 
Mr. Pasewark, Mr. Carmichad 

Assinant Professor: 
Mrs. Ewing 

Instructors: . 
Mrs. Kilchenstein, Mr. Watt 

The goal of this program is to prepare competent business 
teachers. The course of study seeks to fulfill these. important 
objectives: give students a broad background in liberal arts so 
they, as future teachers, will recognize how their specialized field 
fits into the pattern of life their students will be experiencing; 
give a fundamental knowledge of the various business subjects 
they will be called upon to teach or to relate to the subjects they 
are teaching; develop a proficiency in the technical business 
skills they will be teaching; give a philosophy of education, a 
knowledge of how the human mind operates in the learning proc
ess, and training in the specific methods needed to teach the 
various subjects they will be called upon to teach. 

The business education program wilf also provide a good back
ground for the person who is interested in administrative duties 
in a school. 

Texas Teacher Certification Laws 

Under the new teacher certification laws of Texas which became 
effective Sept. l , 1955, there are two general types of. teaching 
certificates: the permanent provisional and the permanent pro
fessional. The permanent provisional certificate is based on a 
bachelor's degree and prescribed work constituting a State
approved certification program. The professional certificate is 
based on a provisional certificate, three years' teaching experi
ence, and a minimum of an approved fifth year of graduate col
lege work beyond the bachelor's degree. In many instances, but 
not in all, this graduate course work can coincide with 'master's 
degree requirements. 

Under the new laws, teaching certificates are issued only to a 
person holding a bachelor's degree. Emergency teaching permits 
can .be obtained for non-degree persons, but such permits are 
obtained only through the superintendent of the local school sys
tem which employs the non-degree person. These permits are 
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valid only for the remainder of the scholastic year in which they 
are issued and only in the school system through which the ap. 
plication for the permit was made. 

At Texas Technological College, prospective teachers apply for 
teaching certificates through the Director of Teacher Certifica. 
tion. Certificates are issued by the Texas Education Agency upon 
receiving from ·the Director of Teacher Certification at Texas 
Technological College: (1) verification that the student has com· 
pleted a program approved for that college (completion of the 
prescribed business education program at Texas Tech qualifies 
the graduate for the Texas Permanent Provisional Certificate and 
permits the person to teach business subjects in Texas high 
schools); (2) recommendation from the college that the appli· 
cant possesses personal attributes indicative of a successful 
teacher. 

Secretarial Administration 
Professional secretarial training is the purpose of instruction in 
this area. As business becomes more complex, the businessman 
tooks to the executive secretary for assistance in carrying out 
his work. This secretary needs to be well grounded in the re
cording, computing, and communicating functions of business. 
There are many opportunities for both young men and young 
women in this field if in addition to their job-entry skills they 
have a sufficiently broad background. The course of study in 
secretarial administration is designed to prepare students to as· 
sume executive responsibility. 

For the Bilingual (Spanish, German, or French and English) Sec· 
retarial Program, see the General Information Bulletin. 

A two-year stenographic curriculum is provided for those who 
are certain that they will not complete the four-year secretarial 
program. In this program, job-entry skills are stressed. 

BACHELOR OF BUSINESS ADMINISTRATION 
BUSINESS EDUCATION MAJOR* 

Mr. Pasewark, Adviser 

L Non-professional courses• • (52 semester hours). 

IL Basic professional counes (28 aemester hours). 

III. Major professional counes (40 semester hours): 
Bus. Educ. 422-Improvement of Instruction In Bookkeeping and the Soelil· 

Buslness Subjects . 
Bus. Educ. 423-Improvement of Instruction In Typewriting and Sborth&Dd 
Bus. Educ. 424-Improvement of Instruction In Basic Business 
Eco. 320--Research In Economics and Business 
Educ. 130-Foundation• of Education 
Educ. 232--Educatlona"I P sychology 
Educ. 334-Currlculum Development In Secondary Education 
Educ. 432--Student Observation and Teaching In the Secondary School d1J1 
Educ. 434-Advanced Student Observation and Teaching In tbe aecon 

School 

• See Symbols, first footnote, Page 17. 
• • Only biology, chemistry, geology, or physics may be used to me~ the .science reqwromf!Lt. 
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Ptry. 335-Adolescent Psychology 
Sec. Admln. 122-Typewrltlng for Business 
Sec. Admln. 131-Elementary Shol'thand 
Sec. Admln. 132-,-Intcrmedlate Shorthand 
Sec. Adm.In. 321-Caiculatlng Machines 
sec. Admln. 327-Report Writing 
Sec. Admln. 421-Volce-wrltlng and Duplicating Ma.chines 

IV. ElecUvu to complete a -total of 133 semester hours, ezclualve of freshman 
and sophomore Physlc81 Educatlan, Band, or Basic ROTC. 

BACHELOR OF BUSINESS ADMINIS'ERATION 
SECRETARIAL ADMINISTRATION MAJOR• 

Mr. Pa.sewark, Adv.iser 

I. Non-professional courses (52 semester hours). 

IL Basic professional courses (28 semester hours). 

III. Major professional courses (37 semester hours): 
Acct. 246--Machlne Accounting 
Eco. 326--Research In Economics and Business 
.ldgt. 339--0fflce Management 
Sec. Admln. 121-Beglnnlng Typewriting 
Sec. Admln. 122--Typewr!Ung for Business 
Sec. Admln. 131-Elementary Shorthand 
Sec. Admln. 132--Intermedlate Shorthand 
Sec. Adm.In. 235--Advanced Shorthand 
Sec. Admln. 321-Calcuiatlng Machines 
Sec. Admln. 327-Report Writing 
Sec. Admln. 331-Secretlll'lal Practice 
Sec. Admln. 332--Secret&rlal ProcedUTeS 
Sec. Admln. 421-Volce·wrltlng and Duplicating Maclllnes 
Sec. Admln. 431-Internshlp 

IV. Electives to complete a total of 129 semester hours, uclualve Of treahman 
and sophomore Physlc:i.J. Education, Band, or Basic ROTC. 

STENOGRAPHY CURRICULUM 

TWO-YEAR PROGRAM 
(No Degree) 

Mr. Pasewark, Adv.iser 

First Year 
hll Semester Boun 
Eng. 131-College Rhet. , . . . • . . .. . • . . .. . . • • 3 
llath. 130--Algebra . .... ........ ; . . . . • . . • . 3 
Eco. 133-Devel. of Amer. Bus. 

Spring Semest.er Boun 
Eng. 132-college Rhet. • • . • . . • • • • • • • • • • • • • 3 
Math. 138-Math. •lf Fin. . . • . • . • . • • . . . . • • • 3 
Eco. 134-Devel. of Amer. Bus. 

and Eco. Instil. I • .. .. • • .. .. .. • • .. .. .. • 3 
Sec. Admln. 121-Begln. Typewrlt. . . . . • • . . 2 
Sec. Admln. 131-Elem. Shorthand . . • . . • . . . 3 
~· 110--Prof. Caree~ In Bus. . . . . . . . . • . . 1 
.E . ............ ... . .. . ... . .. .. ......... . 

and E co. Instil. II .. . .. .. .. . . . . • . • . . . • • • 3 
Sec. Adm.In. 122--Typewrlt. for Bus. . ••... 2 
Sec. Admln. 102--Intenned. Shorthand • . . • . 3 
Govt. 233--Amer. Govt., Org. • • • • • . • • • • • • • • 3 
P. E . .......... ..... .. ... .... .. .... .. ... ..... . 

17 

Second Ye~r 
Fall &.nester Roura 
Eog. 231 or 232--Masterpleces of Lit. 3 
~CCL 234-Elem. Acct. I • .. . . .. • • • • .. .. • . • 3 

8 
ec. Admln. 235-Adv. Shorthand ......... 3 

8 ec. Adm in. 321-Calc. Machines . .. ......• 2 
E~u~:m~n. 331-Sec. Practice . . .... ..... . 3 

P. E .•.•• : : : : : : : : : : : : : : : : : : .':::::::::::::. 3 

17 

• Bee Symbols, first footnote, Pag~ 17. 

Spring Semester Hours 
Acct. 235-Elem. Acct. II ................. 3 
Sec. Admln. 327-Report Writing • • • • • • • • • • 2 
Sec. Admln. 332--Sec. Procedures . . • . . . • . . . 3 
Sec. Admln. 421-Volce·wrltlng & 

Dupl. Mach. . ... . . ....... ... ....•..•..•• 2 
Sec. Admln. · 333-Bus. Corres. . . . . • • . . • • . • 3 
Speech 338-Bus. & Prof. Speech ..•••.•..• 3 
P. E ....................... .. ............ . 

16 
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Courses in Business Education 

For Underrraduates and Graduates 

4Z2. lmpro11ement of Instruction In Bookkeep
lnr and the Social-Business Subjects. 
(2:2:0) 

Prerequisite: Acct. 235, Bus. Law 338. A 
study of modem methodology and materials. 

4Z3. Impro11ement of Instruction In Typewrlt-
lnr and Shorthand. (2:2:0) 

Prerequisite: Sec. Admln. 122, 132. Progressl11e 
methodology. Emphasis on skill-building psy
chology. 

'624. Impro11ement of Instruction In Basic Bus
lneae. (2:2:0) 

Relationship of business learnings to general 
education for all. Materials and methodology. 

For Graduates 

lill. lnd111ldual Directed Study. (1:1:0) 
.AJlslgned problems. May be repeated for credit. 
1122. Foundations of Business Education. 

(2:2:0) 
A hlsto'rlcal approach to Interpreting present
da.y problem•. 

6!3. E11aluatlon of Current IJterature In Ba1-
lne11 Education. <2 :2 :0) 

Relating conc:luslons reflected In current llltta· 
ture to classroom use. 

631. Improvement of Instruction In Buainea 
Subjects. <3 :3 :0) 

A critical evaluation of content and method.I 
with suggested Improvements. May be repeated 
for credit. 

1132. Teats and Jlleasurements In Busllleu J!d. 
ucatlon. (3 :3 :0) 

Evaluating high school business program.1. 
Constructing and administering tests. Dlag. 
nostlc testing tor remedial teaching In bll!I· 
ness subjects. 

533. Guidance In Business Education. (3:3:0) 
Organizing and Implementing guidance pro· 
grams In business education department•. Oc· 
cupatlonal surveys and Job analyses. Plac .. 
ment and follow-up . 
535. Seminar In Business Education. (3:3:01 
Readings, discussions, reports, a nd papers. 
May be repeated for cr edit. 
631-832. Master's Thesis. (6) 

Courses in Secretarial Administration 

For Undergraduate& 

120. Typewrltll\K. (2:0 :5) 
Designed to develop the ability to organize and 
present personal and student materials effec
tively through use of the typewriter. No credit 
granted those with one year of high school 
t ypewriting. Typewriter service fee, $8. 

121. Berlnnlng Typewriting. (2:0:5} 
A beginning course to develop proficiency on 
the typewriter. No credit granted those with 
one year of high school typewriting. Type
writer service fee, $8. 

122. TypewrltlAg' for Buslneu. (2:0 :5) 
Prerequisite : Sec. Adm In . 121 or equivalent. A 
continuation of basic sklll building leading to 
acceptable production standards for office 
work. Speed and accuracy development. Type
writer service fee, $8. 

131. Elementary Shorthand. (3:3:2) 
Prerequisite: Sec. Admln. 121 or equivalent. 
For students with no previous Instruction In 
Gregg shorthand or with inadequate prepara
tion for advanced work. No credit granted 
those with one year of high school shorthand. 

132. Intermediate Shorthand. (3:3:2) 
P rerequisite: Sec. Admln. 122 and 131 or equiv
alent. Development of transcription skllls. 
Minimum goal Is d ictation at 100 words a 
minute. Typewriter service fee, $4. 

235. Advanced Shorthand. (3 :3 :2) 
Prerequisite : Sec. Admln. 122 and 132 or 
equivalent . Emphasis on profi ciency and mall
able transcripts. Minimum goat Is dictation at 
120 words a minute. T ypewriter service fee, $4. 

321. Calculating lllachlnes. (2 :2 :2) 
Development of basic skills on office comput
ing machines. Machine service fee, $9. 

321. RePort Writing. (2:2:0) 
Prerequisite : Sec. Admln. 121 or typewr!Uag 
proficiency demonstrated by examination. Wrlt· 
Ing effective business reports. 

331. Secretarial Practice. (3 :3 :0) 
Prerequisite : Sec. Adm In. 132 or equlvalenL 
Integration of skills and knowledges and at· 
tltudes essential to the sec:retarlal employ•~ 
Typewriter service fee, $4. 

332. Secretarial Procedur~s. (3:3 :0) 
Office procedures Including financial and legal 
respons lblll tles , !llln& systems and control of 
records, travel, and preparation for tbe Cer· 
titled Professional Secretary examination. 

333. Business CorresPondence. (3:3:0) 
Prerequisite.: Sec. Admln . 121 or typewriting 
p roficiency demonstrated by examinations. 
Practice In writing psychologically sound busl· 
ness letters In correct a nd forceful Engllsb. 
T ypewriter service fee, $4. 

421. Volce-Wrltlnll' and Dupllcatlnr lla•hl•OI· 
(2:2:2) 

Prerequis ite : Sec. Admln . 122 or equ101enl. 
Operation of dupllca.tlng machines aud pt•· 
ducing mailable transcripts from voice rec0rd· 
lngs. E lectric typewriter applications . .M:acblll• 
s ervice fee. $10. · 

431. Internship. (3 :1 :Ii) 
Prerequisite : Consent of Inst ructor. Supervl.sed 
work experience. Minimum of 75 clock houn 
of work. 
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Department of ECONOMICS 

Robert L. Rouse, Head of the Department 

Professors: 
Mr. Rouse, Mr. Clover, Mr. Wiesen 

Associate Professors: 
Mr. Anderson, Mr. Levy 

Assistant Professors: 
Mr. Harding, Mr. Walker, Mr. Witt, Mr. 
Wittman 

Part-Time Instructor: 
Mrs. Gott 

The major in economics has been designed to allow the student 
to accomplish one or a combination of three objectives: 

~neral preparation for entering the business world in various 
types of activity, excluding the highly specialized fields. .Con
siderable flexibility is provided in the courses and options avail
able. 

Specialized preparation as a professional economist. This prepara
tion is designed to produce qualified economists to fill the numer
ous positions available in business firms, banks, trust companies, 
insurance companies, government agimcies, foundations, and in 
public school and college teaching. 

Cultural training in the foundations of our economic institutions, 
ideas, and policies. In this period of world crisis, when the very 
existence of our economic system is being challenged, a thorough 
grounding in fundamental economic concepts is essential for the 
person who would either assume a position of responsibility in 
the business world or in public office, or for one who would wish 
only to meet his full responsibility as an informed and intelli
gent citizen. 

International Trade 

The program prepares the student for a career in various phases 
of the export-import business either at home or abroad, or for 
service in the several governmental departments concerned with 
such activities. 
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BACHELOR OF BUSINESS ADMINIS'J.'lRATION 
or 

BACHELOR OF SCIENCE, 
ECONOMICS MAJOR* 

Mr. Rouse, Adviser 

I. Non-professional coUTSes (52 semester hours). 

n. Basic professional courses (28 semester hours) . 

m. Major professional courses (40 semester hoUTS): 
Eco. 326--Research In Economics and Business 
Eco. 331-Economlcs of Bualnes9 Enterprise 

or 3314-lntermedlate EconomJc Theary 
Eco. 3311-Natlonal Inccnr..e Analysis 
Eco. 430-Deve!opment of Economic DoctT!nes 
Eco. 431-Contemporary Economic Doctrines 
Eco. 4311-Advanced Economic Theory 
Acct. 331- Manage'l'lal Accounting 

or 332-Analysls of Flnancla:l Statements 
Sec. Admln. 327-Report. Wrttlng 
Approved Electlves--18 semester hours 

IV. Electives to complet41 a total of 126 semester hours, exclUBlve of fruhm111 
and sophomore Physical Education, Band, or Basic ROTC. 

BACHELOR OF BUSINESS ADMINIS'DRATION 
or 

BACHELOR OF SCIENCE, 
INTERNATIONAL TRADE MAJOR* 

Mr. Rouse, Adviser 

I. Non-professional courses (52 s=ester hours). 

Il. Basic professional courses (28 semester hours) . 

III. Major professional courses (39 semester hours): 
Eco. 237-Economlc Geography 
Eco. 337-Economlc Systems 
Eco. 33!S--Forelgn Trade 
Eco. 339--Latln America a nd the Unlt~d Sta.tea 
Eco. 430-Development of Economic DoctTlnes 
Eco. 432-Forelgn Market SUTVeys 
Eco. 433- Internatlonal EC:onomlc Relations 
Eco. 437-Current Economic Probll!'mll 
Gove. 336-U. s. Foreign Polley 
Govt. 435-Intcmatlonal Organization 
Govt. 436-Internatlonal Law 
Govt. 437-Polltlcai Geography 
Acct. 331-Managerlal Accounting 

or 332-Analysls of Financial Statements 

IV. Electives to complete a total of 126 semester hours, exclusive of fresbinll! 
a:nd sophomore Plr.yslcal Education, Band, or Basic ROTC. 

Courses in Economics 

For Undergraduates 

133. The Development of American Buslneae 
- Eoonomlo InatltuUons I. (3 :3 :0) 

An analysis of how the conlempctrary American 
economy has evolved. Emphasis upon the use 
of scientific t ools to dlssect problems; com
parisons ot the characteristics of business ln
atltUUons and the economic process In differ-

• See Symbols, first footnote, l'age 17. 

ent eras; and concepts and a way of thlnklllf 
that a:re employed extensively In :idv&11ctd 
courses. 
134. The Development of American BUJilled 

-d Economic Inatltuttona JI, (3 :3 :0) 
Prerequisite: Eco. 133. A continuation ot t::'.'.'; 
133 with primary emphasis upon appllcat.
of tools of analysis to problems usoclattd 



with the deveJopmA!flt of American business and 
economic Institutions most closely related to 
the contemporary environment. 

131 Principles of Economics I. (3 :3 :0) 
Pre~equlalte for business administration ma
jors: Eco. 133 and Eco. 134. An Introduction 
to r.1odern economic society and thecmes ot 
production and 1'Xchange. Emphasis upon mone
l&l'Y and !lsca\ policy. 

m Principles of Ec0110mlC3 JI. (3 :3 :0) 
Prt~u!S!te: Eco. 231. A continuation o! Eco. 
231. Emphasis upon theories o! the !Inn, 
value and price determination, and ! unctlonal 
dl•lrlbuUon, with the application o! these 
theories to the problems o! particular firms, 
Industries, and markets. The completion o! 
this course Is required prior to upper division 
courses In business admln!Stratlon. 

J35. Principles of Economics. (3:3:0) 
An abridged course for students not majoring 
In -economics or business adm!nlstTatlon . Covers 
the most slgnl!lcant portions ot E'co. 231 and 
Eco. 232, with emphasis upon monetary and 
flle&I policy. 

13, . Eeonomlc Geography. (3 :3 :0) 
The characteristics and distribution o! man's 
economic pursuits, his r~latlon to natural con
dition• and resources, and his slgnl!lcance In 
the economics of the major regions or the wOTld 
order. 

3Z8. Research In Economics and Bualneas. 
(2:2 :0) 

Ruearch methods used In the ! feJd. A definite 
problem undertaken for actual experience on 
the part or the student. 

331. Economics of Buslnesa Enterprise. 
(3:3:0) 

Prerequisite: E co. 231-232. A s tudy of the 
&ppllce.tlon of economic th eory to problems or 
bualness enterprise. 

334. Taxation and Public Expenditures. 
(3:3:0) 

Prerequisite: Eco. 231-232. Analysis of econom
ic aspect• of government !Inn.nee; pr!ncfplos 
and problems of taxation, public expend!- -
turu, budgetary controls, and debt ma nage
ment. 

338. Tile Economic• ot Regulated Enterprise. 
(3:3:0) 

Prerequisite: Eco. · 231-232 or consent of !n
atructor. Analyses of the operations of Indus
tries supervised by government commissions . 
Elnphuls placed upon the ratlona·Je fOT such 
controls In terms of the legal and economic 
devtlopment of the "public utllftY" concept, 
and Ul>On the Implications o! government com
INsslon regulation of business. 

m. Economic Systems. (3:3:0) 
Prerequfalte: Eco. 231-232. A survey of the 
control of economic Institutions for the welfare 
or the general community. The m ain principles 
Of· a Planned economy and existing economic 
IY•tema. 
338. Porelp Trade. (3 :3 :0) 
Prerequisite: Eco. 231-232. Principles of In
ternational trade, balance o! payments, trade 
PGllclu, and agreements. 

339. Latin America and the United States. 
(3:3:0) 

Prerequisite: Eco. 231-232. A study of th e 
:b°notnlcs of Latin American countries and 
at!'[es. economic relations with the United 

33U. National Income Analysis. (3:3:0) 
!:_erequ!slte: Eco. 231-232. A study of national 
wi;ome concept and measurement and an anal-

Economics / 27 

ysfs of the r equirements for high level em
ployment. An examination of the uses ot In
come analysis !or business decisions and pub
lic policy. 

3312. Economtcs ot Labor. (3:3:0) 
Prerequisite: E co. 231-232. A survey ot labor 
economics embracing the theory of wages, the 
problems of unemployment, economic Inse
curity, Industrial disputes, Industrial accldenta, 
development and alms of labor unions, and 
employers' associations. 

3313. Introduction to Quantitative Eeonopllo 
Analysis. (3 :3 :0) 

Prerequisite: E co. 231-232 and Math. 130 or 
equivalent. Use of the basic concepts and 
symbolism of ma1.hematlcs In the presentation 
of economic theory. 

3314. Jntennedlate Economic Theory. (3 :3 :0) 
Prerequisite : Eco. 231-232. Micro - economic 
theory and Introduction to welfare th'eOTY. In
cludes theory of demand, theory of the firm, 
distribution theory, and welfare theory. 

For UnderrracJ,natee and Graduates 

430. Development of Economic DoctriMll. 
(3:3:0) 

P rerequisite: Eco. 231-232. A study o! the ba
sis, nature, and effect• of economic doctrines 
from ancient times through the nineteenth ~n
tury. 

431. Oontemporary Economic Doctrines. 
(3:3:(11 

Prerequisite: Eco. 430 or consent o! Instructor. 
A study of the basis, nature, and e!!eets of 
economic doctrines develoDtd dUrlng the twen
tieth century. 

432. Foreign )l(a.rket Surveys. (3 :3 :0) 
Prerequis ite: Eco. 231-232. Intenolve study of 
the foreign markets which are of particular 
significance to the Unlred States. 

433. Intern&tlona.I Economic Belattons. 
(3 :3:0) 

PreTequ fslte: 12 hours In economics. Com
paTtson of domestic and International economic 
relations. Political obstacles to International 
trade. The tart!! and commercial treat ies . 
International monetary problems. Financing 
foreign t rade. FOTelgn loans. 

435. Tranoport&tlon Economtcs- (3 :3 :0) 
Prerequisite: Eco. 331 or 332, or consent of In
structor. An Intensive study of transport reg
ulation and publfc policy, supply o! and de
mand tor tran sport services, organlntlonal and 
financial structur es, technological develop
ments, regional and Inter-regional rate struc
tures, and theories of costs, rate-making, a nd 
location. Includes curTent probiems and spe
cial projects In students' fields o! Interest. 

431. Current Economic PJ'Obiems. (3:3:0) 
Prerequisite: Eco. 231-232. Fundamental prob
lems of economic Ufe today and proposed so
lutions. E m ph asis placed on monetary and f is
cal problems and policies. 

4311. Advanced Ec?onomlc TheolT. (3 :3 :O) 
Prerequisite : 12 hours In economics. An anal
ysts of contemPQTafY economic principles and 
thought concerning the production and distri
bution of goods and services. A thorough 
examination of the fundamental laws o! eco
nomics as applied to present-day problems and 
conditions. 

4312. Theories of Depressions. (3:3:0) 
Prerequisite: 12 h ours In economic•. A .study 
of the monetary and non-mooetarY theories 
ot Instability, theories on economic stagnation, 
and method" of control. 
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For Graduates 

153315, Human Geocraphy. (3:3:0) 
Enrollment limited to graduate students In 
elementary education. A study of the geo
graphic environment of mankind and his ad
justments to the environment. Attention given 
to the geographic factor Influencing the pop
ulation: Its chancterlstlcs, density, distribu
tion, and economic and social activities. 

1531. Economic Beaearch. (3 :3 :0) 
Prerequisite: Graduate standing and Eco. 232. 
Directed student research In selected areas 
with written reports under the supervision of 
a qualified Instructor. 

1532. Advanced Micro-Economic Ane.J:vsi.. 
(3:3:U) 

Prerequisite: Graduate standing. Eco. 232 and 
430. An advanced Investigation of the eco
nomic factors Involved In the theory of the 
firm and determination of prlc~. Special 
emphasis placed upon the cases of monopoly, 
monopolistic competition, and oligopoly. 

1533. Advanoed Macro-Economic Ana111ll. 
(3 :3:0) 

Prerequisite: Graduate 1tandlng, Eco. 232 and 
430. A concentrated study of the aggregat. 
approach t o the economy and the tools of ant· 
tysls used tor the solving of aggregate teo
nomlc problems. 

534. Seminar In Contemporary Economic 
Problem&. (3:3:0) 

Prerequisite : Graduate standing and Eco. 232. 
Identification and analysis of contemporalJ 
economic problems. The use of the seminar 
method to explore the natuTe and extent of 
the probl~m. concentrating on student Invest!· 
gallon and proposed solutions using economic 
principles. Enrollment limited to non·tco
nomlcs majors. 

11311. Seminar In Economic Policy. (3:3:0) 
Prerequisite : Graduate standing and Eco. 430. 
An advanced Investigation of me.JOT economic 
policies ot government and Industry. 

631-632. IlllMlter'1 Tbell1. (8) 
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Department of FINANCE 

Robert Kyle Rouse, Head of the Department 

Professors: 
Mr. Rouse, Mr. Heather 

Associate Professors: 
Mr. Abel, Mr. Dale 

Assistant Professors: 
Mr. Berry, Mr. Reese 

Part-Time Instructors : 
Mr. Gillespie, Mr. Howard, 
Mr. Irvin, Mr. Shuman 

The curriculum is designed to acquaint the student with the in
stitutions of finance and to give him a knowledge of their nature 
and problems, as well as a familiarity with the tools and instru
ments necessary to their successful functioning. The general ob
jective of the department is to teach the fundamentals of finance 
that are useful in both personal and business life. The profes
sional objective is to prepare the student for the financial man
agement of his own business and for the numerous opportunities 
existing in financial organizations and in financial departments 
of various business organizations. 

Since banking, investments, insurance, and real estate are some 
of the areas covered by the department, the student may, with 
the proper selection of electives, prepare for any one of a num
ber of careers. In finance he may wish to qualify himself to man
age funds for the various financial institutions, to sell corporate 
securities, to advise investors, or to go into one of the numerous 
fields of banking. 

In insurance he may prepare himself for sales work as an agent, 
agency manager, broker, field supervisor, or special agent. If he 
likes insurance work but does not wish to sell, he may choose to 
b.e a claim adjustor, payroll auditor, policy checker. or home of
fice underwriter. 

In the real estate field he may choose to be a broker, developer, 
or manager of property, or he may wish to combine real estate 
and insurance. 

Once the student has completed his work toward a degree in fi
nance he will find that with a little review he will be able to pass 
~minations for the Chartered Life Underwriter's Certificate, the 

artered Property & Casualty Underwriter's Certificate, and 
state examinations for real estate and insurance solicitors' and 
agents' licenses. 
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BACHELOR OF BUSINESS ADMINIS'IiRATION 
FINANCE MAJOR* 

Mr. Rouse, Adviser 

I . Non-professional courses (52 semester hours) . 

II. Basic professional counes (28 semester hours). 

m . Major professional courses (34 to 40 semester hours): 
Eco. 326--Research In Economics and Business 
Eco. 331-Economics of Business Enterprbe 

or 3311- National Income Analysis 
Fin. 231-P.rsonal Finance 
Fin. 333-Prlnclples of Money, Banking, and Credit 
F lu . 334-Credits and Collections 
F in. 335--Genera:l Insurance 
Sec. Admln. 327-Report Writing 
Acct. 332-'-AnaJysls of Financial StatemC'llts 
Approved electlves-12 to 18 semester hours 

IV. Electives to complete a t otal of 126 semester h ours, exclusive of freabmu 
and sophomor~ Physical Education, Band, or Basic ROTC. 

Courses in Finance 

For Undergraduates 

Z31. Personal Finance. (3:3:0) 
Designed to Introduce some of the financial 
problems of the home and of business. Partlc· 
ulaT emphasis Is placed upon those elements 
t hat should be considered by the Individual 
before Investing his money In rea·l estat1', per
sonal property, Insurance or securities. 

331. Corporation Finance. (3 :3 :0) 
Prerequisite: 60 semester hours, Including E co. 
232 and Acct. 235. The fun<1amental aspects 
o f modem business organization, with atten
tion given to the !lnanclal problems associated 
with promotion, capitalization, sale of secur
ities, d ividen d policies, expansion, failure and 
reorganization, and the provision of warklng 
capital. 

333. Principles of Money, Banking, and 
Credit. (3 :3 :0) 

Prerequisite : Eco. 232. A basic course In the 
pnnclples of money and banking Includin g 
consideration of moneta-ry standards, organi
zation and functionin g of commercial banking 
and the Federal Reserve system, problems of 
money, prices, and credit control. Recent 
monet ary and banking trends aTe emphasized. 

334. Credits and Collections. (3 :3 :0) 
Prerequisite: E co. 232 and Acct. 235. TY]les 
and a nalysis of financial statements, credit 
limits, collection procedures, legal remedies o! 
the creditor, aouTCes of credit Information. 

335. General Insurance. (3 :3 :0) 
Prerequisite: Eco. 231-232. A survey o f the 
entire f ield of private Insurance and a foun 
dation for m are specialized courses. The h is
tory of Insurance, the theory of risk , physical 
and moral hazards, loss prevention, t ypes of 
Insurance carriers, and the basic features o! 
each of the principal kinds or Insurance. 

336. L ife Insurance. (3 :3 :0) 
Prerequisite: Fin. 335 ar approval of lnstruc
tar. The nature of life Insurance a nd of var
ious wo.ys or utillzlng the protection which It 

• See Symbols, firs t footnote, Page 17. 

o ffers. The principal ·features of life lnlW'llllct 
and a nnuity contrncts. Group Insurance, In· 
dustTlal Insurance, disability protection, In· 
surance company Investments, and tho tu· 
at1on or policy p roceeds. 

For Underrraduates and Graduates 

431. The Federal Reserve System. (3:3 :0) 
Prerequ!slt·): F in. 333. An analys is and lnttr· 
pretation of the functions a nd services per• 
formed by the Federal Reserve System. 

432. Real Estate. (3 :3 :0) 
Real estate practice and !Inane~ from the 
standpoint of the broker, business man, and 
property owner . Real esta t e office organlza· 
tlon, leasing and property managemect, val· 
uallon and taxation. The legal, financial, etl>
nomlc, and social a spects of the real estate 
field. 

433. Corporate Financial Problems 11114 cases. 
(3 :3:0) 

Prerequisite : F in. 331. An Intensive analysl• 
or selected financia l problems concerned with 
the organization, operation, and dissolution ol 
business organizations, with special attention 
gtven to the corporation. 

434. Investments. (3:3:0) 
Prerequisite : F in. 331. A study of the var10UI 
types o f Investment media with major empllUI• 
on t he basic principles of Investment, the can· 
structlon of a n Investment portfolio, securltY 
ana lysts, sources of lnfonnatlon, and the 
mechanism for Investment. 

435. Property Insurance. (3 :3:0> 
Prerequisi te : F in. 335 or approval of ln.UU<
tor. F ire Insurance, marine Insurance and allltd 
lines. Policy forms , undaTWTltlng and se1ect100, 
rate-making, loss adjustments, the operations 
of agency and brokerage firms, a nd reinsur· 
a nee. 

437. Casualty Jnt!l\lrance. (3 :3 :0) 
Prerequisite : Fin. 335 and 435. The vartoUI 
casualty lines of Insurance such u p11bllc 



liability, automobile, workmen's compensation, 
aviation, burglary 11.nd robbery, glass, power 
plant, and accident and health. Contracts and 
practices In the fMd of fidelity 11.nd surety 
bonding. l'r!marlly for those desiring to 
specialize In Insurance. 

438. Bank AdmlDl•traUon. (3 :3 :O) 
Prerequisite: Fin. 333 and 431. A s tudy of 
the Internal operations of a commercial bank 
with major emphasis on the organization of 
!he bank, the sources of hank funds, the al
location of bank funds, and the supervision 
and regulation of the commercial bank. 

439. Real Estate Appral1al. (3 :3 :0) 
Prerequisite: Fin. 432. Application of prin
ciple of property valuat ion to the various 
classes of realty. Emphasis Is placed on the 
character of land value, axioms of valuation, 
and appllcatloo of valuation procedures by use 

Courses in Business Law 

For Under&T&duatea 

338. Bualne88 Law J . (3 :3 :0) 
Prerequlstle: 60 semester hours. Nature and 
source or 1aw, courts and procedure, contTacts, 
Texas Law of separate and community prop
erty, agency. 

339. Butlnet1 Law JI. (3 :3 :0) 
Second course In business law. Law of negoti
able Instruments, business organizations In
cluding partneTshtps and corporations, sales. 

3311. Real Estat.e Law. (3 :3 :0) 
Rights In land : classification of estates; ac
qulsll!on and creation of property rights, 
titles; and common conveyances. 

3312. Insurance Law. (3 :3:0 ) 
General Principles of !nsu1'ance law; the In
surance contract; Insurance agents a nd their 
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ot cost, market, and capitalization of Income 
approach to Teal estate value. Also Individual 
problems and reports on Independent property 
appra.lsa·ts are 'required. 

For Graduates 

531. Current F!nanc!&l Problems. (3 :3 :0) 
Solution and presentation of approved prob
lems Involving Individual research In the field 
of finance. 

534. Seminar . (3 :3 :0) 
PreTequlslte: Graduate standing and Fin. 331. 
A comprehensive study of the problems ot 
business enterprise In financing current oper
ations and long-term capital requirements. 
Limited to non-finance majO'l'8. 

631-632. M11.1ter'1 Thesl1. (6) 

powers; rights under the fir~. Ute, and acci
dent policies: taxation affecting lnsUT11.nce 
policies; Insurance and community property 
rights. Study of the rules and regulatl"Tls ad
'lninislered by the Texas Insurance Commis
sion and how they apply to the companies. 

3313. OU and Gii.i La.w. (3:3 :0) 
General contracts, oil and gas leases and their 
Interpretation, titles, royalty, proration and 
conservation of oil and gas, regulations gov
emfng drlll!ng operations, government lands, 
cases on oil and gas. 

For Undergraduates and Graduates 

4311. C.P.A. Law Review. (3:3:0) 
A review of business law with emphasis on 
subject matter appearing frequently In tbe 
C.P.A. law examinations. 
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Department of MANAGEMENT 

P. L. Mize, Heatl of the Department 

Professor: 
Mr. Mize 

Associate Professor: 
Mr. Cain 

Assistant Professors: 
Mr. Harding, Mr. Hublmd 

Part-Time Instructor: 
Mr. Reedy 

Personnel Management and' Industrial Relations 

Successful business operation depends on harmonious cooperation 
between employer and employees. The selection, training, and 
compensation of personnel and the development of man-power re
sources is one of the most difficult tasks of the modern manager. 
Therefore, the fields of personnel administration and industrial 
relations, which have to do with the direction and coordination 
of human efforts, are of increasing importance not only for large 
industry but for all employers, including small business, educa· 
tional institutions, and government. 

Personnel workers are especially needed in the large business to 
deal with important questions of labor policy and complicated 
personnel procedures which demand the attention of highly trained 
specialists. The small business owner or manager has also come 
to recognize the value of a fundamental understanding of per· 
sonnel management concepts and employer-employee relationships. 
Personnel managers and their assistants have steadily :icquired 
higher status as labor costs, labor relations, and the problems of 
employee morale and mot ivation have become more important 
concerns of management. 

The program in the fields of personnel management and industrial 
relations provides courses in personnel selection, training, wage 
and salary administration, employee benefit plans, human rela· 
tions and industrial psychology, personnel research, and union 
relationships. Special attention is given to collective bargaining 
and labor law. The student of personnel should have the proper 
social temperament, in addition to his technical training. 

Office Management 
The office of a business is the center of its system of communi· 
cations, and the depository of its files and records. With. the 
rapidly mounting volume of office work now being done, and tl_le 
rapid increase in the number of office workers required to do it, 



Management / 33 

effective office management and supervision is needed. There is an 
ever-growing group of executives who believe that the manage
ment and supervision of an office is quite as important as the 
management of a factory or other industrial enterprise. 

There is a broadening demand for professional skill in office man
agement, and students who el~ct to concentrate in this field will 
find opportunities for such careers as office managers, executive 
assistants, or even office management consultants. Any young 
man or young woman entering business need have no hesitancy in 
preparing for the position of office manager, for that position 
has proved a stepping stone to greater responsibilities for many 
of our present executives. 

The sequence of courses required for the program in office man
agement is designed to develop a knowledge of the layout, equip
ment, clerical services, and procedures characteristic of modern 
offices. Emphasis is given to correspondence control, accounting, 
records management, methods analysis, and simplification of of
fice procedures. Furthermore, general organization and manage
ment, personnel practices, employee supervision, and principles of 
human relations are included in the program. 

Industrial Management 

Business in general has three major aspects: the financing of 
business activities, the creation of goods and services, and the 
sale or distribution of these products. Industrial management is 
concerned with the planning, organizing, supervising, and con
trolling of the second of these aspects, i.e., the "creative activity." 
The program of study in industrial .management is designed to give 
a broad and deep background in the principles involved· in the 
management of industrial enterprises, not only to those students 
who plan to seek employment with established concerns but also 
to those who intend to manage their own businesses. 

The curriculum in industrial management includes specific courses 
in the Department of Management and in other related areas to 
acquaint the student with the basic problems of organization and 
control common to most fields of business. The student becomes 
f~iliar with the factors that determine plant or business loca
tion, selection and layout of production facilities, selection and 
utilization of men and materials, and production planning and 
control. The case and problem method of instruction is used ex
tensively throughout the program, and the development of ana
lytical skills and decision-making ability is emphasized. 

Traffic Management 

Ti:ansP<>rtation is a vital segment of the nation's economy. Our 
railroads, motor transport companies, airlines, pipelines, inland 
Waterways, and ocean steamship lines require thousands of college 
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graduates each year as skilled personnel and. for future mana
gerial needs. Moreover, most substantial non-transportation en. 
terprises have traffic departments which guide the business in 
choice of transportation agencies, routing of traffic in raw ma
terials or products, and estimating of transportation costs. Numer
ous governmental agencies charged with the responsibilities of 
promoting or regulating transport facilities, rates, and services 
also offer careers to specialists in this field. 

Students who elect to emphasize the field of transportation and 
traffic management are required to master the economic princi
ples of transportation, the policy considerations which guide busi· 
ness managers in their choice and use of transportation services, 
and the fundamentals of transportation and traffic management 
principles and practices. Special attention will be given to the 
development and application of various transportation rates and 
to the interpretation of traffic plans and transportation laws and 
regulations. 

BACHELOR OF BUSINESS ADMINIS'ImATION 
MANAGEMENT MAJOR* 

INDUSTRIAL MANAGEMENT OPTION 

Mr. Mize, Adviser 

I . Non-professional courses (52 semesteT hours. 

II. Basic professional courses (28 semester hours). 

III. Major professional courses (47 semester hours): 
Acct. 331-Manag~rlal Accounting 
Eco. 326-Research In Economics and Business 
Mgt. 221- Industrial Operations 
Mgt. 333-Labor Problems 
Mgt. 334- Personnel Administration 
Mgt. 335-Purchasmg, Stores a nd Inventory Control 
Mgt. 422-Admlnlstrative Policies and Procedures 
Mgt. 433-Labor Legislation 
Mgt. 435-Emp!oyee Supervision . 
Mgt. · HI- Management o! Small 'Business Enterprise 
Mgt. 452-Industrl:;.J Management Problems 
Sec. Admln. 327-Report Writing 
Additional minimum concentration In another approved fleld-12 semultr 

hours. 

IV. Electives to complete a total ot 132 semesteT hours, exclusive ot freahDWI 
and sophomoro Physlca·l Education, Band, or Basic ROTC. 

BACHELOR OF BUSINESS ADMINISTRATION 
MANAGEMENT MAJOR* 

PERSONNEL ll[ANAGEMENT OPTION 

Mr. Mize, Adviser 

I. Non-professional courses (52 semester hours. 

II. Basic professlo~al courses (28 s emester hours). 

III. Major professional courses (54 semester hours): 
Acct. 331-Managerlal Accounting 

• See Symbols, first footnote, Page 17. 



Eco. 326-Rcsearch tr. Econcmlcs and Business 
Mgt. 221-Industrlal Operations 
Mgt. 333-Labor Probtoms 
Mgt. 33-t-Personnel Administration 
Mgt. 339-0tttce Management 
Mgt. 421-J'ob Evaluation 
Mgt. 422-Admlnlstro.tive Policies and Procedures 
Mgt. 433-Labor Leglslo.tlon 
Mgt. 435-Emplpyee Supervli:;lon 
Mgt. 451- Advanced Personnel Management 
Psy. 131>-Introductlon to Psychology 
Psy. 33G-Psycholo@:Y In Business and Industry 
Psy. 432-Personnel Testing 
Sec. Admtn. 327-Repcrt Writing 
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Additional minimum concentration In another approved fleld- 12 semester 
hours. 

IV. Electives t o complete a tota l ot 140 semester hours, exclusive of freshman 
o.nd sophomore Physical Educatlcn, Band, or Basic ROTC. 

BACHELOR OF BUSINESS ADMINISTRATION 
MANAGEMENT MAJOR* 

'l'RAl'TIC MANAGEMENT OPTION 

Mr. Mize, Adviser 

I. Non-professional cours•• (52 semester houTs. 

II. Basic profes•lonal courses (28 semest'.?r hours). 

m. Major profess ional courses (36 semester hours) : 
Acct. 331- Managerlal Accounting 
Eco. 326-Research In Economics and Business 
Eco. 336-Economlcs of Regulated Enterprise 
Eco. 435-Transportatlon Economics 
Mgt. 221- Industnat Operations 
Mgl 333- Labor P roblems 
.Hgt. 334-Personnel Administration 
Mgt. 335-Purchnslng, Stores, and Inventory Control 
Mgt. 337-Motor CD.rTler Management 
Mgt. 338-R allroad Traffic Management 
Mgt. 435-EmpJoyee Supervision 
Mgt. 437-Industl1al Tra.!!lc Management 
Sec. Admtn. 327-Report Writing 

IV. Electives to complete a. lotai of 127 semester hours, exclusive of freshman 
a.nd sophomore Physical Education, Band, or Baste ROTC. 

BACHELOR OF BUSINESS ADMINISTRATION 
OFFICE MANAGEMENT MAJOR* 

Mr. Mize, Adviser 

l Non-professional courses (52 .-emester hours. 

II. Basic protes~tonal courses (28 semester hou rs). 

III. Major professional courseJ ( 4 7 semester hours) : 
Acct . 331- Managertal Accounting 

or 334-Intermedlate Accounting 
Acct. 322- Payroll Accounting 
Eco. 326-Research In Economics and Business 
Fin. 334-Credlts and Collections 
Mgt. 333-Labor Problems 
Mgt, 334-P ersonnel Administration 
Mgt, 335-Purchaslng, Stores, and Inventory Control 
Mgt. 339-0ftlce Management 
Mgt, 435-Employee Supervision 
Mgt. 436--Problems In Office Ma.nagement 

' See Symbols, first footn ote, Page 17. 
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Sec. Admln. 121-Beglnnlng Typewriting 
Sec. Admln. 122-Typewrltlng for Business 
Sec. Admln. 321-Calculatlng Machines 
Sec. Admln. 327-Report Writing 
Sec. Admln. 421-Volce-wrltlng and Duplicating Machines 
Sec. Admln. 431-lnternshlp 
Additional minimum In accounting or secretaxlal admlnlstratlon-6 semester 

hours. 

IV. Electives to complete a total of 134 semester hours, exclusive of tresbman 
and sophomor:!> Physical Education, Band, or Basic ROTC. 

Courses in Management 

For Undergraduat.es 

110. Professional Careers ln Business. 
(1:1:1) 

An Introduction to formal preparation for 
business occupations. A survey of employment 
and promotional opportunities In various busi
ness careeTS; preparation, duties and qualifi
cations ot personnel; compensation, ,employ
ment regulations; and other Information per
tinent to a student's planning for a life In 
business .. $4 testing fee. 

221. Industrial Operations. (2 :2 :0) 
Emphasis on audio-visual presentation of 
typical processes, methods, and equipment 
found In modern American Industries to give 
the student some familiarity with mass-pro
duction activities. 

331. Industrial Management. (3 :3 :0) 
Prerequisite: Eco. 231. The P<'inciples and 
methods used In developing and operating In
dustrial and business enterprises, the prtn
clples of scientific management and their ap
plication to problems of organization, plant 
location, selection of physical properties, meth
ods of control, and manpower utilization. 

333. Labor Problems. (3 :3 :0) 
Pr .. requlsll~: Eco. 231. A study of the major 
labor problems of this country and the meas
ures designed to meet them. Emphasis on the 
social security movement and on the place of 
labor organizations In the solutions of prob
lems ot workers. 

334. Pereonnel Admlnlatratlon. (3 :3 :0) 
Prerequisite: Eco. 231-232. Mgt. 331. A study 
of the principles and problems of personnel 
administration, employee selection, training, 
placement, service-rating, promotion and trans
fer, and employee services. Special attention 
wlll be given to problems of wages a nd Incen
tive plans, worklng hours, and labor turnover. 

335. Purchasing, Storeo, and Inventory Con-
trol. (3 :a :OJ 

Prerequisite: Mgt. 331. The course deals with 
the organization and function of the purchas· 
mg department and study of problems of pur
chasing policies and procedures, sources of 
su~ply, prices, contract negotiation and ad
justments, quality control, receiving, and 
stores control. 

337. lllotor Carrier Management. (3 :3 :0) 
Prerequisite: Eco. 336 or consent of Instruc
tor. Description of the motor carrier Industry 
with special attention to the motor truck com
panies operating In the West Texas area, car
rier organization, accounts and records, legal 
r equirements, rates procedure, Insurance needs, 
material handling techniques In terminal oper
ations. 

338. Railroad Traffic Management. (3:3:0) 
Prerequisite: Eco. 336 or consent of lnalruc· 
tor. Description ot the railroad Industry wtlh 
special attention to railroads operating In the 
Southwest, carrier organizations, rate pro. 
cedures, special problems facing the Industry, 
accounts and records, federal and state regu· 
latlon. 

339. Office lllanagement. (3 :3 :0) 
Prerequisite: Eco. 231-232. Acct. 234·235. A 
study Of the standards of office practice, office 
methods, wage payment plans, selection and 
training of of!lce workers, office planning, 
techniques, and duties and responsibilities or 
the office manager. 

For Undergraduates and Graduates 

4Zl. lob EvaJuatlot>. (2 :2:0) 
Prerequisite: Mgt. 334. Techniques of Job 
analysis and the various methods of Job rat· 
Ing and evaluation tor wage determJnallo~. 

422. Admlnhtratlve Pollcles and Procedure.. 
(2:2:0) 

Prerequisite: Mgt. 451 or 452, or consent of 
Instructor. Nature of administrative problems 
and Tesponslbllltles and functions of top man· 
agement. 

433. Labor Legislation. (3 :3 :O) 
Prerequisite: :Mgt. 333. Problems of labor 
relations with particular emphasis on tabor 
legislation by the Federal oovemment-Sher· 
man A ct, National Labor Relations Act, La· 
bor Management Relations Act, Fair Labor 
Standards Act, and other federal la.wa, state 
laws and collective bargaining standam and 
practices. 

435. Employee Supervlolon. (3:3:0) 
Preorequlslte: Mgt. 334 or consent of Instructor. 
Study of the relation of the supervisor to bis 
subordinates and to higher management, tead· 
ershlp, planning of group work, and the 11.5e 
ot the tools of supervision. Particular atten· 
tlon to Introducing .and training new em· 
ployees, rating, discipline, problem• of ab· 
senteelsm, and maintenance of morale. 

436. Problems 1111 Office Management. 
(3:3:0} 

Prerequisite: Mgt. 339. Intensive study of tho!· 
!Ice organization and admJnlstrallon, e 
standardization ot office practices and pro· 
<:edures, layout, personnel selection and train· 
Ing, special records and reports, budgetarJ 
controls, and development of systems and 100~ trols to meet special problems In bus n 
offices. 

437. Industrial Traffic Management. (3:3:0\ 
Prerequisite: Senior standing In manage111eo 



or consent of Instructor. Problems In keeping 
tariff mes, obtaJnlng and quoting rates, 
1<1uttne, expediting and tracing shipments, 
making claims, and auditing freight bills. 

Ul. Management of Small Business Enter-
prbe. <•:4 :0) 

PrtreqUlslte: Mgt. 331. A problem course 
Involving the application of fundamentat prtn
clplu of management to small-scale "enter
prise situations, location, organization, fi
nancing, property control, production control, 
management of manpower, and coordination 
of acllvttles. 

4Bl. Advaaced Persotu1el Management. 
(ft:3:4) 

Prtrequlslte: Mgt. 333, 334, and Psy. 330. 
Problems In personnel management developed 
through consideration of cases, expeorlences, 
and results of research In various fields of 
employer-employee relationship. Development 
of programs of representative business organi
zations uaed aa projects. 
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452. Industrial Ma.nacement Problems. 
(5 :3:4) 

Prerequlslt~ : Mgt. 331, 335, 441, or consent 
of instructor. Problems or organization and 
management of a n industrtaJ enterprise. The 
student ls r"eQUlred to make office and plant 
inspections to observe first-hand lndustrtar 
organization at work. Industrial films used 
to supplement the work. 

For Graduates 

511. Indlvldu&I Problems. (1 :1 :0) 

524. Seminar In Management. (2:2:0) 

531. Current Problems In Manarement. 
(3:3 :0) 

1132. Research In Manarement. (3:3:0) 

1134. Seminar In Management. (3:3:0) 
Enrollment limited to non-management ma
jors. 

831-832. Master'• Theel1. (8) 
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Department of MARKETING 

John Allen Ryan, Hearl of the Department 

Advertising 

Professor: 
Mr. Ryan 

Associate Professor: 
Mr. Golden 

Assistant Professor: 
Mrs. Luchsinger 

Instructor: 
Mr. Blackwell• 

•On leave 

The advertising program is designed for students who plan an 
advertising career in newspaper, radio, television, or other ad· 
vertising media; in an advertising agency; or in the advertising 
department of a manufacturer or marketing firm. Such special· 
ized courses as copy, layout, production of advertising, and ad
vertising internship provide an opportunity to achieve a degree 
of professional competence before graduation. 

Retailing 

The retailing program is designed for students who plan to oper· 
ate stores of their own, to become buyers or merchandisers, or 
to engage in some other phase of retailing. This program offers 
a considerable specialization in techniques of performing retailing 
functions within the store. 

Marketing 

Marketing includes all activities which take place between the 
time a good is produced and the time it is bought by the final 
user. The field of marketing embraces a wide variety of acti~i
ties such as sales management, retailing, wholesaling, industrial 
marketing, and advertising. 

One out of every four employed persons today is engaged in some 
phase of marketing. To meet this rapidly expanding need f~r 
business leadership, the marketing programs stress: (1) a solid 
base of marketing principles ; (2) development of analytical and 
decision-making ability; and (3) · ability to communicate id~as 
and to convince others of their value. This background and train· 
ing is essential to students in their development and advancement 
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to executive positions in retailing, wholesaling, or marketing by 
manufacturers. 

The marketing program is designed for students who are inter
ested in the general field of selling and sales management, re
tailing, wholesaling, advertising, industrial marketing, and mar
keting by manufacturers. Students may specialize through ap
proved electives. 

BACHELOR OF BUSINESS ADMINISTRATION 
ADVERTISING MAJOR* 

Mr. Ryan, Adviser 

L Non-protesslonal COU'l'ses (52 semester hours). 

U. Basic professional c<>urses (28 semester hours). 

III. Major professional courses (35 semester hours). 
Acct. 332-Analysls of Financial Statements or Acct. (39-Budgetlng 
Mkt. 321-Publlc Relations 
Mkt. 334-Prlnclplu o! Advertising 
Mkt. 335--Prlnctples of Retnlllng 
Ml<t. 339-Prlnclplcs of Salesmanship 
Mkt. 433-MaTketlng Problems 
Mkt. 436--Markettng Research and Analysis 
Mkt. 4314-Advertlstng Copy 
Mkt. 438- Sates Promotion, Retail Advertising. and Display 
Mkt. 4317- Advertlslng Layout 
Mkt. 4318-Mechanlcal Production of Advertising 
Pay. 130-Introductlon of Psychology 

IV. Electives to complete a total of 126 semester hours, exclusive of freshman 
and sophomore Physical Education, Band, or Baste ROTC. 

BACHELOR OF BUSINESS! ADMINISTRATION 
MARKETING MAJOR* 

Mr. Ryan, Adviser 

L Non-professional cour ses (52 semester hours). 

II. Baste professional courses (28 semester hours). 

m Major prcfesstonal courses (38 semester hours.) 
Acct. 33Z-Ana·lysls of F inancial Statements or Acct. 336--Prlnclples of Cost 

Accounting 
Eco. 237-Economic Geograph y 
Fin. 334-Credlts and Collections 
Mkt. 334-Prlnclples of Advertising 
Mkt. 335--Prlnclples of Retailing 
Mkt. 339-Prlnclptes of Salesmanship 
Mkt. 433-MaTltetl::ig Problems 
Mkl. 434-Wholesallng 
Mkt. 43!>-Busfness Cycles and Forecasts 
Mkt. 436--Marketlng Research and Analysis 
Mkt. 439-Snles Managenumt 
Psy. 130-Introductlon lo Psychology 
Sec. Admln. 327-Report Wrftlng 

IV. Electives ·to complete a total of 126 semester hours, exclusive of freshman 
and sophomore Physical Education, Band, or Basic ROTC. 

• See Symbols, first footnote, P a ge 17. 
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BACHELOR OF BUSINESS ADMINISTRATION 
RETAILING MAJOR* 

Mr. Ryan, Adviser 

I . Non-professional courses (52 semester hours). 

II. Basic professional coursc3 (28 semester hours) . 

III. Major professional courses (33 semester hours). 
Acct. 332- Analysis or Finar.cial Statements 
Eco. 237-Economlc Geography 
Fin. 334-Credils and Collections 
Mkt. 334- Prlnciples of Advertising 
Mkt. 335-Principles of Retailing 
Mkt. 339-Princlples of Salesmanship 
Mkt. 433- Marl<eting Problems 
Mkt. 438-Sales Promotion, Retail Advertising, and Display 
Mkt. 131:>--Reta il Buying 
Mkt. 4319- lnternship 
Psy. 130--lntroduction of P sychology 

IV. Electives to complete a total ot 127 semester hours, exclusive of freshman 
and sophomore Physical Education, Band, or Basic ROTC. 

Courses in Marketing 

For Undergraduates 

232. Prlnclplea of lllarketlng-. (3 :3 :0) 
Prerequisite: Sophomore classification. Market
ing structures and agencies. Motives and buy
in g habits. Types of middlemen, marketing 
institutions, and channels. Current maTketlng 
practices. Marketing of Industrial and con
sumer goods. 

321. Pnbllc ~latlons. (2 :2:0) 
The POllcles and methods or creating and 
maintaining public good will In business In
cluding s tudies or employee participation and 
consumer attllude and opinion. A study of the 
public relations programs or representative 
business coucC'l'ns. 

334. Principles of Advcrtblng. (3:3:0) 
A study or advertising from the point o! view 
of the needs or businessmen. To acquaint stu
dents In business with the tools and tech
niques ot advertising and the use of adver
tising as a selling force. Conslder8'lion or the 
media available, the publicity budget, relation 
ot the publicity department to other depart
ments ot t he business. a nd means of testing 
and measuring benefits o! advertising. 

3311. Prlr>clples of Retailing. (3 :3 :0) 
Prerequisite: Mkt. 232. A s tudy of store lo
cation ; layout. fixtures, and organization; ln
teTpretlng consumer demand: purchasing, re
ceiving, checking, pricing, and merch andising; 
sales promotion ; Inventory and merchandise 
control ; credit ; a nd personnel. 

338. Es&entlals of Tele-·lslon Advertlslnr:. 
(3:3:0) 

No prerequisite but Mkt. 334 recommended 
before this course. The study of the tech
niques and principles or advertising on tele
vision. The phases ot creating, producing, a nd 
scheduling. Advertisements for a variety ot 
products a nd b usinesses wil l be covered. 

339. Prlndple,o of SnJesmanghlp. (3:3:0) 
Fundamentals o! personal salesmanship ap-

• See Symbols, first footnote, Page 17. 

plied specifically In the marketing of goods 
and services and as they may aid any bus!· 
ness or protesslonal man. 

346. Introduction to Business Statlsllcs. 
(4:3:2) 

P rerequisite: Math. 130. A study of t•ch· 
nlques of the collection, presentation, analysis 
and Interpretation or numerical data as ap
plied to business. Emphasis on measurement of 
seasonal va1·latlons, trends and cyclical 
fluctuations. Machine service tee, $6. 

For Undergraduates and Graduates 

426. Index Numb~rs. (2 :2 :0) 
Prerequisite: Mkt. 346. An intensive study of 
business use of Index numbers, construcllon 
and lnterpretatlon of Index numbers, prob· 
terns or weighting and splicing, adjustment of 
business data for in fiatlon and deflation. 
Practical problems In measurement of busl· 
ness status through use ot Index numbers. 

431. Industrial l\larketlng. (3:3:0) 
Prerequisit e: Mkt. 232. A specialized study 
of problems Involved In marketing Industrial 
goods, In cluding commodities. 

433. Jlla.rketlng- ProblemlJ, (3 :3 :0) 
Prerequisit e: Mkt. 232. Actual markttinr 
cases and problems. Marketing costs, ana!Y· 
sis of operating s tatements, production poller. 
brand POiiey , various channels of dlstrtbuUon, 
sales promotion. sales policies, price detennln· 
atlon. price POllcies and operating control. 

434. WholesnJlng. (3 :3 :0) 
Prerequisite: Mkt. 232. A detailed study of 
the processes a nd Institutions of wholesal• 
marketing from manufacturer or processor to 
retailer through merchant and functional 
middlemen. Special emphasis upon mod•rn 
channels of dlstrlbutlon h1cludl11g agents and 
agency structures, selllng agents, manufsc· 
turer's agents, brokers, Jobbers. cornmlsslon 
flnns, service and special wholesalers, othrr 



lnt•nn•dlary marketing Institutions, a nd con
slgnm•nts. 
435, Business Cycles and Forecasts. (3 :3 :O) 
Prerequisite: Mkl. 346. Theories o! cycles. 
Th• causes an~ proposed remedies. Examina
tion or forecasting services available and tech
nlquu emptoyed by them. Problems In spectrlc 
commodities and securities. 

438. J\Carkeltnr Research and ·Analysis. 
(3:3:0) 

Prerequisite : Mkt. 232 and 346. Study of 
sol•nllllc marketing research methods with 
emphasis on collection, analysis, and Inter
pretation or data as applied lo the solution 
of ma.rketlng problems. Class projects Include 
gathering both primary and secondary da ta 
and the preparwtlon of written reports. 

437. Adl'anced BuslneH Statistics. (:1:3:0) 
Prerequisite: Mkt. 346. Furtheor training In 
statistical methods and their uses In business 
Institutions. A more extended study of some 
phases c! business statistics lncludh1g sam
pling, averages, dispersion, time series, Index 
numbers, linear and non·ltnear correlation, 
multiple and partial correlation. estimates, 
variance, and the use of statistics In business 
lortcasting. 

438. Sales Promotion, Retail Advertlslni; , and 
Dl1pl~-. (3 :3 :0) 

Prerequisite: Mkt. 334 or 335. A study of 
sales promotion activities In retail stores ln
cludlng advertising, display, publicity, and 
special sales events. The choice of media, In
cluding newspaper, radio, television, and other 
local media. The techniques used In retail ad
vertising and promotions Including copy, lay
out, display, scheduling, and budget. The co
ordination o! sales promotion campaigns with 
merchandising and the measurement of their 
ellecliveness. Materials re~. $5. 

439. Sales MB11arement. (3 :3 :0) 
Prerequisite: Mkt. 232 and 339. A thorough 
study of problems and methods or organiza
tion and administration o! sales departm...-.ls 
including sales research; sa"!es operation In
cluding departmental organization, selection, 
training, equipping, and remuneTatlng sales 
personnel; sales control. embodying saies ter
tilorlea, routing, expeT1se accounts, quotas, 
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costs, and budgets; sales promotion; and sales 
policies. 

4314. Advertlslni: Copy. (3 :3 :0) 
Preorequislle : Mkt. 232 and 334. A study of 
the writing and uses of advertising copy. Copy 
wlll be written !or a variety of products and 
services. Particularly adapt ed to the needs 
or the manager of a small business as well as 
to adveTllsing specialists. 

4315. Retail Buying. (3:3:0) 
Prerequisite : Mkl. 335. Functions o! the retail 
buyer, emphasizing prlnclples and procedures 
in buying for resale. Organization !or buying, 
analysis of consumer demand, model stock 
plans. sources of s upply, resident buying. co
operative and central buying, terms and dis
counts, price quotations, trade Telatlons, selec
tion , and tra ining techniques. 

4:117. Ad"ertlslng J,ayout. (3 :3 :0) 
Prerequisite or corequ lsite: Mkt. 4314. The 
principles and details or vlsuaUza.tlon and 
effective layout tor selling power, -emphasis, 
and distinction. Student preparation of rough 
layouts - fitting the dlf!erent units of o.n 
advertisement together to fonn Its most force
ful and effective presentation. 

4318. lllechanlcal Production of Advertising. 
(3:3:0) 

Prerequisite or corequlslte: Mkt. 4314. Train
ing In methods of hluslrallon ; In printing and 
photo-engraving; t o understand paper; to 
recognize and specify type; to plan rough lay
outs. 

4319. Internship. (3 :1 :5) 
Prerequisite: Approval of Instructor. The stu
dent will follow a schedule o! observation and 
work in an advertising, retailing, or other 
marketing capacity In one or more business 
firms. Minimum or 75 clock houTs of work. 

For Gradnates 

531. Advanced Marketing Problems. (3 :3 :0) 

532. Advanced Marketing Research. (3 :3 :0) 

534. Semi Mr In Marketing. (3 :3:0) 
Enrollment limited to non-maTketlng majors. 

631-632. Master'• Thesis. (8) 
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Pre-Law 

INTER-DEPA RT M EN TA L F IELD S 
OF CONCENTRATIO N 

In general, schools of law do not prescribe admission requirements 
in terms of specific courses; the schools of law do expect students 
of intellectual maturity. 

Some schools of law admit only persons who hold baccalaureate 
degrees; however, most schools admit students who have com· 
pleted only three years of college study, although a high per· 
centage of students admitted to those schools already hold de· 
grees. 

The traditional undergraduate preparation for the study of Jaw 
i:s the pure liberal arts program. It is from that tradition that in 
Texas Technological College the Head of the Department of 
Government in the School of Arts and Sciences is the official 
College adviser for pre-law students. 

During the past fifteen or twenty years, though, there has de· 
veloped the strong realization that a knowledge of economics and 
business is highly desirable as a foundation for the study of law. 
In such programs emphasis is placed on the analysis of our eco
nomic organization, the setting in which the law functions. For 
greatest potential value from his business background, the stu· 
dent is urged to complete one of the four-year programs leading 
to the Bachelor of Business Administration Degree, each of which 
will provide valuable background information for the attorney. 
The choice of an exact program should take into consideration 
the general field of law in which practice is anticipated. 

For the student who expects to be admitted to a school of law 
after only three years of college preparation, a combination pro
gram is provided which will permit the student to receive the 
Bachelor of Business Administration Degree from this College up
on graduation from an approved three-year school of law. To 
be eligible for this degree, the student first must have completed 
the Pre-Law program set forth in this Bullet in. Then upon certi· 
fication of graduation from the school of law, the student way 
apply for the Bachelor of Business Administration Degree from 
this College. 

Public Administration 

To the taxpayer it has become painfully obvious that the scope 
and therefore the cost of government have increased vastly dur· 
ing the last few decades. Today government is conceded to be 
the "largest business enterprise" in the country. Formerly de· 
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cisions concerning the direction of our economy were made mainly 
by business interests. Today these decisions are being made or are 
being strongly influenced by governmental agencies. 

All levels of government are turning to the colleges to provide 
scientifically trained personnel for the management of public 
affairs. The efficiency of the operation of the country's "largest 
business enterprise" and the success of government's economic 
decision-making rest mainly on the quality of that .personnel's 
business and economic preparation. The public administrator's 
sympathy with private enterprise is necessary in a system of 
private capitalism. 

Throughout the United States and in Texas part icularly the posi
tion of city manager has created a rapidly expanding demand for 
trained public administrative personnel. Here, probably moreso 
than at any other governmental level, the public administrator 
is concerned with business-type decisions rather than with the 
general theories of government. 

Preparation for the field of administration encompasses certain 
knowledge and attitudes .regardless of the activity in which the 
application is made. The "administrative specialist" such as the 
accountant, the economist, and the office manager, is equally as 
proficient in governmental administration as in the administration 
of private business. Therefore, the proposed "administrative spe
cialist" in government, such as the accountant, will find that the 
curriculum suggested for the accounting major, with perhaps 
slight modifica tion upon the recommendation of the major ad
viser, will prepare him well for public service. 

However, the "administrative generalist," such as the city man
ager, needs a breadth of background which can be provided only 
in a special combination of courses. Therefore, the School has 
designed carefuJly the public administration curriculum. The pro
gram provides preparation as varied as accounting, economics, 
law, taxation, purchasing, personnel, city planning, and public 
relations. Graduates are finding increasing employment oppor
tunities in city management, purchasing, budgeting, personnel, 
research, accounting and auditing, and various other governmental 
activities. Pay schedules are generally comparable to those of 
private business. 

T.he public administration graduate is urged especially to con
sider continuing his study through the master's degree in a grad
uate school of public administration. 

BACHELOR OF BUSINESS ADMINISTRATION 
PRE-LAW MAJOR* 

Mr. Dale, Adviser 

I. Non-professlono.1 courses (S2 semcste-r hours) . 

II. Basic profe3stonat courses (28 semester hours) . 

' See Symbols, first footnote, Pag~ 17. 
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III. Major professional courses.. ( 10 semester boll'rS) : 
Eco. 32&-Researcb In Economics and Business. 
Sec. Admln. 327-Report Writing 
Electlves--6 semester bours to bt> chosen from the following: 

A ntbro. 131-The Nature of Man 
or 232-Cultu:ral Anthropology 

Hist. 133-134-Hlstory of England 
Psy. 130-Introduotlon to Psychology 
Soc. 230-Introductlon to Soci<;logy 

or 233-Current Socia•! Problems 
Advanced business administration courses 

IV. Electives In business admlnlstTatlon• •• to complet., a tota:J of 95 Hmetler 
hours, exclusive of fre•hman and sopbomore Physlcai Education, Band, 
or Basic ROTC. 

Receipt of the law degree from an acceptable school of Jaw 881U1fl!!4 the fourth. 
year degree requirements. 

BACHELOR OF BUSINESS ADMINISTRATION 
or 

BACHELOR OF SCIENCE 
PUBLlC ADMINISTRATION MAJOR* 

Mr. Clover, Adviser 

I . Non-professional courses (52 semester hours) . 

n . Basic professlona:J courses (28 semester hours) . 

III. Major professlon:3'J courses (39 semeste'l' hours) : 
Acct. 432.-GQvernmentad Accounting 
A'l'Ch. 436-C!ty PIMlnlng 
Eco. 326--Resea.Tch In Economics and Bwolness 
Eco. 334-Taxatlon and Public Expenditures 
Govt. 331-Local Government 
Govt. 338- Personncl and Fiscal Administration 
Govt. 439-Admlnlstratlve Law 
Mgt. 334-Personnel Admlnlstratlan 
Mgt. 33:>-Purchaslng, Stores, and Inv~tM'Y Control 
Mgt. 43:>-Employee Supervision 
Mkt. 321- Publlc Relations 
Psy. 130-Introductlon to Psychology 
Sec. Admln. 327-Report Writing · 
Sec. Admln. 431-Internshlp 

IV. Electives t o complete a total of 130 semester hoW"ll, e:i:cluslve of frl!SlmWI 
and sophomore Physical Education, Band, or Basic ROTC. 

• See Symbols, first footnote, Page 17. 
•• Recommended: MaTketlng 321, 431, 437, 438, 4314, 4315; Accounting 331, 332; BuslntSI 

Law 3311; Economics 336, 337, 338; F inance 335, 432, 434; Management 334, 43~, Hl. 
•• • Students should attempt to elect courses which wlll provide the most !nlonrratlon concem· 

Ing the areas of business activity In which It Is anticipated JegaJ practice w!U concentrate. 



SUGGESTED PROGRAMS BY SEMESTERS 

1961-1962 and 1962 · 1963 

To each program must be added elective courses to complete minimum deqree total 

YEAR ACCOUNTING ADVERTISING BUSINESS EDUCATION 

FALL SPRING FALL SPRING FALL SPRING 

Eco. 133 Eco. 134 Eco. 133 Eco. 134 Eco. 133 tco. 134 
Eng. 131 Eng. 132 Eng. 131 J;ng. 132 Ed. 130 Eng. 132 

FIRST Hist. 231 Hist. 232 Mgt. 110 Math . 138 Eng. 131 Math. 138 
Mgt. 110 Math. 138 Psy. 130 Humanities Mgt. 110 Sec. Ad. 122 
Mat h . 130 P. E. P. t. P. E. Math. 130 Sec. Ad. 131 
P. i;, Science Science Science P. E . P. E. 
Science Science Science 

Acct. 234 Acct. 235 Acct. 234 Acct. 235 Acct. 234 Acct. 235 
Eco. 231 Eco. 232 Eco. 231 Eco. 232 Eco. 231 Eco. 232 

SECQND Eng . 23 1 or 232 Govt. 234 Govt. 233 Eng. 231 or 232 Ed . 232 Eng. 231 or 232 
Govt. 233 Mkt. 232 Hist. 231 Govt. 234 Govt. 233 Govt . 234 
Humonitics Speech 338 Mkt . 232 Hist. 232 Sec. Ad. 132 Hist. 231 
P. E. P. E. P. E . P. E. Sec. Ad. 321 P. E. 

P . E . 

Acct. 334 Acct. 335 Bus. L. 338 Acct . 332 or 439 Bus. Ed. 424 Bus. Ed. 422 
Acct. 336 Bus . L . 339 Fin. 331 Bus. L . 339 Bus. L. 338 Bus. L. 339 

THIRD Bus. L . 338 Pin. 331 Mkt. 334 Mgt . 331 Hist. 232 Ed. 334 
Mkt. 346 Acct . E lee ti ve Mkt. 346 Mkt. 321 Mkt. 346 Mkt. 232 
Sec . Ad. 333 Mkt. 335 Psy. 335 Sec. Ad. 333 

Sec. Ad. 333 Sec. Ad. 421 Speech 338 

Acct. 430 Mgt. 331 Mkt. 339 Mkt. 433 Bus . Ed. 423 Eco . 326 
Acc t. 434 Acct . Electlve Mkt. 436 Mkt. 438 • Ed . 432 Ed . 434 

FOURTH Acct. 437 Acct. Elective Mkt. 4314 Mkt. 4317 Mgt . 331 Fin. 331 
Sec. Ad. 327 Mkt. 4 318 Sec. Ad . 327 Humanities 

Acct. Elec tive 

ECONOMICS 

FALL SPRING 

Eco. 133 Eco. 134 
Eng. 131 Eng. 132 
Hist . 231 Hist. 232 
Mgt. 110 Math. 138 
Math. 130 P . E. 
P. E. Science 
Science 

Acct. 234 Acct. 235 
Eco. 231 Eco. 232 
Eng. 231 or 232 Eco. 237 
Govt . . 233 Govt. 234 
Speech 338 Humanities 
P. E. P. E . 

Acct. 331 or 332 Bus. L. 339 
Bus . L. 338 Eco. 3311 
Eco. 326 Mgt . 331 
Eco. 331 Mkt. 346 
Fin. 331 Sec. Ad. 327 
Mkt. 232 

Eco. 430 Eco . 43 1 
Sec. Ad . 333 Eco. 4311 
Approved Approved 

Electives Electives () 
c ..., ..., 
n· 
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SUGGESTED PROGRAMS BY SEMESTERS 

Continued 

1961-1962 and 1962 -1963 

To each program must be added elective courses to complete minimum degree total 

YEAR FINANCE--Banklng FINANCE--Insurance and Real Estate INTERNATIONAL TRADE 

FALL SPRING FALL SPRING FALL SPRING 

Eco. 133 Eco. 134 Eco. 133 Eco. 134 Eco. 133 Eco. 
Enq. 131 Eng. 132 Eng. 131 Eng. 132 Eng . 131 Enq. 
Hist. 231 Hist. 232 Hist. 231 Hist . 232 Hist. 231 Hist. 

FIRST Mgt. 110 Math. 138 Mgt. 110 Math. 138 Mgt. 110 Math. 
Math. 130 P. E . Math. 130 P. E. Ma th. 130 P. E. 
P. [. Science P. E. Science P. [. Science 
Sele nee Science Science 

Acct. 234 Acct. 235 Acct. 234 Acct. 235 Acct. 234 Acct. 
Eco. 23 1 Eco. 232 Eco. 231 Eco. 232 Eco. 231 Eco. 

SECOND Enq. 231 or 232 Fin. 231 Enq. 231 Fin. 23 1 Eng . 231 Eco. 
Fin. 231 or Elective Fin. 231 or Elective Govt. 233 Govt. 

or Elective Govt. 234 or Elective Govt. 234 Speec h 338 Humanities 
Govt. 233 Speech 338 Govt. 233 Speech 338 P. E . P. E . 
P. E. P . E. P. E. P. E. 

Bus . L. 338 Acct. 332 Bus. L . 338 Bus . L. 339 Bus. L. 338 Bus. L. 
Fin. 331 Bus. L . 339 Fin. 331 Fin. 334 Eco. 338 Eco. 

THIRD Fin . 333 Fin. 334 Fin. 333 Fin. 336 Fin. 331 Mgt. 
Fin . 335 Mkt. 232 Fin. 335 Mkt. 232 Govt. 336 Mkt. 
Mgt. 331 Mkt. 346 Mgt. 331 Mkt. 346 Mkt. 232 Sec. Ad. 

Eco. 326 Fin. 434 Bus. L. 3312 Bus. L. 3311 Acct. 331 or 332 Eco. 
Eco. 331 or 3311 Fin. 438 Eco. 326 Fin. 437 Eco. 337 Govt. 

FOURTH Fin . 431 Sec. Ad. 327 Eco. 331 Fln . 439 Eco. 430 Govt. 
Fin. 433 Electlvfll$ Fin. 432 sec . Ad . 327 Eco. 433 Govt. 
Soc. Ad . 333 Fln. 435 Electlv•• Eco. 437 

Sec. Ad. 333 

INDUSTRIAL MANAGEMENT 

FALL SPRING 

134 Eco. 133 Eco. 134 
132 Eng. 131 Eng. 132 
232 Mot. 110 Hist. 231 
138 Math. 130 Math. 138 

Humanltles P. E. 
P. E. Science 
Sele nee 

235 Acct. 234 Acct. 235 
232 Eco. 231 Eco. 232 
237 Eng. 231 or 232 Eco . 326 
234 Govt. 233 Govt. 234 

Hist. 232 Mqt . 221 
P. E. Speech 338 

P . E. 

339 Bus . L . 338 Bus. L. 339 
339 Mgt. 331 Mgt. 334 
331 Mgt. 333 M<J!. 335 
346 Mkt. 232 Mkt . 346 
333 Sec. Ad. 327 2nd Field 3 hrs . 

2nd Field 3 hrs. 

432 Acct. 331 Fin. 331 
435 Mgt. 422 Mgt. 435 
436 MQt. 433 Mgt. 452 
437 Mgot. 44 1 Sec. Ad. 333 

2nd. Fteld 3 hrs. 2nd Field 3 hn. 
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YEAR 

FIRST 

SECOND 

THIRD 

FOURTH 

SUGGESTED PROGRAMS BY SEMESTER S 

Continued 

1961-1962 and 1962-1963 

To each program must be added elective courses to complete minimum degree total 

PERSONNEL MANAGEMENT TRAFFIC MANAGEMENT MARKETING 

FALL SPRING FALL SPRING FALL SPRING 

Er.o. 133 Eco. 134 Eco . 133 Eco. 134 Eco. 133 Eco , 134 
Eng. 131 Eng. 132 Eng. 131 Eng. 132 Eng. 131 Eco. 237 
Mgt. 110 Hist. 231 Mgt. 110 Hist. 231 Mgt. llO Eng. 132 
Math. 130 Math. 138 Math. 130 Math. 138 Math. 130 Math. 138 
Humanities P. E. Humanities P. E. Psy. 130 P. E. 
P. E. Science P. E. Science P. E. Science 
Science Science Science 

Acct. 234 Acct. 235 Acct. 234 Acct. 235 Acct. 234 Acct. 235 
Eco. 231 Eco. 232 Eco. 231 Eco. 232 Eco. 231 Eco. 232 
Eng. 231 or 232 Eco. 326 Eng. 231 or 232 Eco, 326 Govt. 233 Eng . 231 or 232 
Govt. 233 Govt. 234 Govt. 233 Govt. 234 Hist. 231 Govt. 234 
Hist. 232 Mgt. 221 Hist. 232 Mgt. 221 Mkt. 232 Hist . 232 
P. E. Speech 338 P. E. Speech 338 P. E. P. E. 

P. E. P. E. 

Bus. L. 338 Acct. 331 Bus. L. 338 Bus . L. 339 Acct. 332 or 336 Bus. L. 339 
Mgt. 331 Bus. L. 339 Eco. 336 Eco. 435 Bus. L. 338 Fin. 334 
Mgt. 333 Mgt. 334 Mgt. 331 Mgt. 334 Fin. 331 Mgt. 331 
Mkt. 232 Mkt. 346 Mkt. 232 Mgt. 335 Mkt. 346 Mkt. 335 
Psy. 130 Psy . 330 Sec. Ad. 327 Mkt. 346 Speech 338 Sec. Ad. 327 
Sec.Ad. 327 2nd Field 3 hrs . Sec. Ad. 333 

Mgt. 339 Fin. 331 Acct. 331 Fin. 331 Mkt. 334 Mkt. 433 
Mgt. 422 Mgt. 421 Mgt. 333 Mgt. 337 Mkt. 339 Mkt. 434 
Mgt. 433 Mgt. 435 Mgt. .437 Mgt, 338 Mkt. 436 Mkt. 435 
Mgt. 451 Psy, 432 Sec . Ad. 333 Mgt. 435 Humanities Mkt. 439 
2nd. Field 3 hrs. Sec. Ad. 333 

2nd Field 3 hrs • 

OFFICE MANAGEMENT 

FALL SPRING 

Eco. 133 Eco. 
Eng. 131 Eng. 
Mgt. 110 Hist. 
Math . 130 Math. 
Sec. Ad. 121 P. E. 
Humanities Science 
P. E. 
Science 

Acct. 234 Acct. 
Eco. 231 Eco. 
Eng. 231 or 232 Eco. 
Govt. 233 Govt. 
Hist. 232 Sec. Ad. 
P. E. Speech 

P. E. 

Bus. L. 338 Acct. 
Mgt. 331 Bus. L. 
Mgt. 339 Fin. 
Mkt. 232 Mgt. 
Sec . Ad. 321 Mgt. 
Sec.Ad. 327 Mkt. 

Acct. 322 Fin. 
Mgt. 333 Mgt. 
Sec. Ad . 421 ; Mgt. 
Acct, or Sec. Ad . 

Sec. Ad. 3 hrs. Sec. Ad. 

134 
132 
231 
138 

235 
232 
326 
234 
122 
338 

331 
339 
334 
334 
335 
346 

331 
435 
436 
333 
431 n c: 
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SUGGESTED PROGRAMS BY SEMESTERS 

Continued 

1961 -1962 and 1962 - 1963 

To each program must be added elective courses to complete minimum degree total 

YEAR PRE- LAW PUBLIC ADMINISTRATION RETAILING 

FALL SPRING FALL SPRING FALL SPRING 

Eco. 133 Eco. 134 Eco. 133 Eco. 134 Eco. 133 Eco. 134 
Eng. 131 Eng. 132 Eng. 131 Eng. 132 Eng . 131 Eco. 237 

nRST Mgt. 110 Hist. 231 Mgt. 110 Math. 138 Mgt. 110 Eng. 132 
Math. 130 Math. 138 Math. 130 Humanities Math. 130 Math. 138 
Humanities P. E. Psy. 130 P. E. Psy. 130 P. E. 
P. E. Science P. E. Science P. E. Science 
Science Science Science 

Acct. 234 Acct. 235 Acct. 234 Acct. 235 Acct. 234 Acct. 235 
Eco. 231 Eco. 232 Eco . 231 Eco. 232 Eco. 231 Eco. 232 

SECOND Eng. 231 or 232 Govt. 234 Eng . 231 or 232 Govt. 234 Govt. 233 En~. 231 or 232 
Govt. 233 Sec . Ad. 333 Govt. 233 Hist. 232 Hist. 231 Govt. 234 
Hist. 232 Speech 338 Hist. 231 Speech 338 Mkt. 232 Hist. 232 
P. E. P. E. P. E. P. E. P. E. P. E. 

Eco . 326 Fin. 331 Bus. L. 338 Bus. L. 339 Acct. 332 Bus. L. 339 
Mgt. 331 Mkt. 346 Mkt. 346 Fin. 331 Bus. L. 338 Fin . 334 

THIRD Mkt. 232 Sec. Ad. 327 Sec. Ad. 333 Govt. 338 Fin. 331 Mgt. 331 
Bus . Ad. Elect. Bus. Ad. Elect. Mgt. 334 Mkt. 334 Mkt. 335 
Major Elective Major Elective Mkt. 232 Sec. Ad. 333 Mkt. 346 

Mkt. 321 
i----· 

Eco. 326 Acct. 432 Mkt. 339 Mkt. 433 
Govt. 331 Arch. 436 Mkt. 4315 Mkt. 438 

FOURTH Mgt. 331 Eco. 334 Speech 338 Mkt. 4319 
Mgt. 335 Govt. 439 Humonities 
Sec. Ad. 431 MQl. 435 

Soc. Ad. 327 

SECRETARIAL ADMINISTRATION 

FALL SPRJNG 

Eco . 133 Eco. 134 
Eng. 131 Eng. 132 
Mgt. 110 Math. 138 
Math. 130 Sec. Ad. 122 
Sec. Ad. 121 Sec. Ad. 131 
P. E. P. E. 
Sele nee Science 

Acct. 234 Acct. 235 
Eco. 231 Eco. 232 
Eng. 231 or 232 Govt. 234 
Govt. 233 Sec. Ad. 235 
Sec. Ad. 132 P . E. 
P. E. 

Acct. 246 Bus. L. 339 
Bus. L. 338 Hist. 232 
Hist. 231 Mkt. 232 
Mgt. 339 Sec. Ad . 321 
Mkt. 346 Sec. Ad. 333 

Mgt. 331 Eco. 326 
Sec. Ad. 327 Ftn. 331 
Sec. Ad. 331 Sec. Ad. 332 
Sec. Ad. 421 Sec. Ad. 431 
Speech 338 ffvmani tiea 
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Courses in Other Schools / 49 

COURSES IN OTHER SCHOOLS 

Courses in other schools and departments are taken by students 
in the School of Business Administration to meet special degree 
requirements and to be used as elective credit. 

Am SCIENCE (ROTC) 

See General Information BUl\etln 

ALLIED ARTS 

4318. Hlotory of Painting and Sculpture. 
(3:3 :0) 

'319. Hlotory of P ainting and Sculpture. 
(3 :3:0) 

ANTHROPOLOGY 

131. The Nature of Man. (3:3:0) 

232. Cultural AntbTopo\ogy. (3:3 :0) 

ARCHITECTURE 

438. City Planning. 3 :1 :6) 

BIOLOGY 

141·142. Botany and Zoology, (4:3:3 each) -

CHEMISTRY 

141-1'2. General Chemistry. (4:3:3 each) 

EDUCATION 
130. Foundations of Education. (3 :3 :O) 

232. Educational Psychology. (3 :3 :O) 

334. Curriculum Development In Secondary 
Education. (3 :3 :0) 

432. Student Observation and Teaching In the 
Secondary School. • (3:3:0) 

434. Advanced Student Observation and 
Teaching in the Secondary School. • (3 :3 :0) 

ENGLISH 
131-132. College Rhetoric. (3:3:0 each ) 

231. Masterpieces of L iterature (3 :3 :0) 

232. Masterpieces of Literature (3 :3 :0) 

FOOD AND NUTRITION 
131. Food and Nutrition. (3:1 :4) 

FRENCH 
141-142. A Beginning Course In ~ench. 

( 4 :3 :2 each) 

144. Historical Geology. (4 :3 :2) 

GEOLOGY 
143. Physicacl Geology. ( 4 :3 :2) 

' Every person who expe~la lo teach Is requiTed to have 6 semester hours of work in student 
obaervatton and leachin g. The student leaching experience Is sch eduled for the fi rst and second 
•emeaters of the senior year. No student will be permitted to enrall In mare than 16 hours of 
work While laking student teaching without the approval of the Committee on Student Teaching. 

Beginning With fa.II semester of 1959-1960, each person expecting to receive a t eaching certl!i
cate must meet admission standards to student teaching : 

1. The student must have completed approxtmately 90 hours or callege work, including the 
l'fQU!aile courses in professional education and a majority of the work required in the teaching 
m&Jor and minor. 

2. Tbe student muet !lie an application with the Department of Education to enroll In stu
dent teaching at the time of Tegistratlon for the f!Tst semester of the junior year. This is done 
lo order to Permit proper planning and placement of student s In their teaehln g field . 

3. The student must pase the same health examlnatloo required. by the school system in 
Which atudem teaching ls done. The examination center will be specified at the filing of t he 
•PPlicatlon to otudent teaching. 

4. The student must present evidence of fTeedom from extreme h andicaps th at would be 
detrimental to claoeroarn teaching. The decision in such cases wUJ be mad~ by the CommJttee 
on Student Teaching. 

~- The student must have a 1.00 overall average on all college wark. 
8. The student must have a 1.25 average In professiooal education, ln the teaching major, 

and in th~ teaching minor. These aveTages wrn be computed separately. 
1. The student must demonstrate a p roficiency In the use of the E nglish la nguage as meas
~ by appropriate standardized tests administered by the Committee on Student Teaching. 

heae tests include such areas a,s Engllsb usage, sentence structu·re, a nd spelling. 
In meeting these prerequisites, tTansfer students will b~ evaluated Individually by the Carn· 

mlttee on Student Teaching. 



50 / School of Business Administration 

GERMAN 
Hl-142. A Beginning Course In German. 

(4:3 :2 each) 

GOVERNMENT 
233. American Government, Organization. 

(3:3:0) 

234. American Government, Functions. 
(3:3:0) 

331. Local Government. (3:3:0) 

336. United States Foreign Policy. (3:3:0) 

338. Personnel and Fiscal Administration. 
(3:3:0) 

435. Internattonal Organization. (3 :3 :O) 

436. Intemattona'l Law. (3:3:0) 

437. P olitical Geography. (3:3:0) 

439. Administrative Law. (3:3:0) 

GREEK 
131-132. A Beginning CoUl'se In Greek. 

(3:3: 0 each) 

HISTORY 
131. Basic Social Science: Development of 

Civilizations. (3 :3 :0) 

132. Basic Social Science: Development of 
Civlllza.ttons. (3:3 :O) 

133. HlatOt'Y of England. (3 :3 :0) 

134. History of England. (3 :3 :0) 

231. History of the United States to 1865. 
(3:3:0) 

232. History of the United States Since 1865. 
(3:3:0) 

330. History of Texas. (3 :3 :0) 

537. The American Frontier, 1763-1803. 
(3:3:0) 

538. '!'ha Trans-Mississippi West, 1803 to the 
Present. (3:3:0) 

HORTICULTURE 
131. Principles of Horticulture. (3:2:2) 

LATIN 
131-132. A Beginning Course In Latin. 

(3:3:0 each) 

133. Latin and Greek Terminology. (3:3:0) 

MATHEMATICS 
051. Introductory Algeln'a. (5:5:0) 

130. Algebra.. (3:3:0) 

138. Mathematics of Finance. (3:3:0) 

• Coul'se Fee, $5. 
Bowling alley charge, $10. 

MILITARY SCIENCE (ROTC) 

See General Information Bulletin. 

MUSIC ENSEMBLE 

913-C. Stage Band. (1 :0:3) 

MUSIC LITERATURE 

131. Introduction to Music Literature. 
(3:3:0) 

132. Introduction to Music Literature. 
(3:3:0) 

431. History of Music. (3:3:0) 

432. History of Music. (3 :3 :O) 

PHILOSOPHY 

230. Introduction to Philosophy. (3:3:0) 

PHYSICAL EDUCATION FOR MEN 

010. Introduction to Physic&!. Education Ac· 
ttvltles. (1:1:1). To ascertain the student'• 
physical efficiency and h~ltb status lbrougll 
stMdardlzed physical efficiency tests ud 
medical reports which wm enable the state ID 
prescribe a sports program that wtll meet 
each student's physical needs; to Introduce 
the student to a va.rtety of sports offend In 
the department through such media a.s movies, 
class observation, e.xpert demonstrations, and 
lectures DY the regular staff, 

The r emaining tlrTee semesters of phyaical 
education activities will be ncommended ID 
the student as to bis needs trom the follow
ing list of courses: 

011. Adapted Sports 

•012. Beginning Swimming' 

• 013, Advanced Swimming 

•OH. Life Savl.,g 

• OHi. Springboard Divin& 

016. El~ta.ry Tumbling 

017. Golt 

018. Archery 

019. Track and Field 

.. 0111. Bowling 

0112. Weight LlfUng 

••0113. Advanced Bowling 

0114. Fly and Bait Casting 

0121. HandbaU 

0122. Badminton 

0123. Wrestling 

0124. Fencing (Foll) 



0125. Social Dancing 

0126. Fencing (Saber-Epee) 

0127. Tennis 

0128. Advanced Tennla 

OIU. Touch Football 

0142. Basketball 

0143. Soccer 

om. Speed ball 

0145. Soflba11 

0146. Folk Dance 

OH7. Volleyball 

0148. Water Polo 

Students who pass any one course may not 
repeat the same course for additional cr edit. 

Courses in Other Schools I ~1 

2116. social Dance 

2117. Beginning Archery 

2118. Beginning Modern Dance 

2119. Softball 

2121. Advanced Golf 

•2122. Synchronized SwlmmJng 

..2123. Advanced Bowling 

•2124. Advanced Swimming · 

2125. Advanced Badminton 

2127. Advanced Archery 

2128. Advanced Modem Dance 

2129. Advanced Folk a nd Square Dance 

J'r.~~.r~n:t~~~C:::tory courses lnvolY!ng In- PHYSICS 

PHYSICAL EDUCATION 
FOR WOMEN 

Four semeaters of phystcal education are re
quired ·Of all women stud ents during the tresh
man and sophomore years. One hour credit 18 
given each semester. These are all laborato ry 
e-011rses Involving Individual Instruction . 

111. Body Conditioning. 
Required of all freshmen women other than 
mtJors. The remaining three semesters may 
be elected from the courses lleted below; 
0 112. Beginning Bowling 

210. Tap Dance 

212. Tenn la 

213. Advanced Tennis 

214. Advanced Tap Danc41 
215. Basketball 
216. Soccer and Speedbalt 
217. Beginning Folk and SquaTe Dance 
218. Volleyball 
219. Stunts and Tumbling 

2111. Golf 
'2112. Beginning Swimming 

2113. Reatrlctlve Physical Education. 
May be susututed for requlred courses on the 
14
0 

vice Of a. physician and the Head of the 
•Partmeot. 

21H. Field Hockey 

2115. Beginning Badminton 

.: Course Fee, $5. 
Bowling Alley Cha1'ge, $10. 

141-142. General Physics. (4:3:3 each) 

PSYCHOLOGY 

130. Introd uction to Psychology. (3 :3 :0) 

230. General Psychology. (3 :3 :0) 

330. P sychology In Business and Industry. 
(3:3:0) 

332. Mental Health. (3 :~:0) 

335. Adolescent Psychology. (3:3: 0) 

432. PeTsonnel Testing. (3:2:3) 

434. Introduction to Social Psychology. 
(3:3:0) 

SPANISH 

141·142. A Beginning Course In Spanish . 
(4:3:2 each) 

SOCIOLOGY 

230. Introduction to Sociology. (3:3:0) 

233. Current Social Problems. (3:3:0) 

SPEECH 

338. Business and Professional Speech. 
(3 :3:0) 
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• On Leave 

BOARD OF DIRECTORS 
c. I. WALL, Chairman, A marmo. Term expires Feb. 19, 1963. 

FLOYD A. WOOLDR IDGE, Vice Chairman, Houston. Term expires Feb. 19, 19113, 

MANUEL DEBUSK, Dallas. Term expires Feb. 19, 1965. 

HAROLD BINN, Plainview. Term expires F~b. 19, 1963 . 

.JAMES L. LINDSEY, Midland. Tenn expires Feb. 19, 1965. 

WILMER SMITH, Wilson. Term expires Feb. 19, 1965. 

ALVIN R. ALLISON, Levelland. Term expires Feb. 19, 1967. 

R. WRIGHT ARMSTRONG, Fort Worth. Term expiTes Feb. 19, 1967 . 

.J. EDD McLAUGHLIN, Rails. Term explTes Feb. 19, 1967. 

OFFICERS OF ADMINISTRATION 
ROBERT CABANISS GOODWIN, B.A., M.A., Ph.D. , President 

121 Administration Building 

WILLIAM MARTIN PEARCE, B.A. , M.A., Ph. D., Academic Vice President 
121 A\lmlnlstration Building 

GEORGE GAIL HEATHER, B .S., M.A., Ph.D., Dean of Business Administration 
216 Classroom and Office Building 

.JOHN HAYES REESE, B.B.A., LL.B., Assistant Dean of Business Administration 
216 Classroom and Office Building 

FACULTY OF 
BUSINESS 

THE SCHOOL OF 
ADMINISTRATION 

Firs t date Indicates year of original appointment; second date, when given, yeu 
of appointment to present ran k . 

BURL MONROE ABEL, Associate Professor of Finance, 1955 
B.S., M.B.A., Oklahoma; C. L . U. 

HUGH ALLEN ANDERSON, Associate Professor of Economics, 1939, 1947 
B.A., M.A., Hardin-Simmons 

GEORGE WILLIAM BERRY, Assistant Professor of Finance, 1958, 1960 
B .B .A., M.B.A., Texas 

LOTUS BERRY BLACKWELL, Instructor In Marketing, 1948• 
B:A., M.A., Hardin-Simmons 

WILLIAM GASTON CAIN, .JR., Associat e Professor of Management, 1955 
B.s.c .. M .A .. Ph.D., low,. 

DENZEL LOREN CARMICHAEL, Professor of Business Education and Secretarial 
Administration, 1960 
B. S., Ball State Teachers College; M.B.A., Indiana; Ph.D., Ohio State 

SAMUEL WHITTEN CHISOLM, Associate Professor of Accounting, 1957 
B.B.A., M.B.A., Texas Tech ; C.P.A. 

VERNON THOMAS CLOVER, Professor of Economics, 1947, 1953 
B.S .. M.S .. F t. Hays Kansas State; Ph.D. , Colorado 

GILFORD WILLIAM COX, Assistant Professor of Accountln~-. 1955, 1956 
B.B.A., Texas Tech; M.S., Texas A. & M.; C.P.A. 

CHARLES EDWIN DALE, Associate Professor of Finance, 1956, 1960 
B.A., Texas Tech ; LL.B., Baylor 

CHARLOTTE KEITH EWING, Assistant Professor of Business Education aDd 
Secretarial Administration, 1954, 1960 
B.A .. M.A., Texas Woman's University 



HOWARD ELDON GOLDEN, Assoclatj! Processor ot Marketing, 19{6 
B.S., West Texas State; Ph.D ., Missouri 

RAYMOND ACKERLY GREEN, Assistant Processor of Accounting, 1956. 1960 
B.A.·, Abilene Christian College; M.A., Hardin-Simmons 

JOHN ELZIE HARDING, A<sslstant Professor oc Management and ·Economics, 
1937, 19U 
B.A., B.F .A., H oward Payne; M.A., Texas Tech 

Faculty I 53 

GEORGE GAIL HEATHER, Processor of Economics and Dean oc Business Ad· 
ministration, 1950 
B.S., Southwest Missouri ; M.A., P h .D ., Iowa 

CHESTER BURL HUBBARD, Assistant Professor ot Management, 1947, 1952 
B.S., Texas Tech 

ERNESTINE DOLORES KILCHENSTEIN, Instructor In Business Education a nd 
Secretarial Administration, 1957, 1959 
B.B.A., M.B.A., Texas Tech 

LESTER SAMUEL LEVY, Associate Professor of Economics, 1955, 1959 
B.A., Rutgers; M.A., Ph.D., Cornell 

LAURA LOUISE LUCHSINGER, Assistant Professor ot Marketing, 1954, 1960 
B.S., B.A., Arkansas; M.B.A., Texas Tech 

FREEDIS LLOYD MIZE, Processor and Head of Department of Ma nagemen t. 
1946, 1950 
B.S. , Sul Ross; M.Ed., Ed.D., Oklahoma 

FRED WAYLAND NORWOOD, Professor of Accounting, 1950, 1955 
B.B.A., M.B.A., Mississippi; Ph.D., Texas ; C.P .A. 

WILLIAM ROBERT PASEWARK, Professor and Head or Departments of Busi
ness Education and Secretarial Adtninlstratlon, 1956, 1957 
B.S., M.A., Ph.D., New York University 

JOHN HAYES REESE , Assistant Professor or Finance and Assistant Dean of 
Business Administration, 1957, 1960 
B.B.A., LL.B., Southern Methodist University 

ARTHUR THEOPHILE ROBERTS, Associate Professor of Accounting, 1955, 1957 
B.S. In B .A., Boston College; M.B .A., Boston University; Ph.D. , L .· S. U. ; 
C.P .A. 

ROBERT LYLE ROUSE, Professor and Head of Departments or Economics a nd 
Finance, 1950, 1957 
B.A., Coe; M.A. , Ph.D. , Iowa 

REGINAfii~s RUSHING, Professor and Head or Department of Accounting, 1939, 

B.A., Southwestern ; M.B.A., Ph.D., Texas; C.P.A. 

JOHN ALLEN RYAN, Professor and Head of Department of Marketln~. 19r,7 
B.S., U. S. C.; M.B.A., Ph.D., Texas 

HASKELL GRANT TAYLOR, Professor oC Accounting, 1937, 1948 
B.B.A., M.A., Texas Tech ; C.P .A. 

HARRY STUART WALKER, Assistant Professor of Economics. 1953. 1956 
B.A., M.B.A., Denver 

LUTA PELHAM WALKER, Assistant Professor of Accounting, 1942 
B.B.A., M.B.A. , Texas Tech 

JAMES TAGGART WATT, Instructor In Business Education and Secretarial 
Administration, 1960 
B.S., University ot Cincinnati ; M.A., Ohio State 

THOMAS FERDINAND WIESEN, Professor of Economics, 1940, 1958 
B.S., Texas A. & M. ; M.B.A., Pennsylvania 

JAJlVIS WITT, Assistant Professor of Economics, 1940, 1960 
B.A., M.A. , T exas Tech 

JOHN WITTMAN, J-r., Assistant Professor of Econom ics, 1960 
B.S.B.C., Southern State College; M.B .A., Arkansas 

Part-Time Instructors 
THOMAS f.FFERSON EDWARDS, Accounting, 1951 

B . . A., Texas Tech ; M.B.A., Texas; C.P .A. 

WILLIAM JOE GILLESPIE, Finance, 1960 
B.B.A., Texas Tech ; LL.B., Texas 

EDNA MAYNARD GOTT, Econom ics, 1954 
B.A., Texas ; M.A., Texas Tech 
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AMOS H . HOWARD, JR., F inance, 1950 
B.A., Texas Tech; LL.B., Texas 

RUSSELL BRIGGS IRVIN, Flnllnce, 1951, 1952 
A.B. , Simmons; M.A., LL. B., Texas 

EITHEL B . MURPHY, AccounUng, 1961• 
B .B.A ., Texas Tech 

ROBERT BALDRIDGE REEDY, Mllnagement, 19M 
B.A. , Bllnols 

A . B. SE'GARS, Accounting, 1953 
B.B.A. , M.B.A ., T exas ; C.P .A. 

HAROLD DEAN SHUMAN, Finance, 1959 
B.A., Washburn; LL.B., Washburn 

BILL F . SIMS, Accounting, 1961 • 
B .B.A ., Texas T~ch 

Graduate Teaching and Research Fellows 

TOMMY R. ANTHIS, Accounting, 1961 • 
B.B.A., Texas Tech 

GERMAIN BOER, Accounting, 1960 
B.S. In Com., St. Edwards University 

EDNA EARL COX, Business Education and Secretarial Administration, 1960 
B.B.A., Texas T ech 

DOROTHY S. GORDON, Accounting ,1959 
B .B.A., Texas Teen 

ROBERT EARL GOSS, Acoountlng, 1960 .. 
B.B .A., Texas A & I 

WENDELL CLARK HEWETT, MaTketlng, 1960 
B .B .A ., T exas Tech 

ROB MORRIS HILL, Accounting, 1960• • 
B.B.A., Texas Tech 

HOMER LEE HUGHES, Accounting, 1960 
B.B.A. , Texas Tech 

DON DAVID LOWRIMORE, E conomics, 1961 • 
B.B.A., TP.xas Tech 

WILLIAM LOWRIMORE III, Economics, 1960 
B .A., Texas Tech 

CHARLES DWAIN LYNCH, Flna1•ce, 1960 
B .B .A ., Texas Tech 

J'OHN BYRON McCALL, E conomics, 1960 
B.S., Texas Tech 

WILLIE DALE McKEEHAN, Management, 1960 
B.B .A., Texas Tech 

LORENZO V. PENAFIEL, Accounting, 1960 
B .S. In Com., Far Eastern Unlvenlty 

CHLOICE LOU IS SHOFNER, Finance, 1960 
B .B.A., Texas Tech 

CHARLES E . SHORTT, Economics, (Research Only ). 1960 
B.B.A ., Texas Tech 

THOMAS B. WORD, Accounting, 1961 • 
B.B.A ., •rexas Tech 

J OHN T ALMADGE WRIGHT, Marketing, 1960 
B.S., Texas Tech 

KENNETH EARL WRIGHT, Economics, 1961 • 
B .B.A., Texas Tech 

• Spring 1961 only 
•• Fall 1960 only 
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